- Lancaster-Lebanon Intermediate Unit 13

=l .]3 ESL CERTIFICATION COURSES

Application for Admission

Please note: Application will not be processed until all materials have been received. Applicant
CANNOT register for courses until acceptance letter has been received.

| am applying for (please check one):

O Regular Admission

(J Regular Admission + Credential Review for partial program credit
O Credential Review for full program credit

Name:

Last First Middle Maiden
Address:

Street City State Zip
Telephone: Date of Birth:

Home Work
E-Mail:

Home Work

Social Security Number (Required for verification of certificate.):

Name of person to be contacted in case of an emergency:

Number:

Application Procedure for ESL Certification Program:
1. Complete all pages of application form and send it with $25 application fee* to:

Lancaster-Lebanon IU 13
ESL Certification Program
Attn: Cindy Anderson
1020 New Holland Avenue
Lancaster, PA 17601

2. Recommendation form (page 4) signed by your district superintendent or curriculum coordinator
confirming your eligibility for the program. (If you are not currently employed by an IU 13 Title llI
Consortium School District, you may just write N/ A on this sheet.)

3. Copy of current Pennsylvania level | or Il instructional certificate.

4. Official transcripts if you are seeking to transfer credits/hours earned within the last five (5) years
into the program.

*Application fee waived for Title Il Consortium Member School Districts. (Please see “Fee Structure”
on www.iu13.org/esl_cert.shtml for more details.)
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Employer:

Job Title:

Pennsylvania level | and Il Instructional Certificates:

Instructional Area Date Issued Level I/Level i

Colleges and Universities Attended:

Institution Location Dates Attended Degree

Undergraduate Major:

In the space provided below, briefly explain the reason(s) for your interest in pursuing ESL Certification:

In the space provided below, please describe any ESL-related functions, which you perform within the scope
of your current position, (if ESL certification does not apply to your current position, please outline how you
feel it may be of use to you or your district in the future)




Please list graduate level ESL coursework, which you have completed to date (optional). Please note: there is
a $25 credential review fee (in addition to the application fee) for ALL applicants submitting this form at any
time.

Name of Course Hours/ Date IU Course Waived
Credits | Completed
Earned THIS COLUMN FOR

OFFICE USE ONLY

* Credits/hours must have been earned within the last five (5) years to be eligible for transfer. If you
indicate your desire for a transcript review, official transcripts must be mailed directly from Eastern
Mennonite University to the Intermediate Unit. IU 13 will only accept appropriate ESL transfer credits from
Eastern Mennonite University.

IU 13 Credential Reviewer Signature Date

Applicant Sighature Date

LANCASTER-LEBANON EQUAL RIGHTS AND OPPORTUNITIES POLICY:

Lancaster-Lebanon Intermediate Unit 13 is an equal opportunity education institution and will not discriminate on the basis of race,
color, age, creed, religion, gender, sexual orientation, ancestry, national origin/ethnicity or handicap/disability. The Intermediate
Unit will make reasonable accommodations for identified physical and mental impairments that constitute disabilities, consistent
with the requirements of federal and state laws and regulations.

The Equal Rights and Opportunities Compliance Officer is responsible to make certain that all educational programs, services,
activities and employment practices are free from illegal discrimination. For information regarding this policy and nondiscrimination
procedures, contact: Equal Rights and Opportunities Compliance Officer, Human Resources Department, Lancaster-Lebanon
Intermediate Unit 13, 1020 New Holland Avenue, Lancaster, PA 17601, (717) 606-1849.
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- Lancaster-Lebanon Intermediate Unit 13

=l .]3 ESL CERTIFICATION COURSES

Application for Admission — Recommendation Form

**FOR IU 13 TITLE Il CONSORTIUM SCHOOL DISTRICTS ONLY * *

This form MUST be submitted to receive the reduced IU 13 Title Illl Consortium prices.

Name:

Last First Middle Maiden

Employer: Job Title:

Dear IU 13 Title Ill Consortium Superintendent/Curriculum Coordinator:

The applicant named above is a candidate for the Lancaster-Lebanon Intermediate Unit 13's
English as a Second Language certification program. Because space in the program is limited,

preference will be given to applicants whose need for certification is greatest, that is, the

applicant must either currently hold an ESL position in your district or be identified by you as a

person who may require this certification in the near future.

Please identify the applicant’s status by checking one:
D The applicant named above currently serves as an ESL teacher in my district.

D The applicant named above has been identified as a candidate for an ESL teaching
position in the near future.

D The applicant named above does not serve as an ESL teacher and has not been
identified as being in need of an ESL certificate.

Superintendent/Curriculum Coordinator's Name (please print)

Superintendent/Curriculum Coordinator’s Sighature Date
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