
LANCASTER-LEBANON INTERMEDIATE UNIT 13 
BOARD OF DIRECTORS 

WEDNESDAY, OCTOBER 14, 2026 

7:30 PM 

HYBRID MEETING: 
THE CONFERENCE AND TRAINING CENTER AT IU13 
(1020 NEW HOLLAND AVENUE, LANCASTER, PA) 

AND VIRTUALLY VIA MICROSOFT TEAMS 



AGENDA 
OCTOBER 14, 2026 

 

I. CALL TO ORDER  

II. PLEDGE OF ALLEGIANCE  

III. ROLL CALL 

IV. CORRECTIONS/ADDENDA 

V. APPROVAL OF TONIGHT’S AGENDA 

VI. PUBLIC COMMENTS SPECIFIC TO THE AGENDA* 

VII. APPROVAL OF SEPTEMBER 9, 2026 BOARD MINUTES  

VIII. TREASURER’S REPORT (Motion to include the following)  
A. Cash Reconciliation (Treasurer’s Report - Cash and Investments) 
B. Investments (Treasurer’s Report - Cash and Investments) 
C. Budget Expenditure Report (Treasurer’s Report - Expenditure Report) 
D. 2026-27 Program Budget Reconciliation (Treasurer’s Report – Budget Reconciliation) 
E. Check Register in the amount of $23,479,130.48 

IX. BOARD REPORTS 

X. CORRESPONDENCE  

XI. BUSINESS SERVICES  

XII. EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES 

XIII. INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES 

XIV. HUMAN RESOURCES SERVICES 

XV. PRIOR BUSINESS 

XVI. NEW BUSINESS 

XVII. LEGISLATIVE UPDATE 

XVIII. EXECUTIVE DIRECTOR’S REPORT 

XIX. BOARD COMMENTS 

XX. PUBLIC COMMENTS* 

XXI. ADJOURNMENT 
 
Next Board Meeting – November 11, 2026, at 7:30 PM at the IU13 (1020 New Holland Avenue, 
Lancaster, PA). 
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  6:30 PM - Committee Meetings 
  7:00 PM - Executive Session 

7:30 PM - Board Meeting 
 
* Pursuant to the IU13 By-Laws, any resident or taxpayer who wishes to may comment during the Public 
Comment Period on matters of concern, official action or deliberations which are, or may come, before the 
Board. 
 
An individual who wishes to comment must first be recognized by the Board President or Chair of the 
meeting. Prior to offering comments, the individual must state his/her name and municipality of 
residence/group affiliation if applicable. The resident or taxpayer shall limit his/her comments to not more 
than three (3) minutes. 
 
Also, for hybrid or virtual meetings, public comments may be submitted via email to 
communications@iu13.org by 4:00 PM on the date of the meeting, to be shared at the meeting at the 
appropriate time on the agenda. Please submit any public comment via email to 
communications@iu13.org with “Public Comment” in the subject line, and include your full name, and 
contact email/phone number with the public comment.  
 
An individual’s public comment may be interrupted or terminated only under limited circumstances, such 
as when the individual’s commentary is in clear violation of law or Board policy, including but not limited 
to the following: 
 

1. Speech that traditionally has not been protected under the First Amendment, such as  
obscenity, defamation and speech integral to criminal conduct. 

 
2. Speech that constitutes true threats such as inciting imminent lawless action or 

subjecting individuals to fear of imminent violence. 
 

3. Exceeding the time limit for comments. 
 

4. Speech that does not concern matters that may come before the Board for deliberation or 
official action, for example, sales of commercial products or services. 

 
For additional information, please reference Policy 903-Public Participation at Board Meetings, available 
at https://www.iu13.org/About/Board.  
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MINUTES – September 9, 2026 

MINUTES 
BOARD OF DIRECTORS 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 
SEPTEMBER 9, 2026 

CALL TO ORDER 

The regular meeting of the Lancaster-Lebanon Intermediate Unit 13 Board of Directors, 
held at The Conference and Training Center at IU13 (1020 New Holland Avenue, Lancaster, PA 
17601) with a virtual option available, was called to order at 7:30 PM by Dr. Fullerton, President. 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

Board Members Present: 
Dr. Kathleen Blouch, Annville Cleona 
Juanita Fox, Cocalico 
Lester Putt, Columbia Borough 
Idette Groff, Conestoga Valley  
Susan Dieffenbach, Cornwall-Lebanon 
Paul Irvin, Eastern Lancaster County  
Lynda Shrum, Elizabethtown Area 
Tim Stauffer, Ephrata Area 
Kait Linton, Hempfield 
Melissa Herr, Lampeter-Strasburg  
Robert Okonak, Lebanon 
Amy Beachy, Manheim Central 
JoAnn Hentz, Manheim Township 
Staci Murray, Northern Lebanon 
Dr. David Lillenstein, Palmyra Area 
Dr. Joseph Fullerton, Penn Manor 
Michael Fisher, Pequea Valley 
Luis Morales, School District of Lancaster 
Jane Ausel, Solanco  
Daniel Woolley, Warwick 

Absent: 
Raymond Ondrusek, Eastern Lebanon County 

Staff Present: 
Matthew Stem, Executive Director 
Dr. Lynette Waller, Assistant Executive Director 
Gina Brillhart, CFO/Assistant to the Executive Director 
Flip Steinour, COO/Assistant to the Executive Director 
Tim Laubach, Director, Technology Services  
Dr. Peggy Anastasio, Director, Early Childhood and Special Education Services 
Amanda Hann, Director, Instructional Services 
Dr. Angela Kirby, Managing Director, PaTTAN 
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MINUTES – September 9, 2026 

Michelle Malick, Director of Operations, Human Resources Services 
Dr. Heather Frey, Supervisor, Early Childhood and Special Education Services 
Dr. Phillip Cogdill, Supervisor, Early Childhood and Special Education Services 
John Robbins, Supervisor, Early Childhood and Special Education Services 
Officer Rowe, Executive Director Office 
Shannan Guthrie, Program Director, Executive Director Office 
Kara Martin, Program Director, Early Childhood and Special Education Services 
Marcie Elbin, Staffing & Employee Relations Mgr., Human Resources Services 
Megan Black, Project Coordinator, Human Resources Services 
Kathryn Michalowski, Supervisor, Early Childhood and Special Education Services 
Michel Imburgia, Project Director, Executive Director Office 
Leslie Kruel, Executive Assistant, Business Services 

 
Guests: 
 None 
 
CORRECTIONS/ADDENDA 
 

Mr. Irvin announced that Human Resources Services has Addendum Item F. 
 

APPROVAL OF TONIGHT’S AGENDA 
 
 On a motion by Mrs. Murray and a second by Mr. Fisher, the meeting agenda was 
approved as presented. 
 
Motion Carried: Yes-18, No-0, Absent-2, Vacant-2 
 
PUBLIC COMMENTS SPECIFIC TO THE AGENDA 
 
 None.   
  
ELECTION OF NEW BOARD MEMBER 
 

Dr. Fullerton announced that a nomination was received from Palmyra Area School 
District to fill the vacancy on the IU13 Board of Directors. 
 

On a motion by Mrs. Dieffenbach and a second by Mr. Morales, Dr. David Lillenstein 
was elected to complete the Palmyra Area School District’s term on the IU13 Board of Directors 
until June 30, 2027. 
 
Motion Carried: Yes-18, No-0, Absent-2, Vacant-2 
 
APPROVAL OF AUGUST 12, 2026 BOARD MINUTES 
 
 On a motion by Mr. Okonak and a second by Mr. Morales, the minutes of the August 12, 
2026, Board meeting were approved as presented. 
 
Motion carried: Yes-19, No-0, Absent-2, Vacant-1 
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MINUTES – September 9, 2026 

TREASURER’S REPORT 
 
 Mrs. Dieffenbach presented the Treasurer’s Report. On a motion by Mrs. Dieffenbach 
and a second by Mr. Morales, the Treasurer’s Report, including the following, was approved for 
the period ending July 31, 2026: 

A. Cash Reconciliation (Treasurer’s Report – Cash and Investments) 
B. Investments (Treasurer’s Report – Cash and Investments) 
C. Budget Expenditure Report (Treasurer’s Report – Expenditure Report) 
D. 2025-26 Program Budget Reconciliation (Treasurer's Report – Budget Reconciliation) 
E. 2026-27 Program Budget Reconciliation (Treasurer’s Report– Budget Reconciliation) 
F. Check Register in the amount of $17,667,482.33 

 
Motion Carried: Yes-19, No-0, Absent-2, Vacant-1 
 
BOARD REPORTS 
 
 Mrs. Groff provided an update regarding PSBA activities. 
 
CORRESPONDENCE 
 

None. 
 

Dr. Kathleen Blouch arrived at 7:35 pm. 
 
BUSINESS SERVICES 
 

On a motion by Mr. Fisher and a second by Mr. Morales, the Board approved Business 
Services Consent Agenda Items A - D: 
 
A. Contracts. (Reference Business Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit.) 
 

B. Purchase Orders over $10,000. (Reference Business Services Exhibit B) 
 
(Purpose: To approve purchase orders over $10,000 for all departments.) 
 

C. Second Reading and approval of revised Policy 610 Purchases Subject to Bid/Quotation. 
(Reference Business Services Exhibit C) 
 
(Purpose: Revisions are to align policy with recommended practice.) 
 

D. Authorize Fulton Bank to administer the IU13’s Purchase Card program during the 2026-
2027 fiscal year. 
 
(Purpose: To initiate a new purchase card administrator following a review of our 
existing program and exploration of services provided by our current depository. Fulton 
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MINUTES – September 9, 2026 

Banks program offers additional controls and reporting features that respond to IU13 
program needs.) 
 

Motion Carried: Yes-20, No-0, Absent-1, Vacant-1 
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Board Month: SEPTEMBER
1 Count: 8

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. Business 001 ADMIN AND 

MGMT SERVICES
EXTERNAL 
(Amendment)

Local MARCO HOLDINGS 
LLC

10/1/25-9/30/28 $15,114.00 Shredding Services Amendment of C2560215 originally 
approved 09/10/2025 and amended 
on 04/08/2026. This revision adds an 
additional $351.00 for a new contract 
total of $15,114.00. This amendment 
is needed to update language an 
additional bin for EI at our Burle 
location.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

2. Business 
(EDO)

013 OPERATIONS 
AND 
INFRASTRUCTURE

PROFESSIONAL Local TRAPANI, BETH 9/10/26-6/30/27 Not to exceed 
$26,400.00 

Communications 
Consulting Services

To provide to each of the IU13 school 
districts up to 6 hours of 
communications consulting services, 
including but not limited to strategic 
communication support and crisis 
communications support.  If a district 
requires additional support that 
exceeds 6 hours, they may hire 
Trapani Communications directly for 
the services required.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

3. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL Federal ALLEGHENY 
INTERMEDIATE 
UNIT 3

9/1/26-6/30/27 Not to exceed 
$60,000.00 

CSI Math NIC To provide the development and 
facilitation of 18 synchronous learning 
sessions for educators from CSI 
schools.

Sole Source

4. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL Federal COMMUNITY 
INITIATIVES

9/20/26-6/30/27 Not to exceed 
$13,500.00 

Attendance workshops 
for CSI schools

To plan and facilitate three 60 minute 
virtual sessions for school and district 
leaders working with schools 
designated for CSI.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

5. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL Federal MASS INSIGHT 
EDUCATION AND 
RESEARCH 
INSTITUTE INC

8/3/26-6/30/27 Not to exceed 
$27,700.00 

Community of Practice 
for newly designated CSI 
Schools

To facilitate monthly sessions for 3 
school leaders or staff from each 
school. The monthly session topics are 
sequenced to reflect the initial 
development of understanding about 
CSI designation and support followed 
by a focus on effective 
systems/structures/practices to 
support the instructional core, and in 
the second half of the year address 
timely topics such as momentum, 
planning, and sustainability.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

Business, EDO, and PaTTAN Contracts

BUSINESS SERVICES

Exhibit A - September 9, 2026 
Page 1 of 3

MINUTES
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Board Month: SEPTEMBER
1 Count: 8

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement

Business, EDO, and PaTTAN Contracts

6. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL 
(Amendment)

State W&L DIXON 
ENTERPRISES LLC

7/1/26-6/30/27 Not to exceed 
$14,250.00 

Consultation, 
professional 
development, and 
resource development

Amendment of C2670150, originally 
executed on 6/24/2026. This revision 
increases the contract by $4,750.00, 
for a total not to exceed $14,250.00. 
W&L Dixon Enterprises will provide 
Pennsylvania Value-Added Assessment 
System (PVAAS) 1:1 services, design 
and development feedback on 
professional learning materials, and 
professional development relevant to 
LEA administrators statewide.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

7. Business 
(PaTTAN)

020 PATTAN PROFESSIONAL 
(Amendment)

Federal EDUCATION AND 
TREATMENT 
ALTERNATIVES INC

9/9/26-10/2/26 $69,214.80 Professional 
Development

Amendment of C2670162 originally 
approved on 8/12/2026. This revision 
increases the contract by $6,774.00 
for a new total of $69,214.80. The 
increase is to add additional 
participants to the existing training 
sessions.

RFP# 256-025

8. Business 
(PaTTAN)

020 PATTAN PROFESSIONAL 
(Amendment)

Federal PENNSYLVANIA 
OCCUPATIONAL 
THERAPY 
ASSOCIATION INC

7/1/26-6/30/27 Not to exceed 
$20,000.00

Professional 
Development

Amendment of C2670118 originally 
approved on 06/24/2026. This 
amendment increases the contract 
amount by $10,500.00 for total 
compensation of $20,000.00 for 
additional accreditation of CEU 
services provided during the 
contracted period.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

BUSINESS SERVICES

Exhibit A - September 9, 2026 
Page 2 of 3
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Board Month: SEPTEMBER
1 Count: 15

No. Dept. SBU/SSU Source Subrecipient Term Cost Scope Explanation
1. Business 

(PaTTAN)
020 PATTAN Federal 21ST CENTURY CYBER 

CHARTER SCHOOL
7/1/26-6/30/27 $10,000.00 

2. Business 
(PaTTAN)

020 PATTAN Federal AGORA CYBER CHARTER 
SCHOOL

7/1/26-6/30/27 $10,000.00 

3. Business 
(PaTTAN)

020 PATTAN Federal ALLENTOWN SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

4. Business 
(PaTTAN)

020 PATTAN Federal CHARLEROI AREA SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

5. Business 
(PaTTAN)

020 PATTAN Federal COLUMBIA BOROUGH 
SCHOOL DISTRICT

7/1/26-6/30/27 $10,000.00 

6. Business 
(PaTTAN)

020 PATTAN Federal COMMONWEALTH 
CHARTER ACADEMY 
CHARTER SCHOOL

7/1/26-6/30/27 $10,000.00 

7. Business 
(PaTTAN)

020 PATTAN Federal EAST PENNSBORO AREA 
SCHOOL DISTRICT

7/1/26-6/30/27 $10,000.00 

8. Business 
(PaTTAN)

020 PATTAN Federal KEYSTONE EDUCATION 
CENTER INC

7/1/26-6/30/27 $10,000.00 

9. Business 
(PaTTAN)

020 PATTAN Federal NEW DAY CHARTER 
SCHOOL

7/1/26-6/30/27 $10,000.00 

10. Business 
(PaTTAN)

020 PATTAN Federal PENNSYLVANIA DISTANCE 
LEARNING CHARTER 
SCHOOL

7/1/26-6/30/27 $10,000.00 

11. Business 
(PaTTAN)

020 PATTAN Federal PERSEUS HOUSE CHARTER 
SCHOOL OF EXCELLENCE

7/1/26-6/30/27 $10,000.00 

12. Business 
(PaTTAN)

020 PATTAN Federal POTTSTOWN SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

13. Business 
(PaTTAN)

020 PATTAN Federal READING SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

14. Business 
(PaTTAN)

020 PATTAN Federal SAYRE AREA SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

15. Business 
(PaTTAN)

020 PATTAN Federal TROY AREA SCHOOL 
DISTRICT

7/1/26-6/30/27 $10,000.00 

Business, EDO, and PaTTAN Contracts
Subrecipient Contracts

State Systemic Improvement 
Plan (SSIP)

To provide support to the Bureau of 
Special Education (BSE) in 
implementing Indicator 17 of the State 
Performance Plan/Annual 
Performance Report (SPP/APR), the 
State Systemic Improvement Plan 
aimed at increasing graduation rates 
for students with disabilities.

BUSINESS SERVICES

Exhibit A - September 9, 2026 
Page 3 of 3
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Purchase Order 
Number Amount Vendor Description

26700554 $14,865.44 ACADIENCE LEARNING LLC (A 
WILSON COMPANY)

Instructional Services – Student Services – Acadience 
Student Workbooks for reading and math specialists.

26700555 $16,268.00 GOVCONNECTION INC Business Services - Software Sales

26700563 $37,390.89 SECURLY INC Business Services - Software Sales

26700564 $11,100.00 GOVCONNECTION INC Business Services - Software Sales

26700573 $1,530,319.33 BELL TECHLOGIX Business Services - Software Sales

26700620 $12,036.00 SECURLY INC Business Services - Software Sales

26700641 $245,155.23 BELL TECHLOGIX Business Services - Software Sales

26700647 $919,489.00 Triple Crown Corporation PaTTAN - IDEA Blanket Purchase Order for Building 
Lease and Snow Removal 

26700659 $33,990.00 SECURLY INC Business Services - Software Sales

26700666 $13,400.00 GOVCONNECTION INC Business Services - Software Sales

26700672 $1,185,246.00 Lancaster-Lebanon Public School 
Insurance Pool- Workers' Comp

Human Resources Services – Benefits – Workers' 
Comp Public School Insurance Pool-July 1, 2026 to 
July 1, 2027

Business Services
Purchase Order Report

Purpose: To approve purchase orders over $10,000 for all departments in the accompanying Exhibit.

Exhibit B - September 9, 2026
 Page 1 of 3

MINUTES
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26700713 $14,688.00 CYBERNUT INC Business Services - Software Sales

26700717 $20,920.35 SECUREW2 INC Business Services - Software Sales

26700720 $189,076.20 BELL TECHLOGIX Business Services - Software Sales

26700771 $12,432.00 GOVCONNECTION INC Business Services - Software Sales

26700772 $17,424.00 GOVCONNECTION INC Business Services - Software Sales

26700774 $11,201.00 LIGHTSPEED TECHNOLOGIES INC Early Childhood and Special Education Services - 
Sensory Impaired - Audiological Equipment

26700780 $68,948.86 BELL TECHLOGIX Business Services - Software Sales

26700782 $31,304.04 BELL TECHLOGIX Business Services - Software Sales

26700783 $26,823.78 BELL TECHLOGIX Business Services - Software Sales

26700784 $429,672.00 Lancaster-Lebanon Public School 
Insurance Pool - Property Casualty

Human Resources Services – Benefits – 
Property/Casualty Public School Insurance Pool-July 
1, 2026 to July 1, 2027

26700805 $19,050.00 GOVCONNECTION INC Business Services - Software Sales

26700814 $97,415.64 GOVCONNECTION INC Business Services - Software Sales

26700817 $15,015.00 SECURLY INC Business Services - Software Sales

Exhibit B - September 9, 2026
 Page 2 of 3

MINUTES
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26700874 $23,081.05 GOVCONNECTION INC Business Services - Software Sales

26700875 $11,100.00 GOVCONNECTION INC Business Services - Software Sales

26700880 $46,461.00 BELL TECHLOGIX Business Services - Software Sales

26700895 $76,475.39 BELL TECHLOGIX Business Services - Software Sales

26700938 $20,840.68 SECURLY INC Business Services - Software Sales

26700984 $33,201.00 BELL TECHLOGIX Business Services - Software Sales

Exhibit B - September 9, 2026
 Page 3 of 3

MINUTES
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MINUTES – September 9, 2026 

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES 
 

On a motion by Mrs. Groff and a second by Mrs. Hentz, the Board approved Early 
Childhood and Special Education Services Consent Agenda Item A: 
 
A. Contracts. (Reference Early Childhood and Special Education Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit.) 

 
Motion Carried: Yes-20, No-0, Absent-1, Vacant-1 
  
 Mrs. Groff shared that the Early Childhood and Special Education Services Opening Day 
was successful with over 700 staff attending. Head Start communicating with districts regarding 
School-Age transition. Staff are thankful for IU13 onboarding program.  
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Board Month: SEPTEMBER
1 Count: 3

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. ECSES 005 EARLY 

LEARNERS
EXTERNAL Federal LEBANON SCHOOL 

DISTRICT-FOOD
7/1/26-6/30/27 $32,987.50 Adult Nutrition Service To provide food services for adults in 

Head Start classrooms in Lebanon 
School District.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

2. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

EXTERNAL 
(Amendment)

State TFB CATERING INC 8/17/26-8/20/26 $51,018.96 Opening Week catering for 
school-age staff

Amendment of C2670134 originally 
approved on 06/24/2026. This 
revision increases the contract 
amount by $23,018.96 for a revised 
amount of $51,018.96. This increase is 
needed to provide lunch and beverage 
service to staff during Opening Week.

Sole Source

3. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

PROFESSIONAL State WINNER'S CIRCLE 
CENTER INC

9/1/26-6/30/27 $35,000.00 Mental Health and 
Psychoeducational Support 
Services

To provide therapeutic mental health 
and psychoeducational support 
services for students.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

ECSES Contracts

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - September 9, 2026 
Page 1 of 5
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Board Month: SEPTEMBER
1 Count: 1

No. Dept. SBU/SSU Source Subrecipient Term Cost Scope Explanation
1. ECSES 005 EARLY LEARNERS State LEBANON SCHOOL 

DISTRICT
7/1/26-6/30/27 $332,000.00 Head Start Supplemental 

Assistance Program (HSSAP) 
Partnership

To provide Lebanon City children with 
early learning skills and support.

ECSES Contracts
Subrecipient Contracts

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - September 9, 2026 
Page 2 of 5

MINUTES
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Board Month: SEPTEMBER
1 Count: 31

No. Dept. SBU/SSU Name Type Term Revenue Service Provided Explanation
1. ECSES 011 SPECIAL 

EDUCATION 
CLASSROOM 
SERVICES

ANNVILLE-CLEONA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $472,659.28 

2. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

COLUMBIA BOROUGH 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $1,076,361.23 

3. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

CORNWALL LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $3,930,571.93 

4. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

EASTERN LANCASTER 
COUNTY SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $807,452.71 

5. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

EASTERN LEBANON 
COUNTY SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $840,097.94 

6. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $1,172,999.59 

7. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

PEQUEA VALLEY 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $1,835,703.49 

8. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

WARWICK SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $1,736,027.33 

9. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

ANNVILLE-CLEONA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $226,099.44 

10. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

CORNWALL LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $878,341.41 

11. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $41,068.63 

ECSES Contracts
Marketplace Activities

Special Education Services - IU13 
District Consortium

To provide special education services to 
eligible school-age children attending 
classrooms in Lancaster County at the 
request of member school districts. The 
services will be billed per the projected 
worksheet under a consortium model of 
pooled resources and shared risk. A full 
reconciliation of actual costs will be 
completed at the end of the year.

Special Education Services - 
Lebanon Consortium

To provide special education services to 
eligible school-age children attending 
classrooms in Lebanon County at the 
request of member school districts. The 
services will be billed per the projected 
worksheet under a consortium model of 
pooled resources and shared risk. A full 
reconciliation of actual costs will be 
completed at the end of the year.

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - September 9, 2026 
Page 3 of 5

MINUTES
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Board Month: SEPTEMBER
1 Count: 31

No. Dept. SBU/SSU Name Type Term Revenue Service Provided Explanation

ECSES Contracts
Marketplace Activities

12. ECSES 012 ITINERANT 
SOLUTIONS

COMMONWEALTH 
CHARTER ACADEMY

Customer/Revenue 8/3/26-6/30/27 $10,000.00 Itinerant Services To provide as-needed Itinerant Speech and 
Language, Physical Therapy, Occupational 
Therapy, Vision and Hearing, Assistive 
Technology, and Psychology services to 
students.

13. ECSES 012 ITINERANT 
SOLUTIONS

COLUMBIA BOROUGH 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $16,197.50 

14. ECSES 012 ITINERANT 
SOLUTIONS

CORNWALL LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $255,750.00 

15. ECSES 012 ITINERANT 
SOLUTIONS

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $46,887.50 

16. ECSES 012 ITINERANT 
SOLUTIONS

ANNVILLE-CLEONA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $80,475.00 

17. ECSES 012 ITINERANT 
SOLUTIONS

COLUMBIA BOROUGH 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $80,475.00 

18. ECSES 012 ITINERANT 
SOLUTIONS

CORNWALL LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $289,710.00 

19. ECSES 012 ITINERANT 
SOLUTIONS

EASTERN LANCASTER 
COUNTY SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $241,425.00 

20. ECSES 012 ITINERANT 
SOLUTIONS

LA ACADEMIA 
PARTNERSHIP CHARTER 
SCHOOL

Customer/Revenue 7/1/26-6/30/27 $32,190.00 

21. ECSES 012 ITINERANT 
SOLUTIONS

LAMPETER-STRASBURG 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $144,855.00 

22. ECSES 012 ITINERANT 
SOLUTIONS

MANHEIM CENTRAL 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $160,950.00 

23. ECSES 012 ITINERANT 
SOLUTIONS

MANHEIM TOWNSHIP 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $160,950.00 

24. ECSES 012 ITINERANT 
SOLUTIONS

NORTHERN LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $40,237.50 

25. ECSES 012 ITINERANT 
SOLUTIONS

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $80,475.00 

26. ECSES 012 ITINERANT 
SOLUTIONS

PENN MANOR SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $177,045.00 

27. ECSES 012 ITINERANT 
SOLUTIONS

ANNVILLE-CLEONA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $0.00 

28. ECSES 012 ITINERANT 
SOLUTIONS

CORNWALL LEBANON 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $0.00 

Special Education Services – 
Itinerant Occupational and 
Physical Therapy

To furnish occupational/physical therapists 
to provide 
evaluation/consultation/treatment services 
as requested by the school district. The 
services will be billed at the rate of 
$170.50/hour. The rate applies but is not 
limited to on-site 
evaluation/consultation/treatment time, 
offsite follow-up 
documentation/consultation time, and 
travel time between schools.

Special Education Services - Job 
Training

To furnish Job Trainers to coordinate and 
monitor the student job training needs as 
requested by the school district.

Special Education Services - 
Personal Care Assistants

To furnish Personal Care Assistants (PCAs) as 
requested by the district and required by a 
student's Individualized Education Program 
(IEP).

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - September 9, 2026 
Page 4 of 5
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Board Month: SEPTEMBER
1 Count: 31

No. Dept. SBU/SSU Name Type Term Revenue Service Provided Explanation

ECSES Contracts
Marketplace Activities

29. ECSES 012 ITINERANT 
SOLUTIONS

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $0.00 

30. ECSES 012 ITINERANT 
SOLUTIONS

COLUMBIA BOROUGH 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $29,487.50 

31. ECSES 012 ITINERANT 
SOLUTIONS

PALMYRA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $71,612.50 

Special Education Services - Speech 
and Language Itinerant Services

To furnish speech and language therapists 
to provide 
evaluation/consultation/treatment services 
as requested by the school district. The 
services will be billed at the rate of 
$168.50/hour. The rate applies but is not 
limited to on-site 
evaluation/consultation/treatment time, 
offsite follow-up 
documentation/consultation time, and 
travel time between schools.

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - September 9, 2026 
Page 5 of 5
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MINUTES – September 9, 2026 

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES 
 

On a motion by Mrs. Linton and a second by Mrs. Beachy, the Board approved 
Instructional, Technology and Facilities Services Consent Agenda Item A: 
 
A. Contracts. (Reference Instructional, Technology and Facilities Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit.) 
 

Motion Carried: Yes-20, No-0, Absent-1, Vacant-1 
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Board Month: SEPTEMBER
1 Count: 4

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. IS 007 STUDENT 

SERVICES
EXTERNAL Federal IMAGINE LEARNING 

LLC
9/1/26-8/31/27 $28,116.00 Imagine Language and 

Literacy Reusable License
To Provide 200 K-12 licenses for the 
Title III English Learner Development 
Consortium priced at a total price of 
$28,116.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

2. IS 024 
EDUCATIONAL 
TECHNOLOGY

PROFESSIONAL Local CLICKVIEW 7/1/26-6/30/27 $10,000.00 LLVS to provide ClickView 
streaming services for 
partners

To provide unlimited access to 
ClickView, livestreams, on-demand 
recordings, customer support and 
prof. development for the 26/27 
School Year for LLVS partners.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

3. TS 016 REGIONAL 
TECHNOLOGY 
SOLUTIONS

EXTERNAL Local DE-CIX NORTH 
AMERICA INC (DE-CIX 
NORTH AMERICA)

10/1/26-9/30/29 $36,000.00 Internet peering services To provide internet peering services, 
enabling IU13 to resell DE-CIX peering 
services through IU13's network, 
allowing schools/IUs access to major 
networks such as Microsoft, Google, 
and Apple.  DE-CIX will provide peering 
service to IU13 at no cost for initial 6 
months followed by a monthly service 
fee of $1,200/mo. for the remaining 
30 months of the agreement for total 
of $36,000.00.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

4. TS 016 REGIONAL 
TECHNOLOGY 
SOLUTIONS

EXTERNAL Local MONTGOMERY 
COUNTY IU 23

7/1/26-6/30/29 $10,000.00 Mutual rack space 
colocation

To provide MCIU with mutual 
exchange of limited colocation rack 
space. The Parties intend for the 
exchange of rack space, power, and 
cross-connect fibers under this 
Agreement to be reciprocal and 
without a recurring rack space fee. 
Each Party shall reimburse for 
reasonable, documented out-of-
pocket costs incurred in connection 
with use of each colocation space up 
to $10,000.00.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

Instructional, Technology, and Facilities Services Contracts

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - September 9, 2026 
Page 1 of 3
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Board Month: SEPTEMBER
1 Count: 1

No. Dept. SBU/SSU Source Subrecipient Term Cost Scope Explanation
1. IS 002 COMMUNITY 

EDUCATION
Federal LITERACY COUNCIL 

OF LANCASTER-
LEBANON LVA INC

7/1/26-6/30/29 Not to exceed 
$300,000 
Annually

Integrated English literacy 
and civics education services 
through PDE funding.

To provide funding for the Literacy 
Council of Lancaster and Lebanon to 
deliver integrated English literacy and 
civics education services through a PDE 
grant in Lancaster and Lebanon 
counties over a three year period. The 
Literacy Council will register new 
students, provide language and civics 
instruction, pre and post test learners, 
and support learners through case 
management. The Literacy Council is 
receiving $300,000.00 per year of 
federal funding to serve 1/3 of the 
contracted learners over 3 years as 
defined in e-grants. Maximum 
allocation is $900,00.00.

IS and TS Contracts
Subrecipient Contracts

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - September 9, 2026 
Page 2 of 3
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Board Month: SEPTEMBER
1 Count: 12

No. Dept. SBU/SSU Name Type Term Amount Service Provided Explanation
1. IS 002 COMMUNITY 

EDUCATION
SCHOOL DISTRICT OF 
LANCASTER

MARKETPLACE 
(Amendment)

9/1/25-6/30/27 $70,000.00 Cultural navigation services for 
School District of Lancaster

Amendment 1 of contract 41755 total of 
$53,961 originally approved on 05/13/2026. 
This revision extends the contract date to 
06/30/2027 and adds an additional 
$16,039.00 to the contract for a revised 
total of $70,000. This revision is due to an 
increase in hourly rate for services in the 26-
27 school year.

2. IS 004 TEACHING AND 
LEARNING 
COLLABORATIVE

LANCASTER STEM 
ALLIANCE

Customer/Revenue 7/1/26-6/30/27 $134,448.68 Executive Leadership of the 
Lancaster County STEM Alliance

To Provide Executive Leadership of the 
Lancaster County STEM Alliance during the 
2026-2027 School year.

3. IS 004 TEACHING AND 
LEARNING 
COLLABORATIVE

MONTGOMERY COUNTY 
IU 23

Customer/Revenue 7/1/26-6/30/27 $16,125.00 Chief Science Officer (CSO) 
Program

To provide support to the CSO Program 
Initiative by engaging STEM statement of 
work deliverables during the 2026-2027 
school year.

4. IS 007 STUDENT 
SERVICES

COCALICO SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $27,676.00 

5. IS 007 STUDENT 
SERVICES

COLUMBIA BOROUGH 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $16,730.00 

6. IS 007 STUDENT 
SERVICES

CONESTOGA VALLEY 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $20,211.00 

7. IS 007 STUDENT 
SERVICES

LAMPETER-STRASBURG 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $12,518.00 

8. IS 007 STUDENT 
SERVICES

PENN MANOR SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $16,793.51 

9. IS 007 STUDENT 
SERVICES

CONESTOGA VALLEY 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-9/30/27 $38,784.08 

10. IS 007 STUDENT 
SERVICES

ELIZABETHTOWN AREA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-9/30/27 $15,898.74 

11. IS 007 STUDENT 
SERVICES

EPHRATA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-9/30/27 $20,352.10 

12. IS 007 STUDENT 
SERVICES

PEQUEA VALLEY 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-9/30/28 $32,360.00 Nonpublic Title IIA Services To provide title IIA professional 
development services in accordance with 
Every Student Succeeds Act (ESSA) 
nonpublic requirements. The school district 
and IU13 agree to use the title IIA funds for 
professional development in the nonpublic 
schools. The funds will be used to serve the 
private school teachers and administrators.

IS and TS Contracts
Marketplace Activities

Nonpublic Title I Services To provide reading and math instructional 
services in accordance with the Title I 
programs to eligible district students 
enrolled in nonpublic schools. The school 
district and IU13 agree to use Title I funds 
for instruction in these nonpublic schools.

Nonpublic Title IIA Services To provide Title IIA professional 
development services in accordance with 
Every Student Succeeds Act (ESSA) 
nonpublic requirements. The school district 
and IU13 agree to use the Title IIA funds for 
professional development in the nonpublic 
schools. The funds will be used to serve the 
private school teachers and administrators.

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - September 9, 2026 
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MINUTES – September 9, 2026 

HUMAN RESOURCES SERVICES 
 

On a motion by Mr. Irvin and a second by Mr. Woolley, the Board approved Human 
Resources Services Consent Agenda Items A-E, and Addendum Item F: 
 
A. Contracts. (Reference Human Resources Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit.) 
 

B. Personnel Actions as presented in Human Resources Services Exhibit B, contingent upon 
the successful completion of all required employment paperwork and clearances, as 
determined by the IU13 Human Resources Services Office. 
 
(Purpose: To approve Resignations, Retirements, Terminations, Employment, Leaves of 
Absence, and/or Change of Position/Status/Salary.) 
 

C. Salary increase for Matthew Stem to $237,815, retroactive to July 1, 2026. 
 
D. The following individuals will be completing 2026-2027 student teaching and internships 

through local Lancaster and Lebanon high schools and universities pending satisfactory 
review of clearances as required by his/her institution:  
 
Kailie Connor   Commonwealth University 
Cheri Coughlin  Point Park University 
Melanie Fink   St. Joseph’s University 
Ashley Hollinger  Alvernia University  
Michelle Lambros  Millersville University 
Cathy Michaels  Millersville University 
Elizabeth Omahen  Emerson University 
Gisela Rivera-Garcia  Millersville University 
 

E. The following is a list of existing Linkage Agreements between the IU13 and Community 
Partners for 2026-2027: 

Acclaim Autism 
 Achieving True Self 
 AngelCare ABA 
 ATTAIN ABA 
 Behavior Intervention Inc. 
 Channel ABA 
 Community Service Group (CSG) 
 Conestoga Behavioral Services 
 Criticare 
 Excentia 
 Gym Jam 
 NeurAbilities Healthcare 
 Paragon 
 Path Finders 
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MINUTES – September 9, 2026 

 PCBH (Pennsylvania Comprehensive Behavioral Health)  
 Ponessa 
 Youth Advocate Programs 
 
F. Personnel Actions as presented in Human Resources Services Exhibit C, contingent upon 

the successful completion of all required employment paperwork and clearances, as 
determined by the IU13 Human Resources Services Office. 
 
(Purpose: To approve Resignations, Retirements, Terminations, Employment, Leaves of 
Absence, and/or Change of Position/Status/Salary.) 

  
Motion Carried: Yes-20, No-0, Absent-1, Vacant-1 
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Board Month: SEPTEMBER
1 Count: 2

No. Dept. SBU/SSU Contract Source Contractor Term Cost Scope Explanation Procurement
1. HRS 011 SPECIAL 

EDUCATION 
CLASSROOM 
SERVICES

EXTERNAL Local ARTHUR J 
GALLAGHER RISK 
MANAGEMENT 
SERVICES INC 
(GREENWICH 
INSURANCE 
COMPANY)

7/1/26-6/30/27 $8,828.45 Excess Law Enforcement 
Liability Policy Renewal

To provide excess liability coverage, in 
addition to the Law Enforcement 
Liability policy, that provides coverage 
against bodily injury, personal injury, 
or property damage caused by a 
wrongful act committed by or on the 
behalf of a public entity while 
conducting law enforcement activities 
or operations.

Contract is 
under the 
IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

2. HRS 018 INT SVC 
FUNDS-EMP BEN

EXTERNAL Local CAREATC 10/18/26-10/17/29 $6,195,000.00 Medical provider for IU13 for 
eligible IU13 employees and 
dependents

to provide medical services for IU13 
on-site/near-site health centers for 
eligible IU13 employees and 
dependents.

RFP# 234-028

HRS Contracts

HUMAN RESOURCES SERVICES

Exhibit A - September 9, 2026 
Page 1 of 1
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: RESIGNATION

# First Name Last Name Position Program Dept. Effective Date Reason
1 MORGAN BAXTER TEACHER OF VISUALLY IMPAIRED SENSORY IMPAIRED              ECSES 8/27/2026 ALTERNATE EMPLOYMENT
2 LINDSAY DAUB APPRENTICE PATTAN 8/7/2026 ALTERNATE EMPLOYMENT
3 TRICIA FASNACHT   PARAEDUCATOR AUTISTIC SUPPORT              ECSES 8/18/2026 PERSONAL REASONS
4 ALEAH FUNK PARAEDUCATOR MULTIPLE DISABILITIES 

SUPPORT 
ECSES 6/5/2026 PERSONAL REASONS  

5 EMERSON GAGNON APPRENTICE PATTAN 8/7/2026 ALTERNATE EMPLOYMENT
6 JODY HOOVER PROGRAM ASSISTANT EARLY INTERVENTION            ECSES 9/4/2026 ALTERNATE EMPLOYMENT

7 PETER KARPEW TEACHER OF SPECIAL ED FLOATER       CNTR BASED 
EMOTIONAL SUPPORT  

ECSES 7/23/2026 PERSONAL REASONS

8 LUIS MARTINEZ   CUSTODIAN-II TS 9/15/2026 PERSONAL REASONS
9 ANDREW MOULTREY INTERPRETER SENSORY IMPAIRED              ECSES 6/5/2026 PERSONAL REASONS

10 CAITLYN PIKE APPRENTICE PATTAN 8/12/2026 ALTERNATE EMPLOYMENT
12 JASON SANTIAGO SUB DAILY PARAPROFESSIONAL HRS 8/6/2026 PERSONAL REASONS
13 MARY SHILLING APPRENTICE PATTAN 7/30/2026 ALTERNATE EMPLOYMENT
14 HANNAH           SNYDER RBT PARAEDUCATOR CNTR BASED AUTISTIC 

SUPPORT   
ECSES 7/24/2026 ALTERNATE EMPLOYMENT

15 AIMEE        STAUFFER PARAEDUCATOR AUTISTIC SUPPORT              ECSES 7/29/2026 PERSONAL REASONS
16 BETH STOLTZFUS PARAEDUCATOR EARLY INTERVENTION            ECSES 7/31/2026 PERSONAL REASONS

17 DENISE        TRIEST SUB DAILY PARAPROFESSIONAL HRS 8/14/2026 PERSONAL REASONS
18 JULIE VANDERHOFF HEALTH CARE ASSISTANT SCHOOL TO WORK                ECSES 9/3/2026 ALTERNATE EMPLOYMENT
19 SAMANTHA WALL PARAEDUCATOR 1:1 AUTISTIC SUPPORT              ECSES 6/25/2026 PERSONAL REASONS
20 CHUNG WAI YUE APPRENTICE PATTAN 8/7/2026 ALTERNATE EMPLOYMENT

Exhibit B - September 9, 2026
Page 1 of 8
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: TERMINATION

# First Name Last Name Position Program Dept. Effective Date Reason
1 RODNEY BURGESS RBT PARAEDUCATOR           CNTR BASED AUTISTIC 

SUPPORT   
ECSES 8/31/2026 Job Abandonment

Exhibit B - September 9, 2026
Page 2 of 8
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HUMAN RESOURCES SERVICES
PERSONNEL ITEMS: EMPLOYMENT

# First Name Last Name Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 CASSIDY                                 BRETZ PARAEDUCATOR 1:1           CNTR BASED 
AUTISTIC SUPPORT              

ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Penn Manor 
SD

2 STACEY CALLAHAN PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Lampeter-
Strasburg SD

3 HEATHER                                 CHILDRESS TEACHER OF SPECIAL ED 
FLOATER

AUTISTIC SUPPORT              ECSES 9/8/2026 $97,781.00 M+30/16 190 Filling Vacancy

4 NATASHA                                 COLON        TEACHER OF SPEECH 
CORRECTION

SCHOOL AGE 
RELATED SERVICES   

ECSES 8/31/2026 $72,481.00 M/01 190 Filling Vacancy

5 MATTHEW                                 GREENWOOD                               SPECIALIST LCTCB BS 8/17/2026 $65,000.00 260 New - Program Need
6 OWEN HANLON          PARAEDUCATOR        AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Filling Vacancy
7 DANIEL                 HELMS TEACHER OF SPECIAL 

EDUCATION
CNTR BASED 
AUTISTIC SUPPORT              

ECSES 8/31/2026 $77,651.00 M+15/03 190 Filling Vacancy

8 MARY HUGHES SUB DAILY- RETIRED 
CERTIFICATED PROFESSIONAL 

HRS 8/25/2026 $350.00 /day 185 New - Program Need

9 LACY JACKSON SUB HEALTH ASSISTANT HRS 7/1/2026 $125.00 /day 260 New - Program Need
10 KELLY KASABO ITINERATE TEACHER SPEC ED 

FLOATER
EARLY 
INTERVENTION            

ECSES 8/24/2026 $80,641.00 M/07 190 Filling Vacancy

11 ADAM KREISER TEACHER OF SPECIAL 
EDUCATION

EMOTIONAL 
SUPPORT             

ECSES 8/17/2026 $66,806.00 B/01 190 Filling Vacancy

12 OLIVIA KRUGER         TEACHER OF SPECIAL 
EDUCATION

EARLY 
INTERVENTION            

ECSES 9/14/2026 $66,806.00 B/01 190 Filling Vacancy

13 JESSICA MELHORN            PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Donegal SD

14 ELYSIA MONDEREWICZ EARLY CHILDHOOD INSTRUCTOR HEAD START ECSES 8/14/2026 $37.91 /hour 198 Filling Vacancy

15 TORANCE                                 MOORE PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Penn Manor 
SD

16 LIANIS OJEDA BEHAVIOR SUPPORT ASSISTANT                        EMOTIONAL 
SUPPORT             

ECSES 8/24/2026 $25.56 /hour 02             185 Filling Vacancy

17 ISABELLA                                PORTSER PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Manheim 
Central SD

18 BETH REBURN TEACHER OF SPECIAL 
EDUCATION

MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 11/9/2026 $92,071.00 M+45/10 190 Filling Vacancy

19 LINDSEY                                 RETTEW PARAEDUCATOR 1:1           CNTR BASED 
AUTISTIC SUPPORT              

ECSES 8/31/2026 $20.00 /hour 01            185 Requested by Conestoga 
Valley SD

20 IAN             STOECKL JOB TRAINER JOB TRAINING 
SERVICES         

ECSES 9/8/2026 $25.59 /hour 01           185 Filling Vacancy

Exhibit B - September 9, 2026
Page 3 of 8
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HUMAN RESOURCES SERVICES
PERSONNEL ITEMS: EMPLOYMENT

# First Name Last Name Position Program Department Effective Date Salary Step Days of 
Service

Reason

21 SYLVIA TATZATI OCCUPATIONAL THERAPIST                            EARLY 
INTERVENTION            

ECSES 8/31/2026 $76,561.00 M/04 190 Filling Vacancy

22 JENNY TRINIDAD COLON                          PARAEDUCATOR        AUTISTIC SUPPORT              ECSES 8/31/2026 $20.00 /hour 01            185 Filling Vacancy

Exhibit B - September 9, 2026
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: CHANGE OF  POSITION, STATUS, OR SALARY

# First Name Last Name FROM - Position Program Department TO-Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 AUDREY                                  DULIO                PARAEDUCATOR 1:1                                            ECSES PARAEDUCATOR                                      AUTISTIC SUPPORT              ECSES 8/17/2026 $21.76 /hour 05            185 Filling Vacancy

2 FAITH ERICKSON                                SUB DAILY 
PARAPROFESSIONAL                                  

HRS   PARAEDUCATOR                                      EARLY 
INTERVENTION            

ECSES 8/31/2026 $20.00 /hour 01            185 Filling Vacancy

3 RAQUEL                                  GUZMAN                                  PART-TIME 
PARAEDUCATOR                                      

EARLY 
INTERVENTION            

ECSES PARAEDUCATOR                                      EARLY 
INTERVENTION            

ECSES 8/19/2026 $20.38 /hour 02            185 Filling Vacancy

4 MAEVE HAINES RBT PARAEDUCATOR CNTR BASED 
AUTISTIC SUPPORT

ECSES INTERN AUTISTIC SUPPORT              ECSES 8/24/2026 $23.75 /hour 03 185 Student 
Teaching

5 TAMANEY                                 HOSTETTER                               PARAEDUCATOR 1:1                                            EMOTIONAL 
SUPPORT             

ECSES PARAEDUCATOR                                      EMOTIONAL 
SUPPORT - IDT             

ECSES 8/24/2026 $21.76 /hour 05            185 Filling Vacancy

6 MADELYN                                 JONES                PARAEDUCATOR                                                EARLY 
INTERVENTION            

ECSES SUB DAILY 
PARAPROFESSIONAL                        

HRS 8/3/2026 $115.00 /day 185 Filling Vacancy

7 MEGAN                                   LEINBACH                                SHORT TERM SUB  
SOCIAL WORKER                     

EARLY 
INTERVENTION            

ECSES SOCIAL WORKER                                     CNTR BASED 
EMOTIONAL 
SUPPORT             

ECSES 8/17/2026 $81,461.00 M+30/04 190 Filling Vacancy

8 KARI MARTINEZ                                PARAEDUCATOR                                                AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 8/17/2026 $21.76 /hour 05            185 Requested by 
Lebanon SD

9 SHANA                                   MORROW                                  PARAEDUCATOR AUTISTIC SUPPORT              ECSES ESPA ON ASSIGNMENT                                AUTISTIC SUPPORT              ECSES 8/24/2026 $351.61 /day 01               190 Secondary 
Assignment

10 JACKIE PIERICH                                 SUB DAILY 
PARAPROFESSIONAL                                  

HRS   PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 8/31/2026 $20.38 /hour 02            185 Requested by 
Annville-Cleona 
SD

11 LISA PUTT               TEACHER OF SPECIAL 
EDUCATION

EARLY 
INTERVENTION            

ECSES TEACHER OF SPECIAL 
EDUCATION

MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 8/17/2026 $95,331.00 M+15/16 190 Filling Vacancy

12 JILLIAN                                 RIVERA PARAEDUCATOR 1:1                                            SCHOOL TO WORK                ECSES PARAEDUCATOR                                      SCHOOL TO WORK                ECSES 8/17/2026 $20.75 /hour 03            185 Filling Vacancy

13 JOSEPHINE                               SAVICKY                                 JOB TRAINER JOB TRAINING 
SERVICES         

ECSES BEHAVIOR SUPPORT 
ASSISTANT

CNTR BASED 
EMOTIONAL 
SUPPORT             

ECSES 8/17/2026 $26.31 /hour 04             185 Filling Vacancy

14 DANA TAYLOR                                  PARAEDUCATOR MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES ESPA ON ASSIGNMENT                                MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 8/28/2026 $351.61 /day 01               190 Secondary 
Assignment

15 JAYSHALES VILLARREAL PARAEDUCTOR 1:1 MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES PARAEDUCATOR MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 8/31/2026 $20.75 /hour 03 185 New - Program 
Need

16 CAROLINE                                WALLIS                                  SC SPEECH CORRECTION                                        EARLY 
INTERVENTION            

ECSES TEACHER OF SPEECH 
CORRECTION

EARLY 
INTERVENTION            

ECSES 8/19/2026 $86,081.00 M/11 190 Filling Vacancy

CHANGE OF POSITION:

 Exhibit B - September 9, 2026
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: CHANGE OF  POSITION, STATUS, OR SALARY

17 ASHLEY                                  WEIMAN                                  BEHAVIOR SUPPORT 
ASSISTANT

EMOTIONAL 
SUPPORT             

ECSES PARAEDUCATOR                                      MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 8/17/2026 $21.76 /hour 05            185 Filling Vacancy

 Exhibit B - September 9, 2026
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: CHANGE OF  POSITION, STATUS, OR SALARY

# First Name Last Name FROM - Position Program Department TO-Position Program Department Effective 
Date

Salary Step Days of 
Service

Reason

1 CHRISTIANNE                             HALL PARAEDUCATOR 1:1                                            AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 8/17/2026 $20.38 /hour 02            185 Increase in 
hours from 6 to 
6.5 hours

2 BREANA HUYETT PARAEDUCATOR 1:1                                            EMOTIONAL 
SUPPORT             

ECSES PARAEDUCATOR 1:1                                  EMOTIONAL 
SUPPORT             

ECSES 8/25/2026 $20.38 /hour 02 185 Increase in 
hours from 6.5 
to 7.5 hours

3 NICOLE                                  LOPEZ PARAEDUCATOR 1:1                                            EMOTIONAL 
SUPPORT             

ECSES PARAEDUCATOR 1:1                                  EMOTIONAL 
SUPPORT             

ECSES 8/17/2026 $20.38 /hour 02            185 Increase in 
hours from 6.5 
to 6.75 hours

4 MICHAELA                                MAYHUE SC SPEECH CORRECTION                              EARLY 
INTERVENTION            

ECSES 8/19/2026 Update to 
change of 
position 
effective date 
approved at 
May 2026 
Board Meeting 

5 KATHRYN MICHALOWSKI SUPERVISOR AUTISTIC SUPPORT              ECSES 12/23/2026 Change to 
retirement 
effective date 
approved at 
May 2026 
Board Meeting

CHANGE OF STATUS OR SALARY:

 Exhibit B - September 9, 2026
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 HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: LEAVE OF ABSENCE

# First Name Last Name Position Program Dept. Effective Date Reason
1 00010760 SES- EARLY INTERVENTION 6/16/2026 PSERS Special Sick Leave
2 00001456 SES, SPECIAL EDUC SERVICES 8/31/2026 PSERS Special Sick Leave; Requesting unpaid, non-

FMLA leave of absence for 177.5 calendar days

3 00011878 SES- EARLY INTERVENTION 10/01/2026 PSERS Special Sick Leave
4 00012565 SES, SPECIAL EDUC SERVICES 11/9/2026 Requesting unpaid, non-FMLA leave of absence for 

56 calendar days 

5 00010760 SES- EARLY INTERVENTION 9/30/2026 Requesting unpaid, non-FMLA leave of absence for 
32 calendar days 

HRS Exhibit B - September 9, 2026
Page 8 of 8
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HUMAN RESOURCES SERVICES ADDENDUM
PERSONNEL ITEMS: EMPLOYMENT

# First Name Last Name Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 RICHELLE                                DEYSHER SUB DAILY PARAPROFESSIONAL                        HRS 9/8/2026 $115.00 /day 185 Filling Vacancy

2 ELYSIA MONDEREWICZ                             HS/EC INSTRUCTOR HEAD START                    ECSES 8/14/2026 $37.91 /hour 198 Filling Vacancy
3 ANGELICA                                NAVA PROGRAM ASSISTANT IS 9/21/2026 $22.56 /hour 01 260 Filling Vacancy
4 CAROLINE SMUCKER INTERPRETER SENSORY IMPAIRED ECSES 8/10/2026 $36.17 /hour 04 185 Filling Vacancy

Exhibit C - September 9, 2026
MINUTES 

Page 1 of 1
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HUMAN RESOURCES SERVICES ADDENDUM
PERSONNEL ITEMS: EMPLOYMENT

# First Name Last Name Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 RICHELLE                                DEYSHER SUB DAILY PARAPROFESSIONAL                        HRS 9/8/2026 $115.00 /day 185 Filling Vacancy

2 ELYSIA MONDEREWICZ                             HS/EC INSTRUCTOR HEAD START                    ECSES 8/14/2026 $37.91 /hour 198 Filling Vacancy
3 ANGELICA                                NAVA PROGRAM ASSISTANT IS 9/21/2026 $22.56 /hour 01 260 Filling Vacancy
4 CAROLINE SMUCKER INTERPRETER SENSORY IMPAIRED ECSES 8/10/2026 $36.17 /hour 04 185 Filling Vacancy

Exhibit C - September 9, 2026
MINUTES 

Page 1 of 1
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MINUTES – September 9, 2026 

PRIOR BUSINESS 
 

None. 
 
NEW BUSINESS 
 

Dr. Fullerton called for a motion to accept the slate of PSBA Officer candidates and 
Insurance Trustees as nominated. 

 
PSBA Officers: 
 Slate presented by PSBA:  
                         - 2027 President-Elect (one-year term) – Matt Vannoy, Sharon City SD 
                         - 2027 Vice President (one-year term) – Kristy Bolte, Northwestern City SD 
                         - 2027 Treasurer (three-year term) – David Hein, Parkland SD 
                         - 2027-2028 PSBA Eastern Zone Representative (one-year term)- 
    Jason Mell, Exeter Township SD 
 
PSBA Insurance Trustees: 
 Slate presented by PSBA: (choose up to 2 for three-year term ending Dec. 31, 2029) 
                         - Marianne L. Neel  
                         - Dr. Michael Faccinetto  
 
No Motion Made. No Vote. 

 
Mr. Stem presented the 2026-27 IU13 Table of Organization. 

 
LEGISLATIVE UPDATE 
 
 Mr. Stem provided a Legislative Update. 
 
EXECUTIVE DIRECTOR’S REPORT 
   

Mr. Stem provided an Executive Director’s Report highlighting: 
• IU13 Opening Week 
• Record setting Employee Shout-Out’s 
• Quiet Market Pantry Hours for Lebanon County Christian Ministries 
• Staff present at Bridging Knowledge to Know-How 2026 Conference 
• Statewide School Improvement team, hosted Building Solutions for School 

Improvement Conference 
• IU13 Annual Math Academy 
• Back-to-School Supply drive with Lancaster County District Attorney’s Office 
• The IU13 Para/PCA Onboarding Program 

 
BOARD COMMENTS 
 
 Mrs. Dieffenbach offered positive comments about Lebanon County Christian Ministries. 
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MINUTES – September 9, 2026 

PUBLIC COMMENTS 

 None. 
 
ADJOURNMENT 
 
 The meeting was properly adjourned by Dr. Fullerton at 8:20 PM. 
 
       Respectfully submitted, 
 
 
       Gina L. Brillhart 
       Board Secretary 
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LANCASTER-LEBANON INTERMEDIATE UNIT 13
Cash Reconciliation

For period ended August 31, 2026

Beginning Balance August 1, 2026 $14,972,124

Additions:
  Investment Transfers 5,000,000            
  Interest 41,238                 
  Cash Receipts 26,729,562          
Total Additions 31,770,800

Deductions:
  Disbursements 19,287,020          
  Investment Transfers -                         
  Payroll 5,127,084            
Total Deductions 24,414,104

Ending Balance August 31, 2026 $22,328,820

Investments 
For period ended August 31, 2026

Description  Yield Cost Basis Market Value Interest Accrued Purchase Maturity 
Income Date Date

     Pennsylvania Local Government Investment Trust
PLGIT/Reserve Class 3.58% 16,014,593 16,014,593 51,500
PLGIT Class 3.49% 865,705 865,705 2,560
     sub-total PLGIT $16,880,298 $16,880,298 $54,059

Fulton Money Market 3.34% $7,903,447 $7,903,447 $22,023

TOTAL INVESTMENTS $24,783,745 $24,783,745 $76,082 -               

Note 1: The ending cash balance August 31, 2026 resides in a sweep account invested nightly by Fulton at a rate of 2.25%. The funds are deposited in individual 
institutions within FDIC insured limits.
Note 2: Balances in excess of the amount of Federal Deposit Insurance Corporation deposit insurance, are collateralized by a pool of marketable securities 
and/or a letter of credit issued by the Federal Home Loan Bank of Pittsburgh.

TREASURER'S REPORT
Cash Investments
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EXPENDED AVAILABLE
SBU STRATEGIC BUSINESS UNIT BUDGET TO DATE 8/31/2026
001 Administrative and Management Services

Salaries $2,035,643.00        $332,027.80        $1,703,615.20        
Benefits 1,258,963.00          207,534.11          1,051,428.89          
Purchased Professional and Technical Services 417,537.00             5,518.29              412,018.71             
Purchased Property Services 13,712.00               794.73                 12,917.27               
Other Purchased Services 151,393.00             23,364.78            128,028.22             
Supplies 22,366,526.00        12,071,612.87     10,294,913.13        
Property 0.00                        0.00                     0.00                        
Other Objects 656,984.00             866.67                 656,117.33             
Other Uses of Funds 1,277,962.00          638,001.66          639,960.34             

Subtotal 001 Administrative and Management Services $28,178,720.00      $13,279,720.91   $14,898,999.09      

002 Community Education
Salaries $1,399,419.00        $200,411.83        $1,199,007.17        
Benefits 889,675.00             133,345.89          756,329.11             
Purchased Professional and Technical Services 91,799.00               12,368.73            79,430.27               
Purchased Property Services 317,396.00             8,845.09              308,550.91             
Other Purchased Services 38,616.00               2,754.79              35,861.21               
Supplies 27,779.00               2,447.47              25,331.53               
Property 0.00                        0.00                     0.00                        
Other Objects 777,960.00             0.00                     777,960.00             
Other Uses of Funds 173,984.00             24,042.22            149,941.78             

Subtotal 002 Community Education $3,716,628.00        $384,216.02        $3,332,411.98        

004 Teaching and Learning Collaborative
Salaries $1,182,692.00        $160,044.70        $1,022,647.30        
Benefits 739,664.00             99,969.45            639,694.55             
Purchased Professional and Technical Services 99,958.00               4,749.41              95,208.59               
Purchased Property Services 186,252.00             5,919.25              180,332.75             
Other Purchased Services 73,695.00               1,276.63              72,418.37               
Supplies 50,170.00               3,056.48              47,113.52               
Property 0.00                        0.00                     0.00                        
Other Objects 93,941.00               0.00                     93,941.00               
Other Uses of Funds 152,155.00             19,338.38            132,816.62             

Subtotal 004 Teaching and Learning Collaborative $2,578,527.00        $294,354.30        $2,284,172.70        

005 Early Learners
Salaries $7,141,480.00        $315,738.13        $6,825,741.87        
Benefits 5,766,435.00          238,656.78          5,527,778.22          
Purchased Professional and Technical Services 307,674.00             21,401.93            286,272.07             
Purchased Property Services 928,796.00             37,114.61            891,681.39             
Other Purchased Services 616,948.00             13,348.60            603,599.40             
Supplies 289,335.00             14,243.47            275,091.53             
Property 117,639.00             0.00                     117,639.00             
Other Objects 2,952,870.00          0.00                     2,952,870.00          
Other Uses of Funds 1,026,067.00          42,535.20            983,531.80             

Subtotal 005 Early Learners $19,147,244.00      $683,038.72        $18,464,205.28      

006 Early Intervention
Salaries $19,207,260.00      $2,874,954.74     $16,332,305.26      
Benefits 12,874,787.00        1,948,158.97       10,926,628.03        
Purchased Professional and Technical Services 157,842.00             26,450.92            131,391.08             
Purchased Property Services 873,173.00             59,478.30            813,694.70             
Other Purchased Services 269,706.00             31,685.88            238,020.12             
Supplies 153,725.00             (22,094.90) * 175,819.90             
Property 0.00                        (84,656.81) * 84,656.81               
Other Objects 106,750.00             (29,270.00) * 136,020.00             
Other Uses of Funds 2,134,864.00          318,148.41          1,816,715.59          

Subtotal 006 Early Intervention $35,778,107.00      $5,122,855.51     $30,655,251.49      

LANCASTER-LEBANON INTERMEDIATE UNIT
BUDGET EXPENDITURE REPORT

AUGUST 2026
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EXPENDED AVAILABLE
SBU STRATEGIC BUSINESS UNIT BUDGET TO DATE 8/31/2026

007 Student Services
Salaries $6,369,388.00        $145,750.34        $6,223,637.66        
Benefits 4,104,318.00          88,896.49            4,015,421.51          
Purchased Professional and Technical Services 908,251.00             75,802.84            832,448.16             
Purchased Property Services 612,543.00             8,300.07              604,242.93             
Other Purchased Services 111,056.00             7,073.19              103,982.81             
Supplies 416,728.00             52,823.38            363,904.62             
Property 0.00                        0.00                     0.00                        
Other Objects 51,094.00               2,400.37              48,693.63               
Other Uses of Funds 87,215.00               3,254.91              83,960.09               

Subtotal 007 Student Services $12,660,593.00      $384,301.59        $12,276,291.41      

011 Special Education Classroom Services
Salaries $28,109,288.00      $1,110,933.10     $26,998,354.90      
Benefits 21,226,922.00        656,275.55          20,570,646.45        
Purchased Professional and Technical Services 3,924,589.00          (41,115.24) * 3,965,704.24          
Purchased Property Services 3,258,171.00          156,932.33          3,101,238.67          
Other Purchased Services 1,837,251.00          (45,122.17) * 1,882,373.17          
Supplies 588,945.00             125,907.72          463,037.28             
Property 0.00                        0.00                     0.00                        
Other Objects 24,276.00               2,026.00              22,250.00               
Other Uses of Funds 4,165,571.00          148,157.26          4,017,413.74          

Subtotal 011 Special Education Classroom Services $63,135,013.00      $2,113,994.55     $61,021,018.45      

012 Itinerant Solutions
Salaries $18,221,594.00      $152,832.86        $18,068,761.14      
Benefits 14,438,847.00        125,314.69          14,313,532.31        
Purchased Professional and Technical Services 1,522,518.00          24,265.01            1,498,252.99          
Purchased Property Services 56,867.00               10,326.63            46,540.37               
Other Purchased Services 3,071,538.00          67,658.71            3,003,879.29          
Supplies 200,918.00             14,336.84            186,581.16             
Property 0.00                        0.00                     0.00                        
Other Objects 707,157.00             221.00                 706,936.00             
Other Uses of Funds 2,906,859.00          29,432.46            2,877,426.54          

Subtotal 012 Itinerant Solutions $41,126,298.00      $424,388.20        $40,701,909.80      

014 Pass-thru Funds Administration Services
Salaries $2,566,577.00        $51,905.06          $2,514,671.94        
Benefits 1,841,489.00          37,573.67            1,803,915.33          
Purchased Professional and Technical Services 713,199.00             4,449.08              708,749.92             
Purchased Property Services 34,544.00               1,533.47              33,010.53               
Other Purchased Services 90,848.00               12,859.75            77,988.25               
Supplies 512,404.00             (16,690.87) * 529,094.87             
Property 0.00                        0.00                     0.00                        
Other Objects 13,196,473.00        13.00                   13,196,460.00        
Other Uses of Funds 354,489.00             19,517.42            334,971.58             

Subtotal 014 Pass-thru Funds Administration Services $19,310,023.00      $111,160.58        $19,198,862.42      

016 Regional Technology Solutions
Salaries $456,661.00           $75,714.08          $380,946.92           
Benefits 281,344.00             44,488.90            236,855.10             
Purchased Professional and Technical Services 69,872.00               3,951.79              65,920.21               
Purchased Property Services 146,301.00             13,087.44            133,213.56             
Other Purchased Services 1,556,764.00          982,196.35          574,567.65             
Supplies 179,631.00             1,980.17              177,650.83             
Property 508,467.00             90,383.04            418,083.96             
Other Objects 209,880.00             1,500.00              208,380.00             
Other Uses of Funds 296,977.00             21,103.03            275,873.97             

Subtotal 016 Regional Technology Solutions $3,705,897.00        $1,234,404.80     $2,471,492.20        

TREASURER'S REPORT
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EXPENDED AVAILABLE
SBU STRATEGIC BUSINESS UNIT BUDGET TO DATE 8/31/2026

020 PaTTAN
Salaries $12,837,730.00      $1,381,150.11     $11,456,579.89      
Benefits 7,942,461.00          834,811.39          7,107,649.61          
Purchased Professional and Technical Services 2,921,274.00          83,109.75            2,838,164.25          
Purchased Property Services 1,172,323.00          206,418.99          965,904.01             
Other Purchased Services 1,814,294.00          (95,801.04) 1,910,095.04          
Supplies 1,980,523.00          92,398.95            1,888,124.05          
Property 416,000.00             0.00                     416,000.00             
Other Objects 10,390,377.00        753,772.15          9,636,604.85          
Other Uses of Funds 1,918,625.00          178,904.28          1,739,720.72          

Subtotal 020 PaTTAN $41,393,607.00      $3,434,764.58     $37,958,842.42      

021 Statewide Projects
Salaries $2,286,414.00        $366,669.05        $1,919,744.95        
Benefits 1,594,020.00          222,183.44          1,371,836.56          
Purchased Professional and Technical Services 1,113,584.00          45,677.41            1,067,906.59          
Purchased Property Services 4,497.00                 659.50                 3,837.50                 
Other Purchased Services 180,519.00             17,589.68            162,929.32             
Supplies 18,015.00               3,367.12              14,647.88               
Property 0.00                        0.00                     0.00                        
Other Objects 500.00                    0.00                     500.00                    
Other Uses of Funds 335,355.00             41,658.65            293,696.35             

Subtotal 021 Statewide Projects $5,532,904.00        $697,804.85        $4,835,099.15        

024 Educational Technology
Salaries $679,694.00           $109,384.36        $570,309.64           
Benefits 454,480.00             70,082.05            384,397.95             
Purchased Professional and Technical Services 4,167,947.00          70,145.18            4,097,801.82          
Purchased Property Services 61,441.00               2,249.03              59,191.97               
Other Purchased Services 91,659.00               88,235.95            3,423.05                 
Supplies 607,753.00             841,628.59          (233,875.59) 2 
Property 39,708.00               0.00                     39,708.00               
Other Objects 497,273.00             10.00                   497,263.00             
Other Uses of Funds 478,517.00             89,983.03            388,533.97             

Subtotal 024 Educational Technology $7,078,472.00        $1,271,718.19     $5,806,753.81        

Salaries $102,493,840.00    $7,277,516.16     $95,216,323.84      
Benefits 73,413,405.00        4,707,291.38       68,706,113.62        
Purchased Professional and Technical Services 16,416,044.00        336,775.10          16,079,268.90        
Purchased Property Services 7,666,016.00          511,659.44          7,154,356.56          
Other Purchased Services 9,904,287.00          1,107,121.10       8,797,165.90          
Supplies 27,392,452.00        13,185,017.29     14,207,434.71        
Property 1,081,814.00          5,726.23              1,076,087.77          
Other Objects 29,665,535.00        731,539.19          28,933,995.81        
Other Uses of Funds 15,308,640.00        1,574,076.91       13,734,563.09        

SUBTOTAL ALL STRATEGIC BUSINESS UNITS $283,342,033.00    $29,436,722.80   $253,905,310.20    

013 Operations and Infrastructure Support Services
Salaries $9,580,753.00        $1,432,080.38     $8,148,672.62        
Benefits 6,302,968.00          958,331.29          5,344,636.71          
Purchased Professional and Technical Services 966,170.00             197,817.20          768,352.80             
Purchased Property Services 7,273,512.00          140,827.08          7,132,684.92          
Other Purchased Services 1,589,734.00          477,122.01          1,112,611.99          
Supplies 1,581,643.00          431,116.29          1,150,526.71          
Property 277,778.00             38,113.55            239,664.45             
Other Objects 852,308.00             14,932.81            837,375.19             
Other Uses of Funds 0.00                        0.00                     0.00                        

Subtotal 013 Operations and Infrastructure Support Services $28,424,866.00      $3,690,340.61     $24,734,525.39      

ALL STRATEGIC BUSINESS UNITS
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EXPENDED AVAILABLE
SBU STRATEGIC BUSINESS UNIT BUDGET TO DATE 8/31/2026

018 Internal Service Funds for Employee Benefits
Salaries $677,681.00           $258,666.63        $419,014.37           
Benefits 30,175,917.00        4,594,212.96       25,581,704.04        
Purchased Professional and Technical Services 1,233,303.00          173,359.25          1,059,943.75          
Purchased Property Services 202,735.00             9,295.22              193,439.78             
Other Purchased Services 10,763.00               896.65                 9,866.35                 
Supplies 36,700.00               698.85                 36,001.15               
Property 0.00                        0.00                     0.00                        
Other Objects 11,564.00               0.00                     11,564.00               
Other Uses of Funds 963,315.00             150,190.26          813,124.74             

Subtotal 018 Internal Service Funds for Employee Benefits $33,311,978.00      $5,187,319.82     $28,124,658.18      

Salaries $10,258,434.00      $1,690,747.01     $8,567,686.99        
Benefits 36,478,885.00        5,552,544.25       30,926,340.75        
Purchased Professional and Technical Services 2,199,473.00          371,176.45          1,828,296.55          
Purchased Property Services 7,476,247.00          150,122.30          7,326,124.70          
Other Purchased Services 1,600,497.00          478,018.66          1,122,478.34          
Supplies 1,618,343.00          431,815.14          1,186,527.86          
Property 277,778.00             38,113.55            239,664.45             
Other Objects 863,872.00             14,932.81            848,939.19             
Other Uses of Funds 963,315.00             150,190.26          813,124.74             

SUBTOTAL ALL SUPPORT SERVICE UNITS $61,736,844.00      $8,877,660.43     $52,859,183.57      

* The negative balance includes a reversal of the prior year accrual in the amount of $414,176.33

Action
1 Line Item Transfer
2 Revenue offset
3 Budget Revision

Note:  The Strategic Business Units Budget includes $332,403,255 from programs with a start date of July 1, 2026 or after.  It also includes 
$12,675,622 carryover amounts from non-fiscal year programs which were previously approved by the Board.

ALL SUPPORT SERVICE UNITS
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26-27 BOARD CARRYOVER PRIOR OCTOBER OCTOBER TOTAL
SBU/SSU PRG# PROGRAM BUDGET BUDGET ADJUST REVISION NEW BUDGET

SBU 001 - Administrative and Management Services June 2026 Budget

2325 Bus Driver Training $25,975 $0 $0 $0 $0 $25,975
4510 Statewide Software 23,531,379 0 0 0 0 23,531,379
7205 ACCESS Billing Services 303,297 0 0 0 0 303,297
7207 ACCESS Medicare Administrative Claim (MAC) Funds 143,915 0 0 0 0 143,915
7401 Collaborative Services 485,934 0 0 0 0 485,934
7402 Tax Collection Bureau 2,103,087 0 0 0 0 2,103,087

7414 Business Services Initiatives 111,494 0 0 0 0 111,494

7782 * Title I-Neglected and Delinquent-Manos House 66,640 0 0 0 0 66,640

8113 Guest Teacher Training 111,828 0 0 0 0 111,828

8116 Human Resources Initiatives 899,745 0 0 0 0 899,745
8120 PASPA Administrative Services 83,823 0 0 0 0 83,823
8604 C School Safety & Mental Health Grant 0 41,683 0 0 0 41,683
8607 C School Safety & Mental Health Grant 0 70,000 0 0 0 70,000
8620 Educator Prep Services 199,920 0 0 0 0 199,920

Total SBU 001 - Administrative and Management Services $28,067,037 $111,683 $0 $0 $0 $28,178,720

SBU 002 - Community Education
5600 Lancaster County Prison $91,714 $0 $0 $0 $0 $91,714
5602 Test of Adult Basic Education (TABE) 36,069 0 0 10,458 0 46,527
5603 Lebanon County Prison 37,655 0 0 0 0 37,655
5608 Lancaster-Lebanon Adult Education Local Program 221,940 0 0 0 0 221,940
5610 Lancaster-Lebanon Foundation Pass-thru Funds 18,306 0 0 0 0 18,306
5620 Lancaster-Lebanon Adult Basic Education 1,168,395 0 533 0 0 1,168,928
5623 Integrated English and Literacy Civics Education 640,694 0 (324) 0 0 640,370
5625 Family Literacy Expansion 325,794 0 0 0 0 325,794
5626 Tutoring Program for Adults 84,452 0 0 0 0 84,452
5627 Adult Education/Literacy 627,052 0 16 0 0 627,068
5659 School District of Lancaster Cultural Navigation Services 42,322 0 0 0 0 42,322
5684 * English Language Learner (ELL) Navigation at Manheim Township SD 16,942 0 0 0 0 16,942
5687 C Foundation Funds STEM 2026 0 29,121 0 0 0 29,121
5693 C Good Job Happy Familey YR3 0 10,034 0 0 0 10,034
5697 C LLEF-Transforming Lives Thru Careers 0 12,617 0 0 0 12,617
5709 C Manufacturing Grant 0 200,552 0 0 0 200,552
5713 C Employer Engagement Program 0 100,696 0 0 0 100,696
5715 C ASSETS-Prison Entrepreneurship 0 1,217 0 0 0 1,217
5718 IET Lebanon 0 0 0 0 163,290 163,290
5724 * Industry Guides 0 0 50,831 0 0 50,831
5728 Statewide Distance IELCE 0 0 0 0 549,396 549,396

Total SBU 002 - Community Education $3,311,335 $354,237 $51,056 $10,458 $712,686 $4,439,772

SBU 004 - Teaching and Learning Collaborative
1111 Core Program of Services-Curriculum and Instruction $886,103 $0 $0 $0 $0 $886,103
5421 Targeted School Improvement (TSI)-Classroom Diagnostic Tools-State 25,084 0 0 0 0 25,084
5422 Standards Based Instruction (SBI)-STEM Education-State 91,858 0 0 0 0 91,858
5423 Additional Targeted School Improvement (TSI)-State 85,912 0 0 0 0 85,912
5436 Accelerated Learning-Title I 69,038 0 0 0 0 69,038
5437 Accelerated Learning-Title II 102,979 0 0 0 0 102,979
5440 Comprehensive Support and Improvement to Lancaster Schools 339,207 0 0 0 0 339,207
5451 STEM in PA 42,021 0 0 0 0 42,021
5459 Chief Science Officer Initiative Grant 17,143 0 0 0 0 17,143
5536 Curriculum and Instruction Marketplace 727,286 0 0 0 0 727,286

Total SBU 004 - Teaching and Learning Collaborative $2,578,527 $0 $0 $0 $0 $2,578,527

SBU 005 - Early Learners
5820 Pennsylvania Pre-K Counts $2,916,263 $0 $0 $0 $0 $2,916,263
5822 Local Early Childhood 43,405 0 0 0 0 43,405
5830 Education Leading to Employment and Career Training (ELECT) 347,420 0 0 0 0 347,420
5860 Interim Early Head Start - Home Visitors 0 0 1,943,183 (3,356) 0 1,939,827
5880 * Lebanon County Head Start 3,975,896 0 0 0 0 3,975,896
5881 C Lebanon County Head Start 0 1,632,528 0 0 0 1,632,528
5882 C Lebanon County Head Start 0 2,193,759 0 0 0 2,193,759
5884 Head Start Supplemental Assistance Program 2,601,188 0 0 0 0 2,601,188
5886 * Child and Adult Care Food Program 327,446 0 (100,853) 0 0 226,593
5887 C Child and Adult Care Food Program 0 142,763 0 0 0 142,763
5890 * Early Head Start-Home Visitors 1,339,328 0 0 0 0 1,339,328
5892 C Early Head Start-Home Visitors 0 0 0 0 0 0
5896 * Community Action Program-Early Head Start-Home Visitors 965,612 0 0 0 0 965,612
5898 C Community Action Program-Early Head Start-Home Visitors 0 819,306 0 6,893 0 826,199
5898 * Community Action Program-Early Head Start-Home Visitors 0 0 0 0 0 0

Total SBU 005 - Early Learners $12,516,558 $4,788,356 $1,842,330 $3,537 $0 $19,150,781

SBU 006 - Early Intervention
6250 Individuals with Disabilities Education Act, Section 611 Preschool $2,729,140 $0 $0 $0 $0 $2,729,140
6255 State Early Intervention 29,538,465 0 0 0 0 29,538,465
6256 Individuals with Disabilities Education Act, Section 619 Preschool 490,578 0 0 0 0 490,578
6257 Early Intervention ACCESS 3,019,924 0 0 0 0 3,019,924

Total SBU 006 - Early Intervention $35,778,107 $0 $0 $0 $0 $35,778,107

LANCASTER-LEBANON INTERMEDIATE UNIT

2026 - 2027 PROGRAM BUDGET RECONCILIATION

October 14, 2026
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SBU 007 - Student Services
5100 Student Services Value-added Services $37,259 $0 $0 $0 $0 $37,259
5170 Career and Technology Center English as a Second Language Consultation 365,368 0 0 0 0 365,368
5172 Title I-Nonpublic 364,945 0 0 0 0 364,945
5173 Title II-Local 15,000 0 0 0 0 15,000
5174 * Title IIA Local Fiscal Agent 140,000 0 0 0 0 140,000
5175 Act 89 Nonpublic Auxiliary Services 10,680,801 0 0 0 0 10,680,801
5176 C Title IIA Local Fiscal Agent 0 0 0 27,874 0 27,874
5180 C Title IIA Local Fiscal Agent 0 54,831 0 13,005 0 67,836
5517 Student Activities and Events 140,667 0 0 0 0 140,667
5531 C Organ Tissue Donation Awareness 0 136,169 0 0 0 136,169
5532 * Organ Tissue Donation Awareness 227,763 0 0 0 0 227,763
5542 C Title III Language Instruction for Immigrant Students 0 3,254 0 0 0 3,254
5543 C Title III Language Instruction for English Learners 0 228,212 0 0 0 228,212
5544 C Title III-Language Instruction for Limited English Proficient Students 0 12,811 0 0 0 12,811
5546 * Title III-Language Instruction for Limited English Proficient Students 240,809 0 0 7,540 0 248,349
5552 * Title III-Language Instruction for Immigrant Students 6,352 0 0 (1,437) 0 4,915
5554 C Title III-Language Instruction for Immigrant Students 0 6,352 0 0 0 6,352

Total SBU 007 - Student Services $12,218,964 $441,629 $0 $46,982 $0 $12,707,575

SBU 011 - Special Education Classroom Services
2001-2057 A Special Education Classroom Consortium Programs $52,157,445 $0 $0 $0 $0 $52,157,445

2032 Special Education Fund Balance 162,000 0 0 0 0 162,000
2092 CCRES Grant-Teaching Without Barriers:STEM Kits 0 0 0 0 1,600 1,600
2093 CCRES Grant-Motivation Matters:Emotional And Behavioral Growth 0 0 0 0 2,400 2,400
2094 CCRES Grant-Autistic Support Materials For Esy 0 0 0 0 900 900
2201 Special Education CORE 4,431,792 0 0 0 0 4,431,792
2209 Lebanon County Prison Supplemental Contract 178,865 0 0 0 0 178,865
2263 C Individuals with Disabilities Education Act-ESY Component 4,439,119 0 0 0 0 4,439,119
2300 Partial Hospitalization Program 1,017,396 0 0 0 0 1,017,396
2400 Lancaster Behavioral Health Program 458,396 0 0 0 0 458,396
2800 Student Activity-Mini-Businesses 35,000 0 0 0 0 35,000
2945 Student Work Experience 255,000 0 0 0 0 255,000

Total SBU 011 - Special Education Classroom Services $63,135,013 $0 $0 $0 $4,900 $63,139,913

SBU 012 - Itinerant Solutions
2004-2024 C Itinerant Solutions Consortium Programs $14,906,463 $0 $0 $0 $0 $14,906,463

2006 School Age Speech Language 4,146,776 0 0 0 0 4,146,776
2022 Occupational and Physical Therapy 4,041,752 0 0 0 0 4,041,752
2089 Speech Language Stipend 0 0 0 0 5,000
2150 ECSES Initiatives 764,133 0 0 0 0 764,133
2206 Pupil Transportation 3,272,604 0 0 0 0 3,272,604
2215 Supplemental Contracts 13,661,201 0 0 0 0 13,661,201
2232 Itinerant Solutions Value-added Services 162,000 0 0 0 0 162,000
2246 Fee for Service Office of Vocational Rehabilitation-Lancaster County 102,374 0 0 0 0 102,374
2280 Staff Development and Training 68,995 0 0 0 0 68,995
2280 Staff Development and Training 0 0 0 0 0 0
7203 School Age ACCESS Balance 0 0 0 0 0 0

Total SBU 012 - Itinerant Solutions $41,126,298 $0 $0 $0 $5,000 $41,126,298

SBU 014 - Pass-thru Funds Administration Services
2252 C IDEA-School Age Supplementary Aides & Services Component 0 192,706 0 0 0 192,706
2261 Individuals with Disabilities Education Act-Training and Consultation $2,060,324 $0 $0 $0 $0 2,060,324
2262 IDEA-School Age Supplementary Aides & Services Component 15,048,980 0 0 0 0 15,048,980
2268 Success for PA Early Learners State Personnel Development Grant 8,013 0 0 0 0 8,013
7204 School-Based ACCESS Project 2,000,000 0 0 0 0 2,000,000

Total SBU 014 - Pass-thru Funds Administration Services $19,117,317 $192,706 $0 $0 $0 $19,310,023

SBU 016 - Regional Technology Solutions
2585 Title II-Data Governance Grant $13,077 $0 $0 $0 $0 $13,077
4515 Technology Initiatives 1,036,922 0 0 0 0 1,036,922
4516 Technology Solutions Value-added Services 163,321 0 0 0 0 163,321
4585 Wide Area Network Consortium 2,492,577 0 0 0 0 2,492,577

Total SBU 016 - Regional Technology Solutions $3,705,897 $0 $0 $0 $0 $3,705,897

9709 Department of Corrections-State Appropriation 102 $138,228 $0 $0 $0 $0 138,228
9734 PaTTAN Programs III 20,637 0 0 0 0 20,637
9740 Cordero Cluster Fund Contract 563,000 0 0 0 0 563,000

9745/9748 * PaTTAN/Bureau of Special Education Initiatives 28,949,499 0 0 0 0 28,949,499
9753 PaTTAN Assistive Technology Program 350,000 0 0 0 0 350,000
9760 * Corrections Education-IDEA Appropriation 738,882 0 0 0 0 738,882
9774 PaTTAN Early Intervention/Preschool Program 28,312 0 0 0 0 28,312

9787/9789 C PaTTAN/Bureau of Special Education Initiatives 0 5,607,208 0 0 0 5,607,208
9790 Higher Ed Working Group and PAsmart 2,547,811 0 0 0 0 2,547,811
9793 Alternative Education for Disruptive Youth (AEDY) 597,717 0 0 376 0 598,093
9795 Corrections Education Record Center 111,747 0 0 0 0 111,747
9798 C SAP-Student Assistance Program 0 1,113,398 0 0 0 1,113,398
9799 Career and Technology Education (CTE) 0 0 627,168 0 0 627,168

Total SBU 020 - PaTTAN $34,045,833 $6,720,606 $627,168 $376 $0 $41,393,983

9551 PDE Comprehensive Support and Improvement (CSI) School Improvement $2,537,126 $0 $0 $0 $0 $2,537,126
9751 Pennsylvania Value Added Assessment System 1,906,895 0 0 0 0 1,906,895
9851 Pennsylvania Value Added Assessment System Research Team 1,088,883 0 0 0 0 1,088,883

Total SBU 021 - Statewide Projects $5,532,904 $0 $0 $0 $0 $5,532,904

SBU 020 - PaTTAN

SBU 021 - Statewide Projects
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5105 Instructional Media Services $1,030,759 $0 $0 $0 $0 $1,030,759
5109 C Steinman Institute For Civic Engagement Grant 0 23,467 0 0 0 23,467
5110 C Stem In Action: Real-World Experiences For Online Learners 0 42,938 0 0 0 42,938
5419 Educational Technology Initiatives 364,236 0 0 0 0 364,236
5460 Step Up with EbD (Engineering by Design) 155,646 0 0 0 0 155,646
5529 Lancaster-Lebanon Virtual Solutions (LLVS) 5,461,426 0 0 0 0 5,461,426
5420 Educational Technology Value-Added Services 0 0 0 0 0 0
5460 Step Up with EbD (Engineering by Design) 0 0 0 0 0 0
5529 Lancaster-Lebanon Virtual Solutions (LLVS) 0 0 0 0 0 0

Total SBU 024 - Educational Technology $7,012,067 $66,405 $0 $0 $0 $7,078,472

Subtotal Strategic Business Unit Budgets $268,145,857 $12,675,622 $2,520,554 $61,353 $722,586 $284,120,972

SSU 013 - Operations and Infrastructure Support Services
1100 Core Program of Services-Executive Director's Office $653,806 $0 $0 $0 $0 $653,806
1101 Core Program of Services-Technology 124,549 0 0 0 0 124,549
1103 Core Program of Services-Corporate Communications 38,006 0 0 0 0 38,006
1106 Core Program of Services-Early Childhood and Special Education Services 168,405 0 0 0 0 168,405
1107 Core Program of Services-Business Services 81,615 0 0 0 0 81,615
1108 Core Program of Services-Human Resources 160,138 0 0 0 0 160,138
1110 Core Program of Services-Instructional Services 109,468 0 0 0 0 109,468

Subtotal Core Program of Services $1,335,987 $0 $0 $0 $0 $1,335,987

1140 Research and Development $350,000 $0 $0 $0 $0 $350,000
3100 General Operating-Executive Director's Office 969,508 0 0 0 0 969,508
3101 General Operating-Technology 238,388 0 0 0 0 238,388
3102 General Operating-Grant Writing 132,114 0 0 0 0 132,114
3103 General Operating-Corporate Communications 758,522 0 0 0 0 758,522
3105 General Operating-Value-added Services 924,488 0 0 0 0 924,488
3107 General Operating-Business Services 3,036,250 0 0 0 0 3,036,250
3108 General Operating-Human Resources 3,929,926 0 0 0 0 3,929,926
3113 General Operating-Innovation and Stewardship Program 714,815 0 0 0 0 714,815
3114 General Operating-Enterprise Resource Management Services 827,826 0 0 0 0 827,826
3115 General Operating-Enterprise Level Safety and Security 136,037 0 0 0 0 136,037
8114 Substitute Dispatch 265,624 0 0 0 0 265,624
8315 Safety and Security 24,816 0 0 0 0 24,816

Subtotal Operations $12,308,314 $0 $0 $0 $0 $12,308,314

4760 Equipment $200,815 $0 $0 $0 $0 $200,815
4761 MFP 73,392 0 0 0 0 73,392
4762 Cell Phones 121,471 0 0 0 0 121,471
4764 Duplication/Mailroom 278,395 0 0 0 0 278,395
4766 Telecommunications 254,127 0 0 0 0 254,127
4767 Computer Refresh Plan 407,405 0 0 0 0 407,405
4768 Technology Infrastructure 3,296,963 0 0 0 0 3,296,963
4769 Desktop Support 1,028,256 0 0 0 0 1,028,256

Subtotal Technology Infrastructure $5,660,824 $0 $0 $0 $0 $5,660,824

7440 Conference and Training Center $1,261,653 $0 $0 $0 $0 $1,261,653
7763 Courier 124,706 0 0 0 0 124,706
7767 Warehouse Services 287,457 0 0 0 0 287,457
7769 Facilities 7,445,925 0 0 0 0 7,445,925

Subtotal Facilities and Logistics $9,119,741 $0 $0 $0 $0 $9,119,741

Total SSU 013 - Operations and Infrastructure Support Services $28,424,866 $0 $0 $0 $0 $28,424,866

SSU 018 - Internal Service Funds for Employee Benefits
7760 Fringe Benefits Program $31,828,475 $0 $0 $0 $0 $31,828,475
7761 Unemployment Compensation Program 308,466 0 0 0 0 308,466
7762 Workers' Compensation Program 1,142,537 0 0 0 0 1,142,537

7764 Retirement Stabilization Program 32,500 0 0 0 0 32,500

Total SSU 018 - Internal Service Funds for Employee Benefits $33,311,978 $0 $0 $0 $0 $33,311,978

Subtotal Support Service Unit Budgets $61,736,844 $0 $0 $0 $0 $61,736,844

Total 2026-2027 Approved Board Budgets as of October 14, 2026 $329,882,701 $12,675,622 $2,520,554 $61,353 $722,586 $345,857,816

Adjusted Budget per Board Expenditure Report $329,882,701 $12,675,622 $2,520,554 $345,078,877

New Programs
SBU 002 - Community Education

5718 IET Lebanon

5728 Statewide Distance IELCE

SBU 011 - Special Education Classroom Services
2092 CCRES Grant-Teaching Without Barriers:STEM Kits

2093 CCRES Grant-Motivation Matters:Emotional And Behavioral Growth

2094 CCRES Grant-Autistic Support Materials For Esy

Purpose: This program is to provide integrated education and training (IET) classes in Lebanon county. An IET includes three components; adult education, skill training, and workplace 
readiness. IU13 will provide the Adult Education and workplace readiness components and a training provider will teach the skills. Direct Care Provider and Teacher Assistant are the two 
trainings provided through this funding. 

Purpose: These funds are used to provide non-native speakers of English in Pennsylvania remote instruction in civics and other citizenship skills.

SBU 024 - Educational Technology

Purpose: Our STEM program aims to equip all STEM teachers with Universal Design for Learning (UDL)–aligned and accessibility‑focused instructional tools to ensure equitable, 
high‑quality STEM experiences for students with diverse learning needs. By implementing adaptive technologies, hands‑on manipulatives, and accessible digital resources, the program will 
strengthen teachers’ capacity to deliver inclusive STEM lessons across 67 special education classrooms serving students in DHH, MDS, ES, AS, and School-to-Work pathways, grades 
K–12, throughout Lancaster and Lebanon Counties. This initiative will remove instructional barriers, promote meaningful engagement, and ensure that every learner can participate fully in 
STEM learning. 

Purpose: The Secondary Emotional Support (SES) program at the IU13 Central Education Center (CEC) serves students in grades 8–12 whose emotional and behavioral needs limit access 
to instruction in traditional school settings. The program supports academic, functional, and social‑emotional skill development to help students return to their home districts or transition to 
less restrictive environments.The Secondary Emotional Support team is seeking support to introduce a structured reinforcement system aligned with school‑wide expectations and 
individualized goals. The system is designed to strengthen emotional regulation skills by allowing students to earn points for demonstrating targeted replacement behaviors. Points connect 
to five levels of reinforcement that offer meaningful, developmentally appropriate incentives. This structure increases student motivation and engagement while providing consistent, 
data‑informed feedback across instructional settings. 

Purpose: Autistic school based students who attend IU13 Extended School Year (ESY) programming receive specialized instruction designed to maintain critical skills during the summer 
months. During the school year, students in IU13 autistic support classrooms rely on structured tools aligned with their Individualized Education Program (IEP) goals. Since ESY takes place 
at an alternate site, these familiar tools will not be available, creating a gap that will limit instructional access and increase the risk of regression. This project will provide cause and effect 
toys, task box systems, sensory regulation tools, and other hands on materials that support individualized goals across grade levels. These resources will give students equitable access to 
the structured supports they need to maintain skills and participate meaningfully in ESY instruction.
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SBU 012 - Itinerant Solutions
2089 Speech Language Stipend

* Program operates on a year other than fiscal year July 1 - June 30.

Purpose: The Pennsylvania Department of Education (PDE), Bureau of Special Education is requesting signed applications from Local Education Agencies (LEAs) interested in providing 
stipends to eligible, master's level SLP graduate students during their school-based placements in Pennsylvania LEAs during the 2026-2027 school year. The ultimate goal is to provide 
support to LEAs experiencing challenges securing speech-language pathologist externs.
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IU 13
Check Register 

Date:  October 14, 2026

Check No. Check Date Vendor ID Vendor Name Check Amount
289727 9/3/2026 V016909 ACCELERATING LANGUAGE LLC 27,420.00                
289728 9/3/2026 V016628 ALIGN LTD 975.00                     
289729 9/3/2026 V011213 ALL HANDS INTERPRETING SERVICE 14,074.11                
289730 9/3/2026 V014925 ALLEN, HEIDI ELAINE 167.70                     
289731 9/3/2026 V016657 AMES JANITORIAL SERVICES 47,976.00                
289732 9/3/2026 V000206 B & H PHOTO VIDEO 1,376.82                  
289733 9/3/2026 V018237 BAILEY, COREY 175.00                     
289734 9/3/2026 V014574 BANDY, LINDSAY K 200.00                     
289735 9/3/2026 V009047 BELL TECHLOGIX 665,329.14              
289736 9/3/2026 V000283 BERKS COUNTY INTERMEDIATE UNIT 350.00                     
289737 9/3/2026 V017619 BLUETRITON BRANDS INC 39.98                       
289738 9/3/2026 V010762 CAREATC 32,802.58                
289739 9/3/2026 V018105 CARGAS, DANIELLE JEAN 650.00                     
289740 9/3/2026 V017349 CENTER FOR HUMANISTIC CHANGE I 14,260.00                
289741 9/3/2026 V016849 CODY COMPUTER SERVICES INC 5,901.00                  
289742 9/3/2026 V018351 CORNELL UNIVERSITY 1,400.00                  
289743 9/3/2026 V000678 COUNCIL FOR EXCEPTIONAL CHILDR 139.00                     
289744 9/3/2026 V008833 COUNTY OF LANCASTER 85.87                       
289745 9/3/2026 V006537 DENMAR ASSOCIATES 579.00                     
289746 9/3/2026 V008392 DIRECT ENERGY BUSINESS 5,721.17                  
289747 9/3/2026 V018347 DIRECTIONAL AD-VANTAGE HOLDING 1,285.00                  
289748 9/3/2026 V018315 DUFFY, COLLEEN M 650.00                     
289749 9/3/2026 V018346 DUKE UNIVERSITY 1,300.00                  
289750 9/3/2026 V011823 ECKERT, ERIKA 501.12                     
289751 9/3/2026 V018289 EFFECTIVE SCHOOL SOLUTIONS LLC 15,095.80                
289752 9/3/2026 V017533 ELEVATED LANDSCAPES LLC 2,125.00                  
289753 9/3/2026 V000966 ELITE COACH 5,980.00                  
289754 9/3/2026 V000998 EPHRATA COMMUNITY HOSPITAL 2,993.00                  
289755 9/3/2026 V018323 EXPLORE K12 INC 567.55                     
289756 9/3/2026 V018015 FLYNN, JONATHAN 175.00                     
289757 9/3/2026 V017557 FRANCOTYP POSTALIA INC 339.00                     
289758 9/3/2026 V014801 GENIUS SIS LLC 424.00                     
289759 9/3/2026 V014908 GLOBAL EQUIPMENT COMPANY INC 62.09                       
289760 9/3/2026 V001257 GOVCONNECTION INC 131,715.08              
289761 9/3/2026 V008215 HAJOCA CORPORATION 150.15                     
289762 9/3/2026 V001448 HOFFMAN FORDLAND INC 364.32                     
289763 9/3/2026 V001484 HORNUNG'S HARDWARE 128.66                     
289764 9/3/2026 V010119 HUBSPOT INC 12,473.93                
289765 9/3/2026 V013159 IHEART COMMUNICATIONS INC 17,904.59                
289766 9/3/2026 V013159 IHEART COMMUNICATIONS INC 6,225.00                  
289767 9/3/2026 V017361 LACKAWANNA SUSQUEHANNA OFC DRU 7,638.00                  
289768 9/3/2026 V001783 LANCASTER COUNTY WORKFORCE INV 477.49                     
289769 9/3/2026 V001847 LEADERSHIP LANCASTER 2,750.00                  
289770 9/3/2026 V001908 LIGHTSPEED TECHNOLOGIES INC 11,201.00                
289771 9/3/2026 V005608 LITERACY COUNCIL OF LANCASTER- 1,532.15                  
289772 9/3/2026 V016065 LITTLE VOICES LLC 8,550.00                  
289773 9/3/2026 V012607 LIVING STRONG CONSULTING LLC 970.00                     
289774 9/3/2026 V004872 LONGENECKER'S TRUE VALUE 35.91                       
289775 9/3/2026 V013496 MARCO HOLDINGS LLC 322.13                     
289776 9/3/2026 V017913 MCCLUNG, MATTHEW 175.00                     
289777 9/3/2026 V002120 MET-ED 12.61                       
289778 9/3/2026 V014336 NEW STORY LLC 61,641.61                
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289779 9/3/2026 V006538 OCCUPATIONAL HEALTH CTRS SW PA 2,804.00                  
289780 9/3/2026 V005981 PANERA BREAD COMPANY 488.73                     
289781 9/3/2026 V004331 PENSKE TRUCK LEASING CO LP 339.02                     
289782 9/3/2026 V017880 PHELAN, MATTHEW 175.00                     
289783 9/3/2026 V011683 POWERSCHOOL HOLDINGS LLC 2,124.00                  
289784 9/3/2026 V002615 PPL ELECTRIC UTILITIES 851.17                     
289785 9/3/2026 V018357 PRESIDENT AND TRUSTEES OF WILL 1,900.00                  
289786 9/3/2026 V015750 RED ROVER TECHNOLOGIES LLC 3,000.00                  
289787 9/3/2026 V010278 ROCCIA-MEIER, CATHY 231.62                     
289788 9/3/2026 V002559 SCHOOL DISTRICT OF PHILADELPHI 280.00                     
289789 9/3/2026 V013087 SECURLY INC 35,757.50                
289790 9/3/2026 V016247 SO GOOD MEDIA LLC 385.00                     
289791 9/3/2026 V017876 STAHL, ANGEL K 175.00                     
289792 9/3/2026 V014859 STEELSAFE STORAGE SOLUTIONS LL 50.00                       
289793 9/3/2026 V012723 STEM FOR KIDS LLC 1,000.00                  
289794 9/3/2026 V004217 SUPPLYSOURCE INC 1,500.00                  
289795 9/3/2026 V003213 SWEET STEVENS KATZ & WILLIAMS 138.00                     
289796 9/3/2026 V011115 THOMPSON, CECELIA 184.33                     
289797 9/3/2026 V003311 TOMLINSON BOMBERGER INC 1,617.00                  
289798 9/3/2026 V011041 UNITED CONCORDIA COMPANIES INC 4,215.10                  
289799 9/3/2026 V004060 UNITED PARCEL SERVICE 148.28                     
289800 9/3/2026 V015470 UNITED SCHOOL DISTRICT, THE 1,804.39                  
289801 9/3/2026 V017240 UNIVERSITY OF MARYLAND COLLEGE 1,000.00                  
289802 9/3/2026 V003376 UNIVERSITY OF PITTSBURGH 1,300.00                  
289803 9/3/2026 V003175 UNREAL CATERING HBG 6,316.00                  
289804 9/3/2026 V016444 USA TODAY MEDIA CORP 162.08                     
289805 9/3/2026 V012720 VEOLIA WATER PENNSYLVANIA INC 577.57                     
289806 9/3/2026 V012781 VIDCRUITER INC 10,160.00                
289807 9/3/2026 V007970 WEX BANK 2,396.50                  
289808 9/3/2026 V015574 WILSON COLLEGE 2,940.00                  
289809 9/3/2026 V003650 WIZARD LOCK & SAFE CO 105.30                     
289810 8/28/2026 V001772 LANC CNTY TAX COLLECTION BUREA 80,933.95                
289811 8/28/2026 V006519 LANCASTER LEBANON EDUCATION FO 660.50                     
289812 9/10/2026 V017090 ABARTA COCA-COLA BEVERAGES LLC 316.29                     
289813 9/10/2026 V005643 ACADIENCE LEARNING LLC (A WILS 14,865.44                
289814 9/10/2026 V011213 ALL HANDS INTERPRETING SERVICE 12,557.90                
289815 9/10/2026 V015537 AMERICHEM INTERNATIONAL INC 203.77                     
289816 9/10/2026 V000225 BAMBERGERS INC 435.55                     
289817 9/10/2026 V009047 BELL TECHLOGIX 1,530,319.33           
289818 9/10/2026 V013500 BLOCK COMMUNICATIONS INC 302.11                     
289819 9/10/2026 V017619 BLUETRITON BRANDS INC 172.71                     
289820 9/10/2026 V003997 CAPITAL AREA IU 15 14,920.00                
289821 9/10/2026 V010762 CAREATC 93,825.62                
289822 9/10/2026 V010579 CARTER'S PRO QUALITY CLEANING 2,600.00                  
289823 9/10/2026 V010112 CBIZ VALUATION GROUP LLC 2,990.00                  
289824 9/10/2026 V000680 COMPASS MARK 19,175.00                
289825 9/10/2026 V000643 CONESTOGA VALLEY SCHOOL DIST 52,315.52                
289826 9/10/2026 V014464 CONRAD WEISER AREA SCHOOL DIST 37,271.24                
289827 9/10/2026 V018348 CUMULUS MEDIA NEW HOLDINGS INC 13,424.36                
289828 9/10/2026 V017334 DATABANK HOLDINGS LTD. 1,928.52                  
289829 9/10/2026 V003752 DE LAGE LANDEN FINANCIAL SERVI 777.00                     
289830 9/10/2026 V008392 DIRECT ENERGY BUSINESS 6,628.61                  
289831 9/10/2026 V001020 EAGLE RENTAL INC 60.00                       
289832 9/10/2026 V018274 FLUXSPACE INNOVATIONS LLC 1,200.00                  
289833 9/10/2026 V001257 GOVCONNECTION INC 2,406.60                  
289834 9/10/2026 V001257 GOVCONNECTION INC 237.80                     
289835 9/10/2026 V018316 JKM3 10,000.00                
289836 9/10/2026 V017685 KREMMER'S CAFE & CATERING 2,604.35                  

Page 2 of 18
Page 48 of 247



289837 9/10/2026 V005665 LEADER SERVICES 1,800.00                  
289838 9/10/2026 V004872 LONGENECKER'S TRUE VALUE 27.48                       
289839 9/10/2026 V009986 MADISON NATIONAL LIFE INS INC 3,157.13                  
289840 9/10/2026 V018354 MARKLE, BROOKE 650.00                     
289841 9/10/2026 V012729 MARTIN ENTERPRISES LLC 14,756.16                
289842 9/10/2026 V012729 MARTIN ENTERPRISES LLC 375.00                     
289843 9/10/2026 V015342 MASS INSIGHT EDUCATION AND RES 25,000.00                
289844 9/10/2026 V002083 MCNEES WALLACE & NURICK LLC 14,154.00                
289845 9/10/2026 V002124 MENTAL HEALTH AMERICA OF LANCA 1,350.00                  
289846 9/10/2026 V002120 MET-ED 5,351.04                  
289847 9/10/2026 V002144 MIDWESTERN INTERMEDIATE UNIT 4 11,335.03                
289848 9/10/2026 V011502 MINNESOTA LIFE INSURANCE COMPA 38,394.19                
289849 9/10/2026 V013693 NATIONAL VISION ADMINISTRATORS 8,849.34                  
289850 9/10/2026 V002283 NCS PEARSON INC 583.31                     
289851 9/10/2026 V014336 NEW STORY LLC 12,390.00                
289852 9/10/2026 V018124 NEWMAN, LYNN 500.00                     
289853 9/10/2026 V016061 NRG BUSINESS MARKETING LLC 167.23                     
289854 9/10/2026 V002356 NYSED 5.00                         
289855 9/10/2026 V006538 OCCUPATIONAL HEALTH CTRS SW PA 1,344.00                  
289856 9/10/2026 V010551 OMNI GROUP, THE 10,000.00                
289857 9/10/2026 V002437 PALMYRA AREA SCHOOL DISTRICT 41,939.98                
289858 9/10/2026 V013632 PEACEFUL POSES KIDS YOGA 1,350.00                  
289859 9/10/2026 V002517 PEQUEA VALLEY SCHOOL DISTRICT 11,954.00                
289860 9/10/2026 V006323 PITNEY BOWES GLOBAL 1,282.50                  
289861 9/10/2026 V002606 POSTMASTER - HARRISBURG PIKE 600.00                     
289862 9/10/2026 V011683 POWERSCHOOL HOLDINGS LLC 612.00                     
289863 9/10/2026 V018129 PURDY, JILL 500.00                     
289864 9/10/2026 V009131 QUENCH USA INC 657.06                     
289865 9/10/2026 V015750 RED ROVER TECHNOLOGIES LLC 7,820.00                  
289866 9/10/2026 V006504 REED'S LOCK & ACCESS INC 39.35                       
289867 9/10/2026 V017185 REVIVEHEALTH INC 4,020.54                  
289868 9/10/2026 V016313 RICE, NEAL 120.00                     
289869 9/10/2026 V018314 RUTLEDGE EDUCATIONAL CONSULTIN 2,200.00                  
289870 9/10/2026 V002832 SADDLEBACK EDUCATIONAL INC 32.95                       
289871 9/10/2026 V016035 SAINT JOSEPH'S UNIVERSITY 30,069.75                
289872 9/10/2026 V002876 SCHAEDLER YESCO DIST INC 289.10                     
289873 9/10/2026 V008695 SHERWIN WILLIAMS 138.20                     
289874 9/10/2026 V018353 SMARGIASSI, CHARLES 500.00                     
289875 9/10/2026 V003055 SOLANCO SCHOOL DISTRICT 33,424.87                
289876 9/10/2026 V013031 TEKA LLC 1,310.00                  
289877 9/10/2026 V016149 TELEHOUSE INTERNATIONAL CORPOR 5,000.00                  
289878 9/10/2026 V015427 TFB CATERING INC 26,039.68                
289879 9/10/2026 V003311 TOMLINSON BOMBERGER INC 4,774.40                  
289880 9/10/2026 V012867 TRANSPERFECT GLOBAL INC 1,095.15                  
289881 9/10/2026 V011926 TX:TEAM REHAB INC 19,879.17                
289882 9/10/2026 V003354 UGI UTILITIES INC 75.16                       
289883 9/10/2026 V004060 UNITED PARCEL SERVICE 489.84                     
289884 9/10/2026 V005843 WM H SADLIER INC 470.97                     
289885 9/10/2026 V001774 LANC LEBANON JOINT AUTHORITY 336,966.60              
289886 9/11/2026 V001774 LANC LEBANON JOINT AUTHORITY 336,966.60              
289887 9/17/2026 V015606 A.J. BLOSENSKI INC. 1,211.44                  
289888 9/17/2026 V017090 ABARTA COCA-COLA BEVERAGES LLC 316.29                     
289889 9/17/2026 V005129 ACAPA-ATTENDANCE CHILD ACCTNG 430.00                     
289890 9/17/2026 V005129 ACAPA-ATTENDANCE CHILD ACCTNG 430.00                     
289891 9/17/2026 V014669 AMAZON WEB SERVICES INC 9,330.29                  
289892 9/17/2026 V014745 AMERGIS HEALTHCARE STAFFING IN 5,243.64                  
289893 9/17/2026 V009047 BELL TECHLOGIX 352,473.54              
289894 9/17/2026 V018276 BLUECAP SERVICE INC 26,397.50                
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289895 9/17/2026 V017619 BLUETRITON BRANDS INC 232.95                     
289896 9/17/2026 V016862 CASELLA WASTE SYSTEMS INC 1,669.85                  
289897 9/17/2026 V000538 CHESTER COUNTY INTERMEDIATE UN 1,880.00                  
289898 9/17/2026 V000569 CITY OF LEBANON 1,256.96                  
289899 9/17/2026 V008392 DIRECT ENERGY BUSINESS 4,649.42                  
289900 9/17/2026 V018208 EDUCATION AND TREATMENT ALTERN 20,671.84                
289901 9/17/2026 V008417 ELIZABETHTOWN COLLEGE 1,338.75                  
289902 9/17/2026 V013085 FILEWAVE (USA) INC 12,314.58                
289903 9/17/2026 V010113 GENERAL HEALTHCARE RESOURCES L 8,101.50                  
289904 9/17/2026 V001257 GOVCONNECTION INC 103,324.89              
289905 9/17/2026 V016124 GREATER LATROBE SCHOOL DISRICT 280.00                     
289906 9/17/2026 V001448 HOFFMAN FORDLAND INC 184.16                     
289907 9/17/2026 V017602 JOSH AND GAB PRODUCTIONS LLC 1,200.00                  
289908 9/17/2026 V001796 LANCASTER GENERAL HOSPITAL 11,860.00                
289909 9/17/2026 V018299 LEADER GROVE LLC 480.00                     
289910 9/17/2026 V001870 LEBANON VALLEY COLLEGE 1,651.50                  
289911 9/17/2026 V012255 LEZZER HOLDINGS INC 305.18                     
289912 9/17/2026 V001803 LNP MEDIA GROUP INC 1,145.88                  
289913 9/17/2026 V018300 LOGIC OF ENGLISH INC 21.59                       
289914 9/17/2026 V004872 LONGENECKER'S TRUE VALUE 863.00                     
289915 9/17/2026 V015291 MERRYMAKER LLC 542.80                     
289916 9/17/2026 V002120 MET-ED 38.82                       
289917 9/17/2026 V013289 MID ATLANTIC BUILDING ASSOC IN 2,101.00                  
289918 9/17/2026 V002245 NATIONAL ASSOCIATION OF SCHOOL 249.00                     
289919 9/17/2026 V002356 NYSED 5.00                         
289920 9/17/2026 V006538 OCCUPATIONAL HEALTH CTRS SW PA 1,178.00                  
289921 9/17/2026 V018207 PENN SQUARE PARTNERS 6,796.34                  
289922 9/17/2026 V015043 PENN WASTE INC 240.00                     
289923 9/17/2026 V004057 PENNSYLVANNIA STATE UNIVERSITY 9,333.00                  
289924 9/17/2026 V018383 PERKIOMEN SCHOOL 280.00                     
289925 9/17/2026 V002615 PPL ELECTRIC UTILITIES 1,703.39                  
289926 9/17/2026 V002615 PPL ELECTRIC UTILITIES 149.18                     
289927 9/17/2026 V006504 REED'S LOCK & ACCESS INC 20.00                       
289928 9/17/2026 V017185 REVIVEHEALTH INC 4,017.15                  
289929 9/17/2026 V018302 SAINT FRANCIS UNIVERSITY 4,410.00                  
289930 9/17/2026 V018244 SECUREW2 INC 20,920.35                
289931 9/17/2026 V013087 SECURLY INC 20,840.68                
289932 9/17/2026 V002974 SHIPPENSBURG UNIVERSITY 2,082.00                  
289933 9/17/2026 V014859 STEELSAFE STORAGE SOLUTIONS LL 525.00                     
289934 9/17/2026 V013031 TEKA LLC 298.75                     
289935 9/17/2026 V015427 TFB CATERING INC 22,496.80                
289936 9/17/2026 V016845 TIDES CENTER 6,000.00                  
289937 9/17/2026 V003311 TOMLINSON BOMBERGER INC 647.80                     
289938 9/17/2026 V007027 TRUSTEES OF THE UNIVERSITY OF 300.00                     
289939 9/17/2026 V003998 TUSCARORA IU 11 323,304.47              
289940 9/17/2026 V003354 UGI UTILITIES INC 202.36                     
289941 9/17/2026 V004060 UNITED PARCEL SERVICE 3,880.76                  
289942 9/17/2026 V013845 URBAN SCHOOLS HUMAN CAPITAL AC 1,875.00                  
289943 9/17/2026 V003204 VISION CORPS 1,916.91                  
289944 9/17/2026 V003626 WILSON LANGUAGE TRAINING 1,862.50                  
289945 9/17/2026 V009294 YOUR LANGUAGE CONNECTION 5,198.54                  
289946 9/15/2026 V006519 LANCASTER LEBANON EDUCATION FO 1,007.00                  
289947 9/24/2026 V017966 ACTIVITIES FOR LEARNING INC 1,464.23                  
289948 9/24/2026 V000094 AMAZON.COM LLC 29.99                       
289949 9/24/2026 V014745 AMERGIS HEALTHCARE STAFFING IN 11,173.79                
289950 9/24/2026 V000116 AMERICAN INSTITUTES FOR RESEAR 28,501.00                
289951 9/24/2026 V016657 AMES JANITORIAL SERVICES 7,371.00                  
289952 9/24/2026 V013730 AMPLIFY EDUCATION INC 12,800.00                
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289953 9/24/2026 V009383 APR SUPPLY CO INC 329.11                     
289954 9/24/2026 V018057 ARELION US INC 5,129.22                  
289955 9/24/2026 V009047 BELL TECHLOGIX 627,388.80              
289956 9/24/2026 V000317 BLAST INTERMEDIATE UNIT 17 119,584.44              
289957 9/24/2026 V018198 CHESTNUT STREET HOTEL INC 17,140.20                
289958 9/24/2026 V008817 CHURCH WORLD SERVICE 5,894.66                  
289959 9/24/2026 V000757 CONSOLIDATED ELECTRICAL DISTRI 381.60                     
289960 9/24/2026 V000668 CORNWALL LEBANON SCHOOL DIST 7,000.00                  
289961 9/24/2026 V012622 DELTA-T GROUP INC 5,110.38                  
289962 9/24/2026 V000851 DONEGAL SCHOOL DISTRICT 3,150.00                  
289963 9/24/2026 V013523 DREXEL UNIVERSITY 3,202.50                  
289964 9/24/2026 V013523 DREXEL UNIVERSITY 3,202.50                  
289965 9/24/2026 V006349 EASTERN UNIVERSITY 4,740.00                  
289966 9/24/2026 V018208 EDUCATION AND TREATMENT ALTERN 22,277.50                
289967 9/24/2026 V018289 EFFECTIVE SCHOOL SOLUTIONS LLC 15,095.80                
289968 9/24/2026 V008417 ELIZABETHTOWN COLLEGE 1,338.75                  
289969 9/24/2026 V001257 GOVCONNECTION INC 32,033.00                
289970 9/24/2026 V001448 HOFFMAN FORDLAND INC 157.59                     
289971 9/24/2026 V018309 IDENTITY, INC 3,000.00                  
289972 9/24/2026 V016655 JUDGE TECHNICAL SERVICES INC 7,306.86                  
289973 9/24/2026 V003869 KLEPPERS KEY SHOP 72.00                       
289974 9/24/2026 V001774 LANC LEBANON JOINT AUTHORITY 801,789.20              
289975 9/24/2026 V001870 LEBANON VALLEY COLLEGE 7,722.00                  
289976 9/24/2026 V012255 LEZZER HOLDINGS INC 21.95                       
289977 9/24/2026 V012607 LIVING STRONG CONSULTING LLC 1,375.00                  
289978 9/24/2026 V007250 MANHEIM CENTRAL S D FOOD SERVI 1,908.00                  
289979 9/24/2026 V006538 OCCUPATIONAL HEALTH CTRS SW PA 453.00                     
289980 9/24/2026 V015043 PENN WASTE INC 608.20                     
289981 9/24/2026 V002454 PENNSYLVANIA ASSOCIATION OF SC 4,429.00                  
289982 9/24/2026 V002615 PPL ELECTRIC UTILITIES 48.00                       
289983 9/24/2026 V015377 PREVENTION NETWORK & CLASS ACA 500.00                     
289984 9/24/2026 V009131 QUENCH USA INC 189.26                     
289985 9/24/2026 V017257 REHNBERG, KYLE 40.00                       
289986 9/24/2026 V017023 ROSSO, DAVID 40.00                       
289987 9/24/2026 V002876 SCHAEDLER YESCO DIST INC 32.46                       
289988 9/24/2026 V002897 SCHOOL DISTRICT OF LANCASTER 19,250.00                
289989 9/24/2026 V015682 SMOOTHIE JOE'S INC 281.01                     
289990 9/24/2026 V018277 STOVER, MATTHEW 40.00                       
289991 9/24/2026 V016149 TELEHOUSE INTERNATIONAL CORPOR 2,500.00                  
289992 9/24/2026 V003311 TOMLINSON BOMBERGER INC 3,290.85                  
289993 9/24/2026 V011911 TRIPLE CROWN CORPORATION INC 86,225.79                
289994 9/24/2026 V003998 TUSCARORA IU 11 234,536.94              
289995 9/24/2026 V004060 UNITED PARCEL SERVICE 2,170.46                  
289996 9/24/2026 V018400 UNIVERSITY OF SAINT FRANCIS OF 300.00                     
289997 9/24/2026 V012720 VEOLIA WATER PENNSYLVANIA INC 704.42                     
289998 9/24/2026 V009231 WAY SERVICES INC 1,653.72                  
289999 9/24/2026 V009294 YOUR LANGUAGE CONNECTION 425.00                     
290000 10/1/2026 V013730 AMPLIFY EDUCATION INC 26,024.96                
290001 10/1/2026 V009047 BELL TECHLOGIX 27,625.50                
290002 10/1/2026 V017619 BLUETRITON BRANDS INC 262.15                     
290003 10/1/2026 V003997 CAPITAL AREA IU 15 181,800.00              
290004 10/1/2026 V010762 CAREATC 30,547.96                
290005 10/1/2026 V008817 CHURCH WORLD SERVICE 1,634.64                  
290006 10/1/2026 V016781 CLICKVIEW 10,000.00                
290007 10/1/2026 V000668 CORNWALL LEBANON SCHOOL DIST 9,228.00                  
290008 10/1/2026 V018348 CUMULUS MEDIA NEW HOLDINGS INC 3,175.64                  
290009 10/1/2026 V012622 DELTA-T GROUP INC 7,179.00                  
290010 10/1/2026 V003702 FIRE PROTECTION SERVICE CORPOR 5,559.86                  
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290011 10/1/2026 V017557 FRANCOTYP POSTALIA INC 339.00                     
290012 10/1/2026 V001257 GOVCONNECTION INC 36,065.00                
290013 10/1/2026 V001427 HILLYARD INC - LANCASTER 40.79                       
290014 10/1/2026 V017727 KIRCHNER, JULIE 40.00                       
290015 10/1/2026 V006519 LANCASTER LEBANON EDUCATION FO 211.00                     
290016 10/1/2026 V011529 LANGUAGE SERVICES CONSULTANTS 100.00                     
290017 10/1/2026 V012607 LIVING STRONG CONSULTING LLC 520.00                     
290018 10/1/2026 V018223 MCCAULEY, ANDREW J 325.00                     
290019 10/1/2026 V002120 MET-ED 5,609.70                  
290020 10/1/2026 V004049 MILLERSVILLE UNIVERSITY 3,414.00                  
290021 10/1/2026 V013693 NATIONAL VISION ADMINISTRATORS 8,508.60                  
290022 10/1/2026 V015797 NEW HOLLAND EARLY LEARNING CEN 7,418.90                  
290023 10/1/2026 V016061 NRG BUSINESS MARKETING LLC 100.57                     
290024 10/1/2026 V010551 OMNI GROUP, THE 25,952.50                
290025 10/1/2026 V005981 PANERA BREAD COMPANY 594.31                     
290026 10/1/2026 V014603 QBS LLC 899.00                     
290027 10/1/2026 V006504 REED'S LOCK & ACCESS INC 359.45                     
290028 10/1/2026 V003262 RENTOKIL NORTH AMERICA INC. 115.00                     
290029 10/1/2026 V002876 SCHAEDLER YESCO DIST INC 164.19                     
290030 10/1/2026 V006291 SCHLOTTER, DAVID  A 4,050.00                  
290031 10/1/2026 V014859 STEELSAFE STORAGE SOLUTIONS LL 350.00                     
290032 10/1/2026 V003311 TOMLINSON BOMBERGER INC 1,391.00                  
290033 10/1/2026 V012867 TRANSPERFECT GLOBAL INC 185.00                     
290034 10/1/2026 V003354 UGI UTILITIES INC 139.55                     
290035 10/1/2026 V004060 UNITED PARCEL SERVICE 2,344.21                  
290036 10/1/2026 V007970 WEX BANK 4,880.18                  
290037 10/1/2026 V003622 WILLOW VALLEY ASSOCIATES 7,300.00                  
290038 10/14/2026 V007939 95 PERCENT GROUP LLC 29.70                       
290039 10/14/2026 V018399 A 1 RESTORATION INC 11.00                       
290040 10/14/2026 V016217 ACQUIA INC. 1,890.40                  
290041 10/14/2026 V015071 ADORAMA INC 3,945.10                  
290042 10/14/2026 V016150 AH MOYER INC 1,775.21                  
290043 10/14/2026 V017201 AKERS, TAEGAN 356.25                     
290044 10/14/2026 V004406 ALLEGION ACCESS TECHNOLOGIES L 2,142.00                  
290051 10/14/2026 V000094 AMAZON.COM LLC 59,161.84                
290052 10/14/2026 V009348 AMERICAN NATIONAL RED CROSS 1,512.00                  
290053 10/14/2026 V015537 AMERICHEM INTERNATIONAL INC 2,420.00                  
290054 10/14/2026 V000142 APEX ADVERTISING INC 9,011.03                  
290055 10/14/2026 V010622 APP TECHS CORPORATION 8,667.70                  
290056 10/14/2026 V000147 APPALACHIA INTERMEDIATE UNIT 0 1,092.50                  
290057 10/14/2026 V006347 APPLE COMPUTER INC 1,899.00                  
290058 10/14/2026 V015022 AUDITEC INC 1,849.50                  
290059 10/14/2026 V018165 AUTISM HELPER INC, THE 299.98                     
290060 10/14/2026 V007378 AVB PRESS 2,267.97                  
290061 10/14/2026 V000206 B & H PHOTO VIDEO 915.99                     
290062 10/14/2026 V014608 BARRY ISETT & ASSOCIATES INC 3,920.00                  
290063 10/14/2026 V004328 BATTERIES PLUS 507.50                     
290064 10/14/2026 V017138 BEACHY, AMY 19.76                       
290066 10/14/2026 V009047 BELL TECHLOGIX 95,985.17                
290067 10/14/2026 V005041 BLOUCH, KATHLEEN 31.92                       
290068 10/14/2026 V017342 BOOKS BY THE BUSHEL LLC 319.95                     
290069 10/14/2026 V016885 BOORSE, JACK 459.24                     
290070 10/14/2026 V011800 BOWERS, CHRISTINA R 150.00                     
290071 10/14/2026 V018373 BRAITERMAN, JESSICA 350.00                     
290072 10/14/2026 V018288 BRUBAKER, ERIN E 1,750.00                  
290073 10/14/2026 V004825 BRUCELLI ADVERTISING COMPANY 503.70                     
290074 10/14/2026 V017926 BURKHART, MELANIE R 199.00                     
290075 10/14/2026 V014511 CAMEYO INC 5,400.00                  
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290076 10/14/2026 V008874 CARAHSOFT TECHNOLOGY CORP 2,039.53                  
290077 10/14/2026 V008773 CARROLL, VALERIE 300.00                     
290078 10/14/2026 V000862 CDW GOVERNMENT INC 4,291.29                  
290079 10/14/2026 V017686 CELEBRATE KIDS INC 10,500.00                
290080 10/14/2026 V007018 CENTER FOR SCHOOLS AND COMMUNI 2,701.71                  
290081 10/14/2026 V015163 CHANGING PERSPECTIVES 560.00                     
290082 10/14/2026 V010581 CLARK INC 417.44                     
290083 10/14/2026 V011139 CLAWSON, EILEEN PENNY 600.00                     
290084 10/14/2026 V011770 CLIMB CHANNEL SOLUTIONS 1,828.60                  
290085 10/14/2026 V000591 COCHLEAR AMERICAS 449.00                     
290086 10/14/2026 V000680 COMPASS MARK 800.00                     
290087 10/14/2026 V004832 CONSORTIUM ON REACHING EXCELLE 1,255.52                  
290088 10/14/2026 V017874 CONTINUED.COM LLC 2,834.00                  
290089 10/14/2026 V008833 COUNTY OF LANCASTER 255.80                     
290090 10/14/2026 V007013 COX, KATE 400.00                     
290091 10/14/2026 V018385 CUNNINGHAM, KERSTIN 97.00                       
290092 10/14/2026 V017997 CYBERNUT INC 4,709.00                  
290093 10/14/2026 V017706 DANCKER LLC 4,985.00                  
290094 10/14/2026 V014735 DATA MAKES THE DIFFERENCE LLC 712.00                     
290095 10/14/2026 V006537 DENMAR ASSOCIATES 717.25                     
290096 10/14/2026 V013074 DMB CONSTRUCTION SERVICES LLC 6,628.60                  
290097 10/14/2026 V004853 EHC ASSOCIATES 210.00                     
290098 10/14/2026 V001004 ERIC ARMIN INC 53.85                       
290099 10/14/2026 V015466 ETS DIGITAL - PSI AR 162.00                     
290100 10/14/2026 V015241 EVENDING LLC 6,098.00                  
290101 10/14/2026 V002308 EVERWAY LLC 1,802.29                  
290102 10/14/2026 V018251 EVZONE PAINTING LLC 5,400.00                  
290103 10/14/2026 V018384 FEUCHT, KRISTEN 47.00                       
290104 10/14/2026 V016779 FITNESS 4 FOCUS LLC 2,000.00                  
290105 10/14/2026 V015111 FLAHIVE, LAUREN 1,815.00                  
290106 10/14/2026 V010257 FLORIDA STATE UNIVERSITY 750.00                     
290107 10/14/2026 V017882 FOX, JUANITA J 24.32                       
290108 10/14/2026 V014726 FRACKMAN, MARIE 300.00                     
290109 10/14/2026 V014439 GATEWAY EDUCATION HOLDINGS LLC 7,332.44                  
290110 10/14/2026 V015358 GEORGE, MICHAEL 1,542.00                  
290114 10/14/2026 V001257 GOVCONNECTION INC 284,292.69              
290115 10/14/2026 V014715 GREAT MINDS PBC 2,518.54                  
290116 10/14/2026 V012422 GRIMM, KRISTA M 400.00                     
290117 10/14/2026 V018394 HARRISON, MOLLY 100.00                     
290118 10/14/2026 V018359 HEISEY, BRIEANNA  M 1,338.75                  
290119 10/14/2026 V001427 HILLYARD INC - LANCASTER 400.97                     
290120 10/14/2026 V009387 HOCKING PRINTING CO INC 542.60                     
290121 10/14/2026 V017108 HYNDS, CRYSTAL 126.00                     
290122 10/14/2026 V007171 JKM TRAINING INC 3,324.08                  
290123 10/14/2026 V001643 KAPLAN EARLY LEARNING COMPANY 1,420.20                  
290124 10/14/2026 V005838 KEMMERLY, AILEEN 50.00                       
290125 10/14/2026 V017421 KEYSTONE ELEVATOR INSPECTION S 90.00                       
290126 10/14/2026 V001767 LAKESHORE LEARNING MATERIALS 482.59                     
290127 10/14/2026 V015587 LASTPASS US LP 1,548.00                  
290128 10/14/2026 V015817 LEAMAN, DEREK 126.00                     
290129 10/14/2026 V014524 LEARNIX LLC 4,102.56                  
290130 10/14/2026 V016848 LESHER , TIFFANEY 250.00                     
290131 10/14/2026 V016354 LINDSAY KEMENY EDUCATION LLC 1,500.00                  
290132 10/14/2026 V001803 LNP MEDIA GROUP INC 599.00                     
290133 10/14/2026 V001959 LUTZ, DAVID  A 196.00                     
290134 10/14/2026 V018387 MARTIN, BROOKE 83.74                       
290135 10/14/2026 V012110 MATH-U-SEE INCORPORATED 494.05                     
290136 10/14/2026 V018145 MCCOMB, CHRISTOPHER 1,000.00                  
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290137 10/14/2026 V010535 MCGRAW HILL EDUCATION INC 2,268.20                  
290138 10/14/2026 V002194 MCKESSON MEDICAL-SURGICAL GOVE 236.78                     
290139 10/14/2026 V017119 MORALES, LUIS YADIER 5.32                         
290140 10/14/2026 V011427 MURRAY, STACI 50.16                       
290141 10/14/2026 V008342 NATIONAL ASSOC FOR GIFTED CHIL 619.00                     
290142 10/14/2026 V002283 NCS PEARSON INC 527.00                     
290143 10/14/2026 V002367 OFFICE BASICS INC 11,811.41                
290144 10/14/2026 V012733 OKONAK, ROBERT 40.28                       
290145 10/14/2026 V005995 OTICON INC 648.04                     
290146 10/14/2026 V017570 OTTHOFER, ERIKA 450.00                     
290147 10/14/2026 V018349 OZUNA, FRANCIS 298.32                     
290148 10/14/2026 V010238 PACKER, FILOMENA 500.00                     
290149 10/14/2026 V009463 PARENTS AS TEACHERS NAT CNTR I 1,260.00                  
290150 10/14/2026 V017816 PATCH MY PC, LLC 59.60                       
290151 10/14/2026 V013632 PEACEFUL POSES KIDS YOGA 700.00                     
290152 10/14/2026 V002430 PENNSYLVANIA ASSOC OF INTERMED 125.00                     
290153 10/14/2026 V002622 PRENTKE ROMICH COMPANY 1,934.66                  
290154 10/14/2026 V002637 PRO ED 862.40                     
290155 10/14/2026 V014603 QBS LLC 2,362.00                  
290156 10/14/2026 V013149 RAMIREZ-ELOFSKY, VELKIS JANETT 229.00                     
290157 10/14/2026 V017689 RAUDENBUSH, KELLY JAN 1,500.00                  
290158 10/14/2026 V012646 READING LEAGUE, THE 899.00                     
290159 10/14/2026 V006564 REALLY GREAT READING LLC 6,352.86                  
290160 10/14/2026 V013344 RIVERSIDE ASSESSMENTS LLC 2,948.75                  
290161 10/14/2026 V017089 ROBIN MERGER CORPORATION INC 1,398.00                  
290162 10/14/2026 V018358 RUARK, HEATHER 798.00                     
290163 10/14/2026 V002887 SCHOLASTIC INC 288.75                     
290164 10/14/2026 V013087 SECURLY INC 17,171.00                
290165 10/14/2026 V002982 SHULTZ TRANSPORTATION CO 328.00                     
290166 10/14/2026 V017928 SIEGRIST, KATRINA RENE MULLET 1,602.00                  
290167 10/14/2026 V016868 SITES, COLLEEN 300.00                     
290168 10/14/2026 V015590 SMARTBOX ASSISTIVE TECHNOLOGY 3,065.00                  
290169 10/14/2026 V017151 SNYDER, ERIN 250.00                     
290170 10/14/2026 V016247 SO GOOD MEDIA LLC 2,835.00                  
290171 10/14/2026 V002572 SONOVA USA INC 7,527.14                  
290172 10/14/2026 V012814 STANLEY, JONATHAN 1,602.00                  
290173 10/14/2026 V015379 STOY, JESSICA 617.27                     
290174 10/14/2026 V017831 STUDENT FIRST EVALUATIONS 270.00                     
290175 10/14/2026 V003213 SWEET STEVENS KATZ & WILLIAMS 470.46                     
290176 10/14/2026 V017845 TCB OUTDOOR LLC 7,700.00                  
290177 10/14/2026 V015144 TE-SYSTEMS INC 1,050.96                  
290178 10/14/2026 V012478 TEACHER SYNERGY LLC 570.00                     
290179 10/14/2026 V018324 THE INFORMED SLP LLC 752.00                     
290180 10/14/2026 V003296 TK ELEVATOR CORPORATION 959.32                     
290181 10/14/2026 V003309 TOM FALK PLUMBING & HEATING IN 918.07                     
290182 10/14/2026 V003311 TOMLINSON BOMBERGER INC 941.41                     
290183 10/14/2026 V001770 TOYS FOR SPECIAL CHILDREN INC 787.75                     
290184 10/14/2026 V003332 TRIANGLE COMMUNICATIONS INC 3,228.00                  
290185 10/14/2026 V015688 TRUE LLC 241.60                     
290186 10/14/2026 V015404 TWILIO INC 33.75                       
290187 10/14/2026 V003355 ULINE 1,100.13                  
290188 10/14/2026 V017854 VANCAS, JANEL 285.00                     
290189 10/14/2026 V013950 VECTOR MEDIA HOLDING CORP 900.00                     
290190 10/14/2026 V017187 VIOZZI SPRINKLER COMPANY INC 2,000.00                  
290191 10/14/2026 V010485 VOYAGER SOPRIS LEARNING INC 159.50                     
290192 10/14/2026 V010111 W B MASON COMPANY INC 779.94                     
290193 10/14/2026 V010592 WAGNER DEITCH, CRISTINE 2,090.00                  
290194 10/14/2026 V017244 WAGNER, ANDREA 150.00                     
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290195 10/14/2026 V007842 WATER TREATMENT BY DESIGN 1,412.50                  
290196 10/14/2026 V008044 WEINHOLD, DEAN M 140.00                     
290197 10/14/2026 V010395 WELCH ALLYN INC 784.00                     
290198 10/14/2026 V018356 WILLIAMS, ERIK 775.00                     
290199 10/14/2026 V018396 WITMER, DANA 99.00                       
290200 10/14/2026 V018391 WITMER, HALEY ELIZABETH 97.00                       
290201 10/14/2026 V004044 WORK EXPERIENCE-IU13 173.25                     

56430869 9/4/2026 00010064 ABRAMCZYK, JULIE E 92.27                       
56430870 9/4/2026 00013030 ABREU, YASMIN 31.17                       
56430871 9/4/2026 00013833 ALBRIGHT, CHRISTINA MARIE 314.69                     
56430872 9/4/2026 00013212 ANDERSON, MICHELLE H 21.28                       
56430873 9/4/2026 00012622 ASHBY, YASHIRA 114.97                     
56430874 9/4/2026 00008927 ASHTON-LUCKEY, JULIET R 52.45                       
56430875 9/4/2026 00011918 BAKER, DANIEL S 265.66                     
56430876 9/4/2026 00013823 BAKKE, AMBER 70.03                       
56430877 9/4/2026 00006763 BARNES, PATRICIA ANDREA 83.83                       
56430878 9/4/2026 00002797 BECK, MELISSA ANN 183.50                     
56430879 9/4/2026 00013290 BENNETCH, STEPHANIE IRENE 85.86                       
56430880 9/4/2026 00001168 BETANCOURT, WILLIAM 128.81                     
56430881 9/4/2026 00001119 BIXLER-CUNNINGHAM, RACHEL ANNE 204.76                     
56430882 9/4/2026 00012995 BOOKER, BRIAN M 53.34                       
56430883 9/4/2026 00013982 BOXLEITNER, DONNA MARIE 54.99                       
56430884 9/4/2026 00009537 BRADY, KAREN M 139.37                     
56430885 9/4/2026 00011684 BROWN, JENNIFER MARIE 21.16                       
56430886 9/4/2026 00011596 BRUNO, LUZ C 328.31                     
56430887 9/4/2026 00013248 BUCHER, BRADLEY B 276.03                     
56430888 9/4/2026 00012247 BUSH, KATHERINE MARIE 61.83                       
56430889 9/4/2026 00006627 CAMPBELL, AMANDA L 109.92                     
56430890 9/4/2026 00004417 CHERNY, CHRISTOPHER F 193.00                     
56430891 9/4/2026 00013973 CHUNTA, JULIA P 34.42                       
56430892 9/4/2026 00012885 CITRONE, OLIVIA 37.97                       
56430893 9/4/2026 00003623 COHICK, BETSY JEAN 187.56                     
56430894 9/4/2026 00011446 CONNER, MARY E 27.16                       
56430895 9/4/2026 00012696 DACKO, EMILY 96.64                       
56430896 9/4/2026 00012487 DAVIS, LARA M 57.67                       
56430897 9/4/2026 00010479 DEAVEN, JAMIE L 190.14                     
56430898 9/4/2026 00011944 DEVINE, ALLYSA WENRICH 99.27                       
56430899 9/4/2026 00013196 DIPPEL, STEPHANIE L 50.56                       
56430900 9/4/2026 00012917 DOLL, KALONI S 27.98                       
56430901 9/4/2026 00009716 EMERICK, SHARON L 285.62                     
56430902 9/4/2026 00013490 EMLET, CASSANDRA 90.85                       
56430903 9/4/2026 00013889 ERICKSON, DESTINY R 85.86                       
56430904 9/4/2026 00002998 FAIR, HA THI 181.04                     
56430905 9/4/2026 00012757 FAIZI, AHMADULLAH U 163.96                     
56430906 9/4/2026 00013502 FICKES, SAMANTHA LOUISE 265.36                     
56430907 9/4/2026 00011332 FINK, MELANIE M 80.57                       
56430908 9/4/2026 00000860 FOLK, ANGELA R 145.39                     
56430909 9/4/2026 00004928 FREDERICK, SUSAN L 81.22                       
56430910 9/4/2026 00004183 GARCIA, MARITZA M 210.41                     
56430911 9/4/2026 00013036 GARDNER, TINA M 15.60                       
56430912 9/4/2026 00013494 GARMAN, CHERYL A 230.31                     
56430913 9/4/2026 00004912 GEHMAN, KELLY J 31.20                       
56430914 9/4/2026 00013837 GEORGE, ELIZABETH R 34.17                       
56430915 9/4/2026 00009781 GERHART, GREGORY M 142.88                     
56430916 9/4/2026 00009269 GORMLEY MCGRATH, KAREN JEAN 34.29                       
56430917 9/4/2026 00002222 GRAFENSTINE, ALISON L 39.43                       
56430918 9/4/2026 00013941 GUZMAN, RAQUEL 85.86                       
56430919 9/4/2026 00012364 HADLEY, ALYSSA MARIE 237.79                     
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56430920 9/4/2026 00013859 HAGGERTY, ALANA R 46.17                       
56430921 9/4/2026 00010793 HALSTEAD, STEPHEN L 23.42                       
56430922 9/4/2026 00008997 HARNED, ASHLEY B 119.08                     
56430923 9/4/2026 00006657 HARPER, LINDSEY JOY 91.90                       
56430924 9/4/2026 00011508 HEIM, HEIDI LYNN 93.68                       
56430925 9/4/2026 00013988 HEISEY, AURA L 12.37                       
56430926 9/4/2026 00012099 HILL, SHANEEA T 42.93                       
56430927 9/4/2026 00013870 HILSHER, ANNALISE 50.84                       
56430928 9/4/2026 00012993 HOFFER, JESSICA 96.89                       
56430929 9/4/2026 00012049 HOGARTH, MELANIE A 634.14                     
56430930 9/4/2026 00001353 HOLBRITTER, PAULETTE CORI 167.44                     
56430931 9/4/2026 00003098 HORNICK, JENELLE M 83.29                       
56430932 9/4/2026 00013645 HOSSENLOPP, STEPHANIE 42.67                       
56430933 9/4/2026 00013600 HOSTETLER-KRISKIE, JAIME M 22.96                       
56430934 9/4/2026 00003325 HUNTER, GEORGE RAYMOND 1.57                         
56430935 9/4/2026 00013054 ISAAC, MARY ANN 90.66                       
56430936 9/4/2026 00012587 JACKSON, JOLIN M 137.50                     
56430937 9/4/2026 00012730 JOHNSTON, SHAYNA 16.62                       
56430938 9/4/2026 00002758 JORDIE, AMANDA 181.05                     
56430939 9/4/2026 00013275 KANE, REBECCA 34.01                       
56430940 9/4/2026 00011649 KAURUDAR, ERICA J 25.48                       
56430941 9/4/2026 00000408 KIRBY-WEHR, ANGELA M 80.05                       
56430942 9/4/2026 00010355 KIRST, AMY LYNN 150.36                     
56430943 9/4/2026 00013440 KOVAL, NICOLE A 189.80                     
56430944 9/4/2026 00010671 L'ORANGE, LINDA L 32.18                       
56430945 9/4/2026 00007414 LAMBERT, CARMEN M 94.69                       
56430946 9/4/2026 00010463 LAYMAN, DEBORAH 3.54                         
56430947 9/4/2026 00012383 LEISTER, TIMOTHY J 82.93                       
56430948 9/4/2026 00013335 LIPINSKY, LAURA M 200.48                     
56430949 9/4/2026 00000891 LUTZ, REBECCA B 533.62                     
56430950 9/4/2026 00001214 MARKLEY, MELISSA J 15.43                       
56430951 9/4/2026 00013738 MATTERS, SARAH E 195.92                     
56430952 9/4/2026 00011753 MCCLUNE, STEPHANIE M 52.06                       
56430953 9/4/2026 00013915 MCFALL, BRENNAN 52.86                       
56430954 9/4/2026 00006783 MCMANNESS, JOSHUA D 33.88                       
56430955 9/4/2026 00001078 MCMICHAEL, MELISSA A 17.94                       
56430956 9/4/2026 00007462 MELONE, ANDREA 147.07                     
56430957 9/4/2026 00000905 MEYER, ANGI J 53.01                       
56430958 9/4/2026 00007714 MIKLOS, ALEX 443.68                     
56430959 9/4/2026 00003809 MILLER, ALISHA A 100.40                     
56430960 9/4/2026 00011321 MILLER, CANDY MICHELLE 238.67                     
56430961 9/4/2026 00000725 MILLER, JOANNE C 95.24                       
56430962 9/4/2026 00011598 MITCHELL, THERESA M 251.70                     
56430963 9/4/2026 00013639 MOCHRIE, SAMANTHA J 228.30                     
56430964 9/4/2026 00004832 MORAN, LAURA C 262.49                     
56430965 9/4/2026 00010876 MORGAN, AMANDA M 141.76                     
56430966 9/4/2026 00000963 MORRIS, DANA CHRISTINE 181.46                     
56430967 9/4/2026 00009779 NEGRON, EVETTE 120.69                     
56430968 9/4/2026 00010232 ORWIG, ALICIA R 55.58                       
56430969 9/4/2026 00013487 PASCHALL, KELSI MARIE 279.68                     
56430970 9/4/2026 00012690 PIFER, KIMBERLY A 45.25                       
56430971 9/4/2026 00000824 PRICE, SHERRI LYN 118.21                     
56430972 9/4/2026 00000261 PUTT, LISA M 42.49                       
56430973 9/4/2026 00005318 QUOOS, JULISA 149.29                     
56430974 9/4/2026 00013700 RAJKOWSKI, MARCI M 84.52                       
56430975 9/4/2026 00013731 REIGERT, HUNTER J 195.92                     
56430976 9/4/2026 00011201 REINHART, JENNIFER A 243.95                     
56430977 9/4/2026 00010143 REMLINGER, JENNIFER MARIE 85.86                       
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56430978 9/4/2026 00011495 RICCARDO, ROSEMARY LYNN 200.68                     
56430979 9/4/2026 00011309 RISSER, BREANNA MARIE 84.46                       
56430980 9/4/2026 00005162 RISSER, SHARON 70.44                       
56430981 9/4/2026 00012147 RIVERA CAMACHO, MARIBELLA 49.70                       
56430982 9/4/2026 00001745 ROBINSON, ERIN M 116.76                     
56430983 9/4/2026 00013019 ROBINSON, J JONATHAN 3.62                         
56430984 9/4/2026 00011304 RODRIGUEZ, MARIA PAULA 68.00                       
56430985 9/4/2026 00013790 ROSE, MONICA J 37.68                       
56430986 9/4/2026 00011970 ROWE, JILL E 135.00                     
56430987 9/4/2026 00012386 ROYER, KEITH MICHAEL 276.96                     
56430988 9/4/2026 00000420 RUSSELL, RONI JO 56.73                       
56430989 9/4/2026 00002992 SANDERS, STEFANIE L 33.00                       
56430990 9/4/2026 00002683 SHERRICK, TAMARA L 124.68                     
56430991 9/4/2026 00010327 SHOWERS, KELSEY L 222.88                     
56430992 9/4/2026 00003020 SLICK, KRISTINA L 58.97                       
56430993 9/4/2026 00011626 STEINER, MEAGAN L 593.10                     
56430994 9/4/2026 00009356 STERNER, JENNA M 134.27                     
56430995 9/4/2026 00013433 STOHON, LINDSY NICOLE 53.28                       
56430996 9/4/2026 00000864 SULLIVAN, ERIN C 40.80                       
56430997 9/4/2026 00013485 SWEIGART, JEREMY J 410.92                     
56430998 9/4/2026 00001016 SWEITZER, JESSICA M 65.00                       
56430999 9/4/2026 00010326 THOMAS, KIMBERLY M 83.93                       
56431000 9/4/2026 00013770 THOMAS-BROWNE, CARMEN G 402.23                     
56431001 9/4/2026 00013386 TORRES, YAMILE D 54.32                       
56431002 9/4/2026 00012900 VILLAMIZAR, FARIDIS C 80.74                       
56431003 9/4/2026 00013266 WALKER, LAUREN F 309.52                     
56431004 9/4/2026 00005403 WARD, NICHOLE L 9.95                         
56431005 9/4/2026 00000507 WEISS, ANNE E 173.72                     
56431006 9/4/2026 00006128 WOLF, LAUREN N 83.73                       
56431007 9/4/2026 00009908 ZIMMERMAN, AMANDA R 2.18                         
56431008 9/18/2026 00008478 ALICANDRI, JENNIFER R 299.02                     
56431009 9/18/2026 00013835 ARMATO, JESSICA A 51.27                       
56431010 9/18/2026 00001062 ARTUS, TONYA L 70.12                       
56431011 9/18/2026 00013501 ATANASIO, MICHAEL JAMES 37.03                       
56431012 9/18/2026 00013393 BALDWIN, KATELYN E 264.78                     
56431013 9/18/2026 00006763 BARNES, PATRICIA ANDREA 314.78                     
56431014 9/18/2026 00003166 BENNETT, BARBARA J 46.58                       
56431015 9/18/2026 00008742 BEVERLY, AMANDA L 62.90                       
56431016 9/18/2026 00012835 BIGSBY, JESSICA M 283.51                     
56431017 9/18/2026 00000253 BREWER, REBECCA L 38.49                       
56431018 9/18/2026 00013258 BROWN, PAULA C 150.96                     
56431019 9/18/2026 00013427 CATALANELLO, NOAH JOSEPH 61.32                       
56431020 9/18/2026 00012240 CIERPILOWSKI, MARGARET J 151.05                     
56431021 9/18/2026 00013891 CULLEN, DANIEL 135.58                     
56431022 9/18/2026 00002421 EARLE, LORI A 83.32                       
56431023 9/18/2026 00003891 EMS-BRUMBACH, JOAN ANNE 19.70                       
56431024 9/18/2026 00013250 FAHNESTOCK, HOLLY 26.84                       
56431025 9/18/2026 00010043 FELLOWS, ANDREA E 90.00                       
56431026 9/18/2026 00012057 FIELDS, EMILY A 14.37                       
56431027 9/18/2026 00009273 GERNERT, JENNI LEE 93.11                       
56431028 9/18/2026 00000687 GUEVAREZ, COLLEEN 87.74                       
56431029 9/18/2026 00011754 HEISER, KAYLA M 124.81                     
56431030 9/18/2026 00012896 HEMMING, KELLIE JO 31.12                       
56431031 9/18/2026 00007915 HUFFORD, BRENDA J 8.82                         
56431032 9/18/2026 00000888 KELLER, KIM R.F. 112.21                     
56431033 9/18/2026 00008395 KNIPPLE, TERRY JANE 81.69                       
56431034 9/18/2026 00013961 KOCHER, EMILY F 70.90                       
56431035 9/18/2026 00012913 KUHL, REBECCA 15.52                       
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56431036 9/18/2026 00008739 LEWIS, THERESE M 109.60                     
56431037 9/18/2026 00001418 LISKEY, CRYSTAL S 31.08                       
56431038 9/18/2026 00013678 LOBAUGH, SARA S 175.55                     
56431039 9/18/2026 00013549 LOPEZ, ABRIL M 301.16                     
56431040 9/18/2026 00013782 MARTIN, KARA J 60.08                       
56431041 9/18/2026 00013925 MCKIVIGAN, KELLY S 42.85                       
56431042 9/18/2026 00010988 MORRIS, JACQUELYN M 24.01                       
56431043 9/18/2026 00012793 MURPHY, JENNIFER Y 89.00                       
56431044 9/18/2026 00012298 MYER, RIKKI M 40.48                       
56431045 9/18/2026 00012770 NEIMAN, ASHLEY NICOLE 120.86                     
56431046 9/18/2026 00012644 NEWTON, ALYSSA 53.31                       
56431047 9/18/2026 00002922 PFAUTZ, DANA M 43.99                       
56431048 9/18/2026 00009758 PIEKLO, LUCY M 60.28                       
56431049 9/18/2026 00007532 PIKE, ASHLEY CHRISTINE 7.24                         
56431050 9/18/2026 00000779 REBER, TRICIA 40.85                       
56431051 9/18/2026 00011247 REULING, JOSHUA ANDREW 50.74                       
56431052 9/18/2026 00011304 RODRIGUEZ, MARIA PAULA 254.75                     
56431053 9/18/2026 00013834 ROTZ, TAMARA E 232.91                     
56431054 9/18/2026 00005445 SALEM, CALLIE A 71.33                       
56431055 9/18/2026 00013874 SATTELE, CHRISTOPHER 17.98                       
56431056 9/18/2026 00010327 SHOWERS, KELSEY L 18.57                       
56431057 9/18/2026 00013366 SMALL, BIANCA ALEXIS 62.08                       
56431058 9/18/2026 00013426 SMOKER, ELIZABETH A 14.97                       
56431059 9/18/2026 00001503 SOURWINE, CHRYSTAL M 79.72                       
56431060 9/18/2026 00013775 TORELLO, KABY-ANN R 51.55                       
56431061 9/18/2026 00010517 VAN AULEN, HEATHER J 238.92                     
56431062 9/18/2026 00004240 VAN TASSEL, KRISTINE E 417.20                     
56431063 9/18/2026 00013542 WAGENMANN, ASHLEY H 154.99                     
56431064 9/18/2026 00002326 WEILER, KATHARINE O 66.35                       
56431065 9/18/2026 00007330 WILVER, KAYLA R 76.33                       
56431066 9/18/2026 00013232 WINSKI, CHRISTY A 209.80                     
56431067 9/25/2026 00013986 ADELMAN, LORETTA 6.56                         
56431068 9/25/2026 00013056 ANASTASIO, MARGARET A 263.10                     
56431069 9/25/2026 00011640 ARENTZ, JULIA C 117.61                     
56431070 9/25/2026 00013897 BAIADA, SALLY A 19.41                       
56431071 9/25/2026 00000795 BAKER, JODI L 112.43                     
56431072 9/25/2026 00012170 BARLOW, KELLY 272.42                     
56431073 9/25/2026 00000935 BAXTER, STEPHANIE A 239.92                     
56431074 9/25/2026 00012876 BENNYHOFF, CAITLIN F 12.89                       
56431075 9/25/2026 00004626 BERLIN, LIZBETH A 20.00                       
56431076 9/25/2026 00001913 BILLY, SUSAN A 166.36                     
56431077 9/25/2026 00001179 BOWERS, SUZAN E 49.65                       
56431078 9/25/2026 00013997 BRACKBILL, AUDRA 129.38                     
56431079 9/25/2026 00009506 BRENNAN, KATRINA SUE 146.09                     
56431080 9/25/2026 00012799 BRESLIN, VICTORIA R 11.86                       
56431081 9/25/2026 00011596 BRUNO, LUZ C 309.70                     
56431082 9/25/2026 00011110 CAPRINO, ALFRED M 32.47                       
56431083 9/25/2026 00012929 CARGILL, HANNAH 22.50                       
56431084 9/25/2026 00000124 CARR, ALLISON L 73.51                       
56431085 9/25/2026 00002530 CHIANOS, TAMMY LYNN 127.66                     
56431086 9/25/2026 00013091 CLOUD, TARA L 117.73                     
56431087 9/25/2026 00009974 COGDILL, PHILLIP J 82.44                       
56431088 9/25/2026 00011446 CONNER, MARY E 53.78                       
56431089 9/25/2026 00012304 COPELAND, MELISSA A 94.00                       
56431090 9/25/2026 00013891 CULLEN, DANIEL 308.41                     
56431091 9/25/2026 00011944 DEVINE, ALLYSA WENRICH 248.12                     
56431092 9/25/2026 00010054 DIMITRIOU, PATRICIA CHRISTINA 51.67                       
56431093 9/25/2026 00013196 DIPPEL, STEPHANIE L 190.98                     

Page 12 of 18
Page 58 of 247



56431094 9/25/2026 00013307 DOCHTERMAN, KRISTINE L 24.37                       
56431095 9/25/2026 00013481 DONMOYER, SAMANTHA J 157.60                     
56431096 9/25/2026 00012268 DYER, AVNI R 279.23                     
56431097 9/25/2026 00012824 EICHELBERGER, PATRICK S 28.29                       
56431098 9/25/2026 00013766 ENGROFF, ALEXUS L 34.09                       
56431099 9/25/2026 00013013 FAHRNEY, KELLY 10.46                       
56431100 9/25/2026 00010237 FIELDS, ALLISON J 38.00                       
56431101 9/25/2026 00001272 FLEISHMAN, KELLY R 35.99                       
56431102 9/25/2026 00013479 FOLK, SHAINA M 88.26                       
56431103 9/25/2026 00012389 FORNWALT, NICOLE L 76.49                       
56431104 9/25/2026 00001280 FREY, HEATHER A 52.82                       
56431105 9/25/2026 00011914 FREY, SARA B 159.41                     
56431106 9/25/2026 00005194 FREY, STEVEN 83.91                       
56431107 9/25/2026 00009852 GAHRING CRAIG, KELLY JEAN 18.59                       
56431108 9/25/2026 00013036 GARDNER, TINA M 7.83                         
56431109 9/25/2026 00013725 GARRATY-STRIEBICH, SHARLENE 15.70                       
56431110 9/25/2026 00002820 GEORGE, TARA E 149.12                     
56431111 9/25/2026 00013679 GERACE, MICHAEL J 104.93                     
56431112 9/25/2026 00010848 GIENIEC, MELISSA ANNE 416.03                     
56431113 9/25/2026 00013806 GOOD, TANYA 93.75                       
56431114 9/25/2026 00009269 GORMLEY MCGRATH, KAREN JEAN 65.00                       
56431115 9/25/2026 00012815 HALLOWAY, MORGAN LEA 178.03                     
56431116 9/25/2026 00013772 HANN, AMANDA L 103.40                     
56431117 9/25/2026 00000896 HARNISH, LUCINDA D 58.58                       
56431118 9/25/2026 00013788 HECK, SAMANTHA 22.20                       
56431119 9/25/2026 00011508 HEIM, HEIDI LYNN 103.62                     
56431120 9/25/2026 00013988 HEISEY, AURA L 24.91                       
56431121 9/25/2026 00011109 HERSHOCK, ERICA D 4.40                         
56431122 9/25/2026 00000799 HILBERT-HESS, JONI M 78.39                       
56431123 9/25/2026 00008697 HOFFMAN, HEATHER J 125.85                     
56431124 9/25/2026 00001353 HOLBRITTER, PAULETTE CORI 304.36                     
56431125 9/25/2026 00000873 HORTON, SUZANNE S 160.80                     
56431126 9/25/2026 00013645 HOSSENLOPP, STEPHANIE 5.13                         
56431127 9/25/2026 00004220 HOUSER, JENNIFER LYNN 45.75                       
56431128 9/25/2026 00013210 HOWER, BRYAN K 107.20                     
56431129 9/25/2026 00008715 HUSS, DAPHNE A 60.10                       
56431130 9/25/2026 00006761 INTOCCIA, PETER R 6.83                         
56431131 9/25/2026 00012587 JACKSON, JOLIN M 82.26                       
56431132 9/25/2026 00013507 JAHODA, KIRA N 398.50                     
56431133 9/25/2026 00012748 JOINER, JENNIFER A 137.74                     
56431134 9/25/2026 00013980 KINSLEY, ZACHERIAH ROBERT 34.82                       
56431135 9/25/2026 00013145 KIRK, MICHELLE LEE 458.63                     
56431136 9/25/2026 00011510 KNUDSEN, PETER J 47.60                       
56431137 9/25/2026 00012597 KOLKA, LAURIE BETH 134.06                     
56431138 9/25/2026 00013440 KOVAL, NICOLE A 19.15                       
56431139 9/25/2026 00010671 L'ORANGE, LINDA L 48.03                       
56431140 9/25/2026 00010758 LANDIS, TRICIA L 74.84                       
56431141 9/25/2026 00012976 LAWRENCE, KIRA DESIREE 68.04                       
56431142 9/25/2026 00009550 LEFEVER, KAITLIN SCHUESSLER 132.41                     
56431143 9/25/2026 00013896 LENTINE, JENNIFER MARIE 103.54                     
56431144 9/25/2026 00009179 LINGLE, ERIN MARIE 27.93                       
56431145 9/25/2026 00013678 LOBAUGH, SARA S 12.20                       
56431146 9/25/2026 00000976 LUDWIG, BROOKE E 115.31                     
56431147 9/25/2026 00012264 LYNCH, KIERRA ALEXIS 133.21                     
56431148 9/25/2026 00001214 MARKLEY, MELISSA J 20.01                       
56431149 9/25/2026 00013781 MARTIN, JENNIFER LYNN 183.46                     
56431150 9/25/2026 00013782 MARTIN, KARA J 102.25                     
56431151 9/25/2026 00004660 MARTINEZ, KERI MARLANE 103.56                     
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56431152 9/25/2026 00012996 MASTERSON, REBEKAH L 256.74                     
56431153 9/25/2026 00010264 MATT, CHRISTOPHER M 11.42                       
56431154 9/25/2026 00013915 MCFALL, BRENNAN 49.06                       
56431155 9/25/2026 00000905 MEYER, ANGI J 69.62                       
56431156 9/25/2026 00012731 MILLER, BENJAMIN A 108.95                     
56431157 9/25/2026 00010007 MILLER, LAUREN ELIZABETH 42.26                       
56431158 9/25/2026 00011513 MITRA-ITLE, NANDA M 80.16                       
56431159 9/25/2026 00001481 MORALES, BRENDA I 194.31                     
56431160 9/25/2026 00010988 MORRIS, JACQUELYN M 108.90                     
56431161 9/25/2026 00012793 MURPHY, JENNIFER Y 225.64                     
56431162 9/25/2026 00009864 MYER, MELISSA A 303.19                     
56431163 9/25/2026 00007576 MYERS, SCOTT 44.03                       
56431164 9/25/2026 00012564 NEILES, JENI L 296.23                     
56431165 9/25/2026 00012770 NEIMAN, ASHLEY NICOLE 219.82                     
56431166 9/25/2026 00012394 OSTRANDER, MARY SUSAN 68.82                       
56431167 9/25/2026 00013487 PASCHALL, KELSI MARIE 94.46                       
56431168 9/25/2026 00007229 PENTZ, SARA BETH 167.94                     
56431169 9/25/2026 00007109 PETERS, ANDREA LYNN 250.00                     
56431170 9/25/2026 00012879 POHLKOTTE, TARA M 171.09                     
56431171 9/25/2026 00012801 PONCE-GARCIA, ANJULI E 242.90                     
56431172 9/25/2026 00000824 PRICE, SHERRI LYN 256.61                     
56431173 9/25/2026 00005040 PRITCHETT, JANET M 44.63                       
56431174 9/25/2026 00008734 PTAK, EMILY ANN 43.49                       
56431175 9/25/2026 00012746 QUEEN, LINDA M 82.72                       
56431176 9/25/2026 00005318 QUOOS, JULISA 33.78                       
56431177 9/25/2026 00010009 REINA, CAROL S 15.11                       
56431178 9/25/2026 00011118 RODGERS, KEITH J 464.78                     
56431179 9/25/2026 00013790 ROSE, MONICA J 8.93                         
56431180 9/25/2026 00000711 ROTH, AMY LYNNE 225.91                     
56431181 9/25/2026 00013834 ROTZ, TAMARA E 552.21                     
56431182 9/25/2026 00000920 RUDDER, WENDY 261.56                     
56431183 9/25/2026 00013435 RULLI, EMMA CHRISTINA 9.70                         
56431184 9/25/2026 00010327 SHOWERS, KELSEY L 356.48                     
56431185 9/25/2026 00014059 SLICK, REBECCA L 7.06                         
56431186 9/25/2026 00012618 SMITH, MAYA RACHEL 8.80                         
56431187 9/25/2026 00013962 STAMFORD, BRIAN M 621.26                     
56431188 9/25/2026 00001055 STAUFFER, ANNMARIE D 152.69                     
56431189 9/25/2026 00009356 STERNER, JENNA M 375.82                     
56431190 9/25/2026 00000715 STETLER, JENNIFER M 322.26                     
56431191 9/25/2026 00013289 STIEF, CAITLYN ELIZABETH 78.33                       
56431192 9/25/2026 00001016 SWEITZER, JESSICA M 132.28                     
56431193 9/25/2026 00011912 TELLEEN, CHANDA 120.33                     
56431194 9/25/2026 00012646 TULL, EMILY A 120.84                     
56431195 9/25/2026 00011243 WAGNER, JEREMY PAUL 119.06                     
56431196 9/25/2026 00007198 WALLIS, CAROLINE WARRELL 40.24                       
56431197 9/25/2026 00000977 WALSH, MELISSA R 74.97                       
56431198 9/25/2026 00013144 WEBER, MALLORY ELIZABETH 291.08                     
56431199 9/25/2026 00008765 WELSH, AMANDA L 56.85                       
56431200 9/25/2026 00003811 WENTLING, MAUREEN 118.84                     
56431201 9/25/2026 00005077 WERNOCH, WENDY B 40.81                       
56431202 9/25/2026 00003415 WILLIAMS, DEANNA R 53.96                       
56431203 9/25/2026 00011375 WOODY, ALANNA MORGAN 15.45                       
56431204 9/25/2026 00008238 WORATYLA, ELIZABETH ANN 37.68                       
56431205 10/2/2026 00013844 ALBRIGHT, MICHELLE L 180.27                     
56431206 10/2/2026 00011737 ANAYA, CHRISTOPHER S 130.00                     
56431207 10/2/2026 00013501 ATANASIO, MICHAEL JAMES 15.67                       
56431208 10/2/2026 00013823 BAKKE, AMBER 5.21                         
56431209 10/2/2026 00012139 BALDWIN, DEBORAH L 24.07                       
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56431210 10/2/2026 00009672 BARBEE, JAIME S 76.82                       
56431211 10/2/2026 00012170 BARLOW, KELLY 619.51                     
56431212 10/2/2026 00012767 BECKER, LAURA A 63.84                       
56431213 10/2/2026 00013290 BENNETCH, STEPHANIE IRENE 38.83                       
56431214 10/2/2026 00012995 BOOKER, BRIAN M 586.34                     
56431215 10/2/2026 00012426 BORTNER, MADISON S 11.37                       
56431216 10/2/2026 00014028 BOYD, KYLE R 81.28                       
56431217 10/2/2026 00014039 BRAMBLEY, SARAH E 244.86                     
56431218 10/2/2026 00012969 BRENNEMAN, TINA J 9.08                         
56431219 10/2/2026 00001189 BRIGHTBILL, MELISA MARIE 37.65                       
56431220 10/2/2026 00010866 CAMPION, ERIN C 525.31                     
56431221 10/2/2026 00002960 CHAHWALA, MOLLY E 89.65                       
56431222 10/2/2026 00009974 COGDILL, PHILLIP J 34.43                       
56431223 10/2/2026 00010479 DEAVEN, JAMIE L 248.80                     
56431224 10/2/2026 00013449 DEISLEY, KAYLEIGH E 166.11                     
56431225 10/2/2026 00008788 DELPRIORE, MALINDA F 328.68                     
56431226 10/2/2026 00013189 DONAHUE, CHRISTINE M 222.70                     
56431227 10/2/2026 00012351 ELDRIDGE, RYAN M 455.21                     
56431228 10/2/2026 00013013 FAHRNEY, KELLY 16.56                       
56431229 10/2/2026 00013524 FAIRMAN, KATHERINE J 57.59                       
56431230 10/2/2026 00010043 FELLOWS, ANDREA E 69.64                       
56431231 10/2/2026 00013502 FICKES, SAMANTHA LOUISE 60.75                       
56431232 10/2/2026 00011332 FINK, MELANIE M 215.28                     
56431233 10/2/2026 00012756 FOOR, AMY M 905.70                     
56431234 10/2/2026 00012738 FOX-REICH, BRYN 82.77                       
56431235 10/2/2026 00011914 FREY, SARA B 249.31                     
56431236 10/2/2026 00012245 GABBORIN, JEREMY V 297.86                     
56431237 10/2/2026 00009852 GAHRING CRAIG, KELLY JEAN 57.74                       
56431238 10/2/2026 00012924 GARCHINSKY, CHRISTOPHER R 29.48                       
56431239 10/2/2026 00002820 GEORGE, TARA E 64.50                       
56431240 10/2/2026 00000951 GERHART, JILL N 54.84                       
56431241 10/2/2026 00013852 GRISCHOTT, MARIAN B 190.27                     
56431242 10/2/2026 00001008 GUATTA, GINA L 250.82                     
56431243 10/2/2026 00000722 HAMPLE, LAURA A 73.58                       
56431244 10/2/2026 00006657 HARPER, LINDSEY JOY 40.46                       
56431245 10/2/2026 00000859 HART, NADINE A 120.00                     
56431246 10/2/2026 00013253 HEINSEY, CARRIE J 53.24                       
56431247 10/2/2026 00013988 HEISEY, AURA L 20.71                       
56431248 10/2/2026 00006850 HERBERT, ELLEN G 442.05                     
56431249 10/2/2026 00008149 HOBSON, SARAH CHASE 101.13                     
56431250 10/2/2026 00001353 HOLBRITTER, PAULETTE CORI 198.77                     
56431251 10/2/2026 00011367 HORST, LAURA A 11.07                       
56431252 10/2/2026 00013645 HOSSENLOPP, STEPHANIE 13.51                       
56431253 10/2/2026 00013210 HOWER, BRYAN K 150.70                     
56431254 10/2/2026 00006761 INTOCCIA, PETER R 8.04                         
56431255 10/2/2026 00012587 JACKSON, JOLIN M 393.63                     
56431256 10/2/2026 00000415 JANNEY SCHALL, DIANE MARIE 47.84                       
56431257 10/2/2026 00013805 JOHNSON, ANDREW 13.48                       
56431258 10/2/2026 00011425 JOHNSON, RHONDA LYNN 345.59                     
56431259 10/2/2026 00013767 JUAREZ, JENNIFER M 172.53                     
56431260 10/2/2026 00012597 KOLKA, LAURIE BETH 61.81                       
56431261 10/2/2026 00010940 KURTZ, CARLY JANETTE 29.50                       
56431262 10/2/2026 00013807 KYPER, BETHANY L 37.96                       
56431263 10/2/2026 00010671 L'ORANGE, LINDA L 31.28                       
56431264 10/2/2026 00010252 LASH, HEATHER L 84.96                       
56431265 10/2/2026 00012976 LAWRENCE, KIRA DESIREE 20.67                       
56431266 10/2/2026 00012383 LEISTER, TIMOTHY J 558.96                     
56431267 10/2/2026 00009726 LEWIS, KRISTA M 89.01                       
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56431268 10/2/2026 00013549 LOPEZ, ABRIL M 218.01                     
56431269 10/2/2026 00000891 LUTZ, REBECCA B 167.92                     
56431270 10/2/2026 00010264 MATT, CHRISTOPHER M 73.95                       
56431271 10/2/2026 00011686 MATTEY, ANDREW J 175.16                     
56431272 10/2/2026 00007363 MAZA, CAROLINE GRACE 155.74                     
56431273 10/2/2026 00012524 MICHALOWSKI, KATHRYN JANE 139.45                     
56431274 10/2/2026 00007714 MIKLOS, ALEX 316.73                     
56431275 10/2/2026 00012731 MILLER, BENJAMIN A 255.51                     
56431276 10/2/2026 00011598 MITCHELL, THERESA M 153.56                     
56431277 10/2/2026 00004832 MORAN, LAURA C 53.88                       
56431278 10/2/2026 00009864 MYER, MELISSA A 28.39                       
56431279 10/2/2026 00007576 MYERS, SCOTT 112.07                     
56431280 10/2/2026 00000242 NESBITT, JUDY M 37.27                       
56431281 10/2/2026 00005192 NEWCOMER, ALAINA 13.87                       
56431282 10/2/2026 00012644 NEWTON, ALYSSA 29.15                       
56431283 10/2/2026 00009753 NICARRY, STACEY M 17.10                       
56431284 10/2/2026 00013799 NICKLAS, LINDSAY E 139.19                     
56431285 10/2/2026 00010398 OLSEN, KAREN E 156.45                     
56431286 10/2/2026 00013682 PAVONE, SAMANTHA LEA 120.08                     
56431287 10/2/2026 00013539 PEDDIGREE, BARBARA J 23.92                       
56431288 10/2/2026 00008413 PERROTTI, JENNIFER M 154.58                     
56431289 10/2/2026 00012331 REDCAY, STEPHANIE L 164.72                     
56431290 10/2/2026 00011201 REINHART, JENNIFER A 336.42                     
56431291 10/2/2026 00011247 REULING, JOSHUA ANDREW 50.74                       
56431292 10/2/2026 00013808 RICHARDSON, MICHELLE MARIE 163.11                     
56431293 10/2/2026 00013019 ROBINSON, J JONATHAN 10.45                       
56431294 10/2/2026 00004413 ROSS, JENNIFER L 1,502.44                  
56431295 10/2/2026 00003465 RUNGE, TIMOTHY J 70.80                       
56431296 10/2/2026 00013482 RUSSELL, RACHEL L 125.00                     
56431297 10/2/2026 00000420 RUSSELL, RONI JO 95.69                       
56431298 10/2/2026 00010462 RUSSO, TARA M 315.39                     
56431299 10/2/2026 00011475 SAVICKY, JOSEPHINE B 136.80                     
56431300 10/2/2026 00003763 SCHMOYER, JOANNE AGUSTINE 135.35                     
56431301 10/2/2026 00014059 SLICK, REBECCA L 22.66                       
56431302 10/2/2026 00004694 SNYDER, MARIA RALUCA 25.00                       
56431303 10/2/2026 00000744 SPENCER, BARBARA A 67.09                       
56431304 10/2/2026 00013962 STAMFORD, BRIAN M 581.31                     
56431305 10/2/2026 00013289 STIEF, CAITLYN ELIZABETH 47.94                       
56431306 10/2/2026 00001111 STITZEL, AMY D 82.35                       
56431307 10/2/2026 00013002 SWARTWOOD, KELLY J 243.23                     
56431308 10/2/2026 00008740 TOROK, JOANNE M 232.20                     
56431309 10/2/2026 00010517 VAN AULEN, HEATHER J 121.69                     
56431310 10/2/2026 00012900 VILLAMIZAR, FARIDIS C 35.85                       
56431311 10/2/2026 00001116 VORHIS, NATALIE K 80.98                       
56431312 10/2/2026 00011243 WAGNER, JEREMY PAUL 49.62                       
56431313 10/2/2026 00000954 WALKER, KELLY R 170.62                     
56431314 10/2/2026 00005403 WARD, NICHOLE L 26.13                       
56431315 10/2/2026 00011401 WATSON, HEATHER A 40.57                       
56431316 10/2/2026 00003605 WEBER-ZUG, KAREN L 75.42                       
56431317 10/2/2026 00013521 WEST, JENNIFER Z 163.24                     
56431318 10/2/2026 00013225 WHITTLE, MEGAN E 56.22                       
56431319 10/2/2026 00011633 WISE, ALLISON LYNN 15.56                       
56431320 10/2/2026 00009908 ZIMMERMAN, AMANDA R 127.47                     

770 8/28/2026 V012177 CITY OF PHILADELPHIA 228.64                     
771 8/28/2026 V015070 COMPTROLLER OF MD-WH TAX 1,214.68                  
772 8/28/2026 V000663 CORESOURCE  (UNREIMB MEDICAL) 14,417.67                
773 8/28/2026 V000664 CORESOURCE (DEP CHILD CARE) 5,615.32                  
774 8/28/2026 V001149 INTERNAL REVENUE SERVICE - PAY 890,826.66              
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775 8/28/2026 V007634 KRATZENBERG & ASSOCIATES INC - 272.00                     
776 8/28/2026 V015073 NORTH CAROLINA DEPARTMENT OF R 305.74                     
777 8/28/2026 V015074 OREGON DEPARTMENT OF REVENUE 259.00                     
778 8/28/2026 V001148 PA DEPARTMENT OF REVENUE - PAY 111,922.48              
779 8/28/2026 V002417 PA SCDU 1,241.81                  
780 8/28/2026 V013758 SCHOOL EMPLOYEE'S DEFINED CONT 45,604.54                
781 8/28/2026 V015072 SOUTH CAROLINA DEPARTMENT OF R 236.60                     
782 8/28/2026 V017346 THE OMNI GROUP - PAYROLL ONLY 73,456.19                
783 8/28/2026 V015019 VIRGINIA TAX 372.97                     
784 8/25/2026 V014671 LEARNING OPPORTUNITIES GROUP 11,396.45                
785 8/26/2026 V014671 LEARNING OPPORTUNITIES GROUP 16,491.15                
786 8/15/2026 V010037 FULTON - BANK FEES 3,477.84                  
787 8/17/2026 V001799 LANC-LEB EMPLOYEE BEN TR-FULTO 2,000,000.00           
788 8/28/2026 V001150 PUBLIC SCHOOL EMPLOYEES RETIRE 3,255.49                  
789 8/31/2026 V010037 FULTON - BANK FEES 562.42                     
790 9/1/2026 V011162 BANK OF MONTREAL - PURCHASE CA 65,782.11                
791 9/10/2026 V001150 PUBLIC SCHOOL EMPLOYEES RETIRE 536,271.91              
792 9/15/2026 V015070 COMPTROLLER OF MD-WH TAX 793.34                     
793 9/15/2026 V000663 CORESOURCE  (UNREIMB MEDICAL) 17,227.21                
794 9/15/2026 V000664 CORESOURCE (DEP CHILD CARE) 10,014.59                
795 9/15/2026 V001149 INTERNAL REVENUE SERVICE - PAY 956,087.43              
796 9/15/2026 V015073 NORTH CAROLINA DEPARTMENT OF R 343.17                     
797 9/15/2026 V015074 OREGON DEPARTMENT OF REVENUE 259.00                     
798 9/15/2026 V001148 PA DEPARTMENT OF REVENUE - PAY 122,695.78              
799 9/15/2026 V002417 PA SCDU 1,502.47                  
800 9/15/2026 V013758 SCHOOL EMPLOYEE'S DEFINED CONT 60,973.72                
801 9/15/2026 V015072 SOUTH CAROLINA DEPARTMENT OF R 235.35                     
802 9/15/2026 V017346 THE OMNI GROUP - PAYROLL ONLY 70,838.41                
803 9/15/2026 V006094 U S TREASURY 153.07                     
804 9/15/2026 V015019 VIRGINIA TAX 371.67                     
805 9/23/2026 V001150 PUBLIC SCHOOL EMPLOYEES RETIRE 7,952,047.83           
806 9/1/2026 V010037 FULTON - BANK FEES 315.42                     
807 9/15/2026 V010037 FULTON - BANK FEES 3,314.10                  
808 9/15/2026 V001799 LANC-LEB EMPLOYEE BEN TR-FULTO 2,000,000.00           

MILEAGE 9/15/2026 00013996 HESS, GARRETT J 51.68                       
MILEAGE 9/30/2026 00013222 SHIMER, MORGAN E 89.18                       
MILEAGE 9/15/2026 00013392 WEIDNER, ERIN R 7.25                         
TUITION 9/30/2026 00013300 AUMAN, MADISON C 875.00                     
TUITION 9/15/2026 00013804 BOYER, AMANDA SUE 3,270.00                  
TUITION 9/30/2026 00013005 BUENO MARQUEZ, ANA MARIA 414.00                     
TUITION 9/30/2026 00008770 CAHOON, MARJORIE R 798.00                     
TUITION 9/30/2026 00013757 CARNEY, SHANNON E 1,409.34                  
TUITION 9/15/2026 00012553 CIUTA, RACHEL SUSAN 395.00                     
TUITION 9/15/2026 00013537 DESIMONE, CHRISTINA J 1,935.00                  
TUITION 9/15/2026 00010705 DRAKELY, KATHLEEN MARY 1,760.40                  
TUITION 9/15/2026 00007054 EVANS, NICHOLAS C 2,370.00                  
TUITION 9/30/2026 00013159 FIDLER, ALLISON LOUISE 3,204.00                  
TUITION 9/15/2026 00010950 FRANCK, ANDREA ELIZABETH 1,537.50                  
TUITION 9/30/2026 00013201 HAIN, ISAAC M 800.00                     
TUITION 9/15/2026 00011508 HEIM, HEIDI LYNN 3,824.00                  
TUITION 9/30/2026 00013253 HEINSEY, CARRIE J 494.10                     
TUITION 9/15/2026 00012780 HIGHT, MADELYN K 2,730.00                  
TUITION 9/15/2026 00013037 HOOVER, ELVA M 1,707.00                  
TUITION 9/15/2026 00003098 HORNICK, JENELLE M 435.00                     
TUITION 9/30/2026 00013784 LOPEZ, NICOLE L 806.47                     
TUITION 9/15/2026 00009559 MACKEWICZ, KELLI M 399.00                     
TUITION 9/15/2026 00009663 MACNAIR, JENNIFER R 165.00                     
TUITION 9/15/2026 00012996 MASTERSON, REBEKAH L 1,820.83                  
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TUITION 9/15/2026 00007714 MIKLOS, ALEX 4,592.00                  
TUITION 9/15/2026 00010876 MORGAN, AMANDA M 549.00                     
TUITION 9/15/2026 00012793 MURPHY, JENNIFER Y 3,480.65                  
TUITION 9/15/2026 00012770 NEIMAN, ASHLEY NICOLE 3,204.00                  
TUITION 9/30/2026 00008413 PERROTTI, JENNIFER M 2,025.00                  
TUITION 9/15/2026 00011860 REGAN, MADALYN N 3,630.00                  
TUITION 9/30/2026 00011309 RISSER, BREANNA MARIE 3,244.50                  
TUITION 9/30/2026 00005162 RISSER, SHARON 1,660.00                  
TUITION 9/15/2026 00013057 RIVERA-GARCIA, GISELA 3,414.00                  
TUITION 9/30/2026 00013128 SMITH, MEGAN ELIZABETH 1,680.00                  
TUITION 9/15/2026 00002824 SMITH, TRACEY REBER 2,025.00                  
TUITION 9/30/2026 00002824 SMITH, TRACEY REBER 2,025.00                  
TUITION 9/30/2026 00013713 SONG, FEIFEI 2,370.00                  
TUITION 9/30/2026 00013415 SPRAGUE, LAUREN GRACE 5,800.80                  
TUITION 9/15/2026 00012717 STANNARD, CARRIE A 865.50                     
TUITION 9/15/2026 00013187 SWARTZLANDER, MADISON J 1,635.00                  
TUITION 9/15/2026 00011543 VAN ARMAN, GRETA B 5,121.00                  
TUITION 9/15/2026 00011518 WIXON, TABATHA JOY 2,370.00                  
TUITION 9/15/2026 00013107 YOST-FISH, CAMELA L 399.00                     

23,479,130.48$       
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BUSINESS SERVICES 
 

Agenda – October 14, 2026 

Request approval of the following Business Services Items: 
 
A. Contracts. (Reference Business Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
including ratification of contracts previously approved under Policy 611- Purchases 
Budgeted as presented in the accompanying Exhibit.) 

  
B. Purchase Orders over $10,000. (Reference Business Services Exhibit B) 

 
(Purpose: To approve purchase orders over $10,000 for all departments.) 

 
C. Updated Provider List for the IU13 Leadership Coaching Program. Services will be 

invoiced and provided at rates not to exceed $350 per session. (Reference Business 
Services Exhibit C) 
 

 (Purpose: To provide executive and leadership coaching opportunities for senior leaders 
as part of the work supporting the focus area of “Developing Leaders.”) 
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Board Month: OCTOBER
1 Count: 5

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. Business 

(EDO)
001 ADMIN AND 
MGMT SERVICES

PROFESSIONAL Local CRITICAL 
RESPONSE GROUP 
INC

10/15/26-6/30/27 $28,700.00 Digital Facility Mapping To provide digital mapping of IU13 
facilities.  This contract is being paid 
entirely through PCCD grant funds.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

2. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL Federal HIGH TECH HIGH 
GRADUATE 
SCHOOL OF 
EDUCATION

10/1/26-5/31/27 Not to exceed 
$13,050.00

Continuous Improvement 
Coaching Fellowship for 
School Improvement

To provide Six 90-minute, virtually 
facilitated fellowship sessions per the 
proposed session overview below. 
Session materials and tools for each 
session.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

3. Business 
(EDO)

021 STATEWIDE 
PROJECTS

PROFESSIONAL 
(Amendment)

State SO GOOD MEDIA 
LLC

7/1/26-6/30/27 $14,000.00 Software testing, research, 
application development, 
design, consultation, and 
project management.

Amendment of C2670122, originally 
executed on 6/14/2026, and 
previously amended on 8/3/2026. This 
will increase the contract by 
$4,200.00, for a total not to exceed 
$14,000.00. To provide support and 
technical system planning for the 
PVAAS Team's FileMaker database of 
sessions, as well as robust reporting of 
services offered to educators 
statewide.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

4. Business 
(PaTTAN)

020 PATTAN EXTERNAL Federal CDS AMERICA LLC 10/1/26-12/31/31 Not to exceed 
$8,928.00 
Annually

Copier Lease and 
Maintenance Services

To provide a lease and full-service 
maintenance agreement for two (2) 
Xerox B8255 copiers to support 
printing and copying needs at 
PaTTAN's Harrisburg, PA office.

Contract is under 
the IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

5. Business 
(PaTTAN)

020 PATTAN PROFESSIONAL Federal VILLANOVA 
UNIVERSITY

11/1/26-10/31/29 $454,399.00 Program Evaluation Services To provide a three-year external 
evaluation of Pennsylvania's Disability 
Inclusive Curriculum Pilot Program: 
Cohort 2, assessing program 
implementation, student learning 
outcomes, stakeholder satisfaction, 
and organizational impact across 
participating sites. Villanova University 
will lead the evaluation, with Seton 
Hall University as a subrecipient, and 
will provide PaTTAN with Annual 
Evaluation Reports and stakeholder 
presentations of findings.

SOLE SOURCE

Business, EDO, and PaTTAN Contracts
BUSINESS SERVICES

Exhibit A - October 14, 2026 
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Board Month: OCTOBER
1 Count: 2

No. Dept. SBU/SSU Name Type Term Amount Service Provided Explanation
1. Business 

(EDO)
001 ADMIN AND 
MGMT SERVICES

EASTERN LANCASTER 
COUNTY SCHOOL 
DISTRICT

PROFESSIONAL 10/15/26-6/30/27 $12,500.00 Safety Consulting Services Provide physical security risk and 
vulnerability assessments, including written 
reports, for each of the five school district 
buildings within Eastern Lancaster County 
School District.

2. Business 
(EDO)

001 ADMIN AND 
MGMT SERVICES

EASTERN LANCASTER 
COUNTY SCHOOL 
DISTRICT

PROFESSIONAL 11/5/26-6/30/27 $15,000.00 Behavioral Health Assessments Provide behavioral health assessments to 
each of the five buildings within Eastern 
Lancaster County School District.

Business, EDO, and PaTTAN Contracts
Marketplace Activities

BUSINESS SERVICES

Exhibit A - October 14, 2026 
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Purchase Order 
Number Amount Vendor Description

26701009 $134,892.32 BELL TECHLOGIX Business Services - Software Sales

26701033 $38,369.45 BELL TECHLOGIX Business Services - Software Sales

26701034 $11,025.00 GOVCONNECTION INC Business Services - Software Sales

26701070 $20,863.56 GOVCONNECTION INC Business Services - Software Sales

26701071 $505,329.28 BELL TECHLOGIX Business Services - Software Sales

26701072 $15,000.00 NRG Business Marketing LLC Technology Services - Facilities - NGR Natural Gas 
Service

26701073 $84,942.00 LEBANON VALLEY COLLEGE
Early Childhood and Special Education Services - 
School to Work - Lease Agreement for rental space 
at Lebanon Valley College

26701094 $29,613.00 FILEWAVE (USA) INC Business Services - Software Sales

26701095 $125,500.00 LANCASTER LEBANON JOINT 
AUTHORITY

Technology Services - Facilities - Blanket PO for the 
IU to reimburse Joint Authority per monthly variable 
invoice from Burle Corporate Park.

26701101 $4,097,400.00 LANCASTER LEBANON JOINT 
AUTHORITY

Technology Services - Facilities - Blanket PO for 
sublease rent for the 2026-2027 school year 
effective July 1, 2026 - June 30, 2027 as per line 
description.

26701106 $19,180.00 KYOCERA DOCUMENT SOLUTIONS 
MID-ATLANTIC INC

Business Services - Duplication – IU13 MFP 
Maintenance 10/1/2026-9/30/2027

26701117 $11,100.00 GOVCONNECTION INC Business Services - Software Sales

Business Services
Purchase Order Report

Purpose: To approve purchase orders over $10,000 for all departments in the
accompanying Exhibit.

Exhibit B - October 14, 2026
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26701121 $18,373.11 APP TECHS CORPORATION

Technology Services - Physical Security, Remove, 
move, and add cameras to Northern Education 
Center and Central Education Center per school 
resource officers request.

26701146 $10,439.20 DANCKER LLC
Technology Services - Facilities - Furniture 
purchase split between EI and Head Start.

26701154 $13,475.29 DANCKER LLC Technology Services - Facilities - Furniture One 
Cumberland - HON OMNIA #R240117

26701229 $144,057.10 GOVCONNECTION INC Business Services - Software Sales

26701231 $11,544.00 GOVCONNECTION INC Business Services - Software Sales

26701286 $13,456.20 GOVCONNECTION INC Business Services - Software Sales

26701288 $12,170.66 GOVCONNECTION INC Business Services - Software Sales

26701289 $12,354.00 GOVCONNECTION INC Business Services - Software Sales

26701290 $12,580.08 GOVCONNECTION INC Business Services - Software Sales

26701292 $16,800.00 GOVCONNECTION INC Business Services - Software Sales

26701294 $19,746.68 ePLUS TECHNOLOGY INC

Technology Services - Program 4585, WAN 
Consortium - Renewal of Ciena Maintenance and 
Support for WAN Equipment; as per PEPPM 
Contract.

26701295 $35,607.60 GOVCONNECTION INC Business Services - Software Sales

26701296 $18,373.11 APP TECHS CORPORATION
Technology Services - Physical Security, 
Equipment, licensing, installation of new access 
control system for Fairland and White Oak buildings.

26701298 $28,315.00 SECURLY INC Business Services - Software Sales

Exhibit B - October 14, 2026
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26701307 $109,728.00 GOVCONNECTION INC Business Services - Software Sales

26701374 $18,303.24 GOVCONNECTION INC Business Services - Software Sales

26701382 $11,100.00 GOVCONNECTION INC Business Services - Software Sales

26701396 $142,204.44 GOVCONNECTION INC Business Services - Software Sales

Exhibit B - October 14, 2026
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IU13 Leadership Coaching Program Proposed Provider Listing 2026-27

Coach Website Phone Rate/ Session Email

Dr. Christopher S. Adams
1st Light Coaching and Consulting LLC

www.1stLightCoaching.com 717-471-0392 $300/session Chris.Adams@1stLightCoaching.com

Dr. Veirdre Jackson
Living Strong Consulting LLC www.livingstrongllc.com

610-506-7056 $250/hr
info@livingstrongllc.com

Dr. Ella Musser
Musser Leadership Partners, LLC

717-644-2735 $300/session ellamusser@gmail.com

Tricia Nabors
Nabors Coaching Group, LLC

www.naborscoachinggroup.com 717-419-6540 $350/hr tricia@naborscoachinggroup.com

Ms. Leslie Wireback
Wireback Works

www.wirebackworks.com 717-808-3140 $300/hr leslie@wirebackworks.com

Mr. Keith D. Witmer
Voyager Coaching and Consulting

www.voyagercoachconsult.com 717-587-5093 $375.00/hr keith@voyagercoachconsult.com

BUSINESS SERVICES

Exhibit C - October 14, 2026 
Page 1 of 1
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EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES 
 

Agenda – October 14, 2026 

Request approval of the following Early Childhood and Special Education Services Items: 
 
A. Contracts. (Reference Early Childhood and Special Education Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient 
agreements as presented in the accompanying Exhibit.)  
 

B. Acknowledgement of electric sit-to-stand Bantam stander donated to Lancaster-
Lebanon IU13 by Dayra Adorno Martinez. 
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Board Month: OCTOBER
1 Count: 2

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. ECSES 005 EARLY 

LEARNERS
PROFESSIONAL Federal ESSENTIAL ELEMENTS 

LLC
10/20/26-10/23/26 Not to exceed 

$12,200.00
Head Start classroom 
observations and training

To provide observation and training 
services to Head Start classrooms, 
including reporting and tools to 
identify program needs, develop 
targeted services and training, and 
ensure compliance with applicable 
regulations.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

2. ECSES 011 SPECIAL 
EDUCATION 
CLASSROOM 
SERVICES

PROFESSIONAL 
(Amendment)

Local KREMMER'S CAFE & 
CATERING

8/1/26-6/30/27 $184,472.75 Student nutrition services Amendment of C2670170 originally 
approved on  07/23/2026. This 
revision adds an additional  $1,476.00 
for a revised contract total of 
$184,472.75 for additional services for 
students in the Multiple Disabilities 
Support program at Northern 
Education Center.

Quotations

ECSES Contracts

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - October 14, 2026 
Page 1 of 2

Page 73 of 247



Board Month: OCTOBER
1 Count: 1

No. Dept. SBU/SSU Name Type Term Revenue Service Provided Explanation
1. ECSES 012 ITINERANT 

SOLUTIONS
LA ACADEMIA 
PARTNERSHIP CHARTER 
SCHOOL

Customer/Revenue 9/4/26-6/30/27 $10,000.00 Special Education Services To furnish occupational/physical therapists to provide 
evaluation/consultation/treatment services as 
requested.

ECSES Contracts
Marketplace Activities

EARLY CHILDHOOD AND SPECIAL EDUCATION SERVICES

Exhibit A - October 14, 2026 
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INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES 
 

Agenda – October 14, 2026 

Request approval of the following Instructional, Technology and Facilities Services Items: 
 
A. Contracts. (Reference Instructional, Technology and Facilities Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit A.) 
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Board Month: OCTOBER
1 Count: 5

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. IS 007 STUDENT 

SERVICES
EXTERNAL Federal COLUMBIA BOROUGH 

SCHOOL DISTRICT
10/1/26-9/30/27 $10,787.00 IU13 Title III consortium 

reimbursement
To provide Columbia Borough as part 
of the TITLE III Consortium the amount 
of $10,787 be used to purchase 
materials that are supplemental to 
core ELD (English Language 
Development) instruction.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

2. IS 007 STUDENT 
SERVICES

EXTERNAL Federal PENN MANOR 
SCHOOL DISTRICT

10/1/26-9/30/27 $11,041.00 IU13 Title III consortium 
reimbursement

To provide Penn Manor as part of the 
TITLE III Consortium the amount of 
$11,041.00 to be used to purchase 
materials that are supplemental to 
core ELD (English Language 
Development) instruction.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

3. TS 013 OPERATIONS 
AND 
INFRASTRUCTURE

PROFESSIONAL Local QUENCH USA INC 7/1/26-6/30/27 $20,024.04 Filtered water machines To provide filtered water machines at 
multiple locations throughout the 
Lancaster-Lebanon IU13 footprint 
(Burle, STW/Community Ed/IDT, CEC, 
One Cumberland, NEC, Chestnut 
Street).

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

4. TS 013 OPERATIONS 
AND 
INFRASTRUCTURE

EXTERNAL Local RAFFENSPERGER 
ENTERPRISES LLC

10/19/26-6/30/27 $38,000.00 Snow removal To provide snow removal at Central 
Education Center, White Oak, 
Fairland, and One Cumberland.

Contract is 
under the IU13 
Certified Low 
Risk 
Procurement 
Threshold of 
$50,000

Instructional, Technology, and Facilities Services Contracts

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - October 14, 2026 
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Board Month: OCTOBER
1 Count: 5

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement

Instructional, Technology, and Facilities Services Contracts

5. TS 016 REGIONAL 
TECHNOLOGY 
SOLUTIONS

EXTERNAL Local ZITO MEDIA 
COMMUNICATIONS 
LLC

7/1/27-6/30/32 $77,500.00 Leased Dark Fiber Network This contract provides dark fiber 
connectivity to School District of 
Lancaster for the purpose of providing 
a very high bandwidth network 
connection. Zito will construct and 
maintain a fiber network, and IU13 
will lease four strands of dark fiber to 
each site for a 60-month term. The 
initial capacity delivered will be 10 
gigabits per second (Gbps) and can be 
increased without additional vendor 
costs during the term of the contract. 
This service is not supported by E-
rate; the full cost will be passed to the 
participating school.

Quotations

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - October 14, 2026 
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Board Month: OCTOBER
1 Count: 9

No. Dept. SBU/SSU Name Type Term Amount Service Provided Explanation
1. IS 007 STUDENT 

SERVICES
DONEGAL SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $20,694.00 

2. IS 007 STUDENT 
SERVICES

EASTERN LANCASTER 
COUNTY SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $52,538.20 

3. IS 007 STUDENT 
SERVICES

ELIZABETHTOWN AREA 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $21,855.35 

4. IS 007 STUDENT 
SERVICES

EPHRATA AREA SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $44,472.88 

5. IS 007 STUDENT 
SERVICES

LEBANON SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $16,351.00 

6. IS 007 STUDENT 
SERVICES

PEQUEA VALLEY 
SCHOOL DISTRICT

Customer/Revenue 7/1/26-6/30/27 $12,712.96 

7. IS 007 STUDENT 
SERVICES

SCHOOL DISTRICT OF 
LANCASTER

Customer/Revenue 7/1/26-6/30/27 $121,069.00 

8. IS 007 STUDENT 
SERVICES

WARWICK SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-6/30/27 $20,731.00 

9. IS 007 STUDENT 
SERVICES

WARWICK SCHOOL 
DISTRICT

Customer/Revenue 7/1/26-9/30/27 $12,002.32 Nonpublic Title IIA Services To provide title IIA professional 
development services in accordance with 
Every Student Succeeds Act (ESSA) 
nonpublic requirements. The school district 
and IU13 agree to use the title IIA funds for 
professional development in the nonpublic 
schools. The funds will be used to serve the 
private school teachers and administrators.

IS and TS Contracts
Marketplace Activities

Nonpublic Title I Services To provide reading and math instructional 
services in accordance with the Title I 
programs to eligible district students 
enrolled in nonpublic schools. The school 
district and IU13 agree to use Title I funds 
for instruction in these nonpublic schools.

INSTRUCTIONAL, TECHNOLOGY AND FACILITIES SERVICES

Exhibit A - October 14, 2026 
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HUMAN RESOURCES SERVICES 
 

Agenda – October 14, 2026 

Request approval of the following Human Resources Services Items: 
 
A. Contracts. (Reference Human Resources Services Exhibit A) 

 
(Purpose: To approve contracts, marketplace contracts, and/or subrecipient agreements 
as presented in the accompanying Exhibit.) 
 

B. Personnel Actions as presented in Human Resources Services Exhibit B, contingent 
upon the successful completion of all required employment paperwork and 
clearances, as determined by the IU13 Human Resources Services Office. 
 
(Purpose: To approve Resignations, Retirements, Terminations, Employment, Leaves of 
Absence, and/or Change of Position/Status/Salary.) 

 
C. Public School/Dual Status Organization Pre-Approved 403(b) Plan Basic Plan 

Document #12. (Reference Human Resources Services Exhibit C) 
 

D. Health Reimbursement Arrangement Plan Document for Education Support 
Professional Association (ESPA). (Reference Human Resources Services Exhibit D) 
 

E. Health Reimbursement Arrangement Plan Document for Education Association 
(EA). (Reference Human Resources Services Exhibit E) 
 

F. Education Support Professional Association (ESPA) Employee Hours MOA. 
(Reference Human Resources Services Exhibit F) 
 

G. Extension of the Fertility Benefit/Adoption Pilot Program MOA for Non-Union 
Groups. (Reference Human Resources Services Exhibit G) 

H. The following individuals will be completing 2026-2027 student teaching, 
internships, and/or field placements through local Lancaster and Lebanon school 
districts and universities pending satisfactory review of clearances as required by 
their respective institution. 

Titina Brown  West Chester University Graduate Certificate in Advanced Leadership 
Philip Cogdill  West Chester University Graduate Certificate in Advanced Leadership 
Hannah Craig  Drexel University  Occupational Therapy 
Matt Ferchalk  West Chester University Graduate Certificate in Advanced Leadership  
Heather Van Aulen West Chester University Graduate Ceritificate in Advanced Leadership 
 

I. The following IU13 Professional staff have attained tenure:  
 
Julie Sweigart  09/01/2026 
Samantha Young  10/06/2026 
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Board Month: OCTOBER
1 Count: 2

No. Dept. SBU/SSU Contract Type Source Contractor Term Cost Scope Explanation Procurement
1. HRS 001 ADMIN AND 

MGMT SERVICES
EXTERNAL Local NORMANDY 

DEVELOPMENT LP
3/23/27-4/30/27 $45,000.00 HR Exchange Conference 

venue for 2027
Purchase of lodging, meeting room 
space, and food service for attendees 
of the 2027 District HR Exchange 
Conference.

Contract is 
under the 
IU13 Certified 
Low Risk 
Procurement 
Threshold of 
$50,000

2. HRS 018 INT SVC 
FUNDS-EMP BEN

EXTERNAL Local GARNER HEALTH 
TECHNOLOGY INC

9/1/26-8/31/27 $353,784.00 Health Reimbursement 
Arrangement (HRA) Services

To provide HRA services for union-
eligible medical plan enrollees to help 
lower the cost of medical claims 
expenses.

Sole Source

HRS Contracts

HUMAN RESOURCES SERVICES

Exhibit A - October 14, 2026 
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HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: RESIGNATION

# First Name Last Name Position Program Dept. Effective Date Reason
1 SHAINA                                  CRUZ                                    PARAEDUCATOR 1:1                                          AUTISTIC SUPPORT              ECSES 09/03/2026 PERSONAL REASONS
2 TANYA                                   GOOD                                    PARAEDUCATOR 1:1                                          CNTR BASED 

EMOTIONAL SUPPORT  
ECSES 09/24/2026 PERSONAL REASONS

3 PENNY                                   GREENLY                                 PARAEDUCATOR                                              AUTISTIC SUPPORT              ECSES 10/16/2026 PERSONAL REASONS
4 KRISTINE                                KEENER                                  TEACHER OF SPECIAL EDUCATION                              DIAGNOSTIC 

KINDERGARTEN       
ECSES 11/17/2026 PERSONAL REASONS

5 NICOLE                                  MARLEY                                  COMM ED ADJUNCT INSTRUCTOR                                COMMUNITY 
EDUCATION           

IS 09/25/2026 ALTERNATE EMPLOYMENT

6 GENEVIEVE                               MAUZ                                    PARAEDUCATOR                                              CNTR BASED 
EMOTIONAL SUPPORT             

ECSES 09/11/2026 PERSONAL REASONS

7 KAYLA                                   MOYE                                    SUB DAILY PARAPROFESSIONAL                                HRS 09/16/2026 PERSONAL REASONS
8 ELAYNA                                  VANBRUNT                                SUB DAILY PARAPROFESSIONAL                                HRS 10/03/2026 PERSONAL REASONS

Exhibit B - October 14, 2026
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HUMAN RESOURCES SERVICES
PERSONNEL ITEMS: RETIREMENT

# First Name Last Name Position Program Dept. Effective Date
1 KAREN                                   BRADY                                   EDUCATIONAL CONSULTANT                             PATTAN 12/11/2026
2 BRENDA                                  EICHELBERGER                            SC SPEECH CORRECTION                                      EARLY INTERVENTION            ECSES 12/18/2026
3 SUE                                     HOUSER                                  EDUCATIONAL CONSULTANT                                PATTAN 12/11/2026

4 MICHAEL                                 ONOFREY                                 ASSISTIVE TECH SUPPORT/TRN 2- LEVEL II                    PATTAN 01/15/2027
5 LISA                                    PUTT                                    TEACHER OF SPECIAL EDUCATION                              MULTIPLE DISABILITIES SUPPORT ECSES 12/23/2026
6 KIMBERLY                                THOMAS                                  TEACHER OF SPEECH CORRECTION                              EARLY INTERVENTION            ECSES 12/18/2026

Exhibit B - October 14, 2026
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HUMAN RESOURCES SERVICES
PERSONNEL ITEMS: EMPLOYMENT

# First Name Last Name Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 NICOLE ALBIN      HEALTH CARE ASSISTANT                             MULTIPLE DISABILITIES 
SUPPORT 

ECSES 9/14/2026 $29.96 /hour 07           185 Filling Vacancy

2 KEGAN                 BACHMAN PARAEDUCATOR        AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Filling Vacancy
3 MARTIKA                                 BAIR ENGAGEMENT/ENROLLMENT 

SPEC
EARLY HEAD START              ECSES 9/21/2026 $23.19 /hour 260 New - Program Need

4 KRISTIANA                               CARBONNEAU                              PARAEDUCATOR 1:1           CNTR BASED AUTISTIC 
SUPPORT              

ECSES 10/12/2026 $20.00 /hour 01            185 New - Program Need

5 KRATESHA                                CHRISTMAS PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Penn 
Manor SD

6 ASHLEY COSTELLO PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Penn 
Manor SD

7 ABRALYN                                 FRANKS SUB DAILY PARAPROFESSIONAL                        HRS 9/21/2026 $115.00 /day 185 Filling Vacancy

8 JESSICA FROST HOME VISITR/FAMILY SER 
WORKER

EARLY HEAD START              ECSES 1/11/2027 $31.91 /hour 260 New - Program Need

9 MIGUELINA                               GARCIA ASSISTANT SOCIAL WORKER                           ELECT GRANT 
PROGRAM           

ECSES 9/21/2026 $24.32 /hour 01           185 New - Program Need

10 DARIAN                                  GUATTA PARAEDUCATOR 1:1           EMOTIONAL SUPPORT             ECSES 9/14/2026 $20.00 /hour 01            185 Requested by Manheim 
Central SD

11 ALEXIS HALLER PARAEDUCATOR        AUTISTIC SUPPORT              ECSES 10/12/2026 $20.00 /hour 01            185 Filling Vacancy
12 JESSICA HERR      TEACHER OF SPECIAL 

EDUCATION
AUTISTIC SUPPORT              ECSES 10/19/2026 $71,976.00 B+24/03 190 Filling Vacancy

13 TONI JAREMA HEALTH CARE ASSISTANT                             MULTIPLE DISABILITIES 
SUPPORT 

ECSES 10/5/2026 $30.25 /hour 08           185 Filling Vacancy

14 DONISHA                                 KELLY PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Lampeter-
Strasburg SD

15 RILEY KUGLER APPRENTICE PATTAN 10/5/2026 $13.00 /hour 260 New - Program Need
16 JULLIET LAW PARAEDUCATOR 1:1           CNTR BASED AUTISTIC 

SUPPORT              
ECSES 10/12/2026 $20.00 /hour 01            185 Requested by Hempfield 

SD

17 AMBER LESHER PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Cocalico 
SD

18 HEATHER                                 MARTIN         HOME VISITR/FAMILY SER 
WORKER

EARLY HEAD START              ECSES 10/26/2026 $31.91 /hour 260 New - Program Need

19 MANDY                                   MILLER TEACHER OF SPECIAL ED 
FLOATER

MULTIPLE DISABILITIES 
SUPPORT 

ECSES 11/30/2026 $80,641.00 M/07 190 Filling Vacancy

20 JEREMY                                  RHOADS SUB DAILY PARAPROFESSIONAL                        HRS 9/21/2026 $115.00 /day 185 Filling Vacancy
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21 MONICA                                  ROYER       PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Hempfield 
SD

22 JERRY               SHENK PARAEDUCATOR 1:1           CNTR BASED 
EMOTIONAL SUPPORT             

ECSES 9/14/2026 $20.00 /hour 01            185 Requested by Donegal 
SD

23 JENNIFER                                STACK HEALTH CARE ASSISTANT                             SCHOOL TO WORK                ECSES 9/28/2026 $28.86 /hour 04           185 Filling Vacancy
24 LAURA STROSSER PARAEDUCATOR 1:1           AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Penn 

Manor SD

25 CHRISTINA SULLIVAN SCHOOL PSYCHOLOGIST EMOTIONAL SUPPORT             ECSES 1/2/2026 $83,911.00 M+45/04 198 Filling Vacancy
26 LISA UHLAND SUPERVISOR AUTISTIC SUPPORT              ECSES 12/21/2026 $109,765.00 260 Filling Vacancy
27 ANGELINA                                XIONG PARAEDUCATOR        AUTISTIC SUPPORT              ECSES 09/14/2026 $20.00 /hour 01            185 Filling Vacancy
28 LEESA YOUNG SUB DAILY PARAPROFESSIONAL                        HRS 10/5/2026 $115.00 /day 185 Filling Vacancy

29 MADISON                                 ZIMMERMAN                               PARAEDUCATOR 1:1           EMOTIONAL SUPPORT             ECSES 9/28/2026 $20.00 /hour 01            185 Requested by Hempfield 
SD
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# First Name Last Name FROM - Position Program Department TO-Position Program Department Effective Date Salary Step Days of 
Service

Reason

1 OLGA BLOUCH                                  COMM ED ADJUNCT 
INSTRUCTOR

COMMUNITY 
EDUCATION           

IS    COMMUNITY ED 
FACILITATOR

COMMUNITY 
EDUCATION           

IS 9/21/2026 $25.14 /hour 260 New - Program 
Need

2 GEDION                                  CARIDO                                  COMM ED ADJUNCT 
INSTRUCTOR

COMMUNITY 
EDUCATION           

IS    COMMUNITY 
EDUCATION 
INSTRUCTOR

COMMUNITY 
EDUCATION           

IS 9/14/2026 $24.81 /hour 260 New - Program 
Need

3 CHRISTINA                               GALBRAITH                               PART-TIME 
PARAEDUCATOR                                      

AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 10/5/2026 $20.00 /hour 01            185 Requested by 
Cocalico SD

4 MARIA                                   GONZALEZ                                PART-TIME 
PARAEDUCATOR 1:1                                  

AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by 
Donegal SD

5 JANE HASHASH                                 SUB DAILY 
PARAPROFESSIONAL                                  

HRS   PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 9/28/2026 $20.00 /hour 01            185 Requested by 
Penn Manor SD

6 NICHOLE                                 KOPCO                 EDUCATIONAL CONSULTANT PATTAN STATE LEAD ED CONSULTANT PATTAN 10/12/2026 $136,000.00 260 Filling Vacancy
7 SARA LOBAUGH                                 EDUCATIONAL CONSULTA PATTAN STATE LEAD ED CONSULTANT PATTAN 10/12/2026 $109,765.00 260 New - Program 

Need

8 BRENNAN                                 MCFALL                                  ADJUNCT ADVISOR                                   COMMUNITY 
EDUCATION           

IS    COMMUNITY 
EDUCATION ADVISOR                       

COMMUNITY 
EDUCATION           

IS 9/21/2026 $22.36 /hour 260 New - Program 
Need

9 LAUREN                                  MORRISETTE                              PARAEDUCATOR 1:1                                            AUTISTIC SUPPORT              ECSES PARAEDUCATOR                                      AUTISTIC SUPPORT              ECSES 9/28/2026 $21.13 /hour 04            185 Filling Vacancy

10 JODY PETERS OFFICE SUPPORT CLERK                                        ECSES Educational Technology 
Tech Support and 
Training  

IS 9/21/2026 $26.44 /hour 260 Filling Vacancy

11 JEAN ROBBINS                                 TEACHER OF SPEECH 
CORRECTION

SCHOOL AGE 
RELATED SERVICES   

ECSES PART-TIME TEACHER OF 
SPEECH CORRECTION                      

SCHOOL AGE 
RELATED SERVICES   

ECSES 8/17/2026 $55,728.60 M/16 114 New - Program 
Need

# First Name Last Name FROM - Position Program Department TO-Position Program Department Effective 
Date

Salary Step Days of 
Service

Reason

1 REBECCA BOOTH TEACHER OF SPECIAL 
EDUCATION

MULTIPLE 
DISABILITIES 
SUPPORT 

ECSES 9/28/2026 Change to 
employment 
effective date 
approved at 
August 2026 
Board Meeting

2 GENESIS                                 CALMA PARAEDUCATOR 1:1                                            AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 9/15/2026 $21.13 /hour 04            185 Requested by 
Cornwall-
Lebanon SD

3 CHRISTINA                               GALBRAITH                               PART-TIME 
PARAEDUCATOR                                      

AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 10/5/2026 $20.00 /hour 01            185 Requested by 
Cocalico SD

CHANGE OF POSITION:

CHANGE OF STATUS OR SALARY:
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4 ELVA HOOVER                                  PARAEDUCATOR 1:1                                            AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 9/28/2026 $20.38 /hour 02            185 Increase in 
hours from 6 to 
7 hours

5 MEGHAN                                  MCMURTRIE                               TEACHER OF SPECIAL 
EDUCATION

ITINERANT 
LEARNING 
SUPPORT    

ECSES 10/5/2026 Change to 
employment 
effective date 
approved at 
August 2026 
Board Meeting

6 SHERIDAN                                MIMNALL                                 PARAEDUCATOR 1:1                                            AUTISTIC SUPPORT              ECSES PARAEDUCATOR 1:1                                  AUTISTIC SUPPORT              ECSES 10/13/2026 $20.00 /hour 01            185 Decrease in 
hours from 6.75 
to 6.5 hours

7 FELIPE                 RODRIGUEZ                               PARAEDUCATOR 1:1                                            CENTER- BASED 
EMOTIONAL 
SUPPORT

ECSES PARAEDUCATOR 1:1                                  CENTER- BASED 
EMOTIONAL 
SUPPORT

ECSES 9/11/2026 $20.75 /hour 03            185 Increase in 
hours from 7 to 
7.5 hours

8 ELIZABETH                               WELCH PROGRAM SUPPORT 
MANAGER

ECSES 10/05/2026 Change to 
employment 
effective date 
approved at 
August 2026 
Board Meeting
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 HUMAN RESOURCES SERVICES 
PERSONNEL ITEMS: LEAVE OF ABSENCE

# First Name Last Name Position Program Dept. Effective Date Reason
1 00013778 SES- EARLY INTERVENTION 10/14/2026 PSERS Special Sick Leave
2 00012681 SES, SPECIAL EDUC SERVICES 9/18/2026 PSERS Special Sick Leave
3 00013307 SES, SPECIAL EDUC SERVICES 10/05/2026 PSERS Special Sick Leave
4 00013875 SES, SPECIAL EDUC SERVICES 9/21/2026 PSERS Special Sick Leave; Requesting unpaid, non-

FMLA childrearing leave of absence for 102 calendar 
days 

5 00013663 SES, SPECIAL EDUC SERVICES 9/11/2026 PSERS Special Sick leave continues; Requesting an 
unpaid non-FMLA leave of absence for 55 calendar 
days 

6 00010546 SES, SPECIAL EDUC SERVICES 8/31/2026 PSERS Special Sick Leave continues; Requesting an 
additional 123 calendar days of unpaid, non-FMLA 
leave 

7 00001850 SES, SPECIAL EDUC SERVICES 8/25/2026 PSERS Special Sick Leave continues; Requesting an 
unpaid non-FMLA leave of absence for an additional 
129 calendar days 
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SECTION 1 
PLAN DEFINITIONS 

 
This Section 1 contains definitions for common terms that are used throughout the Plan. All capitalized terms under the Plan are defined 
in this Section 1 or in the relevant section of the Plan document where such term is used.  
 
[Note: This Plan is a Governmental Plan and not subject to Title I of ERISA or the coverage, nondiscrimination and certain other rules 
applicable under Code §403(b). All Plan definitions and provisions of the Plan should be interpreted consistent with the rules applicable 
to Governmental Plans.] 
 
1.01 Account. The separate Account that the Plan Administrator, Custodian or Insurance Company maintains for each Participant, 

Beneficiary or Alternate Payee under the Plan. A Participant may have any (or all) of the following separate Accounts under 
the Plan:  

 
• Pre-Tax Deferral Account 
• Roth Deferral Account 
• Employer Contribution Account 
• Matching Contribution Account 
• After-Tax Employee Contribution Account 
• Mandatory Contribution Account 
• Rollover Contribution Account 
• Roth Rollover Account 
• In-Plan Roth Conversion Account 
• Transfer Account 

 
The Plan Administrator will maintain separate Accounts for the vested and non-vested portions of any Employer Contribution 
Account and Matching Contribution Account and the excess amounts under Code §415. 
 
The Plan Administrator may establish other Accounts, as it deems necessary, for the proper administration of the Plan. 

 
1.02 Account Balance. Account Balance shall mean a Participant's (or Beneficiary’s or Alternate Payee’s) account balances in all of 

the Accounts that the Plan Administrator, Custodian or Insurance Company maintains for the Participant (or Beneficiary or 
Alternate Payee) under any Investment Arrangement under the Plan. The Account Balance includes any part of the 
Participant’s (or Beneficiary’s or Alternate Payee’s) Account that is treated under the Plan as a separate contract to which Code 
§403(c) (or another applicable Code provision) applies.  

 
1.03 Accumulated Benefit. The total benefit to which a Participant, Beneficiary or Alternate Payee is entitled under an Investment 

Arrangement, taking into account all contributions made to the Investment Arrangement and all earnings or losses (including 
expenses) that are allocable to the Participant’s Account, any Rollover Contributions or transfers held under the Participant’s 
Account, and any distribution made to the Participant, a Beneficiary, or an Alternate Payee. The Account Balance includes any 
part of the Participant’s Account this treated under the Plan as a separate contract to which Code Section 403(c) (or other 
applicable provision of the Code) applies. 

 
1.04 Adoption Agreement (AA). The Adoption Agreement contains the elective provisions that an Employer may complete to 

supplement or modify the provisions under the Plan. Each adopting Employer must complete and execute the Adoption 
Agreement. Employers adopting the Plan (other than the Employer that executes the Signature Page of the Adoption 
Agreement) must execute a Participating Employer Signature Page under the Adoption Agreement. (See Section 16 for rules 
applicable to adoption by multiple Employers.) An Employer may adopt more than one Adoption Agreement associated with 
this Plan document. Each executed Adoption Agreement is treated as a separate Plan. All elections the Employer makes under 
the Adoption Agreement are subject to the terms of the governing Investment Arrangement(s). 

 
1.05 After-Tax Employee Contributions. Employee Contributions that may be made to the 403(b) Plan by a Participant that are 

included in the Participant’s gross income in the year such amounts are contributed to the Plan and are maintained under a 
separate After-Tax Employee Contribution Account to which earnings and losses are allocated. (For this purpose, Roth 
Deferrals are not considered as After-Tax Employee Contributions.) 

  
1.06 Age 50 Catch-Up Contributions. Salary Deferrals made to the Plan that are in excess of an otherwise applicable Plan or IRS 

limit and that are made by Participants who are age 50 or over by the end of the Taxable Year.  
 
1.07 Age 50 Catch-Up Contribution Limit. The annual limit applicable to Age 50 Catch-Up Contributions. 
 
1.08 Alternate Payee. A person designated to receive all or a portion of the Participant’s benefit pursuant to a QDRO.  
 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 11 of 121

Page 98 of 247



 

 
© Copyright 2025 Governmental Pre-Approved 403(b) Basic Plan Document #12 
 2 

1.09 Anniversary Years. An alternative period for measuring Eligibility Computation Periods (under Section 2.03(a)(3)) and 
Vesting Computation Periods (under Section 7.04). An Anniversary Year is any 12-month period which commences with the 
Employee’s Employment Commencement Date or which commences with the anniversary of the Employee’s Employment 
Commencement Date. 

 
1.10 Annual Additions. The amounts taken into account under a defined contribution plan for purposes of applying the limitation 

on allocations under Code §415. (See Section 5.) 
 
1.11 Annuity Contract. A nontransferable group annuity or account or individual contract as defined in Code §§403(b)(1) and 

401(g), established for each Participant by the Employer, or by each Participant individually, that is issued by an insurance 
company qualified to issue annuities in a State and that includes payment in the form of an annuity. 

 
1.12 Annuity Starting Date. The date a Participant, Beneficiary or Alternate Payee commences distribution from the Plan. If 

distribution commences with respect to only a portion of such Participant’s Account Balance, a separate Annuity Starting Date 
applies to any subsequent distribution. If distribution is made in the form of an annuity, the Annuity Starting Date may be 
treated as the first day of the first period for which annuity payments are made.  
 

1.13 ASC Institute. The mass submitter of this Pre-Approved Plan as defined in Revenue Procedure 2021-37. 
 

1.14 Automatic Contribution Arrangement. An arrangement is a Plan that provides for automatic deferrals for eligible 
Participants who do not make an affirmative election to defer (or not to defer) under the Plan. The Employer may elect under 
AA §6A-8 to designate the Plan as an Automatic Contribution Arrangement. If the Employer designates the Plan as an 
Automatic Contribution Arrangement, the Employer will automatically withhold the amount designated under AA §6A-8 from 
a Participant’s Plan Compensation, unless the Participant completes a Salary Reduction Agreement electing a different deferral 
amount (including a zero deferral amount).  

 
1.15 Automatic Rollover. For Involuntary Cash-Out Distributions (as defined in Section 8.05(b)), the Plan Administrator will make 

a Direct Rollover to an individual retirement plan (IRA) designated by the Plan Administrator. (See Section 8.05.) 
 
1.16 Beneficiary. A person or entity designated by the Participant (or by the terms of the Plan) to receive a benefit under the Plan 

upon the death of the Participant, as identified under the terms of the Plan or the applicable Investment Arrangement. (See 
Section 8.07(c) for the applicable rules for determining a Participant’s Beneficiaries under the Plan.) 

 
1.17 Break in Service. The Computation Period (as defined in Section 2 for purposes of eligibility and Section 7 for purposes of 

vesting) during which an Employee does not complete more than five hundred (500) Hours of Service with the Employer. 
However, if the Employer elects under the AA to require less than 1,000 Hours of Service to earn a Year of Service for 
eligibility or vesting purposes, a Break in Service will occur for any Computation Period during which the Employee does not 
complete more than one-half (1/2) of the Hours of Service required to earn a Year of Service for eligibility or vesting purposes, 
as applicable. However, if the Elapsed Time method applies under AA §4-3(d) (for purposes of eligibility) or AA §8-5(c) (for 
purposes of vesting), an Employee will incur a Break in Service if the Employee incurs at least a one year Period of Severance.  

 
1.18 Cash-Out Distribution. A total distribution made to a Participant who has a Severance from Employment in accordance with 

Section 8. 
 
1.19 Code. The Internal Revenue Code of 1986, as amended. 
 
1.20 Code §415 Limitation. The limit on the amount of Annual Additions a Participant may receive under the Plan during a 

Limitation Year. (See Section 5.03.) 
 
1.21 Collectively Bargained Employee. An Employee who is included in a unit of Employees covered by a collective bargaining 

agreement between the Employer and Employee representatives and whose retirement benefits are subject to good faith 
bargaining. Such Employees may be excluded from the Plan if designated under AA §3-1(b). (See Section 2.02(b)(1) for 
additional requirements related to the exclusion of Collectively Bargained Employees.) 

 
1.22 Compensation Limit. The Compensation Limit is $345,000 for 2024, as adjusted for cost-of-living increased in accordance 

with Code §401(a)(17)(B). In determining the Compensation Limit for any applicable period (the "determination period"), the 
cost-of-living adjustment in effect for a calendar year applies to any determination period that begins with or within such 
calendar year.  

 
If a determination period consists of fewer than 12 months, the Compensation Limit for such period is an amount equal to the 
otherwise applicable Compensation Limit multiplied by a fraction, the numerator of which is the number of months in the short 
determination period, and the denominator of which is 12. A determination period will not be considered to be less than 12 
months merely because compensation is taken into account only for the period the Employee is a Participant. If Salary 
Deferrals, Matching Contributions, or After-Tax Employee Contributions are separately determined on the basis of specified 
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periods within the determination period (e.g., on the basis of payroll periods), no proration of the Compensation Limit is 
required with respect to such contributions. 
 
If compensation for any prior determination period is taken into account in determining a Participant’s allocations for the 
current Plan Year, the compensation for such prior determination period is subject to the applicable Compensation Limit in 
effect for that prior period.  
 
In determining the amount of a Participant’s Salary Deferrals, a Participant may defer on Plan Compensation that exceeds the 
Compensation Limit, provided the total deferrals made by the Participant satisfy the Elective Deferral Dollar Limit and any 
other limitations under the Plan. 
 
For a Governmental Plan, this Section 1.22 will not apply to an eligible Participant to the extent it would reduce the 
Participant's Plan Compensation taken into account to an amount less than the amount allowed under the Plan as in effect on 
July 1, 1993, as provided under Treas. Reg. §1.401(a)(17)-1(d)(4)(ii). An "eligible Participant" is a Participant who first 
became a Participant during a Plan Year beginning before January 1, 1996 (or, if earlier, the first Plan Year in which the 
Employer amended the Plan to reflect the limitation of Code §401(a)(17)). 
 

1.23 Computation Period. The 12-consecutive month period used for measuring whether an Employee completes a Year of Service 
for eligibility or vesting purposes. 
 
(a) Eligibility Computation Period. The 12-consecutive month period used for measuring Years of Service for eligibility 

purposes. (See Section 2.03(a)(3) .) 
 
(b) Vesting Computation Period. The 12-consecutive month period used for measuring Years of Service for vesting 

purposes. (See Section 7.04.) 
 

1.24 Custodial Account. The group or individual custodial account or accounts, as defined in Code §403(b)(7), established for each 
Participant by the Employer (or by a Plan service provider), or by each Participant individually, to hold assets of the Plan.  

 
1.25 Custodian. The entity that holds Custodial Accounts held under the Plan. 

 
1.26 Direct Rollover. A rollover, at the Participant’s direction, of all or a portion of the Participant’s vested Account Balance 

directly to an Eligible Retirement Plan. (See Section 8.05.) 
 
1.27 Disabled. Unless provided otherwise under AA §2-8 or under the terms governing the applicable Investment Arrangement, an 

individual is considered Disabled for purposes of applying the applicable provisions of this Plan if the individual is unable to 
engage in any substantial gainful activity by reason of a medically determinable physical or mental impairment that can be 
expected to result in death or which has lasted or can be expected to last for a continuous period of not less than 12 months. 
The permanence and degree of such impairment shall be supported by medical evidence. The Plan Administrator may establish 
reasonable procedures for determining whether a Participant is Disabled. If the Plan references a third-party determination of 
the Participant being Disabled, the Plan administrator may rely on such determination. Notwithstanding the foregoing Plan 
definition of “Disabled,” eligibility for a Plan Distribution from a Custodial Account or Salary Deferral account shall be 
determined using the definition of “disabled” used in Code §72(m) determined in accordance with Treas. Reg. 1.72-17(f). 
 

1.28 Dual Status Code §501(c)(3)/Governmental Organization. A governmental organization that also is recognized as a tax-
exempt under Code §501(c)(3). A Plan that is established by a Dual Status Code §501(c)(3)/Governmental Organization is 
considered a Governmental Plan. 

 
1.29 Early Retirement Age. The age and/or Years of Service set forth in AA §7-2. Early Retirement Age may be used to determine 

distribution rights and/or vesting rights. Unless otherwise described under the Adoption Agreement, if a Participant separates 
from service before satisfying the age requirement for early retirement, but has satisfied the service requirement, the Participant 
will be entitled to elect an early retirement benefit upon satisfaction of such age requirement. The Plan is not required to have 
an Early Retirement Age. 

 
1.30 Effective Date. The date this Plan, including any restatement or amendment of this Plan, is effective. (See the Employer 

Signature Page of the Adoption Agreement.) 
 
1.31 Elapsed Time. A special method for crediting service for eligibility or vesting. (See Section 2.03(a)(6) for more information on 

the Elapsed Time method of crediting service for eligibility purposes and Section 7.03(b) for more information on the Elapsed 
Time method of crediting service for vesting purposes.)  

 
1.32 Elective Deferral Dollar Limit. The maximum amount of Elective Deferrals a Participant may make for any calendar year. 

(See Section 5.02.) 
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1.33 Elective Deferrals. A Participant's Elective Deferrals is the sum of all Salary Deferrals and other contributions made pursuant 
to a Salary Reduction Agreement under a plan described under Code §401(k), a SARSEP described in Code §408(k)(6), a 
SIMPLE IRA plan described in Code §408(p), a plan described under Code §501(c)(18) (i.e., certain trusts created before June 
25, 1959 funded by employee contributions), and a custodial account or other arrangement described in Code §403(b). A 
contribution that is made pursuant to an Employee’s one-time irrevocable election made on or before the Employee’s first 
becoming eligible to participate under the Plan and a contribution made as a condition of employment that reduces an 
Employee’s compensation is not an Elective Deferral and is treated as an Employer Contribution to the Plan. 
 

1.34 Eligible Automatic Contribution Arrangement (EACA). An Automatic Contribution Arrangement that satisfies the 
requirements for an EACA under Section 3.03(c)(1). 

 
1.35 Eligible Employee. An Employee who is not excluded from participation under Section 2.02 of the Plan or AA §3-1. 
 
1.36 Eligible Employer. An Eligible Employer is an organization that is qualified to maintain a plan under Code §403(b) as 

provided under Treas. Reg. §1.403(b)-2(b)(8), including for purposes of this Plan: 
 

(a) A Public School; or 
 

(b) A Dual Status 501(c)(3) Governmental Organization. 
 

1.37 Eligible Retirement Plan. A retirement plan or IRA that may receive a rollover contribution, including: a qualified plan 
described in Code §401(a); an individual retirement account described in Code §408(a); an individual retirement annuity 
described in Code §408(b); an annuity plan described in Code §403(a); an annuity contract described in Code §403(b); 
effective for rollover distributions occurring after December 18, 2015, a simple retirement account to the extent rollovers are 
allowed under Code §408(p)(1)(B); or an eligible plan under Code §457(b) which is maintained by a state, political subdivision 
of a state, or any agency or instrumentality of a state or political subdivision of a state and which agrees to separately account 
for amounts transferred into such plan from this Plan. 
 

1.38 Eligible Rollover Distribution. An amount distributed from the Plan that is eligible for rollover to an Eligible Retirement 
Plan.  

 
1.39 Employee. Any individual employed by the Employer (including any Related Employers) as a common law employee. An 

independent contractor is not an Employee. An Employee is not eligible to participate under the Plan if the individual is not an 
Eligible Employee under Section 2.02. 
 
For a Public School, Employee means each individual who is a common law employee of a State performing services for a 
Public School of the State, including an individual who is appointed or elected. This definition is not applicable unless the 
Employee’s compensation for performing services for a Public School is paid by the State. Further, a person occupying an 
elective or appointive public office is not an Employee performing services for a Public School unless such office is one to 
which an individual is elected or appointed only if the individual has received training, or is experienced, in the field of 
education. A public office includes any elective or appointive office of a State. 
 

1.40 Employer. Except as otherwise provided, Employer means the Employer that adopts this Plan and any Related Employer.  
 

1.41 Employer Contributions. Contributions the Employer makes pursuant to AA §6 . Employer Contributions also include a 
contribution that is made pursuant to an Employee’s onetime irrevocable election made on or before the Employee’s first 
becoming eligible to participate under the Plan and a contribution made as a condition of employment that reduces an 
Employee’s compensation. 
 

1.42 Employment Commencement Date. The date the Employee first performs an Hour of Service for the Employer.  
 
1.43 Entry Date. The date on which an Employee becomes a Participant upon satisfying any minimum age and service conditions 

applicable to a contribution type under the Plan (for example, Salary Deferrals, Matching Contributions, and Employer 
Contributions). An Entry Date may vary with respect to different contribution types depending on any minimum age and 
service conditions applicable to the contribution type. 

 
1.44 Equivalency Method. An alternative method for crediting Hours of Service for purposes of eligibility, vesting and allocations, 

as provided under Department of Labor (DOL) Reg. §§2530.200b-3(c).  
 
1.45 ERISA. The Employee Retirement Income Security Act of 1974, as amended. 
 
1.46 Excess Amount. Amounts which exceed the Code §415 Limitation. 
 
1.47 Excess Deferrals. Elective Deferrals that exceed the Elective Deferral Dollar Limit (as defined in Section 5.02).  
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1.48 Favorable IRS Letter. An opinion ed by the IRS to a Pre-Approved Plan Provider as to the qualified status of a Pre-Approved 
Plan. 
 

1.49 FICA Replacement Plan. A plan that qualifies as a FICA Replacement Plan under Code §3121(b)(7)(F). The Employer may 
designate this Plan as a FICA Replacement Plan. (See Section 6.04.) 

 
1.50 Governmental Plan. A Governmental Plan is a Plan established and maintained for its Employees by the U.S. government, 

any State or political subdivision of a State, or any Federal or State agency or instrumentality, as defined under Code §414(d). 
A Governmental Plan is exempt from certain Code requirements and from the Title I requirements of ERISA.  

 
1.51 Hardship. A heavy and immediate financial need which meets the requirements of Section 8.08(e). 

 
1.52 Hour of Service. Each Employee of the Employer will receive credit for each Hour of Service such Employee works for 

purposes of applying the eligibility, vesting and allocation rules under the Plan. An Employee will not receive credit for the 
same Hour of Service under more than one category listed below. 

 
(a) Performance of duties. Hours of Service include each hour for which an Employee is paid, or entitled to payment, for 

the performance of duties for the Employer. These hours will be credited to the Employee for the computation period in 
which the duties are performed. In the case of Hours of Service to be credited to an Employee in connection with a 
period of no more than 31 days which extends beyond one computation period, all such Hours of Service may be 
credited to the first computation period or the second computation period. Hours of Service under this subsection (a) 
must be credited consistently for all Employees within the same job classifications. 

 
(b) Nonperformance of duties. Hours of Service include each hour for which an Employee is paid, or entitled to payment, 

by the Employer on account of a period of time during which no duties are performed (irrespective of whether the 
employment relationship has terminated) due to vacation, holiday, illness, incapacity (including disability), layoff, jury 
duty, military duty or leave of absence. No more than 501 hours of service will be credited under this paragraph for any 
single continuous period (whether or not such period occurs in a single Computation Period). Hours under this 
paragraph will be calculated and credited pursuant to §2530.200b-2 of the Department of Labor Regulations which is 
incorporated herein by this reference. 

 
(c) Back pay award. Hours of Service include each hour for which back pay, irrespective of mitigation of damages, is 

either awarded or agreed to by the Employer. The same Hours of Service will not be credited both under subsection (a) 
or subsection (b), as the case may be, and under this subsection (c). These hours will be credited to the Employee for 
the Computation Period(s) to which the award or agreement pertains rather than the Computation Period in which the 
award, agreement or payment is made. 

 
(d) Related Employers. Hours of Service will be credited for employment with any Related Employer. 
 
(e) Maternity/paternity/FMLA/military leave. Solely for purposes of determining whether a Break in Service has 

occurred in a Computation Period, an individual who is absent from work for maternity or paternity reasons will 
receive credit for the Hours of Service which would otherwise have been credited to such individual but for such 
absence, or in any case in which such hours cannot be determined, 8 Hours of Service per day for such absence. For 
purposes of this paragraph, an absence from work for maternity or paternity reasons means an absence:  

 
(1) by reason of the pregnancy of the individual;  
 
(2) by reason of a birth of a child of the individual; 

 
(3) by reason of the placement of a child with the individual in connection with the adoption of such child by such 

individual; or  
 

(4) for purposes of caring for such child for a period beginning immediately following such birth or placement.  
 

The Hours of Service credited under this paragraph will be credited in the Computation Period in which the absence 
begins if the crediting is necessary to prevent a Break in Service in that period, or in all other cases, in the following 
Computation Period. 
 
In addition, solely for purposes of determining whether a Break in Service has occurred in a Computation Period, an 
individual who is absent from work due to events described under the Family and Medical Leave Act (FMLA) and as 
required under DOL Reg. §825.215 will receive credit for the Hours of Service which would have been credited to such 
individual but for the absence. In addition, solely for purposes of determining whether a Break in Service has occurred 
in a Computation Period, an individual who is absent from work due to military leave described under the Uniformed 
Services Employment and Reemployment Rights Act and as required under Code §414(u)(8)(A) and DOL Reg. 20 
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CFR §1002.259 will receive credit for the Hours of Service which would have been credited to such individual but for 
the absence. 
 
As a Governmental Plan, the Employer may modify the definition of Hour of Service in AA §4-3(h). 
 

1.53 In-Plan Roth Conversion Account. An Account to hold amounts that are converted to Roth Deferrals as part of an In-Plan 
Roth Conversion. 
 

1.54 Indian Tribal Government. The governing body of any tribe, band, community, village, or group of Indians, or (if applicable) 
Alaska Natives, which is determined by the Secretary of Treasury, after consultation with the Secretary of Interior, to exercise 
governmental functions, as defined under Code §7701(a)(40) and regulations thereunder.  

 
1.55 Insurance Company. A life insurance company that issues an Annuity Contract on behalf of a Participant under the Plan. 
 
1.56 Integration Level. The amount used for purposes of applying the permitted disparity allocation formula. The Integration Level 

is the Taxable Wage Base, unless the Employer designates a different amount under the Adoption Agreement. 
 

1.57 Investment Arrangement. An Annuity Contract or Custodial Account that satisfies the requirements of Treas. Reg. §1.403(b)-
3 and that is issued or established for funding amounts held under the Plan. A list of Vendors and Investment Arrangements 
approved for use under the Plan, including sufficient information to identify the approved Investment Arrangements, shall be 
maintained in an appendix to the Plan, which appendix may be revised from time to time by the Employer or, in the case of a 
Plan with Related Employers and/or unrelated Employers, the Plan sponsor. The terms governing each Investment 
Arrangement under the Plan, excluding those terms that are inconsistent with Code §403(b), are hereby incorporated by 
reference into the Plan. In the event of any conflict between the terms of the Plan and the terms of the Investment Arrangement, 
the terms of the Plan shall control, except that the terms of the Plan may not enlarge the investment provider’s obligations 
under the Investment Arrangement by expanding a Participant’s rights or giving to the Plan sponsor, Employer, Plan 
Administrator, or Participant a right not provided under the Investment Arrangement. 

 
1.58 Limitation Year. The measuring period for determining whether the Plan satisfies the Code §415 Limitation under Section 5 

of the Plan. 
 
1.59 Mandatory Contribution. A contribution made as a condition of employment that reduces an Employee’s compensation, 

pursuant to an employment contract or otherwise, in order for the Employee to participate in the 403(b) Plan. Mandatory 
Contributions are not Salary Deferrals and are treated as Employer Contributions to the Plan. These contributions will be 100% 
vested and maintained under a separate Mandatory Contribution Account to which earnings and losses are allocated.  

 
1.60 Matching Contributions. Matching Contributions are contributions made by the Employer on behalf of a Participant on 

account of Salary Deferrals or After-Tax Employee Contributions made by such Participant, as designated under AA §6B or 
AA §6C (if applicable).  

 
1.61 Maximum Disparity Rate. The maximum amount that may be allocated with respect to Excess Compensation under the 

permitted disparity allocation formula.  
 
1.62 Multiple Employer Plan. A Plan that covers Employees of an Employer that does not qualify as a Related Employer. To be a 

Multiple Employer Plan, an unrelated Employer must execute a Participating Employer Adoption Page. (See Section 16 for 
special rules that apply to Multiple Employer Plans.) 

 
1.63 Mutual Fund. A “regulated investment company” within the meaning of Code §851(a). 
 
1.64 Nonvested Participant Break in Service. Break in Service rule that applies for eligibility purposes under Section 2.07(b) and 

for vesting purposes under Section 7.01(c). 
 
1.65 Normal Retirement Age. The age selected under AA §7-1. If a Participant’s Normal Retirement Age is determined wholly or 

partly with reference to an anniversary of the date the Participant commenced participation in the Plan and/or the Participant’s 
Years of Service, Normal Retirement Age is the Participant’s age when such requirements are satisfied. If the Employer 
enforces a mandatory retirement age, the Normal Retirement Age is the lesser of that mandatory age or the age specified in the 
Adoption Agreement. 
 

1.66 Part-Time Employee. Unless designated otherwise under AA §4-1(a)(5)(ii), a Part-Time Employee is an Employee who is 
normally scheduled to work 20 or fewer hours per week. Notwithstanding the foregoing, if the Employer is a post-secondary 
educational institution, an Employee who is a teacher shall not be considered a Part-Time Employee if such Employee 
normally has classroom hours of one-half or more of the number of classroom hours designated by the Employer as 
constituting full-time employment, provided that such designation is reasonable under all of the facts and circumstances. 
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1.67 Participant. Except as provided under AA §3-1, a Participant is an Employee (or former Employee) who has satisfied the 
conditions for participating under the Plan, as described in Section 2.03 and AA §4-1 and who has reached the applicable Entry 
Date, which may vary depending on the contribution type. A Participant also includes any Employee (or former Employee) 
who has an Account Balance under the Plan, including an Account Balance derived from a rollover or transfer from another 
plan or IRA. A Participant is entitled to share in an allocation of contributions or forfeitures under the Plan for a given year 
only if the Participant is an Eligible Employee as defined in Section 2.02, and satisfies the applicable allocation conditions. 
 

1.68 Participating Employer. An Employer that adopts this Plan by executing the Participating Employer Adoption Page under the 
Adoption Agreement. (See Section 16 for the rules applicable to contributions made by a Participating Employer.) 

 
1.69 Period of Severance. A continuous period of time during which the Employee is not employed by the Employer and which is 

used to determine an Employee’s Participation under the Elapsed Time method.  
 
1.70 Plan. The Plan is the retirement plan established or continued by the Employer for the benefit of its Employees under this Plan 

document. The Employer must be an Eligible Employer to establish the Plan and the Plan must satisfy the requirements of 
Treas. Reg. §1.403(b)-3. The Plan consists of this basic plan document and the elections made under the Adoption Agreement 
and the terms and conditions of any Investment Arrangement to the extent made applicable by basic plan document or the 
Adoption Agreement that are incorporated herein by reference. The basic plan document is the portion of the Plan that contains 
the non-elective provisions. The Employer may supplement or modify the basic plan document through its elections in the 
Adoption Agreement or by separate governing documents that are expressly authorized by the Plan. If the Employer adopts 
more than one Adoption Agreement under this Plan, then each executed Adoption Agreement represents a separate Plan. This 
Plan is a Pre-Approved Plan under Revenue Procedure 2021-37. 

 
1.71 Plan Administrator. The Plan Administrator is the person or entity designated to be responsible for the administration and 

operation of the Plan. Unless otherwise designated by the Employer and until such designation is accepted by the designee, the 
Plan Administrator is the Employer. If another Employer has executed a Participating Employer Adoption Page, the Employer 
referred to in this Section is the Employer that executes the Employer Signature Page of the Adoption Agreement. Functions of 
the Plan Administrator, including those described in the Plan, may be performed by Vendors, designated agents of the Plan 
Administrator, or others (including Employees a substantial portion of whose duties is administration of the Plan) pursuant to 
the terms of Investment Arrangements, written service agreements or other documents under the Plan. For this purpose, an 
Employee is treated as having a substantial portion of his or her duties devoted to administration of the Plan if the Employee’s 
duties with respect to administration of the Plan are a regular part of the Employee’s duties and the Employee’s duties relate to 
Participants and Beneficiaries generally (and the Employee only performs those duties for himself or herself as a consequence 
of being a Participant, Beneficiary or Alternate Payee). 
 

1.72 Plan Compensation. Plan Compensation is Total Compensation, as modified under AA §5-3, which is actually paid to an 
Employee during the determination period. In determining Plan Compensation, the Employer may elect under AA §5-3(b) to 
exclude all Elective Deferrals, pre-tax contributions to a Code §125 cafeteria plan or a Code §457 plan, and qualified 
transportation fringes under Code§132(f)(4). In addition, the Employer may elect under AA §5-3 to exclude other designated 
elements of compensation.  
  
Plan Compensation generally includes amounts an Employee earns with a Participating Employer and amounts earned with a 
Related Employer (even if the Related Employer has not executed a Participating Employer Adoption Page under the Adoption 
Agreement). However, the Employer may elect under AA §5-3 to exclude all amounts earned with a Related Employer that has 
not executed a Participating Employer Adoption Page. 
 
Notwithstanding the Plan Compensation definition elected under the AA §5-3, for purposes of determining Salary Deferrals, 
the Plan Administrator may administratively exclude items of compensation that are not regularly paid in cash (e.g., non-cash 
fringe benefits) and/or items for which the Employer has no ability to withhold as cash Salary Deferrals pursuant to a 
Participant’s Salary Reduction Agreement. 
 
In no case may Plan Compensation for any Participant exceed the Compensation Limit.  

 
(a) Determination period. The Employer must elect under AA §5-4 to determine Plan Compensation on the basis of the 

Plan Year, the calendar year ending in the Plan Year or any other 12-month period ending in the Plan Year. If the 
determination period is the calendar year or other 12-month period ending in the Plan Year, for any Employee whose 
date of hire is less than 12 months before the end of the designated 12-month period, Plan Compensation will be 
determined over the Plan Year. 

 
(b) Partial period of participation. If an Employee is a Participant for only part of a Plan Year, Plan Compensation may 

be determined over the entire Plan Year or over the period during which such Employee is a Participant. In determining 
whether an Employee is a Participant for purposes of applying this subsection, the Employee’s status will be 
determined solely with respect to the contribution type for which the definition of Plan Compensation is being 
determined. To the extent this subsection applies to Salary Deferrals, any limitations on the amount of Salary Deferrals 
permitted under AA §6A-2 will be determined using the definition of Plan Compensation as determined under AA §5-
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4. However, this subsection does not affect the amount of Salary Deferrals elected under the Salary Reduction 
Agreement which is generally determined for each separate payroll period. Plan Compensation does not include any 
amounts earned for any period while an individual is not an Eligible Employee. 

 
1.73 Plan Year. The 12-consecutive month period designated under AA §2 on which the records of the Plan are maintained. If the 

Plan Year is amended to create a Short Plan Year or if a new Plan has an initial Short Plan Year, the Employer may document 
such Short Plan Year under AA §2-4(c).  

 
1.74 Predecessor Employer. An employer that previously employed the Employees of the Employer.  

 
1.75 Pre-Approved Plan. A Code § 403(b) plan that is made available by a Provider for adoption by Eligible Employers, as 

provided under §4.27 of Revenue Procedure 2021-37. 
 

1.76 Pre-Tax Deferrals. Pre-tax Deferrals are a Participant's Salary Deferrals that are not includible in the Participant's gross 
income at the time deferred. 
 

1.77 Provider. An entity defined under §4.21 of Revenue Procedure 2021-37, or its successor, that provides this Plan to adopting 
Employers. 

 
1.78 Public School. A State-sponsored educational organization described under Code §170(b)(1)(A)(ii). Public Schools include 

educational organizations sponsored by Indian Tribal Governments. 
 

1.79 Qualified Domestic Relations Order (QDRO). A domestic relations order that provides for the payment of all or a portion of 
the Participant’s benefits to an Alternate Payee and satisfies the requirements under Code §414(p).  

 
1.80 Qualified Joint and Survivor Annuity (QJSA). A QJSA is an immediate annuity payable over the life of the Participant with 

a survivor annuity payable over the life of the Spouse. If the Participant is not married as of the Annuity Starting Date, the 
QJSA is an immediate annuity payable over the life of the Participant. As a Governmental Plan, this Plan is not subject to the 
QJSA requirements. 

 
1.81 Qualified Organization. An Eligible Employer that is an educational organization described under Code §170(b)(1)(A)(ii); a 

hospital, a health and welfare service agency (including a home health service agency) described under Treas. Reg. §1.403(b)-
4(c)(3)(ii)(C); a Church-Related Organization; or any organization described under Code §414(e)(3)(B)(ii). 

 
1.82 Qualifying Longevity Annuity Contract (QLAC). An annuity contract that is purchased from an insurance company for an 

Employee and that satisfies the requirements under Treas. Reg. §1.401(a)(9)-6, Q&A-17. 
 
1.83 Reemployment Commencement Date. The first date upon which an Employee is credited with an Hour of Service following 

a Break in Service (or Period of Severance, if the Plan is using the Elapsed Time method of crediting service).  
 
1.84 Related Employer. A Related Employer means any entity which is under common control with the Employer under Code 

§§414(b), (c), (m) or (o). This determination is made consistent with the principles set forth under Treas. Reg.§1.414(c)-5 and 
any other guidance issued by the IRS relating to control groups of tax-exempt organizations or Electing Churches. For a Code 
§403(b) Pre-Approved Plan that is a Governmental Plan, Employee means an employee of the Employer maintaining the Plan 
or any other employer aggregated with the Employer in a manner consistent with IRS Notice 89-23.. For purposes of applying 
the provisions under this Plan, the Employer and any Related Employers are treated as a single Employer, unless specifically 
stated otherwise. (See Section 16.06 for operating rules that apply when the Employer is a member of a Related Employer 
group. Also, see Section 16 for rules regarding participation of Employees of Related Employers.) 

 
1.85 Retirement Income Account. A defined contribution program established and maintained by a church or other church-related 

organization that is allowed to provide benefits under Code §403(b)(9) as described under Treas. Reg. §1.403(b)-9. This Plan is 
NOT intended to be a Retirement Income Account. 

 
1.86 Rollover Contribution. A contribution made by an Employee to the Plan attributable to an Eligible Rollover Distribution (as 

defined in Section 8.04(a)(1)) from another retirement plan or IRA.  
 
1.87 Roth Deferrals. Roth Deferrals are Salary Deferrals that are includible in the Participant's gross income at the time deferred 

and have been irrevocably designated as Roth Deferrals in the Participant’s Salary Reduction Agreement. A Participant's Roth 
Deferrals will be maintained in a separate Account containing only the Participant's Roth Deferrals and gains and losses 
attributable to those Roth Deferrals. 
  

1.88 Salary Deferrals. Amounts contributed to the Plan at the election of the Participant, in lieu of cash compensation, which are 
made pursuant to a Salary Reduction Agreement or other deferral mechanism. Salary Deferrals include Roth Deferrals and Pre-
Tax Deferrals. Salary Deferrals shall not include any amounts properly distributed as an Excess Annual Addition under Code 
§415. An Employee’s Salary Deferrals are treated as employer contributions for all purposes under this Plan, except as 
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otherwise provided under the Code or Treasury Regulations. A contribution that is made pursuant to an Employee’s one-time 
irrevocable election made on or before the Employee’s first becoming eligible to participate under the Plan or a Mandatory 
Contribution is not a Salary Deferral and is treated as an Employer Contribution to the Plan. 

 
1.89 Salary Reduction Agreement. A written agreement (including, where applicable, using electronic or other means recognized 

as sufficient) between a Participant and the Employer, whereby the Participant elects to have a specific percentage or dollar 
amount withheld from such Participant’s Plan Compensation and the Employer agrees to contribute such amount into the Plan. 
The Salary Reduction Agreement shall take effect as soon as administratively practicable following the date indicated under the 
Employee’s election.  
 

1.90 Seasonal Employee. An Employee who normally works on a full-time basis less than five months during any year.  
 
1.91 Section 403(b) Contract. A contract that satisfies the requirements of Treas. Reg. §1.403(b)-3. 
 
1.92 Severance from Employment. Severance from Employment occurs when the Employee ceases to be employed by the 

Employer maintaining the Plan or a Related Employer that is eligible to maintain a §403(b) plan under Treas. Reg. §1.403(b)-
2(b)(8) (an “Eligible Employer”), even if the Employee remains employed with another entity that is a Related Employer where 
either (a) such Related Employer is not an Eligible Employer or (b) the Employee is employed or in a capacity that is not 
employment with an Eligible Employer. 

 
1.93 Short Plan Year. Any Plan Year that is less than 12 months long, either because of the amendment of the Plan Year, or 

because the Effective Date of a new Plan is less than 12 months prior to the end of the first Plan Year. (See Section 11.09 for 
the operational rules that apply if the Plan has a Short Plan Year.) 

 
1.94 Special Catch-Up Contributions. A special catch-up contribution allowed for certain Employees of Qualified Organizations 

as permitted under Treas. Reg. §1.403(b)-4(c)(3). 
 

1.95 Spouse. Subject to any additional guidance by the IRS or other agency or court, a Spouse is any individual who is lawfully 
married to the Participant under a state or foreign jurisdiction. However, a former Spouse of the Participant will be treated as 
the Spouse or surviving Spouse and any current Spouse will not be treated as the Spouse or surviving Spouse to the extent 
provided under a valid QDRO. Effective June 26, 2013, any requirement for a Code §403(b) plan set forth in the Internal 
Revenue Code that applies because a Participant is married must be applied with respect to a Participant who is married to an 
individual of the same sex. See Notice 2014-19, Rev. Rul. 2013-17, and the decision in U.S. v Windsor, 570 U.S. 12 (2013). 
Accordingly, under the general rule in Treas. Reg. §301.7701-18(b)(1), a marriage of two individuals is recognized for federal 
tax purposes if the marriage is recognized by the State, possession, or territory of the United States in which the marriage is 
entered into, regardless of the married couple's place of domicile. 

 
1.96 State. A State, a political subdivision of a State, or any agency or instrumentality of a State. “State” includes the District of 

Columbia (pursuant to Code §7701(a)(10)). An Indian tribal government is treated as a State pursuant to Code §7871(a)(6)(B) 
for purposes of Code §403(b)(1)(A)(ii). 

 
1.97 Student Employee. A student enrolled and regularly attending classes at the school, college or university, and performing 

services for such school, college or university as described in Code §3121(b)(10). 
 

1.98 Taxable Wage Base. The maximum amount of wages taken into account for Social Security purposes. The Taxable Wage 
Base is used to determine the Integration Level for purposes of applying the permitted disparity allocation formula.  

 
1.99 Taxable Year. The annual accounting period for keeping records and reporting income and expenses. A Taxable Year may be 

a calendar year - 12 consecutive months beginning January 1 and ending December 31 or a fiscal year - 12 consecutive months 
ending on the last day of any month except December. 
 

1.100 Temporary Employee. Any Employee performing services for the Employer under a contractual arrangement having a term of 
two years or less. 
 

1.101 Total Compensation. A Participant’s compensation for services with the Employer. Total Compensation may be defined in 
AA §5-1 to be either W-2 Wages, Wages under Code §3401(a), Code §415 Compensation or “Simplified” Code §415 
Compensation. Each definition of Total Compensation includes Elective Deferrals, elective contributions to a cafeteria plan 
under Code §125 or to an eligible deferred compensation plan under Code §457, and elective contributions that are not 
includible in the Employee’s gross income as a qualified transportation fringe under Code §132(f)(4). Total Compensation does 
not include nontaxable amounts paid to Ministers as a housing allowance under Code §107. 
 
(a) Total Compensation definitions. The Employer may elect under AA §5-1 to define Total Compensation as any of the 

following definitions: 
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(1) W-2 Wages. Wages within the meaning of Code §3401(a) and all other payments of compensation to an 
Employee by the Employer (in the course of the Employer’s trade or business) for which the Employer is 
required to furnish the Employee a written statement under Code §6041(d), 6051(a)(3), and 6052, determined 
without regard to any rules under Code §3401(a) that limit the remuneration included in wages based on the 
nature or location of the employment or the services performed.  

  
(2) Wages under Code §3401(a). Wages within the meaning of Code §3401(a) for the purposes of income tax 

withholding at the source but determined without regard to any rules that limit the remuneration included in 
wages based on the nature or location of the employment or the services performed. 

 
(3) Code §415 Compensation. Remuneration received by the Employee from the Employer as defined under Treas. 

Reg. §1.415-2(b) and (c). 
 

(i) Code §415 Compensation includes: 
 
(A) Wages, salaries, fees for professional services and other amounts received (without regard to 

whether or not an amount is paid in cash) for personal services actually rendered in the course of 
employment with the Employer, to the extent that the amounts are includible in gross income. 
These amounts include, but are not limited to, commissions paid to salespersons, compensation 
for services on the basis of a percentage of profits, commissions on insurance premiums, tips, 
bonuses, fringe benefits, and reimbursements or other expense allowances under a 
nonaccountable plan (as described in Treas. Reg. §1.62-2(c)); 

 
(B) Medical or disability benefits that are includible in gross income under Code §§104(a)(3), 105(a), 

or 105(h), including income disability benefits that are paid through insurance to the extent the 
insurance premiums were paid by the Employer; 

 
(C) Amounts paid or reimbursed by the Employer for moving expenses incurred by an Employee, but 

only to the extent that at the time of the payment it is reasonable to believe that these amounts are 
not deductible by the Employee under Code §217;  

 
(D) The value of a nonstatutory option (which is an option other than a statutory option as defined in 

Treas. Reg. §1.421-1(b)) granted to an Employee by the Employer, but only to the extent that the 
value of the option is includible in the gross income of the Employee for the taxable year in 
which granted; 

 
(E) The amount includible in the gross income of an Employee upon making the election described in 

Code §83(b); and 
 
(F) Amounts that are includible in the gross income of an Employee under the rules of Code §§409A 

or 457(f)(1)(A) or because the amounts are constructively received by the Employee. 
 

(ii) Code §415 Compensation does not include the following: 
 

(A) Employer contributions (other than elective contributions described in Code §402(e)(3), 
§408(k)(6), §408(p)(2)(A)(i), or §457(b)) to a plan of deferred compensation (including a SEP 
described in Code §408(k) or a SIMPLE IRA described in Code §408(p), and whether or not 
qualified) to the extent such contributions are not includible in the Employee’s gross income for 
the Taxable Year in which contributed, and any distributions (whether or not includible in gross 
income when distributed) from a plan of deferred compensation (whether or not qualified); and 
 

(B) Amounts realized from the exercise of a non-qualified stock option, or when restricted stock (or 
property) held by the Employee either becomes freely transferable or is no longer subject to a 
substantial risk of forfeiture; 

 
(C) Amounts realized from the sale, exchange or other disposition of stock acquired under a qualified 

stock option; and 
 
(D) Other amounts which received special tax benefits, or contributions made by the Employer (other 

than Elective Deferrals) towards the purchase of an annuity contract described in Code §403(b) 
(whether or not the contributions are actually excludable from the gross income of the 
Employee). 

 
(4) “Simplified” Code §415 Compensation. Remuneration received by the Employee from the Employer as 

defined under Treas. Reg. §1.415(c)-2(d)(2).  
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(i) “Simplified” Code §415 Compensation includes:  

(A) Wages, salaries, fees for professional services and other amounts received (without regard to 
whether or not an amount is paid in cash) for personal services actually rendered in the course of 
employment with the Employer, to the extent that the amounts are includible in gross income. 
These amounts include, but are not limited to, commissions paid to salespersons, compensation 
for services on the basis of a percentage of profits, commissions on insurance premiums, tips, 
bonuses, fringe benefits, and reimbursements or other expense allowances under a 
nonaccountable plan (as described in Treas. Reg. §1.62-2(c)); and 
 

(B) Medical or disability benefits that are includible in gross income under Code §§104(a)(3), 105(a), 
or 105(h), including income disability benefits that are paid through insurance to the extent the 
insurance premiums were paid by the Employer.  
 

(ii) “Simplified” Code §415 Compensation does not include the following: 
 

(A) Amounts paid or reimbursed by the Employer for moving expenses incurred by an Employee, but 
only to the extent that at the time of the payment it is reasonable to believe that these amounts are 
not deductible by the Employee under Code §217;  

 
(B) The value of a nonstatutory option (which is an option other than a statutory option as defined in 

Treas. Reg. §1.421-1(b)) granted to an Employee by the Employer, but only to the extent that the 
value of the option is includible in the gross income of the Employee for the taxable year in 
which granted; 

 
(C) The amount includible in the gross income of an Employee upon making the election described in 

Code §83(b);  
 
(D) Amounts that are includible in the gross income of an Employee under the rules of Code §§409A 

or 457(f)(1)(A) or because the amounts are constructively received by the Employee; 
 
(E) Employer contributions (other than elective contributions described in Code §402(e)(3), 

§408(k)(6), §408(p)(2)(A)(i), or §457(b)) to a plan of deferred compensation (including a SEP 
described in Code §408(k) or a SIMPLE IRA described in Code §408(p), and whether or not 
qualified) to the extent such contributions are not includible in the Employee’s gross income for 
the taxable year in which contributed, and any distributions (whether or not includible in gross 
income when distributed) from a plan of deferred compensation (whether or not qualified);  

 
(F) Amounts realized from the exercise of a non-qualified stock option, or when restricted stock (or 

property) held by the Employee either becomes freely transferable or is no longer subject to a 
substantial risk of forfeiture; 

 
(G) Amounts realized from the sale, exchange or other disposition of stock acquired under a qualified 

stock option; and 
 
(H) Other amounts which received special tax benefits, or contributions made by the Employer (other 

than Elective Deferrals) towards the purchase of an annuity contract described in Code §403(b) 
(whether or not the contributions are actually excludable from the gross income of the 
Employee). 

 
(b) Post-severance compensation. Total Compensation includes compensation that is paid after an Employee’ Severance 

from Employment with the Employer, provided the compensation is paid by the later of 2½ months after Severance 
from Employment with the Employer maintaining the Plan or the end of the Limitation Year that includes such date of 
Severance from Employment. For this purpose, compensation paid after Severance of Employment may only be 
included in Total Compensation to the extent such amounts would have been included as compensation if they were 
paid prior to the Participant’s Severance from Employment. 
 
For purposes of applying this subsection (b), unless designated otherwise under AA §5-2, the following amounts that 
are paid after a Participant’s Severance of Employment are included in Total Compensation: 

 
(1) Regular pay. Compensation for services during the Employee’s regular working hours, or compensation for 

services outside the Employee’s regular working hours (such as overtime or shift differential), commissions, 
bonuses, or other similar payments;  
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(2) Unused leave payments. Payment for unused accrued bona fide sick, vacation, or other leave, but only if the 
Employee would have been able to use the leave if employment had continued; and 

 
(3) Deferred compensation. Payments received by an Employee pursuant to a nonqualified unfunded deferred 

compensation plan, but only if the payment would have been paid to the Employee at the same time if the 
Employee had continued in employment and only to the extent that the payment is includible in the Employee’s 
gross income.  

 
Other post-severance payments (such as severance pay, parachute payments within the meaning of Code §280G(b)(2), 
or post-severance payments under a nonqualified unfunded deferred compensation plan that would not have been paid if 
the Employee had continued in employment) are not included as Total Compensation, even if such amounts are paid 
within the time period described in this subsection (b). 
 
In determining the amount of a Participant’s Employer Contributions, Matching Contributions, Salary Deferrals or 
After-Tax Employee Contributions, Plan Compensation may not include any amounts that do not satisfy the 
requirements of this subsection (b) or subsection (c). If Total Compensation is defined to include post-severance 
compensation, the Employer may elect to exclude all such compensation paid after Severance from Employment from 
the definition of Plan Compensation or may elect to exclude any of the specific types of post-severance compensation 
defined in subsections (1), (2) and/or (3) above under AA §5-3(j).  
 

(c) Continuation payments for disabled Participants. Unless designated otherwise under AA §5-2(b), Total 
Compensation does not include compensation paid to a Participant who is permanently and totally disabled (as defined 
in Code §22(e)(3)). If elected under AA §5-2(b), the Plan may take into account compensation the Participant would 
have received for the year if the Participant was paid at the rate of compensation paid immediately before becoming 
permanently and totally disabled (if such compensation is greater than the Participant’s compensation determined 
without regard to this subsection (c)), provided contributions made with respect to amounts treated as compensation 
under this subsection (c) are nonforfeitable when made.  

 
If so elected under AA §5-2(b), payment to disabled Participants will be included as Total Compensation, 
notwithstanding the rules under subsection (b).  
 

(d) Deemed §125 compensation. A reference to elective contributions under a Code §125 cafeteria plan includes any 
amounts that are not available to a participant in cash in lieu of group health coverage because the Participant is unable 
to certify that he or she has other health coverage. Such deemed §125 compensation will be treated as an amount under 
Code §125 only if the Employer does not request or collect information regarding the Participant’s other health 
coverage as part of the enrollment process for the health plan. If the Employer elects under AA §5-3(i) to exclude 
deemed §125 compensation from the definition of Plan Compensation, such exclusion also will apply for purposes of 
determining Total Compensation under this Section and Includible Compensation. 
 

(e) Differential Pay. In the case of an individual who receives Differential Pay from the Employer:  
 
(1) such individual will be treated as an Employee of the Employer making the payment, and 
 
(2) the Differential Pay shall be treated as wages and will be included in calculating an Employee’s Total 

Compensation under the Plan. 
 

If all Employees performing service in the Uniformed Services are entitled to receive Differential Pay on reasonably 
equivalent terms and are eligible to make contributions based on the payments on reasonably equivalent terms, the Plan 
shall not be treated as failing to meet the requirements of any provision described in Code §414(u)(1)(C) by reason of 
any contribution or benefit based on Differential Pay. However, for purposes of applying this subparagraph, the 
provisions of Code §§410(b)(3), (4), and (5) shall apply. The Employer may elect to exclude Differential Pay from the 
definition of Plan Compensation. 
 
For purposes of this subsection (e), Differential Pay means any payment which is made by an Employer to an individual 
while the individual is performing service in the Uniformed Services while on active duty for a period of more than 30 
days, and represents all or a portion of the wages the individual would have received from the Employer if the 
individual were performing services for the Employer. In applying the provisions of this subsection (e), Uniformed 
Services are services as described in Code §3401(h)(2)(A). 
 

(f) Special rules for difficulty of care payments. Effective for Plan Years beginning after December 31, 2015, in the case 
of a Participant who for a Taxable Year excludes from gross income under Code §131 a qualified foster care payment 
which is a difficulty of care payment, the Participant’s Total Compensation shall be increased by the amount of the 
excludable difficulty of care payments made by the Employer. Any contribution that is allowable due to such increase 
shall be treated as an After-Tax Employee Contribution and shall not cause the Plan to be treated as failing applicable 
plan requirements under Code §403(b). 
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1.102 Valuation Date. The date or dates upon which the Plan is valued. The Plan will be valued as of the last day of each Plan Year. 

In addition, the Employer may elect under AA §11-1 to establish additional Valuation Dates. Notwithstanding any election 
under AA §11-1, the Custodian and the Employer and/or the Plan Administrator may agree to more frequent valuation dates.  
 

1.103 Vendor. The provider of an Annuity Contract or Custodial Account under the Plan. 
 
1.104 Year of Service. For purposes of determining Includible Compensation or Special Catch-Up Contributions, “Year of Service” 

means each full year during which an individual is a full-time Employee of the Employer, plus fractional credit for each part of 
a year during which the individual is either a full-time Employee of the Employer for a part of a year or a part-time Employee 
of the Employer. The Employee must be credited with a full Year of Service for each year during which the Employee is a full-
time Employee and a fraction of a year for each part of a work period during which the Employee is a full-time or part-time 
Employee of the Employer. An Employee’s number of Years of Service equals the aggregate of the annual work periods during 
which the Employee is employed by the Employer. The work period is the Employer’s annual work period.  
 
For purposes of applying the eligibility, vesting and allocation rules, a “Year of Service” is a 12-consecutive month period 
(“Computation Period”) during which an Employee completes 1,000 Hours of Service. For purposes of applying the eligibility 
rules under Section 2.03 of the Plan, an Employee will earn a Year of Service if such Employee completes 1,000 Hours of 
Service with the Employer during an Eligibility Computation Period (as defined in Section 2.03(a)(3)). For purposes of 
applying the vesting rules under Section 7.03, an Employee will earn a Year of Service if such Employee completes 1,000 
Hours of Service with the Employer during a Vesting Computation Period (as defined in Section 7.04). The Employer may 
elect under AA §4-3(a) (for eligibility purposes) and AA §8-5(a) (for vesting purposes) to require the completion of any lesser 
number of Hours of Service to earn a Year of Service. Alternatively, the Employer may elect to apply the Elapsed Time method 
(for eligibility and/or vesting purposes) in calculating an Employee’s Years of Service under the Plan. 
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SECTION 2 
ELIGIBILITY AND PARTICIPATION 

 
2.01 Eligibility. In order to participate in the Plan, an Employee must be an Eligible Employee (as defined in Section 2.02) and must 

satisfy the Plan’s minimum age and service conditions (as defined in Section 2.03). Once an Employee satisfies the Plan’s 
minimum age and service conditions for any contribution type, such Employee shall become a Participant on the applicable 
Entry Date (as selected in AA §4-2). An Employee who meets the minimum age and service requirements set forth herein, but 
who is not an Eligible Employee, will be eligible to participate in the Plan only upon becoming an Eligible Employee.  

 
(a) Salary Deferrals. Each Employee (other than an Employee excluded from participation under Section 2.02(b)) is an 

Eligible Participant, without regard to any age or service conditions applicable to other types of contributions to the 
Plan. An Eligible Participant shall be eligible to make Salary Deferrals as of such Participant’s Employment 
Commencement Date. The Employer will contribute a Participant’s Salary Deferrals to the Plan on behalf of the 
Participant. To be eligible to make Salary Deferrals, an Eligible Participant must complete a Salary Reduction 
Agreement. The Employer has a reasonable period of time to begin withholding Salary Deferrals with respect to an 
Eligible Participant. 

 
(b) Employer Contributions and Matching Contributions. An Employee who is not excluded from participation under 

Section 2.02(b) will become an Eligible Participant under the Plan for purposes of receiving Employer Contributions 
and Employer Matching Contributions (as applicable) as of the applicable Entry Date elected in the AA §4-2 following 
the satisfaction of the age and service conditions specified in AA §4-1. If the Employer is an educational organization 
described in Code §170(b)(1)(A)(ii) exempt from tax under Code §501(a), the maximum age cannot exceed age 26, 
provided the Plan does not require more than one Year of Service to participate and all Participants are immediately 
vested in their Accounts.  

 
(c) After-Tax Employee Contributions. If the Plan provides for After-Tax Employee Contributions, the same eligibility 

conditions that apply with respect to Salary Deferrals will also apply to the After-Tax Employee Contributions. The 
Employer may elect to provide different eligibility conditions for After-Tax Employee Contributions under the AA 
§6C-2. 
 

2.02 Eligible Employees. Unless specifically excluded under AA §3-1 or this Section 2.02, all Employees of the Employer are 
Eligible Employees. AA §3-1 lists various classes of Employees that may be excluded from Plan participation. If an Employee 
is not an Eligible Employee (e.g., such Employee is a member of a class of Employees excluded under AA §3-1), that 
individual may not participate under the Plan, unless such Employee subsequently becomes an Eligible Employee.  

 
(a) Only Employees may participate in the Plan. To participate in the Plan, an individual must be an Employee. If an 

individual is not an Employee (e.g., the individual performs services for the Employer as an independent contractor) 
such individual may not participate under the Plan. If an individual’s status as a non-Employee is challenged by the 
IRS, the reclassification of such individual as an Employee will not create retroactive rights to participate in the Plan. 
Thus, for example, if the IRS should find that an independent contractor is really an Employee, such individual will be 
eligible to participate in the Plan as of the date the IRS issues a final determination declaring such individual to be an 
Employee (provided the individual has satisfied all conditions for participating in the Plan (as described in Section 
2.01). For periods prior to the date of such final determination, the reclassified Employee will not have any rights to 
accrued benefits under the Plan, except as agreed to by the Employer and the IRS, or as set forth in an amendment 
adopted by the Employer. 

 
(b) Excluded Employees. The Employer may elect under AA §3-1 to exclude designated classes of Employees. The 

Employer may elect to exclude different classes of Employees for different contribution types under the Plan. 
 

(1) Collectively Bargained Employees. Unless the applicable collective bargaining agreement provides otherwise, 
the Employer may elect under AA §3-1(b) to exclude Collectively Bargained Employees with respect to 
Employer Contributions and Matching Contributions. For this purpose, a Collectively Bargained Employee is an 
Employee who is included in a unit of Employees covered by a collective bargaining agreement between the 
Employer and Employee representatives and whose retirement benefits are subject to good faith bargaining. For 
this purpose, an Employee will not be considered a Collectively Bargained Employee for a Plan Year if more 
than two percent of the Employees who are covered pursuant to the collective bargaining agreement are 
professionals as defined in Treas. Reg. §1.410(b)-9. For this purpose, the term "Employee representatives" does 
not include any organization more than half of whose members are Employees who are owners, officers, or 
executives of the Employer. If Collectively Bargained Employees are excluded under the Plan, an Employee 
who performs services for the Employer as both a Collectively Bargained Employee and a non-Collectively 
Bargained Employee will receive benefits under the Plan, if otherwise eligible, with respect to the Employee’s 
non-Collectively Bargained Employee service, unless excluded under AA §3-1. 
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(2) Nonresident aliens. The Employer may elect under AA §3-1(c) to exclude Employees who are nonresident 
aliens with respect to Salary Deferrals, Employer Contributions and Matching Contributions. For this purpose, a 
nonresident alien is neither a citizen of the United States nor a resident of the United States for U.S. tax purposes 
(as defined in Code §7701(b)), and who does not have any earned income (as defined in Code §911) for the 
Employer that constitutes U.S. source income (within the meaning of Code §861). If a nonresident alien 
Employee has U.S. source income, such Employee is treated as satisfying this definition if all of such 
Employee’s U.S. source income from the Employer is exempt from U.S. income tax under an applicable income 
tax treaty. 

 
(3) Student Employees. The Employer may elect under AA §3-1(d) (subject to the conditions in Code §410(b)(4)) 

to exclude Employees who are Student Employees with respect to Salary Deferrals, Employer Contributions and 
Matching Contributions. A Student Employee is an Employee of the Employer who is a student enrolled and 
regularly attending classes at the school, college or university, and performs services for the school, college or 
university as described in Code §3121(b)(10). 

 
(4) Employees who normally work fewer than 20 hours per week. The Employer may elect under AA §3-1(e) 

(subject to the conditions in Code §410(b)(4)) to exclude Employees who normally work fewer than 20 hours 
per week (or such lower number of hours per week as elected in the Adoption Agreement) with respect to Salary 
Deferrals, Employer Contributions and Matching Contributions. An Employee normally works fewer than 20 
hours per week if, for the 12-month period beginning on the Employee’s Employment Commencement Date, the 
Employer reasonably expects the Employee to work fewer than 1,000 Hours of Service in such period, and, for 
each Exclusion Year ending after the close of that 12-month period, the Employee has worked fewer than 1,000 
Hours of Service in the preceding 12-month period. Under this provision, an Employee who works 1,000 or 
more Hours of Service in the 12-month period beginning on the Employee’s Employment Commencement Date 
or in any Exclusion Year beginning immediately after the 12-month period beginning on the Employee’s 
Employment Commencement Date shall then be eligible to participate in the Plan. Once an Employee becomes 
eligible to have Salary Deferrals made under the Plan under this standard, the Employee cannot be excluded 
from eligibility to have Salary Deferrals made on such Employee’s behalf in any later year.  
 
For purposes of this subsection (4), an Exclusion Year is based on the Eligibility Computation Period applicable 
under the Plan, unless the Employer elects otherwise under AA §4-3(c). 
 

(5) Additional exclusions for Salary Deferral contributions. With respect to Employees eligible to make Salary 
Deferrals, the Employer may elect to exclude from the Plan any person: 

(i) who participates in an eligible governmental deferred compensation plan within the meaning of Code 
§457(b) sponsored by the Employer; or 

(ii) who is eligible to participate in a 401(k) plan or another 403(b) plan sponsored by the Employer which 
provides for contributions pursuant to a Salary Reduction Agreement.  

(6) Inclusion of excludable Employee. If the Employer does not exclude an individual excludable from 
participation under categories in Sections 2.02(b)(3) and 2.02(b)(4), then all Employees within the same 
category must be eligible to participate in the Plan. 

 
(7) Puerto Rican Employees. Unless designated otherwise in AA §§3-1(n) or 3-1(o) , Employees who are residents 

of Puerto Rico are not Eligible Employees and may not participate in the Plan. Thus, unless elected otherwise 
under AA §3-1, no contributions will be made to the Plan by, or on behalf of, residents of Puerto Rico. In 
addition, unless elected otherwise under AA §5-3, Plan Compensation does not include any amounts paid to a 
Puerto Rican Employee who is not covered under the Plan. If Puerto Rican Employees are permitted to 
participate under AA §§3-1(n) or 3-1(o), additional requirements may apply to ensure the Plan is qualified under 
Puerto Rican law. See ERISA §1022(i). The exclusion of Employees who are residents of Puerto Rico does not 
violate the universal availability rule under Section 6.01 of the Plan 

 
(8) Leased Employees. Leased employees as defined in Code §414(n) are not common law employees of the 

Employer and not eligible to participate in the Plan. 
 

(c) Employees of Related Employers. If the Employer is a member of a Related Employer group, Employees of each 
member of the Related Employer group may participate under this Plan, provided the Related Employer executes a 
Participating Employer Adoption Page under the Adoption Agreement. If a Related Employer does not execute a 
Participating Employer Adoption Page, any Employees of such Related Employer are not eligible to participate in the 
Plan. (See Section 16.06 for operating rules that apply when the Employer is a member of a Related Employer group. 
Also see Section 16 for rules regarding participation of Employees of Related Employers.) 
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(d) Ineligible Employee becomes Eligible Employee. If an Employee changes status from an ineligible Employee to an 
Eligible Employee, such Employee will become a Participant immediately on the date such Employee changes status to 
an Eligible Employee, provided the Employee has satisfied the Plan’s minimum age and service conditions (with 
respect to Employer Contributions and Employer Matching Contributions) and has passed the Entry Date (as defined in 
AA §4-2) that would otherwise have applied had the Employee been an Eligible Employee. If the Employee’s original 
Entry Date (determined as if the Employee was always an Eligible Employee) has not passed as of the date the 
Employee becomes an Eligible Employee, the Employee will not become a Participant until such Entry Date. This 
requirement is deemed satisfied with respect to Salary Deferrals under the Plan if the Employee is permitted to 
commence making deferrals under the Plan within a reasonable period of time after the Employee becomes an Eligible 
Employee. If an ineligible Employee has not satisfied the Plan’s minimum age and service conditions applicable to 
Employer Contributions and Employer Matching Contributions at the time such Employee becomes an Eligible 
Employee, such Employee will become a Participant on the appropriate Entry Date following satisfaction of the Plan’s 
minimum age and service requirements. 

 
(e) Eligible Employee becomes ineligible Employee. If an Employee ceases to qualify as an Eligible Employee (i.e., the 

Employee changes status from an eligible class to an ineligible class of Employees), such Employee will immediately 
cease to be eligible for contributions under the Plan. If such Employee should subsequently become an Eligible 
Employee, such Employee will be able to participate in the Plan in accordance with subsection (d) above.  

 
(f) Improper exclusion of eligible Participant. If the Plan improperly excludes a Participant who has satisfied the 

requirements under this Section 2 for participating under the Plan, the Employer may take reasonable action to correct 
such violation, provided such corrective action is consistent with the requirements of the Employee Plans Compliance 
Resolution System (EPCRS) program. For example, the violation may be corrected by making an additional 
contribution to the Plan on behalf of the omitted Participant or by allocating any available forfeitures under the Plan to 
such Participant to restore any missed contributions under the Plan. (See Revenue Procedure 2013-12 or subsequent 
IRS guidance for a description of the EPCRS program.) 

 
2.03 Minimum Age and Service Conditions. AA §4-1 contains specific elections as to the minimum age and service conditions 

which an Employee must satisfy prior to becoming eligible to participate under the Plan. The Employer may not impose age 
or service conditions on an Employee’s ability to make Salary Deferrals.  
 
As a Governmental Plan, this Plan is not subject to the minimum age and service under the Code and Title I of ERISA. 
 
(a) Application of age and service conditions. The Employer may elect under AA §4-1 to impose minimum age and 

service conditions that an Employee must satisfy in order to participate under the Plan. The Plan may not require an 
Employee to attain an age older than age 21 (or 26 for a qualified educational institution as provided under Code 
§410(a)(1)(B)(ii)) or to complete more than two Years of Service. 

 
(1) Year of Service. In applying the minimum service requirements under AA §4-1, an Employee will earn a Year 

of Service if the Employee completes at least 1,000 Hours of Service with the Employer during an Eligibility 
Computation Period (as defined in subsection (3) below). The Employer may modify the definition of Year of 
Service under AA §4-3(a) to require a lesser number of Hours of Service to earn a Year of Service. An 
Employee will receive credit for a Year of Service, as of the end of the Eligibility Computation Period during 
which the Employee completes the required Hours of Service needed to earn a Year of Service. An Employee 
need not be employed for the entire Eligibility Computation Period to receive credit for a Year of Service, 
provided the Employee completes the required Hours of Service during such period.  

 
(2) Months of service. The Employer may elect under AA§4-1(a) to require a specific number of Hours of Service 

during a designated number of months of employment. If an Employee is required under AA §4-1(a) to 
complete a certain number of Hours of Service during a designated period, an Employee generally will satisfy 
the eligibility conditions as of the end of the designated period, regardless of whether the Employee is employed 
during the entire period. Alternatively, the Employer may elect under AA §4-1(a)(3)(ii) to require an Employee 
to be employed continuously throughout the designated period, provided the Employee is eligible to participate 
in the Plan upon completing a Year of Service. 
  
If an Employee does not complete the required Hours of Service during the designated period or does not work 
continuously during the designated period, if required under AA §4-1(a)(3)(ii), the Employee will satisfy 
eligibility upon completion of a Year of Service. For purposes of applying the Year of Service requirement, an 
Employee need not be employed during the entire measuring period as long as the Employee completes the 
required Hours of Service. For example, an Employee who is not employed throughout the designated period, if 
required under AA §4-1(a)(3)(ii), would still satisfy the eligibility conditions as of the end of the Eligibility 
Computation Period if the Employee completes a Year of Service, regardless of whether the Employee is 
employed during the entire period. 
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(3) Eligibility Computation Periods. In determining whether an Employee has earned a Year of Service for 

eligibility purposes, an Employee’s initial Eligibility Computation Period is the 12-month period beginning on 
the Employee’s Employment Commencement Date. Subsequent Eligibility Computation Periods will either be 
based on Plan Years or Anniversary Years (as set forth in AA §4-3(b)). 

 
(i) Plan Years. If the Employer bases subsequent Eligibility Computation Periods on Plan Years, the Plan 

will begin measuring Years of Service on the basis of Plan Years beginning with the first Plan Year 
commencing after the Employee’s Employment Commencement Date. Thus, for the first Plan Year 
following the Employee’s Employment Commencement Date, the initial Eligibility Computation Period 
and the first Plan Year Eligibility Computation Period may overlap.  

 
(ii) Anniversary Years. If the Employer elects under AA §4-3(b) to base subsequent Eligibility 

Computation Periods on Anniversary Years, the Plan will measure Years of Service after the initial 
Eligibility Computation Period on the basis of 12-month periods commencing with the anniversaries of 
the Employee’s Employment Commencement Date. 

 
(iii) Two Years of Service requirement. If a two Years of Service eligibility condition applies under AA 

§4-1(a)(6), subsequent Eligibility Computation Periods will be based on Anniversary Years as defined in 
subsection (ii) above. However, if an Employee fails to earn a Year of Service during the first or second 
Eligibility Computation Period, subsequent Eligibility Computation Periods will be determined on the 
basis of the Plan Year commencing within the first or second Eligibility Computation Period, as 
applicable, and subsequent Plan Years. The Employer may elect under AA §4-3(b) to determine 
subsequent Eligibility Computation Periods on the basis of Anniversary Years, rather than Plan Years.  

 
(iv) Rehired Employee. If an Employee is rehired following a Break in Service, the Employee’s initial 

Eligibility Computation Period following the Employee’s return to employment will be measured from 
the Employee’s Reemployment Commencement Date. Subsequent Eligibility Computation Periods will 
be measured based on the Plan Year or anniversaries of the Reemployment Commencement Date, as 
designated under subsection (i) or (ii) above. For this purpose, an Employee's Reemployment 
Commencement Date is the first day the Employee is entitled to be credited with an Hour of Service 
after the first Eligibility Computation Period in which the Employee incurs a Break in Service. 

 
(4) Hours of Service. In calculating an Employee’s Hours of Service for purposes of applying the eligibility rules 

under this Section 2.03, the Employer will count the actual Hours of Service an Employee works during the 
year. The Employer may elect under AA §4-3(d) or (e) to use the Elapsed Time Method or Equivalency Method 
(instead of counting the actual Hours of Service an Employee works). (See subsections (5) and (6) below for a 
description of the Equivalency Method and Elapsed Time method of crediting service.) 

 
(5) Equivalency Method. Instead of counting actual Hours of Service in applying the minimum service conditions 

under this Section 2.03, the Employer may elect under AA §4-3(e) to determine Hours of Service based on the 
Equivalency Method. Under the Equivalency Method, an Employee receives credit for a specified number of 
Hours of Service based on the period worked with the Employer.  

 
(i) Monthly. Under the monthly Equivalency Method, an Employee is credited with 190 Hours of Service 

for each calendar month during which the Employee completes at least one Hour of Service with the 
Employer.  

 
(ii) Daily. Under the daily Equivalency Method, an Employee is credited with 10 Hours of Service for each 

day during which the Employee completes at least one Hour of Service with the Employer.  
 
(iii) Weekly. Under the weekly Equivalency Method, an Employee is credited with 45 Hours of Service for 

each week during which the Employee completes at least one Hour of Service with the Employer.  
  
(iv) Semi-monthly. Under the semi-monthly Equivalency Method, an Employee is credited with 95 Hours of 

Service for each semi-monthly period during which the Employee completes at least one Hour of Service 
with the Employer.  

 
(6) Elapsed Time method. Instead of counting actual Hours of Service in applying the minimum service 

requirements under this Section 2.03, the Employer may elect under AA §4-3(e) to apply the Elapsed Time 
method for calculating an Employee’s service with the Employer. Under the Elapsed Time method, an 
Employee receives credit for the aggregate period of time worked for the Employer commencing with the 
Employee's first day of employment (or reemployment, if applicable) and ending on the date the Employee 
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begins a Period of Severance which lasts at least 12 consecutive months. In calculating an Employee’s aggregate 
period of service, an Employee receives credit for any Period of Severance that lasts less than 12 consecutive 
months. If an Employee’s aggregate period of service includes fractional years, such fractional years are 
expressed in terms of days. 

 
(i) Period of Severance. For purposes of applying the Elapsed Time method, a Period of Severance is any 

continuous period of time during which the Employee is not employed by the Employer. A Period of 
Severance begins on the date the Employee retires, quits or is discharged, or if earlier, the 12-month 
anniversary of the date on which the Employee is first absent from service for a reason other than 
retirement, quit or discharge. 

 
In the case of an Employee who is absent from work for maternity or paternity reasons, the 
12-consecutive month period beginning on the first anniversary of the first date of such absence shall not 
constitute a Period of Severance. For purposes of this paragraph, an absence from work for maternity or 
paternity reasons means an absence (i) by reason of the pregnancy of the Employee, (ii) by reason of the 
birth of a child of the Employee, (iii) by reason of the placement of a child with the Employee in 
connection with the adoption of such child by the Employee, or (iv) for purposes of caring for a child of 
the Employee for a period beginning immediately following the birth or placement of such child. 

 
(ii) Related Employers. For purposes of applying the Elapsed Time method, service will be credited for 

employment with any Related Employer.  
 
(7) Amendment of age and service requirements. If the Plan’s minimum age and service conditions are amended, 

an Employee who is a Participant immediately prior to the effective date of the amendment is deemed to satisfy 
the amended requirements. This provision may be modified in the Adoption Agreement or under a separate 
amendment implementing the updated minimum age and service provisions. 
 
(i) Change to Elapsed Time method. If the service crediting method is changed from an Hours of Service 

method to the Elapsed Time method, the amount of service credited to an Employee will equal the sum 
of the service under subsections (A) and (B) below. For this purpose, a change in service crediting 
method will occur if the Plan is amended to change the service crediting method or if the service 
crediting method is changed as a result of an Employee’s change in employment status. 

 
(A) The number of Years of Service equal to the number of Years of Service credited under the 

Hours of Service method before the Eligibility Computation Period during which the change to 
the Elapsed Time method occurs. 

 
(B) For the Eligibility Computation Period in which the change occurs, the greater of:  

 
(I) the period of service that would be credited under the Elapsed Time method from the first 

day of that Eligibility Computation Period through the date of the change, or  
 
(II) the service that would be taken into account under the Hours of Service method for the 

Eligibility Computation Period which includes the date of the change.  
 

If the period of service described in subsection (I) is the greater amount, then subsequent periods of 
service are credited under the Elapsed Time method beginning with the date of the change. If the period 
of service described in subsection (II) applies, the Elapsed Time method will be used beginning with the 
first day of the Eligibility Computation Period that would have followed the Eligibility Computation 
Period in which the change to the Elapsed Time method occurred. 

 
If the change to the Elapsed Time method occurs as of the first day of an Eligibility Computation Period, 
the use of the Elapsed Time method begins as of the date of the change, and the calculation in subsection 
(B) above does not apply. In such case, the Employee’s service is determined under subsection (A) 
above plus the subsequent periods of service determined under the Elapsed Time method, starting with 
the effective date of the change. 

  
(ii) Change to Hours of Service method. If the service crediting method is changed from the Elapsed Time 

method to an Hours of Service method, the Employee's Elapsed Time service earned as of the date of the 
change is converted into Years of Service under the Hours of Service method, determined as the sum of 
subsections (A) and (B), below. For this purpose, a change in service crediting method will occur if the 
Plan is amended to change the service crediting method or if the service crediting method is changed as a 
result of an Employee’s change in employment status. 
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(A) A number of Years of Service is credited that equals the number of 1-year periods of service 

credited under the Elapsed Time method as of the date of the change. 
 
(B) For the Eligibility Computation Period which includes the date of the change, the Employee is 

credited with an equivalent number of Hours of Service, using one of the Equivalency Methods 
defined in subsection (5) above for any fractional year that was credited under the Elapsed Time 
method as of the date of the change.  

 
(8) For the portion of the Eligibility Computation Period following the date of the change, actual Hours of Service 

are counted. The Hours of Service credited for the portion of the Eligibility Computation Period in which the 
Elapsed Time method was in effect are added to the actual Hours of Service credited for the remaining portion 
of the Eligibility Computation Period to determine if the Employee has a Year of Service for that Eligibility 
Computation Period. 

 
(b) Entry Dates for Employer Contributions and Matching Contributions. Once an Eligible Employee satisfies the 

minimum age and service conditions (as set forth in AA §4-1), the Employee will become a Participant under the Plan 
as of such Employee’s Entry Date (as set forth in AA §4-2). The Employer may elect different Entry Dates with respect 
to Matching Contributions and Employer Contributions.  
 

2.04 Participation on Effective Date of Plan. An Employee who has satisfied the minimum age and service conditions and reached 
such Employee’s Entry Date as of the Effective Date of the Plan will be eligible to participate in the Plan as of such Effective 
Date. If an Employee has satisfied the minimum age and service conditions as of the Effective Date of the Plan but has not yet 
reached such Employee’s Entry Date, the Employee will be eligible to participate on the appropriate Entry Date. The Employer 
may modify this rule under AA §4-2 by electing to treat all Employees employed on the Effective Date of the Plan as 
Participants (regardless of whether they have satisfied the Plan’s minimum age and service conditions) or by designating a 
specific date as of which all Eligible Employees will be deemed to be a Participant, (regardless of whether the Employee has 
otherwise satisfied the minimum age and service conditions). 

 
2.05 Rehired Employees. Subject to the Break in Service rules under Section 2.07, if an Employee who has a Severance from 

Employment is subsequently rehired, such Employee will be eligible to participate in the Plan on such Employee’s 
reemployment date, if the Employee is an Eligible Employee and the Employee had satisfied the Plan’s minimum age and 
service conditions and reached such Employee’s Entry Date prior to Severance from Employment. If the Employee had 
satisfied the Plan’s minimum age and service conditions but had a Severance from Employment prior to reaching such 
Employee’s Entry Date, the Employee will be eligible to participate on such Employee’s reemployment date or the original 
Entry Date, if later. If a rehired Employee had not satisfied the Plan’s minimum age and service conditions prior to Severance 
from Employment, such Employee is eligible to participate in the Plan on the appropriate Entry Date following satisfaction of 
the eligibility requirements under this Section 2. For purposes of Salary Deferrals, the requirement to participate on the 
reemployment date is deemed satisfied if a rehired Employee is permitted to commence making Salary Deferrals within a 
reasonable period following reemployment.  

 
2.06 Service with Predecessor Employers. If the Employer maintains the plan of a Predecessor Employer, any service with such 

Predecessor Employer may be treated as service with the Employer for purposes of applying the provisions of this Plan. If the 
Employer does not maintain the plan of a Predecessor Employer, service with such Predecessor Employer does not count for 
eligibility purposes under this Section 2, unless the Employer specifically designates under AA §4-5 to credit service with such 
Predecessor Employer for eligibility. Unless designated otherwise under AA §4-5, if the Employer takes into account service 
with a Predecessor Employer, such service will count for purposes of eligibility under this Section 2, vesting under Section 7 
(see Section 7.06) and for purposes of the minimum allocation conditions under Section 3.07.  
 
The Employer may designate under AA §4-5(a)(1) to count service with all Employers acquired as part of a Code 
§410(b)(6)(C) transaction or may elect specific Employers for whom service will not be credited. Alternatively, the Employer 
may designate under AA §4-5(a)(2) specific Predecessor Employers for which service will be credited. The Employer may 
designate to credit predecessor service only for purposes of eligibility, vesting and/or any minimum allocation conditions under 
the Plan.  
 
Governmental Plans are not subject to coverage and nondiscrimination rules applicable to the crediting of service with 
Predecessor Employers under Title I of ERISA. 

 
2.07 Break in Service Rules. Generally, an Employee will be credited with all service earned for the Employer, including service 

earned prior to the effective date of the Plan and service earned while the Employee is an ineligible Employee. However, the 
Employer may elect under AA §4-3 to disregard an Employee’s service with the Employer under the Break in Service rules set 
forth in this Section 2.07. Governmental and Church Plans are not subject to the break in service rules applicable under Title I 
of ERISA. 
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(a) Break in Service. An Employee incurs a Break in Service for any Eligibility Computation Period (as defined in 

Section 2.03(a)(3)) during which the Employee does not complete more than five hundred (500) Hours of Service with 
the Employer. However, if the Employer elects under AA §4-3(a) to require less than 1,000 Hours of Service to earn a 
Year of Service for eligibility purposes, a Break in Service will occur for any Eligibility Computation Period during 
which the Employee does not complete more than one-half (1/2) of the Hours of Service required to earn an eligibility 
Year of Service. 

 
(b) Nonvested Participant Break in Service rule. Under the Nonvested Participant Break in Service rule, if a Participant 

is totally nonvested (i.e., 0% vested) in such Participant’s entire Account Balance, and such Participant incurs five (5) 
or more consecutive one-year Breaks in Service (or, if greater, a consecutive period of Breaks in Service at least equal 
to the Participant’s aggregate number of Years of Service with the Employer), the Plan will disregard all service earned 
prior to such consecutive Breaks in Service for purposes of determining eligibility to participate in the Plan. If the 
Employee returns to employment with the Employer, such Employee will be treated as a new Employee for purposes of 
determining eligibility under the Plan. For this purpose, a Participant who has made Salary Deferrals under the Plan 
will be treated as having a vested interest in the Plan. Thus, the Nonvested Participant Break in Service rule may not be 
used with respect to any contributions under the Plan (even if such Employee is totally nonvested in such contributions) 
for a Participant who has made Salary Deferrals under the Plan. The Employer must elect to apply the Nonvested 
Participant Break in Service rule under AA §4-3(f).  

 
(c) Special Break in Service rule for Plans using two Years of Service for eligibility. If the Employer has elected under 

AA §4-1(a)(6) to require Employees to complete two Years of Service to become eligible to participate in the Plan, any 
Employee who incurs a one-year Break in Service before satisfying the two Years of Service eligibility condition will 
not be credited with service earned before such one-year Break in Service. 

 
(d) One-Year Break in Service rule. Under the One-Year Break in Service rule, if an Employee incurs a one-year Break 

in Service, such Employee will not be credited with any service earned prior to such one-year Break in Service for 
purposes of determining eligibility to participate under the Plan until the Employee has completed a Year of Service 
after the Employee’s return to employment. The Employer must elect to apply the One-Year Break in Service rule 
under AA §4-3(g).  

 
(1) Temporary disregard of service. If a Participant has service disregarded under the One-Year Break in Service 

rule, such Participant will have such Participant’s service reinstated upon returning to employment as of the first 
day of the Eligibility Computation during which the Participant completes a Year of Service. For this purpose, 
the Eligibility Computation Period is the 12-month period commencing on the date the Employee first performs 
an Hour of Service following the Break in Service. If a Participant does not complete a Year of Service during 
the first Eligibility Computation Period following such Participant’s return to employment, subsequent 
Eligibility Computation Periods will be determined based on Plan Years beginning with the first Plan Year 
following the Employee’s return to employment (unless the Employer selects Anniversary Years as the 
Eligibility Computation Period under AA §4-3(b). 

 
(2) Application to Salary Deferrals. The One-Year Break in Service rule will not apply to Salary Deferrals under 

the Plan.  
 
2.08 Waiver of Participation. An Employee may not waive participation under the Plan unless specifically permitted under AA 

§11-5. For this purpose, the mere failure to make Salary Deferrals or After-Tax Employee Contributions under the Plan is not a 
waiver of participation. Waiver of participation by an Employee does not violate the universal availability rule. The Employer 
may elect under AA §11.5 to permit Employees to make a one-time irrevocable election to not participate under the Plan. Such 
election must be made upon inception of the Plan or at any time prior to the time the Employee first becomes eligible to 
participate under any plan maintained by the Employer. An Employee, in accordance with the regulations under Code §403(b), 
who makes a one-time irrevocable election not to participate may not subsequently elect to participate under the Plan. Waiver 
of participation by an Employee who makes a one-time irrevocable election does not violate the universal availability rule. 
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SECTION 3 
PLAN CONTRIBUTIONS  

 
This Section 3 describes the type of contributions that may be made to the Plan. The type of contributions that may be made to the Plan 
and the method for allocating such contributions may vary depending on the type of Plan involved. (See Section 5 for a discussion of the 
limits that apply to any contributions made under the Plan.)  
 
3.01 Types and Timing of Contributions.  
 

(a) Types of Contributions. An Employer may designate under the AA the amount and type of contributions that may be 
made under this Plan. To share in a contribution under the Plan, an Employee must satisfy all of the conditions for being 
a Participant (as described in Section 2) and must satisfy any allocation conditions applicable to the particular type of 
contribution. A contribution that is made pursuant to an Employee’s one-time irrevocable election made on or before 
the Employee’s first becoming eligible to participate under the Plan and a Mandatory Contribution made as a condition 
of employment that reduces an Employee’s compensation are treated as Employer Contributions to the Plan. All types 
of contributions are subject to the terms of the governing Investment Arrangement(s). 

 
(b) Timing of Contributions. The Employer must make contributions to the Plan within a reasonable period of time for the 

proper administration of the Plan. With regard to Salary Deferrals, a reasonable period of time is no longer than 15 
business days following the month in which the Employer otherwise would have paid the Salary Deferrals to the 
Employee.  

 
(c) Contributions for former Employees. If so provided under AA §6-5(a), the Employer may continue to make 

Employer Contributions on behalf of a former Employee. For purposes of determining Employer Contributions for a 
former Employee, the former Employee is deemed to have monthly Includible Compensation for the period through the 
end of the Taxable Year of the Employee in which he or she ceases to be an Employee and through the end of each of 
the next five Taxable Years. The amount of monthly Includible Compensation is equal to 1/12 of the former 
Employee’s Includible Compensation during the former Employee’s most recent year of service, as defined in Treas. 
Reg. §1.403(b)-4(e).  

 
(d) Contributions of Accrued Unpaid Sick, PTO and/or Vacation Leave. If so provided under AA §6-5(b), the 

Employer may make Employer Contributions of amounts of accrued unpaid sick and/or vacation leave to the Plan. The 
Employer must describe the manner in which such Employer Contributions will be made to the Plan under AA §6-5(b). 

 
3.02 Employer Contribution Formulas. If permitted under AA §6 and subject to the terms of the applicable Investment 

Arrangement(s), the Employer may make an Employer Contribution to the Plan, in accordance with the contribution formula 
selected under AA §6-2. To receive an allocation of Employer Contributions, a Participant must satisfy any allocations 
conditions designated under the Plan, as described below.  
 
As a Governmental Plan, the Plan is not subject to the nondiscrimination and coverage rules (other than the universal 
availability rule under Code §403(b)(12)(A)(ii)) under the Code and Title I of ERISA. 
 
(a) Employer Contribution formulas. The Employer may elect under AA §6-2 to make any of the following Employer 

Contributions. If the Employer elects more than one Employer Contribution formula, each formula is applied 
separately. The Employer’s aggregate Employer Contribution for a Plan Year will be the sum of the Employer 
Contributions under all such formulas.  

 
(1) Discretionary Employer Contribution. If a discretionary contribution is selected under AA §6-2(a), the 

Employer may decide on an annual basis how much (if any) it will contribute to the Plan as an Employer 
Contribution. If the Employer elects to make a discretionary contribution, such amount may be allocated under 
the pro rata, permitted disparity, Employee group, age-based or uniform points allocation method (as selected in 
AA §6-3). 

 
(i) Pro rata allocation formula. Under the pro rata allocation formula, a pro rata share of the Employer 

Contribution is allocated to each Participant’s Employer Contribution Account. A Participant's pro rata 
share may be determined based on the ratio such Participant's Plan Compensation bears to the total Plan 
Compensation of all Participants or as a uniform dollar amount, as designated in AA §6-3(a).  

 
(ii) Permitted disparity allocation formula. Under the permitted disparity allocation formula, the 

Employer Contribution is allocated to Participants’ Employer Contribution Accounts using a two-step 
method. 
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Notwithstanding any other provision under this subsection, for any Plan Year this Plan benefits any 
Participant who benefits under another Code §403(b) plan maintained by the Employer that provides for 
permitted disparity (or imputes disparity), Employer Contributions and forfeitures will be allocated to the 
account of each Participant who either completes more than 500 Hours of Service during the Plan Year 
or who is employed on the last day of the Plan Year in the ratio that such Participant's Total 
Compensation bears to the Total Compensation of all Participants.  

 
(A) Two-step method. Under the two-step method, the discretionary Employer Contribution is 

allocated under the following method: 
 

(I) Step one. The Employer Contribution is allocated to each Participant’s Employer 
Contribution Account in the ratio that the sum of each Participant’s Plan Compensation 
plus Excess Compensation (as defined in subsection (B) below) bears to the sum of the 
total Plan Compensation plus Excess Compensation of all Participants, but not in excess 
of the Maximum Disparity Rate (as defined in subsection (D) below).  

 
(II) Step two. Any Employer Contribution remaining after the allocation in subsection (I) 

above one will be allocated in the ratio that each Participant’s Plan Compensation bears to 
the total Plan Compensation of all Participants. 

 
(B) Excess Compensation. The amount of Plan Compensation that exceeds the Integration Level. 
 
(C) Integration Level. The Taxable Wage Base, unless specified otherwise under AA §6-3(c)(1). 
 
(D) Maximum Disparity Rate. The Maximum Disparity Rate is the maximum amount that may be 

allocated with respect to Excess Compensation. The amount allocated as a percentage of Plan 
Compensation and Excess Compensation may not exceed the following percentage: 

 
 Integration Level Maximum  
 (as a percentage of the Taxable Wage Base) Disparity Rate 

 
 100% 5.7% 
 
  More than 80% but less than 100% 5.4% 
 
 More than 20% and not more than 80% 4.3% 
 
 20% or less 5.7% 

 
(E) Taxable Wage Base. The maximum amount of wages that are considered for Social Security 

purposes as in effect at the beginning of the Plan Year. 
 

(F) Annual overall permitted disparity limit. Notwithstanding the preceding paragraphs, for any 
Plan Year this Plan benefits any Participant who benefits under another 403(b) plan or simplified 
employee pension, as defined in § 408(k) of the Code, maintained by the Employer that provides 
for permitted disparity (or imputes disparity), Employer Contributions and forfeitures will be 
allocated to the account of each Participant who either completes more than 500 hours of service 
during the Plan Year, or who is employed on the last day of the Plan Year, in the ratio that such 
Participant's Total Compensation bears to the Total Compensation of all Participants. 

 
(G) Cumulative permitted disparity limit. The cumulative permitted disparity limit for a Participant 

is 35 total cumulative permitted disparity years. Total cumulative permitted years means the 
number of years credited to the Participant for allocation under this Plan, any other 403(b) plan or 
simplified employee pension plan (whether or not terminated) ever maintained by the employer. 
For purposes of determining the Participant's cumulative permitted disparity limit, all years ending 
in the same calendar year are treated as the same year. If the participant has not benefited under a 
defined benefit or target benefit plan for any year beginning on or after January 1, 1994, the 
participant has no cumulative disparity limit. 

 
(iii) Uniform points allocation. Under the uniform points allocation, the Employer will allocate the 

discretionary Employer Contribution on the basis of each Participant’s total points for the Plan Year, as 
determined under AA §6-3(d). A Participant’s allocation of the Employer Contribution is determined by 
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multiplying the Employer Contribution by a fraction, the numerator of which is the Participant’s total 
points for the Plan Year and the denominator of which is the sum of the points for all Participants for the 
Plan Year. 

 
A Participant will receive points for each year(s) of age and/or each Year(s) of Service designated under 
AA §6-3(d). In addition, a Participant also may receive points based on such Participant’s Plan 
Compensation. Each Participant will receive the same number of points for each designated year of age 
and/or service and the same number of points for each designated level of Plan Compensation. 

 
(iv) Employee group allocation. Under the Employee group allocation method, the Employer may make a 

different discretionary contribution to each Participant’s Employer Contribution Account based on the 
Employee allocation groups designated under AA §6-3(e). The Employer Contribution made for an 
allocation group will be allocated as a uniform percentage of Plan Compensation or as a uniform dollar 
amount. If the Employer Contribution is allocated as a percentage of Plan Compensation, the amount that 
will be allocated to each Participant within an allocation group is determined by multiplying the 
Employer Contribution made for that allocation group by the following fraction: 

 
                              Participant's Plan Compensation                          

    Plan Compensation of all Participants in the allocation group 
 
Alternatively, the Employer may set forth in the description of the Employee groups under AA §6-
3(e)(2) a fixed contribution amount for a designated Employee group. If a fixed contribution is provided 
for a specific Employee group, the amount designated as the fixed contribution will be allocated to each 
Participant within the designated Employee group.  

 
(v) Age-based allocation formula. Under the age-based allocation formula, the Employer will allocate the 

discretionary Employer Contribution on the basis of each Participant’s adjusted Plan Compensation. 
 
(A) Adjusted Plan Compensation. For this purpose, a Participant’s adjusted Plan Compensation is 

determined by multiplying the Participant’s Plan Compensation by an Actuarial Factor (as 
described in subsection (B) below).  

 
(B) Actuarial Factor. Unless designated otherwise under AA §6-3(f), a Participant’s Actuarial 

Factor is determined based on an 8.5% interest rate and the UP-1984 mortality table. (See 
Appendix A of the Plan for the Actuarial Factors associated with an 8.5% interest rate and the 
UP-1984 mortality table and a testing age of 65. 

 
(2) Fixed Employer Contribution. The Employer may elect under AA §6-2(b) to make a fixed contribution to the 

Plan. The Employer may elect under AA §6-2(b) to make a fixed contribution as a designated percentage of Plan 
Compensation or as a uniform dollar amount. If a fixed contribution is selected under AA §6-2(b), the Employer 
Contribution will be allocated under the fixed contribution formula under AA §6-3 in accordance with the 
selections made in AA §6-2(b).  

 
(3) Contributions under collective bargaining agreement, employment contract or equivalent arrangement. 

The Employer may elect under AA §6-2(c) to determine contributions in accordance with any collective 
bargaining agreement(s) addressing retirement benefits of Collectively Bargained Employees under the Plan, or 
in accordance with any applicable employment contract or other arrangement the Employer has with the 
Participant(s). The Employer may attach an addendum incorporating the collective bargaining agreement, 
employment agreement or equivalent arrangement. Any contribution based on the provisions of a collective 
bargaining agreement or employment contract will be allocated in accordance with the provisions of the 
collective bargaining agreement(s), employment contract or equivalent arrangement. 

 
(4) Service-based Employer Contribution. If elected in AA §6-2(d), the Employer may make a contribution based 

on an Employee’s service with the Employer during the Plan Year (or other period designated under AA §6-4). 
The Employer may elect to make the service-based contribution as a discretionary contribution or as a fixed 
contribution. Any such contribution will be allocated on the basis of Participants’ Hours of Service, weeks of 
employment or other measuring period selected under AA §6-2(d). The Employer Contribution will be allocated 
under the service-based allocation formula under AA §6-3(g). 

 
(5) Year of Service Employer Contribution. The Employer may elect under AA §6-2(e) to provide an Employer 

Contribution based on an Employee’s Years of Service with the Employer. Unless designated otherwise under 
AA §6-2(e), an Employee earns a Year of Service for each Plan Year during which the Employee completes at 
least 1,000 Hours of Service. The Employer may designate an alternative definition of Year of Service under 
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AA §6-2(e). The Employer Contribution will be allocated under the Year of Service allocation formula under 
AA §6-3(h). 

 
(6) Frozen Plan. The Employer may designate under AA §2-5 that the Plan is a frozen Plan. As a frozen Plan, the 

Employer will not make any Employer Contributions with respect to Plan Compensation earned after the date 
identified in AA §2-5. In addition, if the Plan allows Salary Deferrals, no Participant will be permitted to make 
Elective Deferrals or After-Tax Employee Contributions to the Plan for any period following the effective date 
of the freeze as identified in AA §2-5. All amounts credited to an affected Participant’s Account become 100% 
vested, regardless of the Participant’s vested percentage. If the Plan holds any unallocated forfeitures at the time 
of the freeze, such forfeitures may be allocated to all eligible Participants in the year of the freeze, regardless of 
any contrary selections under AA §8-6. 
 

(b) Mandatory Contributions. The Employer may elect under AA §6C-3 to have Mandatory Contributions under the 
Plan. Mandatory Contributions are treated as Employer Contributions under the Plan. 
 

(c) Period for determining Employer Contributions. In determining the amount of Employer Contributions to be 
allocated to Participants under the Plan, the Plan will take into account Plan Compensation for the Plan Year. The 
Employer may designate under the AA alternative periods for determining the allocation of Employer Contributions. If 
alternative periods are designated, a Participant’s allocation of Employer Contributions will be determined separately 
for each designated period based on Plan Compensation earned during such period. If an alternative period is 
designated, the Employer need not actually make the Employer Contribution during the designated period, provided the 
total Employer Contribution for the Plan Year is allocated based on the proper Plan Compensation.  

 
(d) Offset of Employer Contributions. If the Employer maintains any other qualified plan(s) which cover any 

Participants under this Plan, the Employer may elect under the AA to reduce such Participants’ allocation under this 
Plan to take into account the benefits provided under the Employer’s other qualified plan(s). The Employer may attach 
an addendum to the Adoption Agreement describing how the offset will be applied. 
 

3.03 Salary Deferrals. Subject to the terms of the applicable Investment Arrangement(s), the Employer may elect under AA §6A to 
authorize Participants to make Salary Deferrals under the Plan. A Participant’s total Salary Deferrals under this Plan may not 
exceed the Elective Deferral Dollar Limit described under Section 5.02 or the amount permitted under the Code §415 
Limitation described under Section 5.03. Subject to the universal availability requirements, the Employer may elect under AA 
§6A-2 to apply a different limit on Salary Deferrals.  
 
(a) Salary Reduction Agreement. In order to make Salary Deferrals under the Plan, a Participant must enter into a Salary 

Reduction Agreement which authorizes the Employer to withhold a specific dollar amount or a specific percentage 
from the Participant’s Plan Compensation. The Salary Reduction Agreement may permit a Participant to specify a 
different percentage or dollar amount be withheld from specified components of Plan Compensation, such as base pay, 
bonuses, commissions, etc. The Employer may apply special limits on the amount of Salary Deferrals that may be 
deferred from bonus payments or may apply special deferral limits applicable to bonus payments under the Salary 
Reduction Agreement, without regard to any limitations selected under the AA. In addition, the Salary Reduction 
Agreement may provide the conditions on which an Employee’s affirmative Salary Reduction Agreement will expire. 
If an Employee’s Salary Reduction Agreement expires, such Employee can always complete a new affirmative election 
and designate a new deferral percentage. Also, if an Employee’s affirmative election expires, the Salary Reduction 
Agreement may provide that the Employee’s expiring deferral election remains in effect and may increase by a 
designated amount unless the Employee affirmatively elects otherwise, except as otherwise required by State law. 
 
The Employer will deposit any amounts withheld from a Participant’s Plan Compensation as Salary Deferrals into the 
Participant’s Salary Deferral Account under the Plan. A Salary Reduction Agreement may only relate to Plan 
Compensation that is not currently available at the time the Salary Reduction Agreement is completed. The Salary 
Reduction Agreement may provide that the Employee’s deferral election will increase by a designated amount unless 
the Employee affirmatively elects otherwise. In determining the amount to be withheld from a Participant’s Plan 
Compensation, the Plan Administrator may round any Salary Reduction Agreement election to the next highest or 
lowest whole dollar amount and may require that any Salary Reduction Agreement election must designate a whole 
percentage of Plan Compensation for a Salary Deferral. The Employer may designate under AA §6A-9 to apply a 
special effective date as of which Participants may begin making Salary Deferrals under the Plan. Regardless of any 
special effective date designated under AA §6A-9, a Salary Reduction Agreement may not be effective prior to the later 
of: 
 

(1)  the date the Employee becomes a Participant;  
 
(2) the date the Participant executes the Salary Reduction Agreement; or  
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(3) the date the Plan is first adopted or effective.  
 
For this purpose, Salary Deferrals may be taken into account for a Plan Year only if the Salary Deferrals are allocated to 
the Employee's Account as of a date within that Plan Year. For this purpose, Salary Deferrals are considered allocated 
as of a date within a Plan Year only if the allocation is not contingent on the Employee's participation in the Plan or 
performance of services on any subsequent date and the Salary Deferrals are actually paid to the Plan no later than the 
end of the 12-month period immediately following the year to which the contribution relates. In addition, the Salary 
Deferrals must relate to Plan Compensation that either would have been received by the Employee in the Plan Year but 
for the Employee's election to defer or are attributable to services performed by the Employee in the Plan Year and, but 
for the Employee's election to defer, would have been received by the Employee within 2½ months after the close of the 
Plan Year. 
 
Salary Deferrals made pursuant to a Salary Reduction Agreement may not be made earlier than the date the Participant 
performs the services to which such Salary Deferrals relate or the date the compensation subject to such Salary 
Reduction Agreement would be currently available to the Participant absent the deferral election (if earlier). Regardless 
of when a Participant elects to commence making Salary Deferrals, the Employer may delay commencement for a 
reasonable period of time in order to implement the Salary Reduction Agreement.  
 
A Salary Reduction Agreement is valid even though it is executed by an Employee before such Employee actually has 
qualified as a Participant, so long as the Salary Reduction Agreement is not effective before the date the Employee is a 
Participant.  
 
The Employer, through the Salary Reduction Agreement or in administrative procedures, may require that an Eligible 
Employee elect to defer more than $200 for a Plan Year.  
 
Unless a Salary Reduction Agreement is otherwise revised, if an Employee is absent from work by leave of absence, 
Salary Deferrals under the Plan shall continue to the extent that Plan Compensation continues. 
 
In order to be effective, a Salary Reduction Agreement and any changes thereto must comply with any conditions or 
restrictions that may be applicable under State law, as well as the terms of the applicable Investment Arrangement. 
 

(b) Change in deferral election. An Employee must be permitted to enter into a new Salary Reduction Agreement or to 
modify or terminate an existing Salary Reduction Agreement at least once a year. The Employer may designate 
additional dates on the Salary Reduction Agreement form (or other written procedures) as to when a Participant may 
modify or terminate a Salary Reduction Agreement. Any election to modify or terminate a Salary Reduction Agreement 
will take effect within a reasonable period following such election and will apply only on a prospective basis. The 
Employer may allow an Employee to increase such Employee’s deferral election up to the Elective Deferral Dollar 
Limit at any time during the last two months of the Plan Year. The rules for modifying a Salary Reduction Agreement 
are subject to the terms governing the applicable Investment Arrangement.  

 
(c) Automatic Contribution Arrangement. The Employer may elect under AA §6A-8 to provide for an automatic 

deferral election under the Plan. If the Employer elects to apply an automatic deferral election, the Employer will 
automatically withhold the amount designated under AA §6A-8 from Participants’ Plan Compensation, unless the 
Participant completes a Salary Reduction Agreement electing a different deferral amount (including a zero deferral 
amount). Unless provided otherwise under AA §6A-8, an Employee who is automatically enrolled under a prior plan 
document will continue to be automatically enrolled under the current Plan document. If a Participant’s Salary 
Reduction Agreement expires and the Participant fails to complete a new affirmative Salary Reduction Agreement 
subsequent to the prior Salary Reduction Agreement expiring, the Participant becomes subject to the automatic deferral 
percentage as specified in the Plan pursuant to the automatic contribution arrangement provisions. Each year, the 
Participant can always complete a new affirmative election and designate a new deferral percentage.  

 
(1) Automatic Contribution Arrangement (ACA) other than an EACA. The Employer may elect under AA 

§6A-8(a) to provide for an automatic deferral election under the requirements of an ACA that is not intended to 
be an EACA. Such an ACA must meet the requirements for automatic enrollment under applicable regulations 
under Code §403(b), but is not required to meet the requirements of an EACA as described in (2) below. A 
Participant in an ACA must receive notice of the right to make a different election (including an election not to 
defer) and must have a reasonable period of time to make such an election. 
 

(2) Eligible Automatic Contribution Arrangement (EACA). The Employer may elect under AA §6A-8(a) to 
provide for an automatic deferral election under the requirements of an EACA. If a Plan does not satisfy the 
requirements for an EACA for an entire Plan Year, the Plan will not be eligible for the special EACA provisions 
under subsection (ii) for such Plan Year, but will still be treated as an Automatic Contribution Arrangement. The 
failure to qualify as an EACA has no impact on the qualified status of the Plan or on the Employer’s ability to 
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rely on the Favorable IRS Letter issued with respect to the Plan. Thus, the provisions under subsection (i) will 
continue to apply as selected in AA 6A-8 for the Plan Year, even if the Automatic Contributions Arrangement 
does not qualify as an EACA for the entire Plan Year.  
 
(i) Definition of Eligible Automatic Contribution Arrangement (EACA). The Plan will qualify as an 

EACA if the Plan provides for an automatic deferral election (as described in subsection (A)) and 
provides an annual written notice as described in subsection (D) below. Any Salary Deferrals withheld 
pursuant to an automatic deferral election will be deposited into the Participant’s Salary Deferral 
Account. 

 
(A) Automatic deferral election. To qualify as an EACA, each Employee eligible to participate in 

the Plan must have a reasonable opportunity after receipt of the notice described in subsection 
(D) to make an affirmative election to defer (or an election not to defer) under the Plan before 
any automatic deferral election goes into effect. If an automatic deferral election applies under 
the Plan, such election will not apply to Participants who have entered into a Salary Reduction 
Agreement for an amount equal to or greater than the automatic deferral amount designated under 
AA §6A-8. The Employer also may elect to apply the automatic deferral election only to 
Participants who become eligible to participate after a specified date. If the Plan otherwise 
qualifies as an EACA but the automatic contribution arrangement does not apply to all eligible 
Employees (who have not entered into an affirmative deferral election), the Plan will not qualify 
for the extended 6-month correction period described in subsection (ii)(B) below. 

 
An automatic deferral election ceases to apply with respect to any Employee who makes an 
affirmative election (that remains in effect) to make Salary Deferrals or to not have any Salary 
Deferrals made on such Employee’s behalf. Salary Deferrals made pursuant to an automatic 
deferral election will cease as soon as administratively feasible after an Eligible Employee makes 
an affirmative deferral election. In addition, automatic deferrals will be reduced or stopped to 
meet the limitations under Code §§401(a)(17), 402(g), and 415 and to satisfy any suspension 
period required after a distribution. 
 
Unless elected otherwise under AA §6A-7, a Participant’s affirmative election to defer (or to not 
defer) will cease upon Severance from Employment. If a Participant’s affirmative election to 
defer (or to not defer) ceases upon Severance from Employment, the Participant will be subject to 
the automatic deferral provisions of this subsection (A) upon rehire, including the default election 
provisions and the notice requirements under subsection (D) below.  

 
(B) Uniformity requirement. If an Eligible Employee does not make an affirmative deferral 

election, such Employee will be treated as having elected to make Salary Deferrals in an amount 
equal to a uniform percentage of Plan Compensation as set forth in AA §6A-8. For this purpose, 
an automatic deferral election will not fail to be a uniform percentage of Plan Compensation 
merely because: 

 
(I) The deferral percentage varies based on the number of years an eligible Employee has 

participated in the Plan (e.g., due to the application of an automatic increase provisions); 
 
(II) The automatic deferral election does not reduce a Salary Reduction Agreement election in 

effect immediately prior to the effective date of the automatic deferral election; or 
 
(III) The rate of Salary Deferrals is limited so as not to exceed the limits of Code §§401(a)(17), 

402(g) (determined with or without Catch-Up Contributions) and 415.  
 

(C) Automatic increase. The Plan may provide under AA §6A-8 that the automatic deferral amount 
will automatically increase by a designated percentage each Plan Year. Unless designated 
otherwise under AA §6A-8(b)(4), in applying any automatic deferral increase under AA §6A-8, 
the initial deferral amount will apply for the period that begins when the employee first 
participates in the automatic contribution arrangement and ends on the last day of the following 
Plan Year. The automatic increase will apply for each Plan Year beginning with the Plan Year 
immediately following the initial deferral period and for each subsequent Plan Year. For 
example, if an Employee makes such Employee’s first automatic deferral for the period 
beginning July 1, 2024, and no special election is made under AA §6A-8(b)(4), the first 
automatic increase would take effect on January 1, 2026 (assuming the Plan is using a calendar 
Plan Year) which is the first day of the Plan Year beginning after the first Plan Year following 
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the period for which the Employee makes such Employee’s first automatic deferral under the 
Plan. Automatic increases must also comply with any applicable State law requirements. 

 
(D) Annual notice requirement. Each eligible Employee must receive a written notice describing 

the Participant’s rights and obligations under the Plan which is sufficiently accurate and 
comprehensive to apprise the Employee of such rights and obligations and is written in a manner 
calculated to be understood by the average Plan Participant. The annual notice only needs to be 
provided to those Employees who are covered under the Automatic Contribution Arrangement. If 
it is impractical to provide the annual notice to a newly eligible Participant before the date such 
individual becomes eligible to participate under the Plan, the notice will be treated as timely if it 
is provided as soon as practicable after such date and the Employee is permitted to defer from 
Plan Compensation earned beginning on the date of participation. 

 
(I) Contents of annual notice. To qualify as an EACA, the annual notice must include a 

description of: 
 

(a) the level of Salary Deferrals which will be made on the Employee’s behalf if the 
Employee does not make an affirmative election;  

 
(b) the Employee’s right under the EACA to elect not to have Salary Deferrals made 

on the Employee’s behalf (or to elect to have such Salary Deferrals made in a 
different amount or percentage of Plan Compensation);  

 
(c) how contributions under the EACA will be invested and, if the Plan provides for 

Participant direction of investment, how Salary Deferrals made pursuant to an 
automatic deferral election will be invested in the absence of an investment 
election by the Employee; and  

 
(d) the Employee’s right to make a permissible withdrawal (as described under 

subsection (ii)(A) below), if applicable, and the procedures to elect such a 
withdrawal. 

 
(II) Timing of annual notice. The annual notice must be provided within a reasonable period 

before the beginning of each Plan Year (or, in the year an Employee becomes an eligible 
Employee, within a reasonable period before the Employee becomes an eligible 
Employee). In addition, a notice satisfies the timing requirements only if it is provided 
sufficiently early so that the Employee has a reasonable period of time after receipt of the 
notice and before the first Salary Deferral made under the arrangement to make an 
alternative deferral election. 

 
The annual notice will be deemed timely if it is provided to each eligible Employee at 
least 30 days (and no more than 90 days) before the beginning of each Plan Year. In the 
case of an Employee who does not receive the notice within such period because the 
Employee becomes an eligible Employee after the 90th day before the beginning of the 
Plan Year, the timing requirement is deemed to be satisfied if the notice is provided no 
more than 90 days before the Employee becomes an eligible Employee (and no later than 
the date the Employee becomes an eligible Employee). 

 
(E) Timing of automatic deferral. Generally, the automatic deferral will commence as of the date 

the Employee is otherwise eligible to make Salary Deferrals under the Plan, if the Employee had 
completed a Salary Reduction Agreement. However, an automatic deferral will be treated as 
timely if the deferral is made pursuant to reasonable administrative procedures established by the 
Plan Administrator. If the Plan provides an Employee with a written notice as described in 
Section 3.03(c)(2)(i)(D) above no later than 30 days after such Employee’s Entry Date, provides 
the Employee with the opportunity to make an affirmative Salary Reduction Agreement up to 30 
days after the notice is provided, and in the absence of the Employee’s affirmative Salary 
Reduction Agreement, provides that automatic deferrals will commence as soon as 
administratively practicable following the last day of the 30 day period, then the Plan will be 
treated as having a reasonable administrative procedure. 

 
(ii) Special Rules for Eligible Automatic Contribution Arrangement (EACA). If the Plan provides for an 

automatic deferral election provision under AA §6A-8 and such automatic deferral election qualifies as 
an EACA, the Employer may elect to offer special permissible withdrawals (as set forth in subsection 
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(A) below) and will qualify for the special delayed testing date for purposes of making refunds of Excess 
Aggregate Contributions (as described in subsection (B) below). To qualify as an EACA, the Plan must 
satisfy the provisions of subsection (i) for the entire Plan Year.  

 
(A) Permissible Withdrawals under EACA. If so elected under AA §6A-8(c), any Employee who 

has Salary Deferrals contributed to the Plan pursuant to an automatic deferral election under an 
EACA may elect to withdraw such contributions (and earnings attributable thereto) in accordance 
with the requirements of this subsection (A). A permissible withdrawal under this subsection (A) 
may be made without regard to any elections under AA §10 and will not cause the Plan to fail the 
prohibition on in-service distribution applicable to Salary Deferrals under Section 8.08(c). In 
addition, such withdrawal may be made without regard to any notice or consent otherwise 
required under the Plan. Any Salary Deferrals that are distributed under this subsection (A) are 
not counted toward the Elective Deferral Dollar Limit. 

 
(I) Amount of distribution. A distribution satisfies the requirement of this subsection (A) if 

the distribution is equal to the amount of Salary Deferrals made pursuant to the automatic 
deferral election through the effective date of the withdrawal election (as described in 
subsection (III)), adjusted for allocable gains and losses as of the date of the distribution. 

 
The distribution amount determined under this subsection (I) may be reduced by any 
generally applicable fees. However, the Plan may not charge a greater fee for a 
permissible distribution under this subsection (A) than applies with respect to other Plan 
distributions.  

 
(II) Timing of permissible withdrawal election. An election to withdraw Salary Deferrals 

under this subsection (A) must be made no later than 90 days after the date of the first 
default Salary Deferral under the EACA. The date of the first default Salary Deferral is 
the date that the Plan Compensation from which such Salary Deferrals are withheld would 
otherwise have been included in gross income. The Employer may designate an 
alternative period for making permissible withdrawals under AA §6A-8(c)(3).  

 
(III) Effective date of permissible withdrawal. The effective date of a permissible 

withdrawal election cannot be later than the pay date for the second payroll period that 
begins after the election is made or, if earlier, the first pay date that occurs at least 30 days 
after the election is made. If an Employee does not make automatic deferrals to the Plan 
for an entire Plan Year (e.g., due to Severance from Employment), the Plan may allow 
such Employee to take a permissible withdrawal, but only with respect to default 
contributions made after the Employee’s return to employment. 

 
(IV) Consequences of permissible withdrawal. Any amount distributed under this subsection 

(A) is includible in the Employee’s gross income for the Taxable Year in which the 
distribution is made. However, the portion of any distribution consisting of Roth Deferrals 
is not included in an Employee’s gross income a second time. In addition, a permissible 
withdrawal under this subsection (A) is not subject to any penalty tax under Code §72(t). 
Unless the Employee affirmatively elects otherwise, any withdrawal request will be 
treated as an affirmative election to stop having Salary Deferrals made on the Employee’s 
behalf as of the date specified in subsection (III) above.  

 
(V) Forfeiture of Matching Contributions. In the case of any withdrawal made under this 

subsection (A), any Matching Contributions made with respect to such withdrawn Salary 
Deferrals must be forfeited. Any forfeiture of Matching Contributions under this 
subsection (V) will be made in accordance with the requirements of Section 7.13. 

 
(B) Expansion of corrective distribution period for EACAs. If the Plan qualifies as an EACA (as 

defined in subsection (i) above), the corrective distribution provisions applicable to Excess 
Aggregate Contributions are modified to allow a corrective distribution no later than 6 months 
(instead of 2½ months) after the last day of the Plan Year in which such excess amounts arose.  

 
(d) Age 50 Catch-Up Contributions. Unless otherwise elected under AA §6A-4 and subject to the terms of the applicable 

Investment Arrangement(s), a Participant who is aged 50 or over by the end of such Participant’s taxable year 
beginning in the calendar year may make Age 50 Catch-Up Contributions under the Plan, provided such Age 50 Catch-
Up Contributions are in excess of an otherwise applicable limit under the Plan. For this purpose, an otherwise 
applicable Plan limit is a limit in the Plan that applies to Salary Deferrals without regard to Age 50 Catch-up 
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Contributions, such as the Code §415 Limitation (described in Section 5.03) and the Elective Deferral Dollar Limit 
(described in Section 5.02). 

 
(1) Age 50 Catch-Up Contribution Limit. Age 50 Catch-up Contributions for a Participant for a calendar year 

may not exceed the Age 50 Catch-Up Contribution Limit. The Age 50 Catch-Up Contribution Limit for calendar 
years beginning in 2024 is $7,500. For calendar years beginning after 2024 , the Age 50 Catch-Up Contribution 
Limit will be adjusted for cost-of-living increases under Code §414(v)(2)(C).  

 
(2) Special treatment of Catch-Up Contributions. Age 50 Catch-up Contributions are not subject to the Elective 

Deferral Dollar Limit or the Code §415 Limitation. 
 
(e) Special Catch-Up Contributions for certain Employees of Qualified Organizations. Unless otherwise elected under 

AA §6A-4 and subject to the terms of the applicable Investment Arrangement(s) and Treas. Reg. §1.403(b)-4(c)(3), 
solely for a Participant who is an Employee with 15 years of service (as defined in Treas. Reg. §1.403(b)-4(c)(3)) with 
an Employer that is a Qualified Organization (a “Qualified Employee”), the limit under Code §402(g) for a 
Participant’s taxable year is increased by the least of the following: 

 
(1) $3,000; 
 
(2) The excess of: 

 
(i) $15,000, reduced by 
 
(ii) The total Special §403(b) Catch-up Contributions made for the Qualified Employee by the Qualified 

Organization for prior years; or 
 

(3) The excess of: 
 
(i) $5,000 multiplied by the number of Years of Service of the Employee with the Qualified Organization, 

reduced by 
 
(ii) The total Salary Deferrals made for the Employee by the Qualified Organization for prior years. 

 
(f) Coordination of Age 50 Catch-Up Contributions and Special Catch-Up Contributions. The Plan will treat any 

catch-up amount that is contributed by an Employee who is eligible for both the Age 50 Catch-Up Contribution and 
Special Catch-Up Contribution first as a Special Catch-Up Contribution to the extent permitted and then as an Age 50 
Catch-Up Contribution. However, in no event may the amount of Salary Deferrals for a year exceed the Participant’s 
Plan Compensation for the year. 

  
(g) Roth Deferrals. If permitted under AA §6A-5 and subject to the terms of the applicable Investment Arrangement(s), a 

Participant may designate all or a portion of such Participant’s Salary Deferrals as Roth Deferrals. For this purpose, a 
Roth Deferral is a Salary Deferral that satisfies the following conditions. 
 
(1) Irrevocable election. The Participant makes an irrevocable election (at the time the Participant enters into such 

Participant’s Salary Reduction Agreement) designating all or a portion of such Participant’s Salary Deferrals as 
Roth Deferrals. The irrevocable election applies with respect to Salary Deferrals that are made pursuant to such 
election. A Participant may modify or change a Salary Reduction Agreement to increase or decrease the amount 
of Salary Deferrals designated as Roth Deferrals, provided such change or modification applies only with 
respect to Salary Deferrals made after such change or modification. (See subsection (b) above for rules 
regarding the timing of permissible changes or modifications to a Participant’s Salary Reduction Agreement.) 
 

(2) Subject to immediate taxation. To the extent a Participant designates all or a portion of such Participant’s 
Salary Deferrals as Roth Deferrals, such amounts will be includible in the Participant’s income at the time the 
Participant would have received the contribution amounts in cash if the Employee had not made the Salary 
Reduction Agreement election. 

 
(3) Separate account. Any amounts designated as Roth Deferrals will be maintained by the Plan in a separate Roth 

Deferral Account. The Plan will credit and debit all contributions and withdrawals of Roth Deferrals to such 
separate Account. The Plan will separately allocate gains, losses, and other credits and charges to the Roth 
Deferral Account on a reasonable basis that is consistent with such allocations for other Accounts under the 
Plan. However, in no event may the Plan allocate forfeitures under the Plan to the Roth Deferral Account. The 
Plan will separately track Participants’ accumulated Roth Deferrals and the earnings on such amounts. 
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(4) Satisfaction of Salary Deferral requirements. Roth Deferrals are subject to the same requirements as apply to 
Salary Deferrals. Thus, Roth Deferrals are subject to the following requirements: 

 
(i) Roth Deferrals are always 100% vested; 
 
(ii) Roth Deferrals are subject to the Elective Deferral Dollar Limit. For this purpose, all Salary Deferrals 

(both Pre-Tax Deferrals and Roth Deferrals) are aggregated in applying the Elective Deferral Dollar 
Limit; 

 
(iii) Roth Deferrals are subject to the same distribution restrictions as apply to Salary Deferrals under Section 

8.08(c); and 
 
(iv) Roth Deferrals are subject to the required minimum distribution requirements under Code §401(a)(9). 

 
(5) Rollover of Roth Deferrals. 

 
(i) Rollovers from this Plan. For purposes of the rollover rules under Section 8.04, a Direct Rollover of a 

distribution from a Participant’s Roth Deferral Account will only be made to another Roth Deferral 
Account under a qualified plan described in Code §401(a) or an annuity contract or custodial account 
described in Code §403(b) or to a Roth IRA described in §408A, and only to the extent the rollover is 
permitted under the rules of Code §402(c). 
 

(ii) Rollovers to this Plan. Subject to the provisions under Article 4, a Participant may make a Rollover 
Contribution to such Participant’s Roth Deferral Account only if the rollover is a Direct Rollover from 
another Roth Deferral Account under a qualified retirement plan (as described in Article 4) and only to 
the extent the rollover is permitted under the rules of Code §402(c). A rollover of Roth Deferrals may not 
be made to this Plan from a Roth IRA. Any rollover of Roth Deferrals to this Plan will be held in a 
separate Roth Rollover Account. 

 
(iii) Minimum rollover amount. The Plan will not provide for a Direct Rollover (including an Automatic 

Rollover) for distributions from a Participant’s Roth Deferral Account if it is reasonably expected (at the 
time of the distribution) that the total amount the Participant will receive as a distribution during the 
calendar year will total less than $200. In addition, any distribution from a Participant’s Roth Deferral 
Account is not taken into account in determining whether distributions from a Participant’s other 
Accounts are reasonably expected to total less than $200 during a year. However, Eligible Rollover 
Distributions from a Participant’s Roth Deferral Account are taken into account in determining whether 
the total amount of the Participant’s Account Balances under the Plan exceeds the applicable threshold 
for purposes of applying the Automatic Rollover provisions under Section 8.05. 

 
(iv) Separate treatment of Roth Deferrals. The provisions under Section 8.04 that allow a Participant to 

elect a Direct Rollover of only a portion of an Eligible Rollover Distribution but only if the amount 
rolled over is at least $500 is applied by treating any amount distributed from the Participant’s Roth 
Deferral Account as a separate distribution from any amount distributed from the Participant’s other 
Accounts in the Plan, even if the amounts are distributed at the same time. 

 
(h) In-Plan Roth Conversions. Effective on or after January 1, 2013, the Employer may elect under the §6-5(c) to permit 

In-Plan Roth Conversions under the Plan. For this purpose, an In-Plan Roth Conversion is a conversion of amounts 
held in a Participant’s Plan Account, other than a Roth Deferral Account or Roth Rollover Account, into the 
Participant’s In-Plan Roth Conversion Account under the Plan, pursuant to Code §402A(c)(4). Any election to make an 
In-Plan Roth Conversion during a Taxable Year may not be changed after the In-Plan Roth Conversion is completed. 
(For In-Plan Roth Conversions completed prior to January 1, 2013, a Participant had to be eligible to receive a 
distribution of the converted amounts at the time of the In-Plan Roth Conversion. The provisions of this Section 3.03 
(f) do not affect an In-Plan Roth Conversion completed prior to January 1, 2013.) 
 
An In-Plan Roth Conversion may be elected by a Participant, a Spousal beneficiary, or an Alternate Payee who is a 
Spouse or former Spouse. To the extent the term “Participant” is used for purposes of determining eligibility to make 
an In-Plan Roth Conversion, such term will also include a Spousal beneficiary and an Alternate Payee who is a Spouse 
or former Spouse. 
 
(1) Amounts Eligible for In-Plan Roth Conversion. If permitted under the Adoption Agreement, a Participant 

may convert any portion of such Participant’s vested Account Balance (other than amounts attributable to Roth 
Deferrals or Roth Deferral rollovers) to an In-Plan Roth Conversion Account. Unless elected otherwise under 
the Adoption Agreement, a Participant need not be eligible to receive a distribution from the Plan at the time of 
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the In-Plan Roth Conversion. Any In-Plan Roth Conversion of otherwise nondistributable amounts can only 
occur via a Direct Rollover (unlike distributable amounts which may instead use a 60-day rollover method). 
 
In addition, an In-Plan Roth Conversion will not be treated as a distribution for the following purposes: 

 
(i) Participant loans. A Participant loan directly transferred into an In-Plan Roth Conversion without 

changing the repayment schedule is not treated as a new loan. The Employer may elect in the Adoption 
Agreement to not permit Participant loans to be distributed as part of an In-Plan Roth Conversion. 

 
(ii) Spousal consent. An In-Plan Roth Conversion is not treated as a distribution for purposes of applying the 

spousal consent requirements applicable to the Plan. Thus, a married Plan Participant is not required to 
obtain spousal consent in connection with an election to make an In-Plan Roth Conversion. 

 
(iii) Participant consent. An In-Plan Roth Conversion is not treated as a distribution for purposes of applying 

the Participant consent requirements applicable under the Plan. Thus, amounts that are converted as part 
of an In-Plan Roth Conversion continue to be taken into account in determining whether the Participant’s 
vested Account Balance exceeds $5,000 for purposes of applying the Involuntary Cash-Out Distribution 
provisions and will not trigger the requirement for a notice of the Participant’s right to defer receipt of 
the distribution.  

 
(iv) Protected benefits. An In-Plan Roth Conversion is not treated as a distribution under the Plan. Thus, a 

Participant who had a distribution right (such as a right to an immediate distribution) prior to the In-Plan 
Roth Conversion cannot have that distribution right eliminated solely as a result of the election to make 
an In-Plan Roth Conversion. The Employer may have to maintain separate accounts with respect to 
different contribution types within the In-Plan Roth Conversion Account in order to protect distribution 
options related to such different contribution types. 

 
(v) Mandatory withholding. An In-Plan Roth Conversion is not subject to 20% mandatory withholding 

under Code §3405(c). 
 
(vi) Distribution restrictions. Generally, a distribution will be permitted from the In-Plan Roth Conversion 

Account to the extent permitted for regular Roth Deferrals under AA §10-1. However, as described in 
subsection (iv) above, additional distribution options may need to be protected with respect to specific 
contribution types. The distribution restrictions normally applicable to Roth Deferrals, as described in 
Section 8.09(c) of the Plan, do not apply to the extent the conversion is from a contribution type that is 
not otherwise subject to the distribution restrictions applicable to Roth Deferrals. In addition, distribution 
restrictions that otherwise apply with respect to a specific contribution type will continue to apply if such 
contribution type is converted to Roth Deferrals.  

  
(2) Contribution types. Unless elected otherwise under the AA, an In-Plan Roth Conversion may be made from 

any contribution type under the Plan, other than a Roth Deferral Account or Roth Rollover Account. The 
Employer may elect in AA §6A-5(c)(3) to limit the contribution types that are eligible for In-Plan Roth 
Conversion. In addition, the Employer may elect in AA §6A-5(c)(4) to limit In-Plan Roth Conversions to 
contribution accounts that are 100% vested. 

 
3.04 Matching Contributions. The Employer may elect under AA §6B to authorize Matching Contributions under the Plan. If the 

Employer elects more than one Matching Contribution formula under AA §6B-2, each formula is applied separately. A 
Participant’s aggregate Matching Contributions will be the sum of the Matching Contributions under all such formulas. Any 
Matching Contribution made under the Plan will be allocated to Participants’ Matching Contribution Account. To receive an 
allocation of Matching Contributions, a Participant must satisfy any allocations conditions designated under the Plan. 
 
A contribution will not be considered a Matching Contribution if such contribution is contributed before the underlying Salary 
Deferral or After-Tax Employee Contribution election is made or before an Employee performs the services with respect to 
which the underlying Salary Deferrals or After-Tax Employee Contributions are made (or when the cash that is subject to such 
election would be currently available, if earlier). A Matching Contribution will not be treated as failing to satisfy the 
requirements of this paragraph merely because contributions are occasionally made before the Employee performs the services 
with respect to which the underlying Salary Deferral or After-Tax Employee Contribution election is made (or when the cash 
that is subject to such elections would be currently available, if earlier) in order to accommodate bona fide administrative 
considerations (and such amounts are not paid early for the principal purpose of accelerating deductions). 
 
(a) Contributions eligible for Matching Contributions. The Matching Contribution formula(s) apply to Salary Deferrals 

made under the Plan, to the extent authorized under the Adoption Agreement. The Employer may elect under AA §6C-
2(c) to include After-Tax Employee Contributions in the Matching Contribution formula(s). If the Matching 
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Contribution formula(s) applies to both Salary Deferrals and After-Tax Employee Contributions, such contributions are 
aggregated to determine the Matching Contributions under the Plan. Any reference to Salary Deferrals under the 
Matching Contribution formula(s) includes After-Tax Employee Contributions to the extent such amounts are eligible 
for Matching Contributions under the Plan. 
 
In addition, the Employer may elect under AA §6B-3(b) to match Elective Deferrals under another 403(b) plan, a 
qualified plan under Code §401(a) or qualifying 457 plan maintained by the Employer. If the Employer elects to make a 
Matching Contribution based on the Employee’s Elective Deferrals or Roth Deferrals under another 403(b) plan, a 
qualified plan under Code §401(a) or §457 plan, the Employer shall make a Matching Contribution on behalf of any 
eligible Participant who makes Elective Deferrals or Roth Deferrals to the plan designated under AA §6B-3(b). Any 
such Matching Contribution made to the Plan will be allocated in accordance with any special provisions added under 
AA §6B-3(b). Any such Matching Contributions will be in addition to any Matching Contributions made with respect to 
Salary Deferrals or After-Tax Employee Contributions under this Plan. 
 

(b) Period for determining Matching Contributions. AA §6B-5 sets forth the period for which the Matching 
Contribution formula(s) applies. For this purpose, the period designated in AA §6B-5 applies for purposes of 
determining the amount of Salary Deferrals (and After-Tax Employee Contributions, if applicable) taken into account in 
applying the Matching Contribution formula(s) and in applying any limits on the amount of Salary Deferrals that may 
be taken into account under the Matching Contribution formula(s).  
 
If the Employer elects a discretionary Matching Contribution under AA §6B-2, the Employer may elect to make a 
different Matching Contribution for each period designated in AA §6B-5. Thus, for example, if the discretionary 
Matching Contribution is based on the Plan Year quarter under AA §6B-5, the Employer may elect to make a different 
level of Matching Contribution for each Plan Year quarter. 
 

(c) True-up contributions. If the Employer makes Matching Contributions more frequently than annually, the Employer 
may have to make true-up contributions for Participants. True-up contributions will be required if the Employer actually 
contributes Matching Contributions to the Plan on a more frequent basis than the period that is used to determine the 
amount of the Matching Contributions under AA §6B-5. For example, if Matching Contributions apply with respect to 
Salary Deferrals made for the Plan Year, but the Employer contributes the Matching Contributions on a quarterly basis, 
the Employer may have to make a true-up contribution to any Participant based on Salary Deferrals for the Plan Year. If 
a true-up contribution is required under this subsection, the Employer may make such additional contribution as 
required to satisfy the contribution requirements under the Plan. 
 
If a period other than the Plan Year is selected under AA §6B-5, the Employer may make an additional discretionary 
Matching Contribution equal to the true-up contribution that would otherwise be required if Plan Year was selected 
under AA §6B-5. If an additional discretionary Matching Contribution is made under this subsection (c), such 
contribution must be provided to all eligible Participants who would otherwise be entitled to a true-up contribution 
based on Plan Compensation for the Plan Year. 

 
3.05 After-Tax Employee Contributions. The Employer may elect under AA §6C-2 to allow Participants to make After-Tax 

Employee Contributions under the Plan. If permitted under AA §6C-2, as applicable, a Participant’s compensation will be 
reduced by the amount the Participant elects to contribute as an After-Tax Employee Contribution. Any After-Tax Employee 
Contributions made under the Plan will be held in Participants’ After-Tax Employee Contribution Account, which are always 
100% vested. The Employer has a reasonable period of time to begin withholding After-Tax Employee Contributions with 
respect to an Eligible Participant. 
 
A Participant may increase, decrease, discontinue or resume such Participant’s After-Tax Employee Contributions as set forth 
in AA §6C-2(d), as applicable. An Employee must be permitted to modify or terminate an existing After-Tax Employee 
Contribution election at least once a year. The Employer may designate additional dates on the After-Tax Employee 
Contribution election form (or other written procedures) as to when a Participant may commence, modify or terminate After-
Tax Employee Contributions. Alternatively, the Employer may designate under the Adoption Agreement, specific dates as of 
which a Participant may commence, modify or terminate After-Tax Employee Contributions. Any election to modify or 
terminate an After-Tax Employee Contribution election will take effect within a reasonable period following such election and 
will apply only on a prospective basis. 
 
A Participant may withdraw amounts from such Participant’s After-Tax Employee Contribution Account at any time, in 
accordance with the distribution rules under Section 8.08(a), except as otherwise provided under AA §10. No forfeitures will 
occur solely as a result of an Employee’s withdrawal of After-Tax Employee Contributions. The Employer may collect 
Participants’ After-Tax Employee Contributions using payroll reduction or other collection procedures. The Employer may 
designate in the Adoption Agreement or in separate administrative procedures any special rules regarding the acceptance of 
After-Tax Employee Contributions.  
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3.06 Allocation Conditions. In order to receive an allocation of Employer Contributions (other than Salary Deferrals) or an 
allocation of Matching Contributions, a Participant must satisfy any allocation conditions designated under AA §6-7 or AA 
§6B-7, as applicable. If the Employer elects under AA §6-7(c) or AA §6B-7(c) to apply a minimum service requirement, the 
Employer may elect to base such minimum service requirement on the basis of Hours of Service or on the basis of consecutive 
days of employment under the Elapsed Time method.  
 
(a) Application to designated period. Instead of applying the allocation conditions on the basis of the Plan Year, the 

Employer may elect in AA §6-7(d) or AA §6B-7(d) to apply the allocation conditions on the basis of designated 
periods. If the Employer elects to apply a last day of employment condition on the basis of designated periods, a 
Participant will not be entitled to an allocation of Employer Contributions or Matching Contributions for any period 
designated under AA §6-7(d)(1) or AA §6B-7(d)(1), as applicable, unless the Participant is employed by the Employer 
at the end of such designated period. If the Employer elects to apply an Hours of Service allocation condition on the 
basis of designated periods, a Participant will not be entitled to an allocation of Employer Contributions or Matching 
Contributions for any period designated under AA §6-7(d)(1) or AA §6B-7(d)(1), as applicable, unless the Participant 
satisfies the required service condition before the end of such designated period. 
 
If the Employer elects to apply the allocation conditions on the basis of designated periods, the Employer may elect to 
apply any Hours of Service condition using the cumulative method (as described in subsection (1) below) or the period-
by-period method (as described in subsection (2) below). The Employer may elect operationally to use either method in 
applying the Hours of Service condition, provided the Employer uses the same method for all affected Employees 
during any given period.  
 
(1) Cumulative method. Under the cumulative method, the Hours of Service condition is applied with respect to 

each designated period on a cumulative basis for the Plan Year. The required service condition for any period is 
determined by multiplying the required Hours of Service (or days of employment, if applicable) by a fraction, 
the numerator of which is the total number of periods completed during the Plan Year (including the current 
period) and the denominator of which is the total number of periods during the Plan Year. For example, if a 
Participant must complete 1,000 Hours of Service to receive an Employer Contribution or Matching 
Contribution under the Plan, and the Employer elects to apply such condition on the basis of Plan Year quarters 
under AA §6-7(d)(1)(i) or AA §6B-7(d)(1)(i), as applicable, a Participant would have to complete 250 Hours of 
Service by the end of the first Plan Year quarter [1/4 x 1,000], 500 Hours of Service by the end of the second 
Plan Year quarter [2/4 x 1,000], 750 Hours of Service by the end of the third Plan Year quarter [3/4 x 1,000] and 
1,000 Hours of Service by the end of the Plan Year [4/4 x 1,000] to receive an allocation of the Employer 
Contribution or Matching Contribution for such period. If a Participant does not satisfy the required service 
condition for any designated period during the Plan Year, no Employer Contribution or Matching Contribution 
will be allocated to that Participant for such period.  

 
(2) Period-by-period method. Under the period-by-period method, the minimum service allocation condition is 

applied separately for each designated period. The required service condition for any period is determined by 
multiplying the required Hours of Service (or days of employment, if applicable) by a fraction, the numerator of 
which is one (1) and the denominator of which is the total number of periods during the Plan Year. For example, 
if a Participant must complete 1,000 Hours of Service to receive an Employer Contribution or Matching 
Contribution under the Plan, and the Employer elects to apply such condition on the basis of Plan Year quarters 
under AA §6-7(d)(1)(i) or AA §6B-7(d)(1)(i), as applicable, a Participant would have to complete 250 Hours of 
Service in each Plan Year quarter [1/4 x 1,000] to receive an allocation of the Employer Contribution or 
Matching Contribution for such period. If a Participant does not satisfy the required service condition for any 
designated period during the Plan Year, no Employer Contribution or Matching Contribution will be allocated to 
that Participant for such period.  

 
(b) Special rule for year of Plan termination. A last day employment condition automatically applies for any Plan Year 

in which the Plan is terminated, regardless of whether the Employer has elected to apply a last day employment 
condition under AA §6-7(b) or AA §6B-7(b), as applicable. Thus, the Employer will not be obligated to make an 
Employer Contribution or Matching Contribution for the Plan Year in which the Plan terminates, unless the Employer 
provides for an Employer Contribution and/or Matching Contribution in its termination amendment. If there are 
unallocated forfeitures at the time of Plan termination, such forfeitures will be allocated to Participants under the Plan’s 
procedures for allocating forfeitures. 
 

3.07 Service with Predecessor Employers. If the Employer maintains the plan of a Predecessor Employer, any service with such 
Predecessor Employer is treated as service with the Employer for purposes of applying the allocation conditions under this 
Section. If the Employer does not maintain the plan of a Predecessor Employer, service with such Predecessor Employer does 
not count for purposes of applying the allocation conditions under this Section, unless the Employer specifically designates 
under AA §4-5 to credit service with such Predecessor Employer. Unless designated otherwise under AA §4-5, if the Employer 
takes into account service with a Predecessor Employer, such service will count for purposes of eligibility under Section 2 (see 
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Section 2.06), vesting under Section 7 (see Section 7.06) and for purposes of the minimum allocation conditions under this 
Section.  
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SECTION 4 
ROLLOVER CONTRIBUTIONS AND TRANSFERS 

 
This Section 4 provides the rules regarding Rollover Contributions and transfers that may be made under this Plan, subject to any limitations 
under the applicable Investment Arrangement,. The Plan Administrator has the authority under Section 11 to accept Rollover Contributions 
under this Plan and to enter into transfer agreements concerning the transfer of assets from another plan to this Plan.  
 
4.01 Rollover Contributions. Subject to the terms governing the applicable Investment Arrangement, an Employee (or former 

Employee) may make a Rollover Contribution to this Plan from a qualified retirement plan or from an IRA, if the acceptance of 
rollovers is permitted under AA §C-2 or if the Plan Administrator adopts administrative procedures regarding the acceptance of 
Rollover Contributions. Any Rollover Contribution an Employee (or former Employee) makes to this Plan will be held in the 
Employee’s Rollover Contribution Account (or Roth Rollover Account), which is always 100% vested. Subject to the terms 
governing the applicable Investment Arrangement a Participant may withdraw amounts from such Participant’s Rollover 
Contribution Account at any time, in accordance with the distribution rules under Section 8, except as prohibited under AA 
§10. Any amounts received as a Rollover Contribution under this Section 4.01 will not be treated as an Annual Addition for 
purposes of applying the Code §415 Limitation. 
 
For purposes of this Section 4.01, a qualified retirement plan is a tax-qualified retirement plan described in Code §401(a) or 
Code §403(a), a Code §403(b) plan, or an eligible plan under §457(b) of the Code which is maintained by a State, political 
subdivision of a State, or any agency or instrumentality of a State or political subdivision of a State. To qualify as a Rollover 
Contribution under this Section, the Rollover Contribution must be transferred directly from the qualified retirement plan or 
IRA in a Direct Rollover or must be transferred to the Plan by the Employee within sixty (60) days following receipt of the 
amounts from the qualified plan or IRA. The Plan will not accept rollovers of non-deductible IRA contributions. 
 
If Rollover Contributions are permitted, an Employee (or former Employee) may make a Rollover Contribution to the Plan 
even if the Employee is not a Participant with respect to any or all other contributions under the Plan, unless otherwise 
prohibited under AA §C-2 or separate administrative procedures adopted by the Plan Administrator. An Employee who makes 
a Rollover Contribution to this Plan prior to becoming a Participant shall be treated as a Participant only with respect to such 
Rollover Contribution Account but shall not be treated as a Participant with respect to other contribution types under the Plan 
until such Participant otherwise satisfies the eligibility conditions for participation under the Plan. To the extent Participant 
loans are authorized under the Plan, a “limited Participant” under this paragraph may request a Participant loan from the 
Rollover Contribution Account, unless provided otherwise under AA §B-3 or separate administrative procedures adopted by 
the Plan Administrator. 
 
The Plan Administrator may refuse to accept a Rollover Contribution if the Plan Administrator reasonably believes the 
Rollover Contribution:  
 
(a) is not being made from a proper plan or IRA;  

 
(b) is not being made within sixty (60) days from receipt of the amounts from a qualified retirement plan or IRA;  
 
(c) could jeopardize the tax-exempt status of the Plan; or  
 
(d) could create adverse tax consequences for the Plan or the Employer.  
 
Prior to accepting a Rollover Contribution, the Plan Administrator may require the Employee to provide satisfactory evidence 
establishing that the Rollover Contribution meets the requirements of this Section 4.01. The Plan Administrator may only 
accept a Rollover Contribution that includes After-Tax Employee Contributions or Roth Deferrals if the Plan Administrator 
obtains information regarding the Participant’s tax basis (as determined under Code §72) on such amounts. 
 
Under Treas. Reg. §1.401(a)(31)-1, Q&A-14, if the Plan accepts an invalid Rollover Contribution, the contribution will be 
treated, for purposes of applying the qualification requirements of Code §401(a) to the Plan, as if it were a valid Rollover 
Contribution if two conditions are satisfied: 
 
(a) When accepting the amount from the Employee as a Rollover Contribution, the Plan Administrator must reasonably 

conclude that the contribution is a valid Rollover Contribution; and 
 
(b) If the Plan Administrator later determines that the contribution was an invalid Rollover Contribution, the Plan 

Administrator must distribute the amount of the invalid Rollover Contribution, plus any earnings attributable thereto, to 
the Employee within a reasonable time after such determination.  

 
The Plan Administrator may use reasonable criteria in determining whether a Rollover Contribution is valid. Thus, the Plan 
Administrator may access the EFAST2 database maintained by the DOL to assist in determining whether a potential Rollover 
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Contribution was distributed by a plan intended to be a qualified plan. If the Plan Administrator later determines that the 
Rollover Contribution was not valid, the Plan Administrator must have the amount rolled over plus any attributable earnings 
distributed within a reasonable period of time after such determination. 
 
Effective for Taxable Years beginning after December 31, 2017, the period during which a Qualified Plan Loan Offset Amount 
may be contributed to the Plan as a Rollover Contribution is extended from 60 days after the date of the offset to the due date 
(including extensions) for filing the individual’s Federal income tax return for the Taxable Year in which the Plan loan offset 
occurs. A Qualified Plan Loan Offset Amount is a Plan loan offset amount that is treated as distributed from a tax-qualified 
retirement plan described in Code §401(a) or Code §403(a), a Code §403(b) plan, or a governmental plan under Code §457(b) 
solely by reason of termination of the Plan or failure to meet the repayment terms of the loan because of Severance from 
Employment. 
 
Notwithstanding any other provision of the Plan, the Plan Administrator may accept any Rollover Contribution that satisfies the 
requirements, including the time period to make Rollover Contributions, under Code §402(c) and applicable IRS regulations 
and other guidance. Thus, for example, the Plan Administrator may accept a Rollover Contribution as provided under Revenue 
Procedure 2016-47 relating to the waiver of the 60-day rollover period and acceptable self-certification by an Employee. 
 
The Plan Administrator may apply different conditions for accepting Rollover Contributions from qualified retirement plans 
and IRAs. For example, the Plan Administrator may decide in its discretion whether to accept a Direct Rollover of a loan note 
from another retirement plan. Any conditions on Rollover Contributions must be applied uniformly to all Employees under the 
Plan. 

 
4.02 Contract Exchanges and Transfers. Provided that the Plan allows contract exchanges or plan-to-plan transfers and subject to 

the terms governing the applicable Investment Arrangement, the Plan Administrator may accept such exchange or transfer from 
one Code §403(b) investment to another investment, provided the requirements under Sections 14.04 and 14.05 are satisfied. 
The Employer may set forth restrictions on contract exchanges and transfers in Addendum B of the Adoption Agreement. 
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SECTION 5 
LIMITS ON CONTRIBUTIONS 

 
5.01 Limits on Employer Contributions. Any contributions the Employer makes under the Plan are subject to the limitations set 

forth in this Section 5. 
 

(a) Limitation on Salary Deferrals. Any Salary Deferrals made under the Plan are subject to the Elective Deferral Dollar 
Limit, as described in Section 5.02 below. 

 
(b) Limitation on total Employer Contributions. All Employer Contributions the Employer makes under the Plan are 

subject to the Code §415 Limitation, as described in Section 5.03 below. For purposes of applying the Code §415 
Limitation, Employer Contributions include any Employer Contributions, Salary Deferrals, or Matching Contributions 
made under the Plan.  

 
5.02 Elective Deferral Dollar Limit. No Participant may contribute as Elective Deferrals to this Plan (and any other plan, contract 

or arrangement maintained by the Employer) during any calendar year, an amount that exceeds the Elective Deferral Dollar 
Limit in effect for the Participant’s taxable year beginning in such calendar year. Additional restrictions apply if a Participant 
participates in a plan maintained by an unrelated employer. 

 
The Elective Deferral Dollar Limit is $23,000 for calendar years beginning in 2024. For calendar years beginning after 2024, 
the Elective Deferral Dollar Limit will be adjusted for cost-of-living increases under Code §402(g)(4). Any such adjustments 
will be in multiples of $500. 

 
The Elective Deferral Dollar Limit is increased by the Age 50 Catch-Up Contribution Limit and the Special Catch-Up 
Contribution Limit for eligible Participants. If the Plan does not provide for Age 50 Catch-up Contributions or the Special 
Catch-Up Contributions under AA §6A-4, the Elective Deferral Dollar Limit is not increased. 

 
(a) Excess Deferrals. Excess Deferrals are Elective Deferrals made during the Participant’s taxable year that exceed the 

Elective Deferral Dollar Limit (as described above) for such year; counting only Elective Deferrals made under this 
Plan and any other plan, contract or arrangement maintained by the Employer. (See subsection (b)(6) below for 
provisions that apply when a Participant makes Elective Deferrals to a plan of an unrelated Employer.) 

 
(b) Correction of Excess Deferrals. If a Participant makes Excess Deferrals (i.e., Elective Deferrals in excess of the 

Elective Deferral Dollar Limit) under this Plan and any other plan maintained by the Employer, such Excess Deferrals 
(plus allocable income or loss) shall be distributed to the Participant no later than April 15 of the following calendar 
year.  

 
(1) Amount of corrective distribution. The amount to be distributed from this Plan as a correction of Excess 

Deferrals equals the amount of Elective Deferrals the Participant contributes during the taxable year to this Plan 
and any other plan maintained by the Employer in excess of the Elective Deferral Dollar Limit, reduced by any 
corrective distribution of Excess Deferrals the Participant receives during the calendar year from this Plan or 
other plan(s) maintained by the Employer.  

 
(2) Allocable gain or loss. A corrective distribution of Excess Deferrals must include any allocable gain or loss for 

the taxable year in which the Excess Deferrals are contributed to the Plan. The gain or loss allocable to Excess 
Deferrals may be determined in any reasonable manner, provided the manner used to determine allocable gain or 
loss is applied consistently for all Participants and in a manner that is reasonably reflective of the method used 
by the Plan for allocating income to Participants’ Accounts. 

 
(3) Taxation of corrective distribution. If a corrective distribution of Excess Deferrals is made by April 15 of the 

following calendar year, amounts attributable to the Excess Deferrals will be includible in the Participant’s gross 
income in the Taxable Year in which such amounts are deferred under the Plan and amounts attributable to 
income or loss on the Excess Deferrals will be includible in gross income in the year of distribution. If a 
corrective distribution of Excess Deferrals is made after April 15, the amount of the corrective distribution 
attributable to Excess Deferrals will be includible in the Participant’s gross income in both the Taxable Year in 
which such amounts are deferred under the Plan and the Taxable Year in which such amounts are distributed.  

 
(4) Coordination with other provisions. A corrective distribution of Excess Deferrals made by April 15 of the 

following calendar year may be made without consent of the Participant or the Participant’s Spouse, and without 
regard to any distribution restrictions applicable under Section 8. A corrective distribution of Excess Deferrals 
made by the appropriate April 15 also is not treated as a distribution for purposes of applying the required 
minimum distribution rules. 
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(5) Suspension of Salary Deferrals. If a Participant’s Salary Deferrals under this Plan, in combination with any 
Elective Deferrals the Participant makes during the calendar year under any other plan maintained by the 
Employer, equal or exceed the Elective Deferral Dollar Limit, the Employer may suspend the Participant’s 
Salary Deferrals under this Plan for the remainder of the calendar year without the Participant’s consent.  

 
(6) Correction of Excess Deferrals under plans not maintained by the Employer. The correction provisions 

under this subsection (b) apply only if a Participant makes Excess Deferrals under this Plan (or under this Plan 
and other plans maintained by the Employer). However, if a Participant has Excess Deferrals for a calendar year 
on account of making Elective Deferrals to a plan of an unrelated employer, the Participant may assign to this 
Plan any portion of such Participant’s Elective Deferrals made under all plans during the calendar year to the 
extent such Elective Deferrals exceed the Elective Deferral Dollar Limit. The Participant must notify the Plan 
Administrator in writing on or before March 1 of the following calendar year of the amount of the Excess 
Deferrals to be assigned to this Plan. Upon receipt of a timely notification, the Excess Deferrals assigned to this 
Plan will be distributed (along with any allocable income or loss) to the Participant in accordance with the 
corrective distribution provisions under this subsection (b). A Participant is deemed to notify the Plan 
Administrator of Excess Deferrals to the extent such Excess Deferrals arise only under this Plan and any other 
plan maintained by the Employer. 
 

5.03 Code §415 Limitation on Annual Additions. 
 

(a) General limitation on Annual Additions. A Participant’s Annual Additions under the Plan for a Limitation Year may 
not exceed the Maximum Annual Addition as set forth below. 
 

(b) Aggregation of §403(b) plans of the Employer. If Annual Additions are credited to a Participant under any §403(b) 
plans of the Employer in addition to this Plan for a Limitation Year, the sum of the Participant’s Annual Additions for 
the Limitation Year under this Plan and such other §403(b) plans may not exceed the Maximum Annual Addition as set 
forth below. 
 

(c) Aggregation where Participant is in control of any Employer. If a Participant is in control of any employer for a 
Limitation Year, the sum of the Participant’s Annual Additions for the Limitation Year under this Plan, any other 
§403(b) plans of the Employer, any defined contribution plans maintained by controlled employers, and any §403(b) 
plans of any other employers may not exceed the Maximum Annual Addition as set forth below. For purposes of this 
paragraph, a Participant is in control of an employer based upon the rules of Code §§414(b), 414(c), and 415(h); and a 
defined contribution plan means a defined contribution plan that is qualified under Code §401(a) or §403(a), a §403(b) 
plan, or a simplified employee pension within the meaning of Code §408(k). 
 

(d) Annual notice to Participants. The Plan Administrator will provide written or electronic notice to Participants that 
explains the limitation in Section 5.03(c) in a manner calculated to be understood by the average Participant and 
informs Participants of their responsibility to provide information to the Plan Administrator that is necessary to satisfy 
Section 5.03(c). The notice will advise Participants that the application of the limitations in Section 5.03(c) will take 
into account information supplied by the Participant and that failure to provide necessary and correct information to the 
Plan Administrator could result in adverse tax consequences to the Participant, including the inability to exclude 
contributions to the Plan under Code §403(b). The notice will be provided annually, beginning no later than the year in 
which the Employee becomes a Participant. 
 

(e) Coordination of limitation on Annual Additions where Employer has another §403(b) Pre-Approved Plan or 
Participant is in control of Employer. Unless otherwise provided in AA §11-3, the Annual Additions which may be 
credited to a Participant under this Plan for any Limitation Year will not exceed the Maximum Annual Addition, 
reduced by the Annual Additions credited to the Participant under any other §403(b) Pre-Approved Plans of the 
Employer in addition to this Plan and, if the Participant is in control of an employer, any defined contribution plans 
maintained by controlled employers and §403(b) plans of any other employers. Contributions to the Participant’s 
Accounts under this Plan will be reduced to the extent necessary to prevent this limitation from being exceeded. 
 

(f) Excess Annual Additions. 
 

(1) If, notwithstanding Sections 5.03(a)-(e), a Participant’s Annual Additions under this Plan, or under this Plan and 
plans aggregated with this Plan under Sections 5.03(b) and (c), result in an Excess Annual Addition for a 
Limitation Year, the Excess Annual Addition will be deemed to consist of the Annual Additions last credited, 
except Annual Additions to a defined contribution plan qualified under §401(a) of the Internal Revenue Code or 
a simplified employee pension maintained by an employer controlled by the Participant will be deemed to have 
been credited first. 
 

(2) If an Excess Annual Addition is credited to a Participant under this Plan and another Section 403(b) pre-
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approved plan of the Employer on the same date, the Excess Annual Addition attributable to this Plan will be the 
product of: 

 
(i) the total Excess Annual Addition credited as of such date, times 
 
(ii) the ratio of (i) the Annual Additions credited to the Participant for the Limitation Year as of such date 

under this Plan to (ii) the total Annual Additions credited to the Participant for the Limitation Year as of 
such date under this Plan and all other §403(b) Pre-Approved Plans of the Employer. 

 
(3) Any Excess Annual Addition attributable to this Plan will be corrected in the manner described in Section 

5.03(h). 
 

(g) Coordination of limitation on Annual Additions where Employer has another §403(b) plan that is not a Pre-
Approved Plan. If Annual Additions are credited to the Participant for the Limitation Year under another §403(b) plan 
of the Employer which is not a §403(b) Pre-Approved Plan, the Annual Additions which may be credited to the 
Participant under this Plan for the Limitation Year will be limited in accordance with Sections 5.03(e) and (f) as though 
the other plan were a §403(b) Pre-Approved Plan unless the Employer provides other limitations in the Adoption 
Agreement. 
 

(h) Correction of Excess Annual Additions. A Participant’s Excess Annual Additions for a Taxable Year are includible 
in the Participant’s gross income for that taxable year. A Participant’s Excess Annual Additions attributable to this Plan 
will be credited in the year of the excess to a separate account under the Plan for such Excess Annual Additions which 
will be maintained by the Vendor until the Excess Annual Additions are distributed. This separate account will be 
treated as a separate contract to which Code §403(c) (or another applicable provision of the Code) applies. Amounts in 
the separate account may be distributed at any time, notwithstanding any other provisions of the Plan.  

 
(i) Coordination of limitation on Annual Additions. All Code §403(b) annuity contracts purchased by an Employer for 

a Participant are treated as one Code §403(b) annuity contract for purposes of applying the limitations of Code §415. 
For these purposes, a 403(b) annuity contract includes Annuity Contracts, Custodial Accounts and Retirement Income 
Accounts. 

 
(j) Definitions. 
 

(1) Annual Additions. The sum of the following amounts credited to a Participant’s Account for the Limitation 
Year: 

 
(i) Employer Contributions, including Matching Contributions, Salary Deferrals, Special Catch-Up 

Contributions, Mandatory Contributions, but not including Age 50 Catch-Up Contributions and 
contributions that have been distributed to the Participant as Excess Elective Deferrals; 

 
(ii) After-Tax Employee Contributions; 
 
(iii) Forfeitures; 
 
(iv) Amounts allocated to an individual medical account, as defined in Code§415(l)(2), which is part of a 

pension or annuity plan, and amounts derived from contributions paid or accrued which are attributable 
to post-retirement medical benefits, allocated to the separate account of a key employee, as defined in 
Code §419A(d)(3), under a welfare benefit fund, as defined in Code §419(e); and 

 
(v) Allocations under a simplified employee pension.  

 
Amounts described in (i), (ii), (iii), and (v) are annual additions for purposes of both the dollar limitation under 
Section 5.03(i)(6)(i) and the percentage of compensation limitation under Section 5.03(i)(6)(ii). Amounts 
described in (iv) are annual additions solely for purposes of the dollar limitation under Section 5.03(i)(6)(i). 

  
For this purpose, any Excess Amount applied in the Limitation Year to reduce Employer Contributions will be 
considered Annual Additions for such Limitation Year. 

 
An Annual Addition is credited to a Participant’s Account for a particular Limitation Year if such amount is 
allocated to the Participant’s Account as of any date within that Limitation Year. An Annual Addition will not 
be deemed credited to a Participant’s Account for a particular Limitation Year unless such amount is actually 
contributed to the Plan no later than 30 days after the time prescribed by law for filing the Employer’s income 
tax return (including extensions) for the taxable year with or within which the Limitation Year ends. In the case 
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of After-Tax Employee Contributions, such amount shall not be deemed credited to a Participant’s Account for a 
particular Limitation Year unless the contributions are actually contributed to the Plan no later than 30 days after 
the close of that Limitation Year. 
 

(2) Employer. For purposes of this Section 5.03, Employer shall mean the Employer that adopts this Plan, and all 
members of a controlled group of corporations (as defined in §414(b) of the Code as modified by §415(h)), all 
commonly controlled trades or businesses (as defined in §414(c) of the Code as modified by §415(h)) or 
affiliated service groups (as defined in §414(m)) of which the adopting Employer is a part, and any other entity 
required to be aggregated with the Employer pursuant to regulations under §414(o) of the Code. 

 
(3) Excess Annual Addition. The excess of the Annual Additions credited to the Participant for the Limitation 

Year under the Plan and plans aggregated with the Plan under Sections 5.03(b) and (c) over the Maximum 
Annual Addition for the Limitation Year under Section 5.03(i)(6). 

 
(4) Includible Compensation. An Employee’s compensation received from the Employer that is includible in the 

Participant’s gross income for Federal income tax purposes (computed without regard to Code §91, relating to 
United States citizens or residents living abroad). Includible Compensation for a minister who is self-employed 
means the minister’s earned income as defined in Code §401(c)(2) (computed without regard to Code §911). 
Includible Compensation also includes any Elective Deferral or other amount contributed or deferred by the 
Employer at the election of the Employee that would be includible in gross income but for the rules of Code 
§§125, 132(f)(4), 402(e)(3), 402(h)(1)(B), 402(k), or 457(b). Includible Compensation does not include any 
compensation received during a period when the Employer was not an eligible employer within the meaning of 
Treas. Reg. §1.403(b)-2(b)(8). Includible Compensation is increased by differential wage payments under Code 
§3401(h) for the most recent period that is a Year of Service and difficulty of care payments under Code 
§131(c)(1)(A) that are otherwise excludible from income. The amount of Includible Compensation is 
determined without regard to any community property laws. Except as provided in Treas. Reg. §1.401(a)(17)-
1(d)(4)(ii) with respect to eligible participants in governmental plans, the amount of Includible Compensation of 
each Participant taken into account in determining contributions for any year shall not exceed the Compensation 
Limit. 

 
(5) Limitation Year. The Plan Year, unless the Employer elects another 12-consecutive month period under AA 

§11. All retirement plans under Code §403(b) maintained by the Employer must use the same Limitation Year. 
If there is a change of Limitation Year, a “short” Limitation Year exists for the period beginning with the first 
day of the Limitation Year and ending on the day before the change in Limitation Year is effective. For this 
purpose, if the Plan is terminated effective as of a date other than the last day of the Limitation Year, the Plan is 
treated as if it were amended to change its Limitation Year. 

 
If the Plan has an initial Plan Year that is less than 12 months, the Limitation Year for such first Plan Year is the 
12-month period ending on the last day of that Plan Year, unless otherwise specified in AA §11.  
 
If the Participant is in control of an Employer pursuant to Section (c) above, the Limitation Year shall be the 
Limitation Year in the defined contribution plan controlled by the Participant. 

 
(6) Maximum Annual Addition. The Annual Addition that may be contributed or allocated to a Participant’s 

account under the Plan for any Limitation Year shall not exceed the lesser of: 
 

(i) $69,000 for 2024, as adjusted for increases in the cost-of-living under Code §415(d) for periods after 
2024, or 

 
(ii) 100 percent of the Participant’s Includible Compensation for the Limitation Year. 
 
The Includible Compensation limit referred to in (ii) shall not apply to any contribution for medical benefits 
after separation from service (within the meaning of Code §§401(h) or 419A(f)(2)) which is otherwise treated as 
an Annual Addition. 

 
(7) §403(b) Pre-Approved Plan. A §403(b) plan the form of which is the subject of a Favorable IRS Letter.  
 
(8) Year of service. For purposes of determining Includible Compensation under this Section 5.03, the year of 

service used to determine Includible Compensation is based on the most recent period during which the 
Employee is credited with a year of service under the following rules. For this purpose, such period may not end 
after the close of the Employee’s taxable year and may not precede the taxable year by more than five years. The 
period used to calculate a year of service under this subsection may not exceed 12 months. 
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(i) An Employee is credited with a year of service for each full year during which the individual is a full-
time Employee of the Employer. For this purpose, a full year of service for a particular position is based 
on the usual annual work period of individuals employed full-time in that general type of employment at 
the place of employment.  

 
(ii) An Employee is credited with a fractional year of service for each full year during which the individual 

is a part-time Employee of the Employer and for each part of a year during which the individual is a full-
time or part-time Employee of the Employer. (See Treas. Reg. §1.403(b)-4(e) for additional rules for 
determining years of service.) 

 
(iii) If at the close of a taxable year, an Employee has a period of service less than one year, such Employee 

will be considered as having one year of service for purposes of determining Includible Compensation. 
 

(k) Few weeks rule. If elected under the Adoption Agreement, Includible Compensation for a Limitation Year may 
include amounts earned during that Limitation Year but not paid during that Limitation Year solely because of the 
timing of pay periods and pay dates if:  

 
(1) These amounts are paid during the first few weeks of the next Limitation Year; 

 
(2) The amounts are included on a uniform and consistent basis with respect to all similarly situated Employees; and 

 
(3) No compensation is included in more than one Limitation Year. 
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SECTION 6 
SPECIAL RULES AFFECTING GOVERNMENTAL 403(b) PLANS 

 
6.01 Universal Availability for Salary Deferrals. No special nondiscrimination rules apply to Salary Deferrals, other than the 

universal availability requirements set forth under Treas. Reg. §1.403(b)-5(b)(2), to make such Salary Deferrals as provided 
under Section 2.01(a) and this Section 6.01. The Employer will timely provide Eligible Participants with any applicable notice 
relating to the universal availability requirement. 
 
(a) Eligible Participants. Each Employee (other than an Employee excluded from participation under Section 2.02(b)) is 

an Eligible Participant, without regard to any age or service conditions applicable to other types of contributions to the 
Plan. An Eligible Participant shall be eligible to make Salary Deferrals as of such Participant’s Employment 
Commencement Date. 
 

(b) Implementation of Participant’s election to make Salary Deferrals. The Plan Administrator may establish 
reasonable administrative procedures to implement a Participant’s election to make Salary Deferrals. Such reasonable 
procedures will not cause the plan to violate the universal availability rule under Treas. Reg. §1.403(b)-5(b)(2). If the 
Plan provides notice of the right to defer no later than 30 days after such Participant’s Employment Commencement 
Date, allows the Participant to make an election up to 30 days after notice is provided, and provides that the 
Participant’s election will be effective as soon as administratively practicable, then the Plan will be treated as having 
reasonable administrative procedures that do not cause the plan to fail to satisfy Treas. Reg. §1.403(b)-5(b)(2). 

 
(c) Effective opportunity. For purposes of the universal availability requirement, an Eligible Participant is not treated as 

being permitted to make Salary Deferrals to the Plan unless the Eligible Participant is provided an effective opportunity 
to make Salary Deferrals to the Plan. Whether an Eligible Participant has an effective opportunity is determined based 
on all the relevant facts and circumstances, including notice of the availability of the election, the period of time during 
which an election may be made, and any other conditions on elections. An effective opportunity is not considered to 
exist if there are any other rights or benefits (other than rights or benefits listed in Treas. Reg. §1.401(k)-1(e)(6)(i)(A), 
(B), or (D)) that are conditioned (directly or indirectly) upon an Eligible Participant making or failing to make a cash or 
deferred election with respect to a contribution to the Plan. 

 
(d) Special Rules. 
 

(1) Code §501(c)(3) Organizations. In the case of a Plan that covers the employees of more than one Code 
§501(c)(3) Organization, the universal availability requirement of this paragraph (d) applies separately to each 
common law entity (that is, applies separately to each Code §501(c)(3) Organization).  

 
(2) State entities. In the case of a Plan that covers the employees of more than one State entity, the universal 

availability requirement applies separately to each entity that is not part of a common payroll.  
 

(3) Historical Treatment. For purposes of the universal availability requirement, an Employer that historically has 
treated one or more of its various geographically distinct units as separate for Employee benefit purposes may 
treat each unit as a separate organization if the unit is operated independently on a day-to-day basis. Units are 
not geographically distinct if such units are located within the same Standard Metropolitan Statistical Area 
(SMSA). 

 
6.02 Governmental Plan. Provided the Plan is properly adopted by an entity that meets the requirements for establishing and 

maintaining a Governmental Plan under Code §414(d), this Plan is a Governmental Plan and qualifies under Code §403(b). 

(a) Governmental Plan exemptions. As a Governmental Plan, this Plan is exempt from Title I of ERISA and certain rules 
under Code §403(b), including (but not limited to):  
 
(1) The minimum age and service rules. 
 
(2) The minimum vesting requirements. 
 
(3) The minimum coverage requirements under Code §410(b) and the nondiscrimination requirements under Code 

§401(a)(4), and 401(m). 
 
(4) The joint and survivor annuity rules. 
 
(5) The requirements for protecting benefits pursuant to a plan merger or a transfer of plan assets and liabilities. 
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(6) The anti-assignment rules. 
 
(7) The commencement of benefit requirements other than the rules relating to required minimum distributions 

under Code §401(a)(9). 

(b) Adoption Agreement elections. An Employer’s election of provisions similar to requirements applicable to plans 
covered under Title I of ERISA or to otherwise inapplicable qualification requirements under Code §403(b) will not affect 
the Plan’s status as a Governmental Plan. Provided the Employer is qualified to maintain a Governmental Plan, the Plan 
remains exempt from ERISA and certain Code requirements as a Governmental Plan. 

 
6.03 Public School Plan of Indian Tribal Government Treated as Governmental Plan. A Plan of a Public School established 

and maintained by: 
 
(a) an Indian Tribal Government, as defined in Code §7701(a)(40),  
 
(b) a subdivision of an Indian Tribal Government, determined in accordance with Code §7871(d), or  
 
(c) an agency or instrumentality of either subsection (a) or (b) is treated as a Governmental Plan, provided the following 

conditions are satisfied. 
 
The Plan must cover only Employees substantially all of whose services are in the performance of essential government 
functions, but not in the performance of commercial activities (whether or not essential government functions). The 
interpretation of these conditions, including the meaning of essential government function and commercial activities, is 
determined under applicable regulations. Provided the requirements of this Sections 6.03 are satisfied, the Plan may include a 
cash or deferred arrangement as provided under Code §403(b).  
 

6.04 FICA Replacement Plan. An Employee who satisfies the requirements as a Qualified Participant under subsection (b) will be 
exempt from FICA tax as provided under Code §3121(b)(7)(F) if the requirements under this Section 6.04 are satisfied. The 
Plan may be identified as a FICA Replacement Plan under AA §2-3(d). 

(a) Minimum benefit requirement. The Plan must provide a minimum retirement benefit as set forth under this subsection 
(a). For this purpose, the Plan satisfies the minimum retirement benefit requirement with respect to an Employee if 
allocations to the Employee's Account (without regard to any earnings allocated to the Employee’s Account) are at least 
7.5% of the Employee's Plan Compensation for service with the Employer. Matching Contributions by the Employer may 
be taken into account for this purpose. 
 
(1) Definition of Plan Compensation. The definition of Plan Compensation used in determining whether the 

minimum retirement benefit requirement under this subsection (a) is satisfied must be at least equal to the 
Employee's base pay, provided such designation is reasonable under all the facts and circumstances. Thus, the 
Employer may elect under AA §5-3 to exclude items such as overtime pay, bonuses, or fringe benefits. In 
addition, the Employer may elect under AA §5-3(m) to exclude any compensation in excess of the contribution 
base described in Code §3121(x) as of the beginning of the Plan Year. 

 
(2) Reasonable rate of earnings. An Employee's Account must be credited with a reasonable rate of earnings. 
 
(3) Employee Contributions. Contributions from both the Employer and Employee may be used to make up the 

7.5% allocation requirement under subsection (a). If the Plan only provides for Employee Contributions, the 
Plan will satisfy the minimum benefit requirement under subsection (a) if the total Employee Contributions are 
at least 7.5% of Plan Compensation.  

 
(b) Qualified Participant. An Employee is a Qualified Participant under the Plan with respect to the services performed on 

a given day if, on that day, the Employee has satisfied all conditions (other than vesting) for receiving an allocation 
under the Plan that meets the minimum retirement benefit requirement under subsection (a). An Employee will be a 
Qualified Participant on any day with respect to compensation earned during a period ending on that day and beginning 
on or after the beginning of the Plan Year, regardless of whether the allocations were made or accrued before the 
effective date of Code §3121(b)(7)(F). 
 
(1) Part-Time, Seasonal and Temporary Employees. A Part-Time, Seasonal, or Temporary Employee is not a 

Qualified Participant on a given day unless any benefit relied upon to meet the minimum benefit requirement 
under subsection (a) is 100% vested. A Part-Time, Seasonal or Temporary Employee's benefit is considered 
100% vested on a given day if on that day the Employee is unconditionally entitled to a single-sum distribution 
on account of death or separation from service of an amount that is at least equal to 7.5% of Plan Compensation 
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for all periods of service taken into account in determining whether the Employee's benefit meets the minimum 
retirement benefit requirement under subsection (a).  

 
(2) Alternative lookback rule. The Employer may elect to apply the alternative lookback rule described in Treas. 

Reg. §31.3121(b)(7)-2(d)(3) in determining whether an Employee is a Qualified Participant. Under the 
alternative lookback rule, an Employee may be treated as a Qualified Participant throughout a calendar year if 
the Employee is a Qualified Participant at the end of the Plan Year ending in the previous calendar year. For this 
purpose, if the alternative lookback rule is used, an Employee may be treated as a Qualified Participant on any 
given day during the first Plan Year of participation if it is reasonable on such day to believe that the Employee 
will be a Qualified Participant on the last day of such Plan Year.  

 
(c) Special rule for short period. An Employee may not be treated as a Qualified Participant if Plan Compensation for 

less than a full plan year or other 12-month period is regularly taken into account in determining allocations to the 
Employee's Account for the Plan Year unless, under all of the facts and circumstances, such arrangement is not a device 
to avoid the imposition of FICA taxes. For example, an arrangement under which Plan Compensation taken into 
account under AA §5-3 is limited to the contribution base described in Code §3121(x) is not considered a device to 
avoid FICA taxes by reason of such limitation. 
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SECTION 7 
PARTICIPANT VESTING AND FORFEITURES 

 
7.01 Vesting of Contributions. A Participant’s vested (i.e., nonforfeitable) interest in such Participant’s Employer Contribution 

Account and Matching Contribution Account is determined based on the vesting schedule elected in AA §8. A Participant is 
always fully vested in such Participant’s Salary Deferral Account, After-Tax Employee Contribution Account, and Rollover 
Contribution Account.  
 
As a Governmental Plan, this Plan is not subject to the minimum vesting rules under the Code and Title I of ERISA, but must 
satisfy the pre-ERISA vesting requirements. 
 

7.02 Vesting Schedules. A Participant’s vested interest in such Participant’s Employer Contribution Account and/or Matching 
Contribution Account is determined by multiplying the Participant’s vesting percentage (determined under the applicable 
vesting schedule selected in AA §8) by the total amount under the applicable Account. 

 
(a) Vesting schedule. The Employer may choose any of the vesting schedules described in this subsection (a) as the normal 

vesting schedule with respect to Employer Contributions.  
 

(1) Full and immediate vesting schedule. Under the full and immediate vesting schedule, the Participant is always 
100% vested in such Participant’s Account Balance. 

 
(2) 5-year graded vesting schedule. Under the 5-year graded vesting schedule, a Participant vests in such 

Participant’s Employer Contribution Account and/or Matching Contribution Account in the following manner: 
 

After 1 Year of Service – 20% vesting 
After 2 Years of Service – 40% vesting 
After 3 Years of Service – 60% vesting 
After 4 Years of Service – 80% vesting 
After 5 Years of Service – 100% vesting 

 
(3) 6-year graded vesting schedule. Under the 6-year graded vesting schedule, a Participant vests in such 

Participant’s Employer Contribution Account and/or Matching Contribution Account in the following manner: 
 

After 2 Years of Service – 20% vesting 
After 3 Years of Service – 40% vesting 
After 4 Years of Service – 60% vesting 
After 5 Years of Service – 80% vesting 
After 6 Years of Service – 100% vesting 

 
(4) 3-year cliff vesting schedule. Under the 3-year cliff vesting schedule, an Employee is 100% vested after 3 

Years of Service. Prior to the third Year of Service, the vesting percentage is zero. 
 

(b) Modified vesting schedule. As a Governmental Plan, the Plan is not subject to the requirements of Code §411 and may 
modify the vesting schedule, provided the Plan satisfies the requirements of Code §§401(a)(4) and (7) as in effect 
before the enactment of ERISA. For this purpose, the modified vesting schedule must be at least as favorable as one of 
the following safe harbor vesting schedules: 
 
(1) 15-year cliff vesting schedule. The Participant is fully vested after 15 years of creditable service. Service can be 

based on years of employment, years of participation or other creditable years of service. 
 
(2) 20-year graded vesting schedule. The Participant is fully vested based on a graded vesting schedule of 5 to 20 

years of creditable service. Service can be based on years of employment, years of participation or other 
creditable years of service. 

 
(3) 20-year cliff vesting for qualified public safety employees. Participant is fully vested after 20 years of 

creditable service. Service can be based on years of employment, years of participation or other creditable years 
of service. The safe harbor schedule is available only with respect to the vesting schedule applicable to a group 
in which substantially all of the participants are qualified public safety employees (within the meaning of Code 
§72(t)(10(B)). 
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(c) Special vesting rules. 
 

(1) Normal Retirement Age. Regardless of the Plan’s vesting schedule, a Participant’s right to such Participant’s 
Account Balance is fully vested upon the date such Participant attains Normal Retirement Age (as defined in AA 
§7-1), provided the Participant is an Employee on or after such date. 

 
(2) Separate Accounting. The Plan Administrator will maintain separate bookkeeping account for each type of 

contribution made by the Employer on behalf of a Participant that is subject to a different vesting schedule. Any 
portion of such account in which the Participant is not vested shall be accounted for separately and treated as a 
contract to which Code §403(c) (or another applicable provision of the Internal Revenue Code) applies. On or 
after the date on which the Participant’s interest in the separate account becomes nonforfeitable, the contract 
shall be treated as a Code §403(b) Annuity Contract if: 

 
(i) No election has been made under Code §83(b) with respect to the contract; 
 
(ii) The Participant’s interest in the separate account has been subject to a substantial risk of forfeiture before 

becoming nonforfeitable; 
 
(iii) Contributions subject to different vesting schedules have been maintained in separate accounts; and 
 
(iv) The separate account at all times satisfied the requirements of section 403(b) except for the 

nonforfeitability requirement in Code §403(b)(1)(C). 
 

If only a portion of the Participant’s interest in a separate account becomes nonforfeitable in a year, then that 
portion of the contract will be considered a Code §403(b) Annuity Contract and the remaining forfeitable 
portion will be considered a separate contract to w Code §403(c) (or another applicable provision of the Internal 
Revenue Code) applies. Each contribution (and earning thereon) that is subject to a different vesting schedule 
must be maintained in a separate account for the Participant. 

 
(3) 100% vesting upon death, becoming Disabled, or Early Retirement Age. The Employer may elect under AA 

§8-4 to allow a Participant’s vesting percentage to automatically increase to 100% if, while employed with the 
Employer, the Participant dies, has a Severance from Employment due to becoming Disabled, becomes Disabled 
or reaches Early Retirement Age. 

 
(4) Vesting upon merger, consolidation or transfer. No accelerated vesting will be required solely because a 

Code §403(b) Plan is merged with another Code §403(b) Plan, or because assets are transferred from a Code 
§403(b) Plan to another Code §403(b) Plan.  

 
7.03 Year of Service. An Employee’s position on the vesting schedule is dependent on the Employee’s Years of Service with the 

Employer. Generally, an Employee will earn a vesting Year of Service for each Vesting Computation Period during which the 
Employee completes at least 1,000 Hours of Service. Alternatively, the Employer may elect under AA §8-5 to modify the 
definition of Year of Service to require completion of any lesser number of Hours of Service or may elect to calculate Years of 
Service using the Elapsed Time method (as defined in subsection (b) below).  

 
(a) Hours of Service. Unless the Employer elects to use the Elapsed Time method under AA §8-5(c), vesting Years of 

Service will be determined based on an Employee’s Hours of Service earned during the Vesting Computation Period.  
 

(1) Actual Hours of Service. In determining an Employee’s vesting Years of Service, the Employer will credit an 
Employee with the actual Hours of Service earned during the Vesting Computation Period, unless the Employer 
elects under AA §8-5(d) to determine Hours of Service using the Equivalency Method.  

 
(2) Equivalency Method. Instead of counting actual Hours of Service in applying the Plan’s vesting schedules, the 

Employer may elect under AA §8-5(d) to determine Hours of Service based on the Equivalency Method. Under 
the Equivalency Method, an Employee receives credit for a specified number of Hours of Service based on the 
period worked with the Employer.  

 
(i) Monthly. Under the monthly Equivalency Method, an Employee is credited with 190 Hours of Service 

for each calendar month during which the Employee completes at least one Hour of Service with the 
Employer.  

 
(ii) Daily. Under the daily Equivalency Method, an Employee is credited with 10 Hours of Service for each 

day during which the Employee completes at least one Hour of Service with the Employer.  
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(iii) Weekly. Under the weekly Equivalency Method, an Employee is credited with 45 Hours of Service for 
each week during which the Employee completes at least one Hour of Service with the Employer.  

 
(iv) Semi-monthly. Under the semi-monthly Equivalency Method, an Employee is credited with 95 Hours of 

Service for each semi-monthly period during which the Employee completes at least one Hour of Service 
with the Employer. 

 
(3) Employee need not be employed for entire Vesting Computation Period. If an Employee completes the 

required Hours of Service during a Vesting Computation Period, the Employee will receive credit for a Year of 
Service as of the end of such Vesting Computation Period, even if the Employee is not employed for the entire 
Vesting Computation Period. 

 
(b) Elapsed Time method. Instead of using Hours of Service in applying the Plan’s vesting schedules, the Employer may 

elect under AA §8-5(c) to apply the Elapsed Time method for calculating an Employee’s vesting service with the 
Employer. Under the Elapsed Time method, an Employee receives credit for the aggregate period of time worked for 
the Employer commencing with the Employee's first day of employment (or reemployment, if applicable) and ending 
on the date the Employee begins a Period of Severance which lasts at least 12 consecutive months. In calculating an 
Employee’s aggregate period of service, an Employee receives credit for any Period of Severance that lasts less than 12 
consecutive months. If an Employee’s aggregate period of service includes fractional years, such fractional years are 
expressed in terms of days. 

 
(1) Period of Severance. For purposes of applying the Elapsed Time method, a Period of Severance is any 

continuous period of time during which the Employee is not employed by the Employer. A Period of Severance 
begins on the date the Employee retires, quits or is discharged, or if earlier, the 12-month anniversary of the date 
on which the Employee is first absent from service for a reason other than retirement, quit or discharge. 
 
In the case of an Employee who is absent from work for maternity or paternity reasons, the 12-consecutive 
month period beginning on the first anniversary of the first date of such absence shall not constitute a Period of 
Severance. For purposes of this paragraph, an absence from work for maternity or paternity reasons means an 
absence (i) by reason of the pregnancy of the Employee, (ii) by reason of the birth of a child of the Employee, 
(iii) by reason of the placement of a child with the Employee in connection with the adoption of such child by 
the Employee, or (iv) for purposes of caring for a child of the Employee for a period beginning immediately 
following the birth or placement of such child. 

 
(2) Related Employers. For purposes of applying the Elapsed Time method, service will be credited for 

employment with any Related Employer.  
 

(c) Change in service crediting method. If the service crediting method is changed from an Hours of Service method to 
the Elapsed Time method or from the Elapsed Time method to an Hours of Service method, the amount of service 
credited to an Employee will be determined under subsection (1) or (2) below. For this purpose, a change in service 
crediting method will occur if the Plan is amended to change the service crediting method or if the service crediting 
method is changed as a result of an Employee’s change in employment status. 
 
(1) Change to Elapsed Time method. If the service crediting method is changed from an Hours of Service method 

to the Elapsed Time method, the amount of vesting service credited to an Employee will equal the sum of the 
service under subsections (i) and (ii) below: 

 
(i) The number of Years of Service equal to the number of Years of Service credited under the Hours of 

Service method before the Vesting Computation Period during which the change to the Elapsed Time 
method occurs. 

 
(ii) For the Vesting Computation Period in which the change occurs, the greater of:  

 
(A) the period of service that would be credited under the Elapsed Time method from the first day of 

that Vesting Computation Period through the date of the change, or  
 
(B) the service that would be taken into account under the Hours of Service method for the Vesting 

Computation Period which includes the date of the change.  
 

If the period of service described in subsection (A) is the greater amount, then subsequent periods of service are 
credited under the Elapsed Time method beginning with the date of the change. If the period of service 
described in subsection (B) applies, the Elapsed Time method will be used beginning with the first day of the 
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Vesting Computation Period that would have followed the Vesting Computation Period in which the change to 
the Elapsed Time method occurred. 

 
If the change to the Elapsed Time method occurs as of the first day of a Vesting Computation Period, the use of 
the Elapsed Time method begins as of the date of the change, and the calculation in subsection (B) above 
does not apply. In such case, the Employee’s service is determined under subsection (A) above plus the 
subsequent periods of service determined under the Elapsed Time method, starting with the effective date of the 
change. 

  
(2) Change to Hours of Service method. If the service crediting method is changed from the Elapsed Time method 

to an Hours of Service method, the Employee's Elapsed Time service earned as of the date of the change is 
converted into Years of Service under the Hours of Service method, determined as the sum of subsections (i) 
and (ii), below: 

 
(i) A number of Years of Service is credited that equals the number of 1-year periods of service credited 

under the Elapsed Time method as of the date of the change. 
 
(ii) For the Vesting Computation Period which includes the date of the change, the Employee is credited 

with an equivalent number of Hours of Service, using one of the Equivalency Methods defined in 
Section 7.03(a)(2) above for any fractional year that was credited under the Elapsed Time method as of 
the date of the change.  

 
For the portion of the Vesting Computation Period following the date of the change, actual Hours of 
Service are counted. The Hours of Service credited for the portion of the Vesting Computation Period in 
which the Elapsed Time method was in effect are added to the actual Hours of Service credited for the 
remaining portion of the Vesting Computation Period to determine if the Employee has a Year of Service 
for that Vesting Computation Period. 

 
7.04 Vesting Computation Period. Generally, the Vesting Computation Period is the Plan Year. Alternatively, the Employer may 

elect under AA §8-5(b) to use the 12-month period commencing on the Employee’s date of hire (or reemployment date, if 
applicable) and each subsequent 12-month period commencing on the anniversary of such date or the Employer may elect to 
use any other 12-consecutive month period as the Vesting Computation Period.  

 
7.05 Excluded service. Generally, except as provided under Section 7.07 with respect to service excluded under the Break in 

Service rules, all service with the Employer counts for purposes of applying the Plan’s vesting schedules. However, the 
Employer may elect under AA §8-3 to exclude certain service with the Employer in calculating an Employee’s vesting Years of 
Service.  

 
(a) Service before the Effective Date of the Plan. The Employer may elect under AA §8-3(a) to exclude service earned 

during any period prior to the date the Employer established the Plan or a Predecessor Plan. For this purpose, a 
Predecessor Plan is a plan maintained by the Employer that is terminated within the 5-year period immediately 
preceding or following the establishment of this Plan. A Participant’s service under a Predecessor Plan must be counted 
for purposes of determining the Participant’s vested percentage under this Plan. 

 
(b) Service before a specified age. The Employer may elect under AA §8-3(b) to exclude service before an Employee 

attains a specified age (not to exceed age 18). An Employee will be credited with a Year of Service for the Vesting 
Computation Period during which the Employee attains the required age, provided the Employee satisfies all other 
conditions required for a Year of Service. 

 
7.06 Service with Predecessor Employers. If the Employer maintains the plan of a Predecessor Employer, any service with such 

Predecessor Employer is treated as service with the Employer for purposes of applying the provisions of this Plan. If the 
Employer does not maintain the plan of a Predecessor Employer, service with such Predecessor Employer does not count for 
vesting purposes under this Section 7, unless the Employer specifically designates under AA §4-5 to credit service with such 
Predecessor Employer for vesting. Unless designated otherwise under AA §4-5, if the Employer takes into account service with 
a Predecessor Employer, such service will count for purposes of eligibility under Section 2 (see Section 2.06) vesting under this 
Section 7, and for purposes of the minimum allocation conditions under Section .3.06 

 
7.07 Break in Service Rules. In addition to any service excluded under Section 7.05, the Employer may elect under AA §8-5 to 

disregard an Employee’s vesting service with the Employer under the Break in Service rules set forth in this Section 7.07. 
Governmental Plans are not subject to the Break in Service rules under Title I of ERISA and can modify the Break in 
Service rules of the Plan accordingly. 
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(a) Break in Service. An Employee incurs a Break in Service for any Vesting Computation Period (as defined in Section 
7.04) during which the Employee does not complete more than five hundred (500) Hours of Service with the Employer. 
However, if the Employer elects under AA §8-5(a) to require less than 1,000 Hours of Service to earn a vesting Year of 
Service, a Break in Service will occur for any Vesting Computation Period during which the Employee does not 
complete more than one-half (1/2) of the Hours of Service required to earn a vesting Year of Service. In applying these 
Break in Service rules, Years of Service and Breaks in Service are measured on the same Vesting Computation Period. 

 
(b) One-Year Break in Service rule. Under the One-Year Break in Service rule, if an Employee incurs a one-year Break 

in Service, such Employee will not be credited with any service earned prior to such one-year Break in Service for 
purposes of applying the Plan’s vesting schedules until the Employee has completed a Year of Service after the 
Employee’s return to employment. The Employer must elect to apply the One-Year Break in Service rule under AA §8-
5(f).  

 
If a Participant has service disregarded under the One-Year Break in Service rule, such Participant will have such 
Participant’s service reinstated upon returning to employment as of the first day of the Vesting Computation Period 
during which the Participant completes a Year of Service.  

 
(c) Nonvested Participant Break in Service rule. Under the Nonvested Participant Break in Service rule, if an Employee 

is totally nonvested (i.e., 0% vested) in such Employee’s Account Balance attributable to Employer and Matching 
Contributions, and such Employee incurs five (5) or more consecutive one-year Breaks in Service (or, if greater, a 
consecutive period of Breaks in Service at least equal to the Employee’s aggregate number of Years of Service with the 
Employer), the Plan will disregard all service earned prior to such consecutive Breaks in Service for purposes of 
applying the vesting schedules under the Plan. If the Employer elects the Elapsed Time method of crediting service, an 
Employee will be treated as incurring five consecutive Breaks in Service when such Employee incurs a Period of 
Severance of at least 60 months. 
 
If the Employee continues in employment with the Employer after incurring the requisite Break in Service, such 
Employee will be treated as a new Employee for purposes of determining vesting under the Plan. For this purpose, a 
Participant who has made Salary Deferrals under the Plan will be treated as having a vested interest in the Plan. Thus, 
the Nonvested Participant Break in Service rule may not be used with respect to any contributions under the Plan (even 
if such Participant is totally nonvested in such Participant’s Account Balance attributable to Employer and Matching 
Contributions) for a Participant who has made Salary Deferrals under the Plan. The Employer must elect to apply the 
Nonvested Participant Break in Service rule under AA §8-5(e). Unless elected otherwise under AA §8-5, the Nonvested 
Participant Break in Service rule applies only with respect to an Employee who has had a Severance from Employment. 
In determining an Employee’s aggregate Years of Service for purposes of applying the Nonvested Participant Break in 
Service rule, any Years of Service otherwise disregarded under a previous application of this rule are not counted. 

 
(d) Five-Year Forfeiture Break in Service. A Participant’s vesting service also may be disregarded if the Participant 

incurs a Five-Year Forfeiture Break in Service, as described in Section 7.09(b) below. 
 

7.08 Special Vesting Rule - In-Service Distribution When Account Balance is Less than 100% Vested. If amounts are 
distributed from a Participant’s Employer Contribution Account or Matching Contribution Account at a time when the 
Participant’s vested percentage in such amounts is less than 100% and the Participant may increase the vested percentage in the 
Account Balance: 

 
(a) A separate accounting will be maintained for the Participant’s interest in the Plan as of the time of the distribution, and 
 
(b) At any relevant time, the Participant’s vested portion of the separate accounting will be equal to an amount ("X") 

determined by the formula: 
 

X = P (AB + D) - D 
 

Where: 
 

P is the vested percentage at the relevant time; 
 

AB is the Account Balance at the relevant time; and 
 

D is the amount of the distribution. 
 
7.09 Forfeiture of Benefits. A Participant will forfeit the nonvested portion of such Participant’s Employer Contribution and/or 

Matching Contribution Account upon the occurrence of any of the events described below. The Plan Administrator has the 
responsibility to determine the amount of a Participant’s forfeiture. Until an amount is forfeited pursuant to this Section, a 
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Participant’s entire Account must remain in the Plan and continue to share in gains and losses. A Participant will not forfeit any 
of such Participant’s nonvested Account until the occurrence of one of the following events.  

 
(a) Cash-Out Distribution. Following Severance from Employment, a Participant may receive a total distribution of such 

Participant’s vested benefit under the Plan (a Cash-Out Distribution) as provided in Section 8. If a Participant receives 
a Cash-Out Distribution upon Severance from Employment, the Participant’s nonvested benefit under the Plan will be 
forfeited in accordance with subsection (1) below. If at the time of Severance from Employment, a Participant is totally 
nonvested in such Participant’s entire Account Balance, the Participant will be deemed to receive a total Cash-Out 
Distribution of such Participant’s entire vested Account Balance (i.e., a deemed Cash-Out Distribution of zero dollars) 
as of the date of Severance from Employment, subject to the forfeiture provisions under subsection (1) below. 

 
A Cash-Out Distribution does not occur until such time as the Participant receives a distribution of such Participant’s 
entire vested Account Balance, including amounts attributable to Salary Deferrals. If a Participant receives a 
distribution of less than the entire vested portion of such Participant’s Account Balance (including any additional 
amounts to be allocated under subsection (1)(ii) below), the Participant will not be treated as receiving a Cash-Out 
Distribution until such time as the Participant receives a distribution of the remainder of the vested portion of such 
Participant’s Account Balance. 
 
(1) Timing of forfeiture. Unless elected otherwise under AA §8-7(b), if a Participant receives a Cash-Out 

Distribution of such Participant’s vested Account Balance, the Participant will immediately forfeit the nonvested 
portion of such Account Balance, as of the date of the distribution or deemed distribution (as determined under 
subsection (i) or (ii) below, whichever applies). (See Section 7.11 below for a discussion of the treatment of 
forfeitures under the Plan.) 

 
(i) No further allocations. For purposes of applying the Cash-Out Distribution rules, a Participant who has 

a Severance from Employment and who receives a total distribution of such Participant’s vested Account 
Balance will be treated as receiving the Cash-Out Distribution as of the date the Participant receives such 
distribution (or in the case of a deemed Cash-Out Distribution as of the date the Participant has a 
Severance from Employment), provided the Participant is not entitled to any further allocations under the 
Plan for the Plan Year in which the Participant has a Severance from Employment. The Participant will 
forfeit such Participant’s nonvested benefit as of the date the Participant receives the Cash-Out 
Distribution, in accordance with the provisions under Section 7.11. 

 
(ii) Additional allocations. For purposes of applying the Cash-Out Distribution rules, if upon Severance 

from Employment, a Participant is entitled to an additional allocation for the Plan Year in which the 
Participant has a Severance from Employment, such Participant will not be deemed to receive a Cash-
Out Distribution until such time as the Participant receives a distribution of such Participant’s entire 
vested Account Balance, including any amounts that are still to be allocated under the Plan. Thus, a 
Participant who has a Severance from Employment and who is entitled to an additional allocation (e.g., 
an additional Employer Contribution) for the Plan Year of Severance from Employment will not be 
deemed to have a total Cash-Out Distribution until the Participant receives a distribution of such 
additional amounts. In the case of a deemed Cash-Out Distribution, if the Participant is entitled to an 
additional allocation under the Plan for the Plan Year in which the Participant has a Severance from 
Employment, the deemed Cash-Out Distribution is deemed to occur on the first day of the Plan Year 
following the Plan Year in which the Severance from Employment occurs, provided the Participant is 
still totally nonvested in such Participant’s Account Balance. 

 
(iii) Modification of Cash-Out Distribution rules. The Employer may elect under AA §8-7(a) to modify 

the Cash-Out Distribution provision under subsection (a) above to provide that the Cash-Out Distribution 
and related forfeiture occur immediately upon distribution (or deemed distribution) of the vested 
Account Balance of a Participant who has had a Severance from Employment, without regard to whether 
the Participant is entitled to an additional allocation under the Plan. 

 
(iv) Forfeiture upon Break in Service. In any event, the Plan may forfeit the nonvested portion of a 

Participant’s Employer Contribution and/or Matching Contribution Account if the Participant incurs a 
five-year Break in Service. Alternatively, if elected under AA §8-7(b), the Plan may forfeit the 
nonvested portion of a Participant’s Employer Contribution and/or Matching Contribution Account 
immediately upon Severance from Employment. 
 

(2) Repayment of Cash-Out Distribution. If a Participant receives a Cash-Out Distribution that results in a 
forfeiture under subsection (a) above, and the Participant resumes employment covered under the Plan, such 
Participant may repay to the Plan the amount received as a Cash-Out Distribution. For this purpose, to be 
entitled to a restoration of benefits (as described below), the Participant must repay the entire amount of the 
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Cash-Out Distribution, including any amounts attributable to Salary Deferrals. A Participant will only be 
permitted to repay such Participant’s Cash-Out Distribution if such repayment is made before the earlier of: 

 
(i) five (5) years after the first date on which the Participant is subsequently re-employed by the Employer, 

or 
 
(ii) the date the Participant incurs a Five-Year Forfeiture Break in Service (as defined in subsection (b) 

below). 
 

If a Participant receives a deemed Cash-Out Distribution, and the Participant resumes employment covered 
under this Plan before the date the Participant incurs a Five-Year Forfeiture Break in Service, the Participant is 
deemed to repay the Cash-Out Distribution immediately upon such Participant’s reemployment.  

 
(3) Restoration of forfeited benefit. If a rehired Participant repays a Cash-Out Distribution in accordance with 

subsection (2) above, any amounts that were forfeited on account of such Cash-Out Distribution (unadjusted for 
any interest that might have accrued on such amounts after the distribution date) will be restored to the Plan no 
later than the end of the Plan Year following the Plan Year in which the Participant repays the Cash-Out 
Distribution (or is deemed to repay the Cash-Out Distribution under subsection (2) above). No amount will be 
restored under the Plan, however, until such time as the Participant repays the entire amount of the Cash-Out 
Distribution. (However, see subsection (d) below for a discussion of special rules that apply if a Participant’s 
Cash-Out Distribution includes a distribution of Salary Deferrals.) In no event will a Participant be entitled to a 
restoration under this subsection (3) if the Participant returns to employment after incurring a Five-Year 
Forfeiture Break in Service (as defined in subsection (b) below). 

 
(4) Sources of restoration. If a Participant’s forfeited benefit is required to be restored under subsection (3), the 

restoration of such forfeited benefits will occur from the following sources. If the following sources are not 
sufficient to completely restore the Participant’s benefit, the Employer must make an additional contribution to 
the Plan. 

 
(i) Any unallocated forfeitures for the Plan Year of the restoration. 
 
(ii) Any unallocated earnings for the Plan Year of the restoration. 
 
(iii) Any portion of a discretionary Employer Contribution to the extent such contribution has not been 

allocated to Participants’ Accounts for the Plan Year of the restoration. 
 
(b) Five-Year Forfeiture Break in Service. If a Participant has five (5) consecutive one-year Breaks in Service (a “Five-

Year Forfeiture Break in Service”), all Years of Service after such Breaks in Service will be disregarded for the purpose 
of vesting in the portion of the Participant’s Employer Contribution Account and/or Matching Contribution Account 
that accrued before such Breaks in Service. A Participant who incurs a Five-Year Forfeiture Break in Service will 
forfeit the nonvested portion of such Participant’s Employer Contribution and/or Matching Contribution Account as of 
the end of the Vesting Computation Period in which the Participant incurs the fifth consecutive Break in Service. 
Except as provided under Section 7.07, a Participant who is rehired after incurring a Five-Year Forfeiture Break in 
Service will be credited with both pre-break and post-break service for purposes of determining such Participant’s 
vested percentage in amounts that accrue under the Plan after the Five-Year Forfeiture Break in Service.  

 
(c) Missing Participant, Beneficiary or Alternate Payee. If the Plan is able to make a distribution to a Participant, 

Beneficiary or Alternate Payee without consent (as permitted under Section 8.03) and such Participant, Beneficiary or 
Alternate Payee cannot be located within a reasonable period following a reasonable diligent search, the Plan 
Administrator may forfeit the missing Participant’s or Beneficiary’s Account, as provided in subsection (2) below. 
(Alternatively, as allowed under state and federal law, the Plan Administrator may escheat such Accounts to the 
applicable state unclaimed property fund.) An Employer will be deemed to have performed a reasonable diligent search 
if it performs the actions described in subsection (1) below. However, the Plan Administrator will be deemed to have 
waited a reasonable period following a reasonable diligent search if the Plan Administrator waits at least 6 months 
following the completion of the actions described in subsection (1) below. For purposes of applying this subsection (c), 
a Participant, Beneficiary or Alternate Payee is considered missing only if the Plan may make a distribution to such 
Participant, Beneficiary or Alternate Payee without consent. (See Section 8.05 for the availability of Automatic 
Rollover rules that permit the Plan Administrator to automatically rollover a Participant’s Involuntary Cash-Out 
Distribution to an IRA upon the Participant’s failure to consent to a distribution, without the need to locate the 
Participant.) 

 
(1) Reasonable diligent search. The Plan Administrator will be deemed to have performed a reasonable diligent 

search if it performs the following actions: 
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(i) Send a certified letter to the Participant’s or Beneficiary’s last known address. 
 
(ii) Check related plan records of the Employer (e.g., health plan records) to determine if a more current 

address exists for the Participant, Beneficiary or Alternate Payee. 
 
(iii) If the Participant cannot be located, the Plan Administrator may attempt to identify and contact any 

individual that the Participant has designated as a Beneficiary under the Plan for updated information 
concerning the location of the missing Participant. 

 
(iv) In addition to the search methods discussed above, the Plan Administrator may use other search methods, 

including the use of Internet search tools, commercial locator services, and credit reporting agencies to 
locate the missing Participant.  

 
(2) Forfeiture of Account of missing Participant, Beneficiary or Alternate Payee. If a Participant, Beneficiary 

or Alternate Payee is deemed to be missing (as described in subsection (c) above), the Plan Administrator may 
forfeit the distributable amount attributable to such missing Participant, Beneficiary or Alternate Payee, as 
permitted under applicable laws and regulations and subject to the terms of the applicable Investment 
Arrangement. If, after an amount is forfeited under this subsection (2), the missing Participant, Beneficiary or 
Alternate Payee is located, the Plan will restore the forfeited amount (unadjusted for gains or losses) to such 
Participant, Beneficiary or Alternate Payee within a reasonable time. However, if a missing Participant, 
Beneficiary or Alternate Payee has not been located by the time the Plan terminates, the forfeiture of such 
Participant’s, Beneficiary’s or Alternate Payee’s distributable amount will be irrevocable. 

 
(3) Expenses attributable to search for missing Participant. Reasonable expenses attendant to locating a missing 

Participant may be charged to such Participant’s Account, provided that the amount of such expenses is 
reasonable. The Plan Administrator may take into account the size of a Participant’s Account in relation to the 
cost of the search when deciding how extensive a search is required before declaring such Participant as missing 
under subsection (c).  

 
(d) Excess Deferrals. If a Participant receives a distribution of Excess Deferrals, the portion of such Participant’s Matching 

Contribution Account (whether vested or not) which is attributable to such distributed amounts shall be forfeited. A 
forfeiture of Matching Contributions under this subsection (d) occurs in the Plan Year in which the Participant receives 
the distribution of Excess Deferrals.  

 
7.11 Allocation of Forfeitures. The Employer may elect in AA §8-6 how it wishes to allocate forfeitures under the Plan. Forfeitures 

may be allocated in the Plan Year in which the forfeitures occur or in the Plan Year following the Plan Year in which the 
forfeitures occur. In applying the forfeiture provisions under the Plan, if there are any unused forfeitures as of the end of the 
Plan Year designated in AA §8-6, as applicable, any remaining forfeiture will be used (as designated in AA §8-6) in the 
immediately following Plan Year. 

 
(a) Reallocation as additional contributions. The Employer may elect in AA §8-6 to reallocate forfeitures as additional 

contributions under the Plan. If the Employer elects to reallocate forfeitures as additional contributions, the Employer 
may elect, in its discretion, to allocate such amounts as additional Employer Contributions and/or additional Matching 
Contributions. Forfeitures allocated under this subsection (a) will be allocated in the same manner as selected under AA 
§6-3 or AA §6B-2 with respect to the contribution type being allocated. If no allocation method is selected for a 
particular contribution type, forfeitures will be reallocated as a pro rata allocation (as described in AA §6-3(a)) if such 
amount is reallocated as an additional Employer Contribution or as a discretionary Matching Contribution (as described 
in AA §6B-2(a)) if such amount is reallocated as an additional Matching Contribution. In applying the provisions of this 
subsection (a), no allocation of forfeitures will be made to any Participant with respect to forfeitures that arise out of 
such Participant’s own Account.  

 
(b) Reduction of contributions. The Employer may elect in AA §8-6 to use forfeitures to reduce Employer Contributions 

and/or Matching Contributions under the Plan. If the Employer elects to use forfeitures to reduce contributions, the 
Employer may, in its discretion, use such forfeitures to reduce Employer Contributions, Matching Contributions, or 
both. The Employer may adjust its contribution deposits in any manner, provided the total Employer Contributions 
made for the Plan Year properly take into account the forfeitures that are to be used to reduce such contributions for 
that Plan Year. If contributions are allocated over multiple allocation periods, the Employer may reduce its contribution 
for any allocation periods within the Plan Year in which the forfeitures are to be allocated so that the total amount 
allocated for the Plan Year is proper. If the Employer elects to use forfeitures to reduce contributions and there are 
forfeitures remaining after all required contributions have been reduced to zero, then Employer may elect to reallocate 
any remaining forfeitures as additional contributions, pursuant to subsection (a). 
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(c) Payment of Plan expenses. The Employer may elect under AA §8-6 to first use forfeitures to pay Plan expenses for the 
Plan Year in which the forfeitures would otherwise be applied. If any forfeitures remain after the payment of Plan 
expenses under this subsection, the remaining forfeitures will be allocated as selected under AA §8-6. 

 
(d) Forfeiture rules for other contribution types.  

 
(1) Prior Employer and/or Matching Contributions. If the Plan maintains Employer Contribution and/or 

Matching Contribution Accounts, but the Plan no longer provides for such contributions, such amounts will 
continue to vest under the vesting schedule applicable to such contributions under the prior Plan or under any 
vesting schedule designated under Appendix A of the Adoption Agreement. If there are any forfeitures related to 
such prior contributions, such amounts may be reallocated as an additional Employer Contribution or as an 
additional Matching Contribution in accordance with the provisions of subsection (a), to the extent such 
contributions are authorized under the Plan, or may be used to reduce any Employer Contribution or Matching 
Contribution, consistent with the provisions of subsection (b) above. If the Plan does not provide for either 
Employer Contributions or Matching Contributions, the Employer may reallocate forfeitures of prior 
contributions as an Employer Contribution (using the pro rata allocation formula) or as a discretionary Matching 
Contribution. Alternatively, the Employer may use such forfeitures to pay Plan expenses as authorized under 
subsection (c). The Employer may elect to use such forfeitures in the Plan Year the forfeiture occurs or in the 
following Plan Year. 

 
(2) Other contributions. If a Participant has any other amounts under the Plan which are treated as forfeited (e.g., a 

forfeiture for a missing Participant under Section 7.10(c) of the Plan), such amounts may be forfeited in 
accordance with the provisions under subsection (1) above. 
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SECTION 8 
PLAN DISTRIBUTIONS 

  
Subject to the terms of any Investment Arrangement associated with the Plan, a Participant may receive a distribution of such 
Participant’s vested Account Balance at the time and in the manner provided under this Section 8. A Participant must begin receiving 
required minimum distributions under the Plan (in accordance with the provisions of Section  8.10). 
 
8.01 Available Forms of Distribution. Subject to the terms governing the applicable Investment Arrangement, the Employer may 

elect under AA §9-1 the forms of distribution that are available to a Participant,, Beneficiary or Alternate Payee under the Plan. 
Different distribution options may apply depending on whether a distribution is made upon Severance from Employment, 
death, disability or as an in-service withdrawal. Available distribution options under AA §9-1 may include a lump sum of all or 
a portion of the Participant’s vested Account Balance, installments, annuity payments, or any other form designated in AA §9-
1. Any distribution options selected under the Plan must comply with the required minimum distribution rules under Section 
8.10. 

 
If the Plan provides for installment payments as an optional form of distribution, such payments may be made in monthly, 
quarterly, semi-annual, or annual payments over a period not exceeding the life expectancy of the Participant and such 
Participant’s designated Beneficiary. The Plan Administrator may permit a Participant, Beneficiary or Alternate Payee to 
accelerate the payment of all, or any portion, of an installment distribution. If the Plan provides for annuity payments, the Plan 
must purchase an annuity that provides for payments over a period that does not extend beyond either the life of the Participant 
(or the lives of the Participant and his/her designated Beneficiary) or the life expectancy of the Participant (or the life 
expectancy of the Participant and his/her designated Beneficiary). (The availability of installments and or annuity payments 
may be restricted under AA §9-1(c).) 
 
To the extent that there are Annuity Contracts under the Plan, the records of which are kept by a Vendor other than the Pre-
Approved Plan Provider, and to the extent such Annuity Contracts contain provisions not otherwise expressly written in the 
Plan, those provisions are incorporated as part of the Plan, but solely with respect to Account Balances allocated to those 
Annuity Contracts. 
 

8.02 Amount Eligible for Distribution. For purposes of determining the amount a Participant may receive as a distribution from 
the Plan, a Participant’s vested Account Balance is determined as of the Valuation Date which immediately precedes the date 
the Participant receives such Participant’s distribution from the Plan. For this purpose, the Participant’s Account Balance must 
be increased for any contributions allocated to the Participant’s Account since the most recent Valuation Date and must be 
reduced for any distributions the Participant received from the Plan since the most recent Valuation Date. A Participant does 
not share in any allocation of gains or losses attributable to the period between the Valuation Date and the date of the 
distribution under the Plan, unless the Plan Administrator establishes an alternative policy. 

 
(a) Individual or Participant-Directed Accounts. In the case of a Participant-directed Account, an individual Custodial 

Account or individual Annuity Contract, the determination of the value of the Participant’s Account for distribution 
purposes is subject to the funding and valuation procedures applicable to such directed Account, individual Custodial 
Account or individual Annuity Contract. 

 
(b) Permissible distribution events. In no event may Participants receive distributions under the Plan until the conditions 

set forth below are satisfied. The Employer and the terms of the applicable Investment Arrangement may further 
restrict the distribution conditions under the Adoption Agreement.  

 
(1) Salary Deferral Account. A Participant may not receive a distribution of any amounts held under a Salary 

Deferral Account unless the Participant satisfies one of the following conditions: 
 

(i) The Participant has a Severance from Employment with the Employer. 
 
(ii) The Participant has attained age 59 ½. 
 
(iii) The Participant dies or becomes Disabled. 
 
(iv) The Participant qualifies for a Hardship distribution a Qualified Reservist Distribution or a Qualified 

Birth or Adoption Distribution.  
 

(2) Custodial Account. A Participant may not receive a distribution of any amounts attributable to Matching 
Contributions or Employer Contributions held under a Custodial Account unless the Participant satisfies one of 
the following conditions: 

 
(i) The Participant has a Severance from Employment with the Employer. 
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(ii) The Participant has attained age 59 ½. 
 
(iii) The Participant dies or becomes Disabled. 
 
(iv) The Participant qualifies for a Qualified Reservist Distribution or a Qualified Birth or Adoption 

Distribution. 
 

(3) Annuity Contract. A Participant may not receive a distribution of any amounts attributable to Matching 
Contributions or Employer Contributions held under an Annuity Contract unless the Participant satisfies one of 
the following conditions: 

 
(i) The Participant has a Severance from Employment with the Employer. 
 
(ii) The Participant qualifies for a distribution due to the occurrence of some event, such as after affixed 

number of years or the attainment of a stated age, as specified under the Adoption Agreement. 
 
(iii) The Participant dies or becomes Disabled. 
 
(iv) The Participant qualifies for a Hardship distribution, a Qualified Reservist Distribution or a Qualified 

Birth or Adoption Distribution.  
.  

(4) Special rule regarding deemed Severance from Employment for military service. For purposes of Plan 
distributions, The Employer may elect under the Adoption Agreement to treat a Participant as having a deemed 
Severance from Employment during any period the Participant is performing service in the uniformed services 
described in Code §3401(h)(2)(A). A Participant who elects to receive a distribution pursuant to the preceding 
sentence may not make an Elective Deferral or an After-Tax Employee Contribution during the 6-month period 
beginning on the date of the distribution. 

 
8.03 Participant Consent. Unless required by the Investment Arrangement, State or local law, or designated in AA §9, Participant 

consent to a distribution is not required for the Plan to make a distribution. 
 

8.04 Direct Rollovers. Notwithstanding any provision in the Plan to the contrary, a Participant may elect, at the time and the 
manner prescribed by the Plan Administrator, to have all or any portion of an Eligible Rollover Distribution paid directly to an 
Eligible Retirement Plan in a Direct Rollover. If an Eligible Rollover Distribution is less than $500, the Participant may not 
elect a Direct Rollover of only a portion of such distribution (i.e., a Participant must elect a complete Direct Rollover if the 
Eligible Rollover Distribution is less than $500). For purposes of this Section 8.04, a Participant includes a Participant or 
former Participant. In addition, this Section applies to any distribution from the Plan made to a Participant’s surviving Spouse 
or to a Participant’s Spouse or former Spouse who is the Alternate Payee under a QDRO. 

 
(a) Definitions. 
 

(1) Eligible Rollover Distribution. An Eligible Rollover Distribution is any distribution of all or any portion of a 
Participant’s Account Balance, except an Eligible Rollover Distribution does not include: 
 
(i) any distribution that is one of a series of substantially equal periodic payments (not less frequently than 

annually) made for the life (or life expectancy) of the Participant or the joint lives (or joint life 
expectancies) of the Participant and the Participant’s Beneficiary, or for a specified period of ten years or 
more; 

 
(ii) any distribution to the extent such distribution is a required minimum distribution under Code 

§401(a)(9), as described under Section 8.10; 
 
(iii) any Hardship distribution, as described in Section 8.08(e);  
 
(iv) any distribution if it is reasonably expected (at the time of the distribution) that the total amount the 

Participant will receive as a distribution during the calendar year will total less than $200; or 
 
(v) a distribution made to satisfy the requirements of Code §415 or a distribution to correct Excess Deferrals 

or Excess Aggregate Contributions. 
 
(2) Eligible Retirement Plan. For purposes of applying the Direct Rollover provisions under this Section 8.04, an 

Eligible Retirement Plan is: 
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(i) a qualified plan described in Code §401(a); 
 
(ii) an individual retirement account described in Code §408(a); 
 
(iii) an individual retirement annuity described in Code §408(b); 
 
(iv) an annuity plan described in Code §403(a);  
 
(v) effective for rollover distributions occurring after December 18, 2015, a simple retirement account to the 

extent rollovers are allowed under Code §408(p)(1)(B); 
 
(vi) a Code §403(b) plan; or 
 
(vii) an eligible plan under Code §457(b) which is maintained by a state, political subdivision of a state, or 

any agency or instrumentality of a state or political subdivision of a state and which agrees to separately 
account for amounts transferred into such plan from this Plan. 

 
The definition of Eligible Retirement Plan also applies in the case of a distribution to a surviving Spouse, or to a 
Spouse or former Spouse who is the Alternate Payee under a QDRO. 
 
To the extent any portion of an Eligible Rollover Distribution is attributable to Roth Deferrals, an Eligible 
Retirement Plan with respect to such portion of the distribution shall include only another designated Roth 
account of the Participant or a Roth IRA. To the extent any portion of an Eligible Rollover Distribution is 
attributable to After-Tax Employee Contributions, an Eligible Retirement Plan with respect to such portion of 
the distribution shall include only an individual retirement account or annuity described in Code §408(a) or (b) 
or a qualified defined contribution plan described in Code §401(a) or §403(a) that agrees to separately account 
for amounts so transferred, including separately accounting for the portion of such distribution which is 
includible in gross income and the portion of such distribution which is not includible in gross income. 

 
(3) Direct Rollover. A Direct Rollover is a payment made directly from the Plan to the Eligible Retirement Plan 

specified by the Participant. The Plan Administrator may develop reasonable procedures for accommodating 
Direct Rollover requests. 

 
(b) Direct Rollover notice. A Participant entitled to an Eligible Rollover Distribution must receive a written explanation of 

such Participant’s right to a Direct Rollover, the tax consequences of not making a Direct Rollover, and, if applicable, 
any available special income tax elections. The notice must be provided within 30 – 180 days prior to the Participant’s 
Annuity Starting Date, in the same manner as described in Section 8.04(c). The Direct Rollover notice must be provided 
to all Participants, unless the total amount the Participant will receive as a distribution during the calendar year is 
expected to be less than $200. 
 
If a Participant has a Severance from Employment and is eligible for a distribution which is not subject to Participant 
consent, and the Participant does not respond to the Direct Rollover notice indicating whether a Direct Rollover is 
desired and the name of the Eligible Retirement Plan to which the Direct Rollover is to be made, the Plan Administrator 
may distribute the Participant’s entire vested Account Balance in the form of an Automatic Rollover (pursuant to 
Section 8.05). The same rule applies to another recipient who does not respond to a Direct Rollover notice. (However, 
see Section 8.05(b) for special rules that apply to Involuntary Cash-Out Distributions below $1,000.) If a distribution 
would qualify for Automatic Rollover, the Direct Rollover notice must describe the procedures for making an 
Automatic Rollover, including the name, address, and telephone number of the IRA trustee and information regarding 
IRA maintenance and withdrawal fees and how the IRA funds will be invested. The Direct Rollover notice also must 
describe the timing of the Automatic Rollover and the recipient’s ability to affirmatively opt out of the Automatic 
Rollover.  

 
(c) Direct Rollover by non-Spouse beneficiary. Effective for Plan Years beginning after December 31, 2009, the Plan 

must permit a non-Spouse beneficiary (as defined in Code §401(a)(9)(E)) to make a direct rollover of an eligible 
rollover distribution to an individual retirement account under Code §408(a) or an individual retirement annuity under 
Code §408(b) that is established on behalf of the designated beneficiary and that will be treated as an inherited IRA 
pursuant to the provisions of Code §402(c)(11). A non-Spouse rollover made after December 31, 2009 will be subject 
to the direct rollover requirements under Code §401(a)(31), the rollover notice requirements under Code §402(f) or the 
mandatory withholding requirements under Code §3405(c).  

 
(d) Direct Rollover of non-taxable amounts. Notwithstanding any other provision of the Plan, effective for taxable years 

beginning on or after January 1, 2007, an Eligible Rollover Distribution may include the portion of any distribution that 
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is not includible in gross income. For this purpose, an Eligible Retirement Plan includes a Defined Contribution or 
Defined Benefit Plan qualified under Code §401(a) and a tax-sheltered annuity plan under Code §403(b), provided the 
rollover is accomplished through a direct rollover and the recipient Eligible Retirement Plan separately accounts for 
any amounts attributable to the rollover of any nontaxable distribution and earnings thereon. 

 
(e) Rollovers to Roth IRA. For distributions occurring on or after January 1, 2008, a Participant, Beneficiary or Alternate 

Payee (including a non-spousal beneficiary to the extent permitted under subsection (c) above), may rollover an 
Eligible Rollover Distribution (as defined in subsection (a)(1)) to a Roth IRA, provided the Participant (or beneficiary) 
satisfies the requirements for making a Roth contribution under Code §408A(c)(3)(B). Any amounts rolled over to a 
Roth IRA will be included in gross income to the extent such amounts would have been included in gross income if not 
rolled over (as required under Code §408A(d)(3)(A)). For purposes of this subsection (e), the Plan Administrator is not 
responsible for assuring the Participant (or beneficiary) is eligible to make a rollover to a Roth IRA. 

 
8.05 Automatic Rollover. The Automatic Rollover rules in this Section 8.05 are effective for all Involuntary Cash-Out 

Distributions (as defined in subsection (b)) made on or after March 28, 2005.  
 

(a) Automatic Rollover requirements. If a Participant is entitled to an Involuntary Cash-Out Distribution (as defined in 
subsection (b)), and the Participant does not elect to receive a distribution of such amount (either as a Direct Rollover 
to an Eligible Retirement Plan or as a direct distribution to the Participant), then the Plan Administrator may pay the 
distribution in a Direct Rollover to an individual retirement plan (IRA) designated by the Plan Administrator. (The 
Automatic Rollover provisions under this subsection (a) apply to any Involuntary Cash-Out Distribution for which the 
Participant fails to consent to a distribution, without regard to whether the Participant can be located. See Section 
7.09(c) for alternatives if the Participant cannot be located after a reasonable diligent search.) 

 
(b) Involuntary Cash-Out Distribution. An Involuntary Cash-Out Distribution is any distribution that is made from the 

Plan without the Participant’s consent. Unless elected otherwise under the AA, an Involuntary Cash-Out Distribution, 
for purposes of applying the Automatic Rollover requirements under this Section 8.05, does not include any amounts 
equal to or less than $1,000. For purposes of applying the Automatic Rollover provisions of this Section 8.06, including 
the $1,000 threshold, a Participant’s Roth Deferral Account and the Participant’s other Accounts are treated as held 
under separate plans. (See Section 8.03 for the Participant consent requirements with respect to distributions under the 
Plan.) 

 
8.06 Distribution Upon Severance from Employment. Subject to the required minimum distribution provisions under Section 

8.10 and the terms governing the applicable Investment Arrangement, a Participant who has a Severance from Employment for 
any reason (other than death) is entitled to receive a distribution of such Participant’s vested Account Balance in accordance 
with this Section 8.06. (See Section 8.07 for the applicable rules when a Participant dies before distribution of such 
Participant’s vested Account Balance is completed.) 

 
(a) Account Balance not exceeding $5,000. If a Participant’s vested Account Balance does not exceed $5,000 (or other 

Cash-Out threshold designated under AA §9) at the time of distribution, the only distribution option available under the 
Plan is a lump sum option. The Participant will be eligible to receive a distribution of such Participant’s vested Account 
Balance as of the date selected in AA §9. The Employer may elect in AA §9 to require a Participant to consent to a 
distribution where such Participant’s vested Account Balance does not exceed $5,000. However, this will not change 
the distribution options described in this subsection (a), unless the Employer specifically modifies such options under 
AA §9. In any event, the Participant’s consent must be obtained before any distribution regardless of the amount, if 
such participant is the sole owner of the investment vehicle under the Plan. 

 
(b) Account Balance exceeding $5,000. If a Participant’s vested Account Balance exceeds $5,000 (or other Cash-Out 

threshold designated under AA §9) at the time of distribution, the Participant may elect to receive a distribution of such 
Participant’s vested Account Balance in any form permitted under AA §9. The Participant will be eligible to receive a 
distribution of such Participant’s vested Account Balance as of the date selected in AA §9.  

 
8.07 Distribution Upon Death. Except as otherwise required under State law and subject to the required minimum distribution 

rules in Section 8.10 and the terms governing the applicable Investment Arrangement, a Participant’s vested Account Balance 
will be distributed to the Participant’s Beneficiary(ies) in accordance with this Section 8.07. (See subsection (c) for rules 
regarding the determination of Beneficiaries upon the death of the Participant.) The form of benefit payable with respect to a 
deceased Participant will depend on whether the Participant dies before or after distribution of such Participant’s Account 
Balance has commenced. A Beneficiary may make a valid disclaimer of the benefits such Beneficiary is entitled to under the 
Plan.  

 
(a) Death after commencement of benefits. If a Participant begins receiving a distribution of such Participant’s benefits 

under the Plan, and subsequently dies prior to receiving the full value of such Participant’s vested Account Balance, the 
remaining benefit will continue to be paid to the Participant’s Beneficiary(ies) in accordance with the form of payment 
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that has already commenced. If a Participant commences distribution prior to death only with respect to a portion of 
such Participant’s Account Balance, then the rules in subsection (b) apply to the rest of the Account Balance. 

 
(b) Death before commencement of benefits. If a Participant dies before commencing distribution of such Participant’s 

benefits under the Plan, the form and timing of any death benefits will depend on whether the value of the death benefit 
exceeds $5,000 (or other threshold designated under AA §9). In no event will any death benefit be paid in a manner 
that is inconsistent with the required minimum distribution rules under Section 8.10. The Beneficiary of any pre-
retirement death benefit described in this subsection (b) may postpone the commencement of the death benefit to a date 
that is not later than the latest commencement date permitted under Section 8.10, unless such election is prohibited in 
AA §9-1. 
 

(c) Determining a Participant’s Beneficiary. Subject to the terms governing the applicable Investment Arrangement, the 
determination of a Participant’s Beneficiary(ies) to receive any death benefits under the Plan will be based on the 
Participant’s Beneficiary designation under the Plan. If a Participant does not designate a Beneficiary to receive the 
death benefits under the Plan, distribution will be made to the default Beneficiaries, as set forth in subsection (3) below. 
(unless otherwise provided in a QDRO). Except as elected in AA §9 or as may be otherwise applicable under State law, 
a Spouse’s consent to the Participant’s Beneficiary designation is not required. However, if spousal consent is elected 
under AA §9, any designation of a Beneficiary other than the Participant’s Spouse, must satisfy the consent 
requirements under subsection (1) and (2) below. Spousal consent must be in the form of a spousal election as 
described in Section 9. 

 
(1) Post-retirement death benefit. If a Participant dies after commencing distribution of benefits under the Plan 

(but prior to receiving a distribution of such Participant’s entire vested Account Balance under the Plan), the 
Beneficiary of any post-retirement death benefit is the Participant’s surviving Spouse, unless (i) there is no 
surviving Spouse, (ii) the surviving Spouse has consented to the designation of an alternate Beneficiary(ies), or 
(iii) the surviving Spouse makes a valid disclaimer of the death benefit. 

 
(2) Pre-retirement death benefit. If a Participant dies before commencing distribution of such Participant’s 

benefits under the Plan, the determination of the Participant’s Beneficiary will be determined as follows: 

The surviving Spouse (determined at the time of the Participant’s death) will be treated as the sole Beneficiary, 
regardless of any contrary Beneficiary designation, unless there is no surviving Spouse, or the Spouse has 
consented to the Beneficiary designation or makes a valid disclaimer. (See Section 9.03 for rules regarding the 
determination of a Participant’s marital status.) 

 
(3) Default beneficiaries. Subject to the terms governing the applicable Investment Arrangement and to the extent 

a Beneficiary has not been named by the Participant and is not designated under the terms of this Plan to receive 
all or any portion of the deceased Participant’s death benefit, such amount shall be distributed to the 
Participant’s surviving Spouse (if the Participant was married at the time of death). If the Participant does not 
have a surviving Spouse at the time of death, distribution will be made to the Participant’s surviving children 
(including legally adopted children but not step-children), in equal shares. If the Participant has no surviving 
children, distribution will be made to the Participant’s estate. The Employer may modify the default beneficiary 
rules described in this subparagraph under AA §9-5(a). 
 

(4) Identification of Beneficiaries. The Plan Administrator may request proof of the Participant’s death and may 
require the Beneficiary to provide evidence of such Beneficiary’s right to receive a distribution from the Plan in 
any form or manner the Plan Administrator may deem appropriate. The Plan Administrator’s determination of 
the Participant’s death and of the right of a Beneficiary to receive payment under the Plan shall be conclusive. If 
a distribution is to be made to a minor or incompetent Beneficiary, payments may be made to the person’s legal 
guardian, conservator recognized under state law, or custodian in accordance with the Uniform Gifts to Minors 
Act or similar law as permitted under the laws of the state where the Beneficiary resides. The Plan Administrator 
will not be liable for any payments made in accordance with this subsection (4) and will not be required to make 
any inquiries with respect to the competence of any person entitled to benefits under the Plan. 

 
(5) Death of Beneficiary. Unless specified otherwise in the Participant’s Beneficiary designation form or under AA 

§9-5(a), if a Beneficiary does not predecease the Participant but dies before distribution of the death benefit is 
made to the Beneficiary, the death benefit will be paid to the Beneficiary’s estate. If the Participant and the 
Participant’s Beneficiary die simultaneously, and the Participant’s Beneficiary designation form does not 
address simultaneous death, the determination of the death beneficiary will be determined under any state 
simultaneous death laws, to the extent applicable. If no applicable state law applies, the death benefit will be 
paid to the any contingent beneficiaries named under the Participant’s beneficiary designation. If there are no 
contingent beneficiaries, the death benefit will be paid to the Participant’s default beneficiaries, as described in 
subsection (3). 
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(6) Divorce from Spouse. Unless designated otherwise under AA §9-5(c), if a Participant designates such 
Participant’s Spouse as Beneficiary and subsequent to such Beneficiary designation, the Participant and Spouse 
are divorced, the designation of the Spouse as Beneficiary under the Plan is automatically rescinded unless 
specifically provided otherwise under a divorce decree or QDRO, or unless the Participant enters into a new 
Beneficiary designation naming the prior Spouse as Beneficiary. In addition, the provisions under this 
subsection (6) will not apply if the Participant has entered into a Beneficiary designation that specifically 
overrides the provisions of this subsection (6).  

 
8.08 In-Service Distributions. Subject to the terms governing the applicable Investment Arrangement, the Employer may elect 

under AA §10 to permit in-service distributions under the Plan. If an in-service distribution is not specifically permitted under 
AA §10, a Participant may not receive a distribution from the Plan until Severance from Employment, death or disability. 

 
(a) After-Tax Employee Contributions and Rollover Contributions. A Participant may withdraw at any time, upon 

written request, all or any portion of such Participant’s Account Balance attributable to After-Tax Employee 
Contributions or Rollover Contributions. No forfeiture will occur solely as a result of an Employee’s withdrawal of 
After-Tax Employee Contributions. 

 
(b) Employer Contributions. The Employer may elect under AA §10 the extent to which in-service distributions will be 

permitted from Employer Contributions (including Matching Contributions, if applicable) under the Plan. (See 
subsection (c) below for the in-service distribution rules applicable to Salary Deferrals.) If permitted under AA §10, 
Employer Contributions may be withdrawn upon the occurrence of a specified event (including a Hardship, as defined 
in subsection (e)) or upon the completion of a certain number of years, provided no distribution on account of years 
may be made with respect to Employer Contributions that have been accumulated in the Plan for less than 2 years, 
unless the Participant has been a Participant in the Plan for at least 5 years. (See Section 7.08 for special vesting rules 
that apply if a Participant takes an in-service distribution prior to becoming 100% vested in such contributions.) 
Mandatory Contributions are treated as Employer Contributions for purposes of in-service distributions, unless 
otherwise specified in the Adoption Agreement. 

 
(c) Salary Deferrals. Any Salary Deferrals (including any earnings on such amounts) generally may not be distributed 

prior to the Participant's severance from employment, death, or disability. However, the Employer may elect under AA 
§10 to permit an in-service distribution of such amounts upon attainment of a specified age (no earlier than age 59½) or 
upon a Hardship (as defined in subsection (e)). 
 

(d) Qualified Reservist Distributions. If elected in the Adoption Agreement, a Participant may receive a Qualified 
Reservist Distribution, as defined in subsection (1) below. If a Participant takes a Qualified Reservist Distribution, such 
distributions will not be subject to the 10% penalty tax under Code §72(t).  

 
(1) Qualified Reservist Distribution. Qualified Reservist Distribution means any distribution to an individual if: 
 

(i) such distribution is from amounts attributable to elective deferrals described in Code §402(g)(3)(A) or 
(C) or Code §501(c)(18)(D)(iii), 

 
(ii) such individual was (by reason of being a member of a reserve component (as defined in §101 of Title 37 

of the United States Code)) ordered or called to active duty for a period in excess of 179 days or for an 
indefinite period, and  

 
(iii) such distribution is made during the period beginning on the date of such order or call and ending at the 

close of the active duty period. 
 

(2) Active duty. A Qualified Reservist Distribution will only be available for individuals who are ordered or called 
into active duty after September 11, 2001. 

 
(e) Hardship distribution. Subject to the terms governing the applicable Investment Arrangements and the restrictions 

under Section 8.08(e)(5) and if otherwise permitted under the Plan, the Employer may elect under AA §10-1 or AA 
§10-2 of the Adoption Agreement to authorize an in-service distribution upon the occurrence of Hardship. A 
distribution is made on account of Hardship only if the distribution both is made on account of an immediate and heavy 
financial need and is necessary to satisfy the financial need.  
 
(1) Deemed (safe harbor) immediate and heavy financial need. A distribution is deemed to be made on account 

of an immediate and heavy financial need of the Employee if the distribution satisfies one of the following 
needs:  
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(i) Expenses incurred or necessary for medical care (as described in Code §213(d)) of the Participant, the 
Participant’s Spouse or dependents (determined without regard to whether the expenses exceed 7.5% of 
adjusted gross income); 

(ii) Costs directly related to the purchase (excluding mortgage payments) of a principal residence for the 
Participant; 

(iii) Payment of tuition, related educational fees and room and board for up to the next 12 months of post-
secondary education for the Participant, the Participant’s Spouse, children or dependents; 

(iv) Payments necessary to prevent the eviction of the Participant from, or a foreclosure on the mortgage of, 
the Participant’s principal residence;  

(v) Payments for funeral or burial expenses for the Participant's deceased parent, Spouse, child or dependent;  

(vi) Expenses for the repair of damage to the Participant’s principal residence that would qualify for the 
casualty deduction under Code §165 (determined without regard to Code §165(h)(5) and whether the 
loss exceeds 10% of adjusted gross income); 

(vii) Expenses and losses (including loss of income) incurred by the Participant on account of a disaster 
declared by the Federal Emergency Management Agency (FEMA) under the Robert T. Stafford Disaster 
Relief and Emergency Assistance Act, Pub. L. 100-707, provided that the Participant’s principal 
residence or principal place of employment at the time of the disaster was located in an area designated 
by FEMA for individual assistance with respect to the disaster; or 

(viii) for any other event that the IRS recognizes as a deemed immediate and heavy financial need Hardship 
distribution event under ruling, notice or other guidance of general applicability. 

For purposes of determining eligibility for a Hardship distribution under this subsection (1), a dependent is 
determined under Code §152. However, the determination of dependent for purposes of tuition and related 
educational fees under subsection (iii) above will be made without regard to Code §§152(b)(1), (b)(2), and 
(d)(1)(B) and the determination of dependent for purposes of funeral or burial expenses under subsection (v) 
above will be made without regard to Code §152(d)(1)(B). 
 
A Participant must provide the Plan Administrator with a written request for a Hardship distribution. The Plan 
Administrator may require written documentation, as it deems necessary, to sufficiently document the existence 
of a proper Hardship event. The Plan Administrator may develop procedures to assist in determining whether a 
distribution is made on account of an immediate and heavy financial need, including Employee certification of 
such need. 
 

(2) Non-deemed immediate and heavy financial need. The Employer may elect in the Adoption Agreement to 
permit Participants to take a Hardship distribution without satisfying one of the needs in subsection (1) above by 
setting forth nondiscriminatory and objective standards under AA §10-3(c). 
 

(3) Distribution necessary to satisfy financial need. 
 

(i) Distribution may not exceed amount of need. A distribution is treated as necessary to satisfy an 
immediate and heavy financial need of an Employee only to the extent the amount of the distribution is 
not in excess of the amount required to satisfy the financial need (including any amounts necessary to 
pay any federal, State, or local income taxes or penalties reasonably anticipated to result from the 
distribution). The Plan Administrator may develop procedures to assist in determining whether a 
distribution is necessary to satisfy an immediate and heavy financial need, including Employee 
certification of such need. 
 

(ii) No alternative means reasonably available. A distribution is not treated as necessary to satisfy an 
immediate and heavy financial need of an employee unless each of the following requirements is 
satisfied: 

 
(A) The Employee has obtained all other currently available distributions, but not Hardship 

distributions, under the Plan and all other plans of deferred compensation, whether qualified or 
nonqualified, maintained by the Employer; 
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(B) The Employee has provided to the Plan Administrator a representation in writing (including the 
use of an electronic medium as defined in Treas. Reg. §1.401(a)- 21(e)(3)), or in such other form 
as may be prescribed by the IRS, that he or she has insufficient cash or other liquid assets 
reasonably available to satisfy the need; and 

 
(C) The Plan Administrator does not have actual knowledge that is contrary to the representation. 

 
(iii) Additional conditions. The Plan generally may provide for additional conditions to demonstrate that a 

distribution is necessary to satisfy an immediate and heavy financial need of an employee. For example, 
a plan may provide that, before a Hardship distribution may be made, an Employee must obtain all 
nontaxable loans (determined at the time a loan is made) available under the Plan and all other plans 
maintained by the Employer.  
 

(iv) No suspensions allowed for Hardship distributions made on or after January 1, 2020. The Plan may 
not provide for a suspension of an Employee’s Salary Deferrals or After-Tax Employee Contributions 
under any plan described in Code §§401(a) or 403(a), any Code §403(b) plan, or any eligible 
governmental plan described in Treas. Reg. §1.457-2(f) as a condition of obtaining a Hardship 
distribution for Hardship distributions made on or after January 1, 2020.  

 
(4) Sources for Hardship distributions. Subject to the terms governing the applicable Investment Arrangements, 

and except as restricted under Subsection (5) below, for Plan Years beginning after December 31, 2018 (or such 
later date specified under the AA §10-1), the Employer may permit Hardship distributions from the vested 
portion of a Participant’s Employer Contribution Account, Matching Contribution Account, Pre-Tax Salary 
Deferral Account, and Roth Deferral Account held in Annuity Contracts, as applicable. With respect to amounts 
held in a Custodial Account, the Employer may permit Hardship distributions from the Participant’s Pre-Tax 
Salary Deferral Account and Roth Deferral Account. 
 
A Hardship distribution (except for those from a Salary Deferral Account and as restricted under subsection 
(5)(ii) below) may include earnings on these Accounts, regardless of when amounts were contributed or earned. 
The Employer may designate the Accounts (including earnings, if allowed) from which a Participant may 
receive a Hardship distribution under AA §10-1 and AA §10-2. The Plan Administrator may adopt distribution 
ordering rules consistent with the sources available for Hardship distributions under separate administrative 
procedures. 

 
(5) Availability to Employees who has a Severance from Employment. If a Hardship distribution is permitted 

under AA §10-1 or AA §10-2, a Participant may take such a Hardship distribution after Severance from 
Employment to the extent no other distribution is available from the Plan, subject to the terms governing the 
applicable Investment Arrangements.  
 

(6) Application of Hardship distributions rules with respect to primary beneficiaries. If elected under AA §10-
3(e) of the Plan, if the Plan otherwise permits Hardship distributions based on the deemed immediate and heavy 
needs under subsection (1)(i) (medical expenses), (1)(iii) (educational expenses) or (1)(v) (funeral expenses) 
above, the existence of an immediate and heavy financial need may be determined with respect to a primary 
beneficiary under the Plan. For this purpose, a primary beneficiary is an individual who is named as a 
beneficiary under the Plan and has an unconditional right to all or a portion of a Participant’s Account Balance 
upon the death of the Participant. Any Hardship distribution with respect to a primary beneficiary must satisfy 
all the other requirements applicable to Hardship distributions under Section 8.08(e) of the Plan. 

 
(f) Qualified Birth or Adoption Distributions (QBADs). As provided for under SECURE Act §113, effective no earlier 

than for Plan Years beginning after December 31, 2019, if elected under the Adoption Agreement, the permissible 
distribution events may include QBADs. The Employer may restrict in a nondiscriminatory manner the availability of 
QBADs to Participants who has incurred a Severance from Employment or certain active Participants under the 
Elective Provisions. The Plan Administrator may use the guidance provided under IRS Notice 2020-68 and other 
applicable guidance in applying the rules under this Section 8.09(f).  

 
(1) Definitions. 

 
(i) QBAD. A QBAD (as defined under Code §72(t)(2)(H)(iii)(I)) is a distribution from the Plan to a 

Participant if made during the one-year period beginning on the date on which a child of the Participant 
is born or on which the legal adoption by the individual of an Eligible Adoptee is finalized. 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 71 of 121

Page 158 of 247



Cycle 2 Public School/Dual Status 403(b) Plan 
Section 8 – Plan Distributions 

 

 
© Copyright 2025 Governmental Pre-Approved 403(b) Basic Plan Document #12 
 62 

 
(ii) Eligible Adoptee. An Eligible Adoptee (as defined under Code §72(t)(2)(H)(iii)(II)) is any individual 

(other than a child of the Participant’s spouse) who has not attained age 18 or is physically or mentally 
incapable of self-support. The determination of whether an individual is physically or mentally incapable 
of self-support is made in the same manner as the determination of whether an individual is disabled 
under Code §72(m)(7), which defines when an individual is disabled for purposes of the exception to the 
10% additional tax under Code §72(t)(2)(A)(iii). 

 
(2) $5,000 limitation. The Plan is not treated as violating any Code requirement merely because it treats a 

distribution (that would otherwise be a QBAD) to an individual as a QBAD, provided that the aggregate amount 
of such distributions to that Participant from all plans maintained by the Employer does not exceed $5,000.  

 
(i) Each parent may receive a QBAD of up to $5,000 with respect to the same child or Eligible Adoptee. 
 
(ii) An individual is permitted to receive a QBAD with respect to the birth of more than one child or the 

adoption of more than one Eligible Adoptee if the distributions are made during the one-year period 
following the date on which the children are born or the legal adoption for the Eligible Adoptees is 
finalized. 

 
(3) Recontributions to applicable Eligible Retirement Plans. Any portion of a QBAD may, at any time after the 

date on which the distribution was received, be recontributed to an applicable Eligible Retirement Plan to which 
an Eligible Rollover Distribution can be made. If the Employer adds the ability for Plan Participants to receive 
QBADs to the Plan, a Participant who has received a QBAD may recontribute, up to the amount that was 
distributed from the Plan to the Participant, provided the Participant otherwise is eligible to make Rollover 
Contributions to the Plan at the time the Participant wishes to recontribute the QBAD. The Plan will ensure that 
one or more Investment Arrangements are available to accept the recontribution. In the case of a recontribution 
made with respect to a QBAD from an applicable Eligible Retirement Plan other than an IRA, an individual is 
treated as having received the distribution as an Eligible Rollover Distribution (as defined in Code §402(c)(4)) 
and as having transferred the amount to an applicable Eligible Retirement Plan in a direct trustee-to-trustee 
transfer within 60 days of the distribution. 

 
(4) Other applicable rules. The following rules apply to QBADs: 

 
(i) A distribution to an individual will not be treated as a QBAD with respect to any child or Eligible Adoptee 

unless the individual includes the name, age, and the Taxpayer Identification Number (TIN) of the child 
or Eligible Adoptee on the individual’s tax return; 

 
(ii) A QBAD is includible in gross income, but it is not subject to the 10% additional tax under Code §72(t)(1); 
 
(iii) In making a determination whether an individual is eligible for a QBAD, the Employer or Plan 

Administrator is permitted to rely on reasonable representations from the individual, unless the Employer 
or Plan Administrator has actual knowledge to the contrary; and 

 
(iv) A QBAD is not treated as an Eligible Rollover Distribution for purposes of the direct rollover rules of 

Code §401(a)(31), the notice requirement under Code §402(f), and the mandatory withholding rules under 
Code §3405. 

 
(g) Portability of lifetime income options. Effective for Plan Years beginning after December 31, 2019 and as provided 

under Code §§403(b)(11)(D) and 403(b)(7)(A)(i)(VI), the Plan may allow a Qualified Distribution of a Lifetime 
Income Investment and a distribution of a Lifetime Income Investment in the form of a Qualified Plan Distribution 
Annuity Contract, provided such distribution is made within the 90-day period ending on the date when the Lifetime 
Income Investment is no longer authorized to be held as an investment option under the Plan. The Plan Administrator 
may administratively apply the rules of Code §§403(b)(11)(D) and 403(b)(7)(A)(i)(VI) to any applicable Plan 
investment meeting the definition of a Lifetime Income Investment.  
 
(1) Definitions. 

 
(i) Qualified Distribution. A Qualified Distribution is a direct trustee-to-trustee transfer to an Eligible 

Retirement Plan. 
  
(ii) Lifetime Income Investment. A Lifetime Income Investment is an investment option designed to 

provide an Employee with election rights that (1) are not uniformly available with respect to other 
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investment options under the Plan; and (2) are rights to a Lifetime Income Feature available through a 
contract or other arrangement offered under the Plan, as defined under Code §401(a)(38)(B)(ii). The Plan 
Administrator will determine whether an investment option under the Plan is a Lifetime Income 
Investment. 

 
(iii) Lifetime Income Feature. A Lifetime Income Feature is (1) a feature that guarantees a minimum level 

of income annually (or more frequently) for at least the remainder of the life of the Employee or the joint 
lives of the Employee and the Employee’s Designated Beneficiary, or (2) an annuity payable on behalf 
of the Employee under which payments are made in substantially equal periodic payments (not less 
frequently than annually) over the life of the Employee or the joint lives of the Employee and the 
Employee’s Designated Beneficiary, as defined under Code §401(a)(38)(B)(iii).  

 
(iv) Qualified Plan Distribution Annuity Contract. A Qualified Plan Distribution Annuity Contract is an 

annuity contract purchased for a Participant and distributed to the Participant by the Plan, as defined under 
Code §401(a)(38)(B)(iv). 

 
(2) Administration of portability of lifetime income options. The Plan Administrator may administratively apply 

the rules of Code §§403(b)(11)(D) and 403(b)(7)(A)(i)(VI) to any applicable Plan investment meeting the 
definition of a Lifetime Income Investment. The Plan Administrator will separately document the manner of 
application of the rules under this Section 8.08(g) and apply the rules in a consistent and nondiscriminatory 
manner. 

 
(h) Qualified Distributions for Retired Public Safety Officers. A Participant who is an eligible retired public safety 

officer may elect, after separation from service, to have qualified health insurance premiums deducted from amounts to 
be distributed from the Plan that would otherwise be includible in gross income, and to have such amounts paid directly 
to the insurer or group health plan. The distribution shall be excluded from the Participant's gross income to the extent 
that the aggregate amount of the distribution does not exceed the lesser of the amount used to pay the qualified health 
insurance premiums of the Participant, the Participant's Spouse, and the Participant's dependents (as defined in Code 
§152), or $3,000, determined by aggregating all distributions with respect to the Participant that are used to pay 
qualified health insurance premiums from all eligible retirement plans of the Employer. 
 
(1) Qualified health insurance premiums. The term "qualified health insurance premiums" means premiums for 

coverage for the Participant, the Participant's Spouse, and the Participant's dependents (as defined in Code 
Section 152) by an accident or health insurance plan (including under a self-insured plan) or qualified long-term 
care insurance contract (within the meaning of Code Section 7702B(b)). 

 
(2) Eligible retired public safety officer. The term "eligible retired public safety officer" means an individual who 

separated from service, either by reason of disability or after attainment of Normal Retirement Age, as a public 
safety officer with the Employer. For this purpose, a public safety officer is an individual serving the Employer 
in an official capacity, with or without compensation, as a law enforcement officer, a firefighter, a chaplain, or a 
member of a rescue squad or ambulance crew. 

 
8.09 Sources of Distribution. Except as otherwise provided in the Investment Arrangement, and unless provided otherwise in 

separate administrative provisions adopted by the Plan Administrator, in applying the distribution provisions under this Section 
8.09, distributions will be made on a pro rata basis from all Accounts from which a distribution is permitted under this Section 
8. Alternatively, the Plan Administrator may permit Participants to direct the Plan Administrator as to which Account the 
distribution is to be made. Regardless of a Participant’s direction as to the source of any distribution, the tax effect of such a 
distribution will be governed by Code §72 and the regulations thereunder.  

 
(a) Exception for Hardship withdrawals. If the Plan permits a Hardship withdrawal from both Salary Deferrals 

(including Roth Deferrals) and Employer Contributions (including Employer Matching Contributions), a Hardship 
distribution will first be treated as having been made from a Participant’s Employer Contribution Account and then 
from the Employer’s Matching Contribution Account, to the extent such Hardship distribution is available with respect 
to such Accounts. Only when all available amounts have been exhausted under the Participant’s Employer Contribution 
Account and/or Matching Contribution Account will a Hardship distribution be made from a Participant’s Pre-Tax 
Deferral Account and/or Roth Deferral Account. (See subsection (b) below for the ordering rules for distributions from 
the Pre-Tax Deferral and Roth Deferral Accounts.) The Plan Administrator may modify the ordering rules under this 
subsection (a) under separate administrative procedures.  

 
(b) Roth Deferrals. Unless designated otherwise under AA §6A-5 or separate administrative procedures, if a Participant 

has both a Pre-Tax Deferral Account and a Roth Deferral Account, the Participant may designate the extent to which a 
distribution or withdrawal of Salary Deferrals will come from the Pre-Tax Deferral Account or the Roth Deferral 
Account. Alternatively, the Employer may provide under AA §6A-5 (or under separate administrative procedures) that 
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any distribution or withdrawal of Salary Deferrals will be made on a pro rata basis from the Pre-Tax Deferral Account 
and the Roth Deferral Account. Alternatively, the Employer may designate any other order of distribution and 
withdrawals under AA §6A-5 or separate administrative procedures.  
 

(c) In-kind distributions. Nothing in this Section 8 precludes the Plan Administrator from making a distribution in the 
form of property, or other in-kind distribution. 
 

8.10 Required Minimum Distributions. The Plan shall comply with the required minimum distribution requirements of Code 
§401(a)(9) and applicable regulations thereunder in accordance with the terms governing each Investment Arrangement (if 
applicable), unless and to the extent otherwise permitted by law and in regulations or other rules of general applicability 
published by the Department of the Treasury or the Internal Revenue Service. For purposes of applying the distribution rules of 
Code §401(a)(9) of the Code, each Investment Arrangement is treated as an individual retirement account (IRA) and 
distributions shall be made in accordance with the provisions of Treas. Reg. §1.408-8, except as provided in Treas. Reg. 
§1.403(b)-6(e). The Employer may develop administrative procedures to assist the Plan in complying with the required 
minimum distribution requirements of Code §401(a)(9) and applicable regulations. Effective for Participants turning age 70 ½ 
after December 31, 2019, and for the distribution of a Participant’s Accumulated Benefit who dies after December 31, 2019, 
the amendments made by the SECURE Act are hereby reflected. 

 
8.11 Correction of Plan Defects. Nothing in this Section 8 precludes the Plan Administrator from making a distribution to a 

Participant to correct a Plan defect consistent with the correction procedures under the IRS’ EPCRS program and other 
applicable legislative guidance.  
 

8.12 Special Rules relating to Coronavirus-Related Distributions and Loans from the Plan. This Section §8.12 incorporates 
CARES Act §2202 relating to special disaster-related rules for retirement plans. The provisions of this Section §8.12 apply 
only to the extent a distribution or loan was made to a qualified individual as provided under CARES Act §2202. If the Plan did 
not operationally apply the rules under this Section §8.12, such provisions did not apply to the Plan. The Plan Administrator 
documented through administrative procedures (including designating accounts from which Coronavirus-Related Distributions 
and loans could have been taken) or otherwise the manner in which the Plan operationally applied the rules under this Section 
§8.12. To the extent this Section 8.12 applies to the Plan, the provisions supersede any inconsistent provisions of the Plan or 
loan program. The Plan administered this Section 8.12 consistent with the guidance provided under IRS Notice 2020-50.  
 
(a) Coronavirus-Related Distributions. As provided under CARES Act §2202(a), the Plan could (but was not required to) 

make Coronavirus-Related Distributions, subject to the limits under Section 8.12(a)(4), without regard to certain 
distribution restrictions otherwise applicable under the Plan.  

 
(1) Definition of Coronavirus-Related Distribution. The term Coronavirus-Related Distribution means a 

distribution from the Plan made:  
 

(i) on or after January 1, 2020, and before December 31, 2020, 
 
(ii) to an individual: 

 
(A) who was diagnosed with the virus SARS-CoV-2 or with coronavirus disease 2019 (collectively 

referred to herein as “COVID-19”) by a test approved by the Centers for Disease Control and 
Prevention, including a test authorized under the Federal Food, Drug, and Cosmetic Act; or 

 
(B) whose Spouse or dependent (as defined in Code §152) was diagnosed with COVID-19 by such a 

test; and 
 
(C) who experienced adverse financial consequences as a result of: 

 
(I) the individual being quarantined, being furloughed or laid off or having work hours reduced 

due to COVID-19; 
 
(II) the individual being unable to work due to lack of childcare due to COVID-19; 
 
(III) closing or reducing hours of a business owned or operated by the individual due to COVID-

19; 
 
(IV) the individual having pay or self-employment income reduced due to COVID-19; 
 
(V) the individual having a job offer rescinded or start date for a job delayed due to COVID-19; 

or 
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(VI) the individual’s Spouse or a member of the individual’s household (i.e., someone who 

shares the individual’s principal residence) being quarantined, being furloughed or laid 
off or having work hours reduced due to COVID-19, being unable to work due to lack of 
childcare due to COVID-19, having pay or self-employment income reduced due to 
COVID-19, or having a job offer rescinded or start date for a job delayed due to COVID-
19; or 

 
(VII) closing or reducing hours of a business owned or operated by the individual’s Spouse or a 

member of the individual’s household due to COVID-19. 
 

(2) Amounts not treated as Coronavirus-Related Distributions. The following amounts were not treated as 
Coronavirus-Related Distributions: 
 
(i) corrective distributions of Elective Deferrals and After-Tax Employee Contributions that were returned to 

the Employee (together with the income allocable thereto) in order to comply with the Code §415 
limitations; 

 
(ii) Excess Deferrals under Code §402(g); 
 
(iii) Excess Aggregate Contributions;  
 
(iv) loans that were treated as deemed distributions pursuant to Code §72(p); 
 
(v) the costs of current life insurance protection; 
 
(vi) distributions that were permissible withdrawals from an Eligible Automatic Contribution Arrangement 

within the meaning of Code §414(w); and  
 
(vii) distributions of premiums for accident or health insurance under Treas. Reg. §1.402(a)-1(e)(1)(i). 

 
(3) Employee certification. The Plan Administrator could have relied on an Employee’s certification that the 

Employee satisfied the conditions of Section 8.12(a)(1) in determining whether any distribution was a 
Coronavirus-Related Distribution unless the Plan Administrator had actual knowledge to the contrary. The Plan 
Administrator had no obligation to inquire into whether an individual had satisfied the conditions for a 
Coronavirus-Related Distribution. 

  
(4) Limit on amount of Coronavirus-Related Distributions. The aggregate amount of Coronavirus-Related 

Distributions received by an individual for any Taxable Year (from all plans maintained by the Employer and 
any member of a controlled group under Code §§414(b), (c), (m) or (o) which included the Employer) could not 
exceed $100,000. 

 
(5) Repayment of Coronavirus-Related Distribution. A Participant who received a Coronavirus-Related 

Distribution from the Plan may, at any time during the three-year period beginning on the day after the receipt of 
such distribution, make one or more Rollover Contributions to an Eligible Retirement Plan (including this Plan, 
if the Participant is otherwise eligible to make Rollover Contributions) in an aggregate amount that does not 
exceed the amount of such Coronavirus-Related Distribution. In accepting a Rollover Contribution under this 
Section 8.12(a)(5), the Plan Administrator is entitled to the relief under Q&A-14 of Treas. Reg. §1.401(a)(31)-1. 
The Plan Administrator in accepting the Rollover Contribution must reasonably conclude that the recontribution 
is eligible for direct rollover treatment under CARES Act §2202(a)(3). The Plan Administrator may rely on an 
Employee’s certification that the Employee satisfies the conditions for making such a Rollover Contribution 
unless the Plan Administrator has actual knowledge to the contrary. 

 
(6) Exemption from certain transfer and withholding rules. For purposes of the Direct Rollover rules of Code 

§401(a)(31), the notice requirements of Code §402(f) and withholding rules of Code §3405, a Coronavirus-
Related Distribution was not treated as an Eligible Rollover Distribution. 

 
(b) Special Loan Rules. As provided under CARES Act §2202(b), the Plan Administrator was authorized (but not 

required) to revise the applicable loan requirements under the Plan to reflect (1) and/or (2) below. For purposes of this 
Section 8.12(b), a Qualified Individual means any individual who is described in Section 8.12(a)(1)(ii) above. 

 
(1) Increased Participant loan limits. Notwithstanding the Participant loan limitations under the Plan, for purposes 

of determining the permissible Participant loans for Qualified Individuals made during the 180-day period 
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beginning on March 27, 2020, the loan limit under Code §72(p)(2)(A) could have been applied by substituting 
“$100,000” for “$50,000” and the adequate security requirement under Code §72(p)(2)(A)(ii) could have been 
applied using “the Participant’s vested Account Balance” rather than “one-half (½) of the Participant’s vested 
Account Balance.” 

 
(2) Delayed loan repayment date. If a Qualified Individual had an outstanding Participant loan on or after March 

27, 2020: 
 

(i) if the due date pursuant to Code §§72(p)(2)(B) or (C) for any repayment with respect to such loan 
occurred during the period beginning on March 27, 2020 and ending on December 31, 2020, such due 
date could have been delayed for one year; 

 
(ii) any subsequent repayments with respect to such loan could have been appropriately adjusted to reflect 

the delay in the due date under Section 8.12(b)(2)(i) above and any interest accrued during such delay; 
and in determining the five-year period and the term of the loan under Code §72(p)(2)(B) and (C), the 
one-year delay period described in Section 8.12(b)(2)(i) above could have been disregarded. 

 
8.13 Special Rules relating to Disaster-Related Distributions and Loans from the Plan. This Section 8.13 incorporates the 

provisions of the Disaster Tax Relief Act of 2020 §302 and any other federally-declared disaster relief legislation or guidance, 
which authorizes special disaster-related distributions and/or loans for retirement plans. The provisions of this Section 8.13 
apply only to the extent a distribution or loan was made to a qualified individual as provided under any applicable federally-
declared disaster relief legislation or guidance. If the Plan did not operationally apply the rules under this Section 8.13, such 
provisions do not apply to the Plan. The Plan Administrator documented through administrative procedures (including 
designating accounts from which special disaster-related distributions and loans could have been taken) or otherwise the 
manner in which the Plan operationally applied the rules under this Section 8.13. To the extent this Section 8.13 applies to the 
Plan, these provisions supersede any inconsistent provisions of the Plan or loan program. 

 
8.14 Distribution on Plan Termination. Notwithstanding anything to the contrary in the Plan, in the event the Plan is terminated, all 

Account Balances shall be distributed as soon as administratively feasible. If a Participant, Beneficiary or Alternate Payee 
(collectively, a “distributee”) affirmatively elects to receive such distribution, distribution shall be made as elected in accordance 
with this Section 8. If a distributee does not affirmatively elect to receive such distribution, distribution shall be made to the 
extent administratively feasible in accordance with one of the options available under Revenue Ruling 2011-7 and Revenue 
Ruling 2020-23, and any other available guidance. To the extent the distribution in accordance with such guidance is not 
administratively feasible, the Plan Administrator shall cause the Account of each non-electing distributee to be paid in a single 
lump sum, or, if such person cannot be located within a reasonable time, shall instead cause the lump sum distribution to be 
transferred to an IRA established for the benefit of the distributee with a Vendor that accepts involuntary rollovers. 
(Alternatively, as allowed under state and federal law, the Plan Administrator may escheat such Accounts to the applicable state 
unclaimed property fund.) 
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SECTION 9 
JOINT AND SURVIVOR ANNUITY REQUIREMENTS 

 
9.01 QJSA and QPSA Rules Not Applicable to Plan. The Joint and Survivor Annuity rules under the Code and Title I of ERISA 

do not apply to the Plan. Unless the Employer has elected otherwise under AA §9 or as may be otherwise applicable under state 
or local law, no spousal consent is required with respect to a distribution of the Participant’s Account, a designation of a 
Beneficiary other than the Participant’s Spouse, or a Participant loan secured by the Participant’s Account. 
 

9.02 Spousal consent. If the Employer elects under AA §9 to require spousal consent to a Plan distribution, alternate Beneficiary 
designation, or a Participant loan, the Spouse’s consent will be required and provided pursuant to a spousal election. For this 
purpose, a spousal election is a written election signed by both the Participant and the Participant’s Spouse that specifically 
acknowledges the effect of the election. The Spouse’s consent must be witnessed by a plan representative or notary public. If 
the spousal election permits the Participant to change a payment form or Beneficiary designation without any further consent 
by the Spouse, the spousal election must acknowledge that the Spouse has the right to limit consent to a specific Beneficiary, 
and a specific form of benefit, as applicable, and that the Spouse voluntarily elects to relinquish either or both of such rights.  
 

9.03 Determination of Spousal Status.  
 
(a) Definition of Spouse. For this purpose, a Participant will be deemed to not have a Spouse if the Participant is legally 

separated or has been abandoned and the Participant has a court order to such effect. Notwithstanding the preceding 
sentence, to the extent provided in a QDRO, a former Spouse shall be treated as a current (or surviving) spouse for 
purposes of the Plan, and the Participant’s current spouse shall not be so treated. 
 

(b) One-year marriage rule. The Employer may elect under AA §9-5(b), for purposes of applying the death distribution 
provisions under this Section 9, that an individual will not be considered the surviving Spouse of the Participant if the 
Participant and the surviving Spouse have not been married for the entire one-year period ending on the date of the 
Participant’s death unless otherwise provided in a QDRO. 

.  
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SECTION 10 
INVESTMENT ARRANGEMENTS AND PARTICIPANT ACCOUNTS  

 
10.01 Permissible Investment Arrangements. Amounts contributed to this Plan may only be invested in Annuity Contracts, 

Custodial Accounts or a combination of these Investment Arrangements. The 403(b) Fund will consist of all Annuity Contracts 
and Custodial Accounts held under the Plan and identified under Addendum B of the Adoption Agreement. The terms of each 
Investment Arrangement under the Plan, excluding those terms that are inconsistent with the Plan or Code §403(b), are 
incorporated by reference in the Plan. 

 
10.02 Annuity Contract Requirements. 
 

The Annuity Contract: 
 
(a) must meet the requirements of Code §403(b)(1), 
 
(b) may only be offered by an Insurance Company, 
 
(c) may be owned by the Participant, and a group Annuity Contract may be held by the Employer. An Annuity Contract 

may be fixed, variable or a combination of fixed and variable, and 
 
(d) must provide that it is nontransferable and meets the requirements of Code §401(g). 
 
A life insurance contract, an endowment contract, a health or accident insurance contract, or a property, casualty, or liability 
insurance contract do not constitute an Annuity Contract. However, this does not apply for contracts issued before September 
24, 2007. 

 
10.03 Custodial Account Requirements. 
 

(a) The Custodial Account must meet the requirements of Code §403(b)(7).  
 
(b) The assets of a Custodial Account must be held by a bank or approved non-bank trustee or custodian under Code 

§401(f). 
 

(c) The assets of the Custodial Account must be invested exclusively in regulated investment company within the meaning 
of Code §851(a). 

 
10.04 Participant Accounts. The Plan Administrator will direct the Custodian/Insurance Company, the Vendor and/or a Plan Service 

provider to establish and maintain a separate Account (or multiple Accounts, if appropriate) for each Participant to reflect the 
Participant’s entire interest under the Plan. To the extent applicable, the Plan Administrator may direct the Custodian and/or 
Insurance Company to establish and maintain separate sub-Accounts for a Participant. Accounts may include, but are not 
limited to:  

 
• Pre-Tax Deferral Account 
• Roth Deferral Account 
• Employer Contribution Account 
• Matching Contribution Account 
• After-Tax Employee Contribution Account 
• Mandatory Contribution Account 
• Rollover Contribution Account 
• Roth Rollover Account 
• In-Plan Roth Conversion Account 
• Transfer Account 
 
The Plan Administrator will maintain separate Accounts for the vested and non-vested portions of any Employer Contribution 
Account and Matching Contribution Account, for any excess amounts under Code §415. 
 

10.05 Value of Participant Accounts. The value of a Participant’s Account consists of the fair market value of the Participant’s 
share of the Plan assets, as determined by the Custodian/Insurance Company or by another Plan service provider, or as 
provided in this Section 10.05. 

 
(a) Periodic valuation. The Custodian/Insurance Company must value Plan assets at least annually.  
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(b) Daily valuation. If the Employer elects daily valuation under AA §11-1(a) or, if in operation, the Employer elects to 
have the Plan daily valued, the Plan Administrator may adopt reasonable procedures for performing such valuations. 
Unless otherwise set forth in the written procedures, a daily valued Plan will have its assets valued at the end of each 
business day during which the New York Stock Exchange is open. The Plan Administrator has authority to interpret the 
provisions of this Plan in the context of a daily valuation procedure. This includes, but is not limited to, the 
determination of the value of the Participant's Account for purposes of Participant loans, distribution and consent 
rights, and corrective distributions. 

 
(c) Interim valuations. The Plan Administrator may perform interim valuations. 

 
10.06 Adjustments to Participant Accounts. As of each Valuation Date under the Plan, each Participant’s Account is adjusted in 

the following manner. 
 

(a) Distributions and forfeitures from a Participant’s Account. A Participant’s Account will be reduced by any 
distributions and forfeitures from the Account since the previous Valuation Date. 

 
(b) Contributions and forfeitures allocated to a Participant’s Account. A Participant’s Account will be credited with 

any contribution or forfeiture allocated to the Participant since the previous Valuation Date. 
 

(c) Net income or loss. A Participant’s Account will be adjusted for any net income or loss in accordance with the 
provisions under Section 10.07. 

 
10.07 Procedures for Determining Net Income or Loss. Except as otherwise provided in the Investment Arrangement, the Plan 

Administrator may establish any reasonable procedures for determining net income or loss under Section 10.06(c). Such 
procedures may be reflected in a funding agreement governing the applicable investments under the Plan and the terms of any 
applicable Investment Arrangement under the Plan. 

 
10.08 Investments under the Plan. 
 

(a) Investment options. Amounts contributed to this Plan may only be invested in Annuity Contracts, Custodial Accounts 
or a combination of these investment vehicles. The choice of investments is subject to the terms governing the 
applicable Investment Arrangement. 

 
(b) Individual/Pooled Accounts. The Plan may maintain individual or pooled accounts for Participants.  
 

10.09 Information Sharing. Each Vendor and the Plan Administrator shall exchange such information as may be necessary to satisfy 
Code §403(b) or other requirements of applicable law. In the case of a Vendor which is not eligible to receive Elective 
Deferrals under the Plan (including a Vendor which has ceased to be a Vendor eligible to receive Elective Deferrals under the 
Plan and a Vendor holding assets under the Plan), the Eligible Employer shall keep the Vendor informed of the name and 
contact information of the Plan Administrator in order to coordinate information necessary to satisfy Code §403(b) or other 
requirements of applicable law. 
 

10.10 Participant-directed investments. Unless otherwise indicated in the Adoption Agreement or separate investment procedures, 
and except as otherwise required in an Investment Arrangement s, each Participant shall have the exclusive right, in accordance 
with the provisions of the Plan, to direct the investment of all or a portion of the amounts allocated to the separate Accounts of the 
Participant under the Plan. (A reference to Participant under this Section 10.10 also applies to any Beneficiary or Alternate 
Payee eligible to direct investments under the Plan.) 
 
(a) Limits on participant investment direction. The Employer may elect under AA §C-1 or under separate investment 

procedures to limit Participant direction of investment to specific types of contributions or with respect to specific 
investment options. The terms of the governing Investment Arrangement may impose additional limitations. If 
Participant investment direction is limited to specific investment options, it shall be the sole and exclusive 
responsibility of the Employer, Plan Administrator or Vendor to select the investment options. In no case may 
Participants direct that investments be made in collectibles, other than U.S. Government or State issued gold and silver 
coins nor may adoption or modification of an investment procedure impose a limitation and/or restriction that would be 
prohibited under Section 14.01(b). 
 

(b) Failure to direct investment. The Investment Arrangement and/or the Plan Administrator will designate how accounts 
will be invested in the absence of proper affirmative direction from the Participant. The Plan or Plan Administrator may 
designate a default fund under the Plan. 

 
10.11 Life Insurance. Plan assets may not be held under a life insurance contract issued on or after September 24, 2007. If Plan 

assets include life insurance contracts issued before September 24, 2007, those contracts will continue to be held pursuant to 
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the terms of the plan relating to life insurance as in effect immediately prior to September 24, 2007 until discontinued by the 
Participant. 
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SECTION 11 
PLAN ADMINISTRATION AND OPERATION 

 
11.01 Plan Administrator. The Employer is the Plan Administrator, unless the Employer designates in writing an alternative Plan 

Administrator and such party accepts the designation. The Plan Administrator has the responsibilities described in this Section 
11.  

 
11.02 Allocation of Administrative Functions. Administrative functions, including functions to comply with Code §403(b) and 

other tax requirements, may be allocated among various persons pursuant to service agreements or other written documents. 
However, in no case shall administrative functions be allocated to Participants (other than permitting Participants to make 
investment elections for self-directed accounts). Any administrative functions not allocated to other persons are reserved to the 
Administrator. 
 

11.03 Administrative and Vendor Addendums. Persons to whom administrative functions have been allocated and the specific 
functions allocated to such persons shall be identified in Addendum A – Allocation of Administrative Functions – in the 
Adoption Agreement. Service agreements and other records or information pertaining to the administration of the Plan may be 
included or incorporated by reference in Addendum A. Addendum B of the Adoption Agreement will include a list of all the 
Vendors of Investment Arrangements approved for use under the Plan, including sufficient information to identify the approved 
Investment Arrangements. Addendums A and B may be modified from time to time. A modification of the Addendums is not 
an amendment of the Plan. 
 

11.04 Information Provided by a Participant. Each Participant shall provide at the time of initial enrollment, and later if there are 
any changes, any information necessary or advisable for the administration of the Plan, including any information required 
under the terms governing the Investment Arrangement. 
 

11.05 Duties, Powers and Responsibilities of the Plan Administrator. The Plan Administrator will administer the Plan for the 
exclusive benefit of the Plan Participants, Beneficiaries and Alternate Payees, and in accordance with the terms of the Plan. If 
the terms of the Plan are unclear, the Plan Administrator may interpret the Plan. This right to interpret the Plan is an express 
grant of discretionary authority to resolve ambiguities in the Plan document and to make discretionary decisions regarding the 
interpretation of the Plan’s terms, including who is eligible to participate under the Plan, and the benefit rights of a Participant, 
Beneficiary or Alternate Payee. Unless an interpretation or decision is determined to be arbitrary and capricious, the Plan 
Administrator will not be held liable for any interpretation of the Plan terms or decision regarding the application of a Plan 
provision. 

 
(a) Delegation of duties, powers and responsibilities. The Employer, as Plan Administrator, may delegate its duties, 

powers or responsibilities to one or more persons under Addendum A. Such delegation must be in writing and accepted 
by the person or persons receiving the delegation. The Employer may not delegate responsibilities to Plan Participants. 
The Employer must agree to such delegation by an alternative Plan Administrator. In delegating responsibilities, the 
Plan may, under Addendum A, incorporate by reference other documents, including annuity policies and custodial 
agreements. 

 
(b) Specific Plan Administrator responsibilities. The Plan Administrator has the general responsibility to control and 

manage the operation of the Plan. This responsibility includes, but is not limited to, the following: 
 

(1) To interpret and enforce the provisions of the Plan and applicable rules under Code §403(b) including those 
related to Plan eligibility, vesting, benefits and other tax requirements; 

 
(2) To communicate with the appropriate persons with respect to the crediting of Plan contributions, the 

disbursement of Plan distributions and other relevant matters;  
 

(3) To develop separate procedures (if necessary) consistent with the terms of the Plan to assist in the administration 
of the Plan, including the adoption of a separate or modified loan policy), procedures for direction of investment 
by Participants, procedures for determining whether domestic relations orders are QDROs), and procedures for 
the determination of investment earnings to be allocated to Participants’ Accounts: 

 
(4) To maintain all records necessary for tax and other administration purposes; 

 
(5) To furnish and to file all appropriate notices, reports and other information to Participants, Beneficiaries, the 

Employer, the Custodian, Insurance Company and government agencies (as necessary); 
 

(6) To provide information relating to Plan Participants and Beneficiaries; 
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(7) To retain the services of other persons, including investment managers, attorneys, consultants, advisers and 
others, to assist in the administration of the Plan; 

 
(8) To review and decide on claims for benefits under the Plan; 

 
(9) To correct any defect or error in the operation of the Plan;  

 
(10) To establish a "funding policy and method" for the Plan for purposes of ensuring the Plan is satisfying its 

financial objectives and is able to meet its liquidity needs. 
 
11.06 Plan Administration Expenses. All reasonable expenses related to plan administration may be paid from Plan assets, except to 

the extent the expenses are paid (or reimbursed) by the Employer. For this purpose, Plan expenses include, but are not limited 
to, all reasonable costs, charges and expenses incurred in connection with the administration of the Plan. 
 

11.07 Qualified Domestic Relations Orders (QDROs). 
 

(a) In general. The Plan Administrator must develop written procedures for determining whether a domestic relations 
order is a QDRO and for administering distributions under a QDRO. For this purpose, the Plan Administrator may use 
the default QDRO procedures set forth in subsection (h) below or may develop separate QDRO procedures. If 
applicable, the procedures must recognize the requirements under applicable State law. 

 
(b) Definitions related to QDROs.  
 

(1) QDRO. A QDRO is a domestic relations order that creates or recognizes the existence of an Alternate Payee’s 
right to receive, or assigns to an Alternate Payee the right to receive, all or a portion of the benefits payable with 
respect to a Participant under the Plan. (See Code §414(p).) The QDRO must contain certain information and 
meet other requirements described in this Section 11.07. 

 
(2) Domestic relations order. A domestic relations order is a judgment, decree, or order (including the approval of 

a property settlement) that is made pursuant to state domestic relations law (including community property law). 
 

(3) Alternate Payee. An Alternate Payee must be a Spouse, former Spouse, child, or other dependent of a 
Participant. 

 
(4) Revision of QDRO. A domestic relations order otherwise meeting the requirements to be a QDRO under Code 

§414(p) shall not fail to be treated as a QDRO solely because: 
 

(i) the order is issued after, or revises, another domestic relations order or QDRO; or 
 
(ii) of the time at which the order is issued, including orders issued after the death of the Participant. 
 
Any QDRO described in this Section 11.07 shall be subject to the same requirements and protections which 
apply to QDROs under Code §414(p)(7). 

 
(c) Recognition as a QDRO. To be a QDRO, an order must be a domestic relations order (as defined in subsection (b)(2) 

above) that relates to the provision of child support, alimony payments, or marital property rights for the benefit of an 
Alternate Payee. The Plan Administrator is not required to determine whether the court or agency issuing the domestic 
relations order had jurisdiction to issue an order, whether state law is correctly applied in the order, whether service 
was properly made on the parties, or whether an individual identified in an order as an Alternate Payee is a proper 
Alternate Payee under state law. 
 

(d) Contents of QDRO. A QDRO must contain the following information: 
 

(1) the name and last known mailing address of the Participant and each Alternate Payee; 
 
(2) the name of each plan to which the order applies; 

 
(3) the dollar amount or percentage (or the method of determining the amount or percentage) of the benefit to be 

paid to the Alternate Payee; and 
 

(4) the number of payments or time period to which the order applies. 
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(e) Impermissible QDRO provisions. 
 

(1) The order must not require the Plan to provide an Alternate Payee or Participant with any type or form of 
benefit, or any option, not otherwise provided under the Plan; 

 
(2) The order must not require the Plan to provide for increased benefits (determined on the basis of actuarial 

value); 
 

(3) The order must not require the Plan to pay benefits to an Alternate Payee that are required to be paid to another 
Alternate Payee under another order previously determined to be a QDRO; and 

 
(4) The order must not require the Plan to pay benefits to an Alternate Payee in the form of a Qualified Joint and 

Survivor Annuity for the lives of the Alternate Payee and his or her subsequent Spouse. 
 
(f) Immediate distribution to Alternate Payee. Even if a Participant is not eligible to receive an immediate distribution 

from the Plan, an Alternate Payee may receive a QDRO benefit immediately in a lump sum, provided such distribution 
is consistent with the QDRO provisions. 

 
(g) Fee for QDRO determination. The Plan Administrator may condition the making of a QDRO determination on the 

payment of a fee by a Participant or an Alternate Payee, or both (either directly or as a charge against the Participant’s 
Account).  

 
(h) Default QDRO procedure. If the Plan Administrator chooses this default QDRO procedure or if the Plan 

Administrator does not establish a separate QDRO procedure, this subsection (h) will apply as the procedure the Plan 
Administrator will use to determine whether a domestic relations order is a QDRO. This default QDRO procedure 
incorporates the requirements set forth below. 

 
(1) Access to information. The Plan Administrator will provide access to Plan and Participant benefit information 

sufficient for a prospective Alternate Payee to prepare a QDRO. Such information might include the summary 
plan description, other relevant plan documents, and a statement of the Participant’s benefit entitlements. The 
disclosure of this information is conditioned on the prospective Alternate Payee providing to the Plan 
Administrator information sufficient to reasonably establish that the disclosure request is being made in 
connection with a domestic relations order. 

 
(2) Notifications to Participant and Alternate Payee. The Plan Administrator will promptly notify the affected 

Participant and each Alternate Payee named in the domestic relations order of the receipt of the order. The Plan 
Administrator will send the notification to the address included in the domestic relations order. Along with the 
notification, the Plan Administrator will provide a copy of the Plan’s procedures for determining whether a 
domestic relations order is a QDRO. 

 
(3) Alternate Payee representative. The prospective Alternate Payee may designate a representative to receive 

copies of notices and Plan information that are sent to the Alternate Payee with respect to the domestic relations 
order. 

 
(4) Evaluation of domestic relations order. Within a reasonable period of time, the Plan Administrator will 

evaluate the domestic relations order to determine whether it is a QDRO. A reasonable period will depend on the 
specific circumstances. The domestic relations order must contain the information described in subsection (d). If 
the order is only deficient in a minor respect, the Plan Administrator may supplement information in the order 
from information within the Plan Administrator’s control or through communication with the prospective 
Alternate Payee. 

 
(i) Separate accounting. Upon receipt of a domestic relations order, the Plan Administrator will separately 

account for and preserve the amounts that would be payable to an Alternate Payee until a determination 
is made with respect to the status of the order. During the period in which the status of the order is being 
determined, the Plan Administrator will take whatever steps are necessary to ensure that amounts that 
would be payable to the Alternate Payee, if the order were a QDRO, are not distributed to the Participant 
or any other person. The separate accounting requirement may be satisfied, at the Plan Administrator’s 
discretion, by a segregation of the assets that are subject to separate accounting. 

 
(ii) Separate accounting until the end of "18-month period." The Plan Administrator will continue to 

separately account for amounts that are payable under the QDRO until the end of an "18-month period." 
The "18-month period" will begin on the first date following the Plan’s receipt of the order upon which a 
payment would be required to be made to an Alternate Payee under the order. If, within the "18-month 
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period," the Plan Administrator determines that the order is a QDRO, the Plan Administrator must pay 
the Alternate Payee in accordance with the terms of the QDRO. If, however, the Plan Administrator 
determines within the "18-month period" that the order is not a QDRO, or, if the status of the order is not 
resolved by the end of the "18-month period," the Plan Administrator may pay out the amounts otherwise 
payable under the order to the person or persons who would have been entitled to such amounts if there 
had been no order. If the order is later determined to be a QDRO, the order will apply only prospectively; 
that is, the Alternate Payee will be entitled only to amounts payable under the order after the subsequent 
determination. 

 
(iii) Preliminary review. The Plan Administrator will perform a preliminary review of the domestic relations 

order to determine if it is a QDRO. If this preliminary review indicates the order is deficient in some 
manner, the Plan Administrator will allow the parties to attempt to correct any deficiency before issuing 
a final decision on the domestic relations order. The ability to correct is limited to a reasonable period of 
time. 

 
(iv) Notification of determination. The Plan Administrator will notify in writing the Participant and each 

Alternate Payee of the Plan Administrator’s decision as to whether a domestic relations order is a 
QDRO. In the case of a determination that an order is not a QDRO, the written notice will contain the 
following information: 

 
(A) references to the Plan provisions on which the Plan Administrator based its decision; 
 
(B) an explanation of any time limits that apply to rights available to the parties under the Plan (such 

as the duration of any protective actions the Plan Administrator will take); and 
 
(C) a description of any additional material, information, or modifications necessary for the order to 

be a QDRO and an explanation of why such material, information, or modifications are 
necessary. 

 
(v) Treatment of Alternate Payee. If an order is accepted as a QDRO, the Plan Administrator will act in 

accordance with the terms of the QDRO as if it were a part of the Plan. An Alternate Payee will be 
considered a Beneficiary under the Plan and be afforded the same rights as a Beneficiary. The Plan 
Administrator will provide any appropriate disclosure information relating to the Plan to the Alternate 
Payee. 

 
11.08 Claims Procedure. The Plan Administrator may establish procedures for administering benefit claims. Such benefit claims 

procedures should provide claimants with a reasonable opportunity to have a full and fair review of a denied claim. The Plan 
Administrator is authorized to conduct an examination of the relevant facts to determine the merits of a Participant’s or 
Beneficiary’s claim for Plan benefits. 
 

11.09 Operational Rules for Short Plan Years. The following operational rules apply if the Plan has a Short Plan Year. A Short 
Plan Year is any Plan Year that is less than a 12-month period, either because of the amendment of the Plan Year, or because 
the Effective Date of a new Plan is less than 12 months prior to the end of the first Plan Year.  

 
(a) If the Plan is amended to create a Short Plan Year, and an Eligibility Computation Period or Vesting Computation 

Period is based on the Plan Year, the applicable computation period begins on the first day of the Short Plan Year, but 
such period ends on the day which is 12 months from the first day of such Short Plan Year. Thus, the computation 
period that begins on the first day of the Short Plan Year overlaps with the computation period that starts on the first 
day of the next Plan Year. This rule applies only to an Employee who has at least one Hour of Service during the Short 
Plan Year. 

 
If a Plan has an initial Short Plan Year, the rule in the above paragraph applies only for purposes of determining an 
Employee’s Vesting Computation Period and only if the Employer elects under AA §8-3 to exclude service earned prior 
to the adoption of the Plan. For eligibility and vesting (where service prior to the adoption of the Plan is not ignored), if 
the Eligibility Computation Period or Vesting Computation Period is based on the Plan Year, the applicable 
computation period will be determined on the basis of the Plan’s normal Plan Year, without regard to the initial short 
Plan Year. 

 
(b) If Employer Contributions and/or Matching Contributions are allocated for a Short Plan Year, any allocation condition 

under AA §6-7 or AA §6B-7 that requires a Participant to complete a specified number of Hours of Service to receive 
an allocation of such Employer Contributions and/or Matching Contributions will not be prorated as a result of such 
Short Plan Year unless otherwise specified in AA §6-7 or AA §6B-7, if applicable. 
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(c) The Compensation Limit will be prorated to reflect the number of months (or partial months) included in the Short Plan 
Year unless the compensation used for such Short Plan Year is a period of 12 months. 

 
In all other respects, the Plan shall be operated for the Short Plan Year in the same manner as for a 12-month Plan Year, unless 
the context requires otherwise. If the terms of the Plan are ambiguous with respect to the operation of the Plan for a Short Plan 
Year, the Plan Administrator has the authority to make a final determination on the proper interpretation of the Plan. 
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SECTION 12 
CUSTODIAL ACCOUNTS/ANNUITY CONTRACTS 

 
 
12.01 Creation of Custodial Account. If the Employer elects in the Adoption Agreement to fund the Plan using Custodial Accounts, 

the Employer (or, if applicable each Participant) will execute a custodial agreement with the Custodian, as a Vendor, in which 
Participants’ Accounts are invested. The custodial agreement will describe the duties and responsibilities of the Custodian. The 
Custodian will be listed in Addendum B – Vendors of Investment Arrangements. The terms governing each Investment 
Arrangement under the Plan, excluding those terms that are inconsistent with the Plan or Code §403(b), are incorporated by 
reference in the Plan. 

 
12.02 Annuity Contracts. If the Employer elects in the Adoption Agreement to provide Annuity Contracts as an investment option, 

the Employer will list the Vendor of the Annuity Contract in Addendum B – Vendors of Investment Arrangements. The terms 
governing each Investment Arrangement under the Plan, excluding those terms that are inconsistent with the Plan or Code 
§403(b), are incorporated by reference in the Plan. 
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SECTION 13 
PARTICIPANT LOANS  

 
13.01 Availability of Participant Loans. Subject to the terms governing the applicable Investment Arrangement, the Employer may 

elect under Appendix B of the Adoption Agreement to permit Participants to take loans from their vested Account Balance 
under the Plan. Unless otherwise elected in Appendix B of the Adoption Agreement, loans are not available to a Beneficiary or 
an Alternate Payee. If the Employer elects to permit loans under the Plan and subject to the terms of the Investment 
Arrangement, the Employer may elect to use the default loan policy under this Section 13, as modified under Appendix B of 
the Adoption Agreement, or may establish an outside loan policy for purposes of administering Participant loans under the 
Plan. If the Employer adopts a separate written loan policy, the terms of such separate loan policy will control over the terms of 
this Plan with respect to the administration of any Participant loans. Any separate written loan policy must satisfy the 
requirements under Code §72(p) and the regulations thereunder. Participant loans are subject to the terms of any Investment 
Arrangements associated with the Plan. 

 
To receive a Participant loan, a Participant must sign (including, where applicable, using electronic or other means recognized 
as sufficient) a promissory note along with a pledge or assignment of the portion of the Account Balance used for security on 
the loan. The loan will be evidenced by a legally enforceable agreement which specifies the amount and term of the loan, and 
the repayment schedule. 
 
The Plan may not make any Participant loan through any credit card or any other similar arrangement. 
 
See Sections 8.12 and 8.13 relating to special loan rules coronavirus-related loans and federal disaster-related loans.  

 
13.02 Must be Available in Reasonably Equivalent Manner. Participant loans must be made available to Participants in a 

reasonably equivalent manner. The Employer may elect under AA §B-8 to limit the availability of Participant loans to specified 
events.  

 
13.03 Loan Limitations. A Participant loan may not be made to the extent such loan (when added to the outstanding balance of all 

other loans made to the Participant) exceeds the lesser of: 
 

(a) $50,000 (reduced by the excess, if any, of the Participant’s highest outstanding balance of loans from the Plan during 
the one-year period ending on the day before the date on which such loan is made, over the Participant’s outstanding 
balance of loans from the Plan as of the date such loan is made) or 

 
(b) one-half (½) of the Participant’s vested Account Balance, determined as of the Valuation Date coinciding with or 

immediately preceding such loan, adjusted for any contributions or distributions made since such Valuation Date  
 
If elected under AA §B-4, a Participant may take a loan of the Participant’s total vested Account Balance up to $10,000, even if 
greater than 50% of the Participant’s vested Account Balance. However, if a Participant takes a loan in excess of 50% of the 
Participant’s vested Account Balance, such loan is still subject to the adequate security requirements under Section 13.06.  
 
In applying the limitations under this Section 13.03, all plans maintained by the Employer are aggregated and treated as a 
single plan. In addition, any assignment or pledge of any portion of the Participant’s interest in the Plan and any loan, pledge, 
or assignment with respect to any insurance contract purchased under the Plan will be treated as loan under this Section. 
 

13.04 Limit on Amount and Number of Loans. Unless elected otherwise under AA §B-5 and/or AA §B-6, or under a separate 
written loan policy, and except as otherwise provided in an Investment Arrangement, a Participant may not receive a 
Participant loan of less than $1,000 nor may a Participant have more than one Participant loan outstanding at any time.  

 
(a) Loan renegotiation. A Participant may renegotiate a loan without violating the one outstanding loan requirement to 

the extent such renegotiated loan is a new loan (i.e., the renegotiated loan separately satisfies the reasonable interest 
rate requirement under Section 13.05, the adequate security requirement under Section 13.06, and the periodic 
repayment requirement under Section 13.07) and the renegotiated loan does not exceed the limitations under Section 
13.03 above, treating both the replaced loan and the renegotiated loan as outstanding at the same time. However, if the 
term of the renegotiated loan does not end later than the original term of the replaced loan, the replaced loan may be 
ignored in applying the limitations under Section 13.03 above.  

 
(b) Participant must be creditworthy. The Plan Administrator may refuse to make a loan to any Participant who is 

determined to be not creditworthy. For this purpose, a Participant is not creditworthy if, based on the facts and 
circumstances, it is reasonable to believe that the Participant will not repay the loan. A Participant who has defaulted on 
a previous loan from the Plan and has not repaid such loan (with accrued interest) at the time of any subsequent loan 
will be treated as not creditworthy until such time as the Participant repays the defaulted loan (with accrued interest).  
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13.05 Reasonable Rate of Interest. All Participant loans will be charged a reasonable rate of interest. For this purpose, the interest 
rate charged on a Participant loan must be commensurate with the interest rates charged by persons in the business of lending 
money for loans under similar circumstances. The Employer may identify alternative methods for determining a reasonable rate 
of interest under AA §B-7 or under a separate written loan policy. The Plan Administrator must periodically review its interest 
rate assumptions to ensure the interest rate charged on Participant loans is reasonable.  

 
If a Participant is in “military service” while such Participant has an outstanding Participant loan, the applicable interest 
charged on such loan during the period while the Participant is in “military service” will not exceed 6% per year provided the 
Participant provides written notice and a copy of such Participant’s call-up or extension orders to the Plan Administrator within 
180 days following the Participant’s termination or release from “military service.” For this purpose, “military service” is as 
defined in the Soldier’s and Sailor’s Civil Relief Act of 1940 as modified by the Servicemembers Civil Relief Act of 2003. The 
Participant may voluntarily waive this 6% interest limitation and the Plan Administrator may petition the court to retain the 
original interest rate if the ability to repay is not affected by the Participant's activation to military duty. 

 
13.06 Adequate Security. All Participant loans must be adequately secured. The Participant’s vested Account Balance shall be used 

as security for a Participant loan provided the outstanding balance of all Participant loans made to such Participant does not 
exceed 50% of the Participants vested Account Balance, determined immediately after the origination of each loan, and, if 
applicable, the spousal consent requirements have been satisfied. The Plan Administrator may require a Participant to provide 
additional collateral to receive a Participant loan if the Plan Administrator determines such additional collateral is required to 
protect the interests of Plan Participants. A separate loan policy or written modifications to this loan policy may prescribe 
alternative rules for obtaining adequate security. 

 
13.07 Periodic Repayment. A Participant loan must provide for level amortization with payments to be made not less frequently 

than quarterly. A Participant loan must be payable within a period not exceeding five (5) years from the date the Participant 
receives the loan from the Plan, unless the loan is for the purchase of the Participant’s principal residence, in which case the 
loan must be payable within a reasonable time commensurate with the repayment period permitted by commercial lenders for 
similar loans. Loan repayments must be made through payroll withholding, except to the extent the Plan Administrator 
determines payroll withholding is not practical given the level of a Participant’s wages, the frequency with which the 
Participant is paid, or other circumstances. 

 
(a) Unpaid leave of absence. A Participant with an outstanding Participant loan may suspend loan payments to the Plan 

for up to 12 months for any period during which the Participant’s pay is insufficient to fully repay the required loan 
payments. Upon the Participant’s return to employment (or after the end of the 12-month period, if earlier), the 
Participant’s outstanding loan will be re-amortized over the remaining period of such loan to make up for the missed 
payments. The re-amortized loan may extend beyond the original loan term so long as the loan is paid in full by 
whichever of the following dates comes first:  
 
(1) the date which is five (5) years from the original date of the loan (or the end of the suspension, if sooner); or  
 
(2) the original loan repayment deadline (or the end of the suspension period, if later) plus the length of the 

suspension period. 
 

Alternatively, upon a Participant’s return to employment (or after the end of the 12-month period, if earlier), the Plan 
Administrator may allow the Participant’s outstanding loan payments to resume at the same loan payment amount as of 
the time of the loan suspension, with a balloon payment of the remaining balance due by the earlier of (1) the date 
which is five (5) years from the original date of the loan (or the end of the suspension, if sooner), or (2) the original 
loan repayment deadline (or the end of the suspension period, if later) plus the length of the suspension period.  
 
A Participant with an outstanding Participant loan may suspend loan payments to the Plan for up to 12 months for any 
period during which the Participant is on an unpaid leave of absence. Upon the Participant’s return to employment (or 
after the end of the 12-month period, if earlier), the Participant’s outstanding loan will be reamortized over the 
remaining period of such loan to make up for the missed payments. The reamortized loan may extend beyond the 
original loan term so long as the loan is paid in full by whichever of the following dates comes first: (1) the date which 
is five (5) years from the original date of the loan (or the end of the suspension, if sooner), or (2) the original loan 
repayment deadline (or the end of the suspension period, if later) plus the length of the suspension period. 
Alternatively, the Participant may resume loan payments under the pre-leave of absence amortization schedule with a 
balloon payment due at the end of the loan term. 

 
(b) Military leave. A Participant with an outstanding Participant loan also may suspend loan payments for any period such 

Participant is on military leave, in accordance with Code §414(u)(4). Upon the Participant’s return from military leave 
(or the expiration of five years from the date the Participant began such Participant’s military leave, if earlier), loan 
payments will recommence under the amortization schedule in effect prior to the Participant’s military leave, without 
regard to the five-year maximum loan repayment period. Alternatively, the loan may be reamortized to require a 
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different level of loan payment, as long as the amount and frequency of such payments are not less than the amount and 
frequency under the amortization schedule in effect prior to the Participant’s military leave. 

 
13.08 Spousal consent. If the Employer elects under the AA to require spousal consent to a Plan loan, the Spouse’s consent will be 

required with respect to a loan. A Spouse’s consent, if required, must conform to any requirement imposed by the Employer or 
applicable State or local law. 

 
13.09 Designation of Accounts. A Participant loan will be treated as a segregated investment on behalf of the individual Participant 

for whom the loan is made or may be treated as a general investment of the Plan. Unless designated otherwise under the AA or 
under a separate loan procedure and except as otherwise provided in an Investment Arrangement and the loan agreement, loan 
amounts may be taken from any available contribution type under the Plan. The Plan Administrator may determine the 
contribution types from which a loan is taken or may follow directions of the Participant. Each payment of principal and 
interest paid by a Participant on such Participant’s loan shall be credited to the same Participant Accounts and investment funds 
within such Accounts from which the loan was taken, except as otherwise provided in an Investment Arrangement or loan 
agreement.  
 

13.10 Procedures for Loan Default. A Participant will be considered to be in default with respect to a loan if any scheduled 
repayment with respect to such loan is not made by the end of the calendar quarter following the calendar quarter in which the 
missed payment was due. 

 
If a Participant defaults on a Participant loan, the Plan may not offset the Participant’s Account Balance until the Participant is 
otherwise entitled to an immediate distribution of the portion of the Account Balance which will be offset and such amount 
being offset is available as security on the loan, pursuant to Section 13.06. For this purpose, a loan default is treated as an 
immediate distribution event to the extent the law does not prohibit an actual distribution of the type of contributions which 
would be offset as a result of the loan default (determined without regard to the consent requirements under Sections 8.03 and 
9.02, so long as spousal consent was properly obtained at the time of the loan, if required under Section 9.02). The Participant 
may repay the outstanding balance of a defaulted loan (including accrued interest through the date of repayment) at any time. 
  
Pending the offset of a Participant’s Account Balance following a defaulted loan, the following rules apply to the amount in 
default.  

 
(a) Interest continues to accrue on the amount in default until the time of the loan offset or, if earlier, the date the loan 

repayments are made current or the amount is satisfied with other collateral. 
 
(b) A subsequent offset of the amount in default is not reported as a taxable distribution, except to the extent the taxable 

portion of the default amount was not previously reported by the Plan as a taxable distribution. 
 

(c) The post-default accrued interest included in the loan offset is not reported as a taxable distribution at the time of the 
offset. 

 
 A separate loan policy or written modifications to this loan policy may modify the procedures for determining a loan default. 
 
13.11 Severance from Employment. 
 

(a) Offset of outstanding loan. If permitted under the Investment Arrangement, the loan agreement and any loan policy, a 
Participant loan becomes due and payable in full immediately upon the Participant’s Severance from Employment. 
Upon a Participant’s Severance from Employment, the Participant may repay the entire outstanding balance of the loan 
(including any accrued interest) within a reasonable period following Severance from Employment. If the Participant 
does not repay the entire outstanding loan balance, the Participant’s vested Account Balance will be reduced by the 
remaining outstanding balance of the loan (without regard to the consent requirements under Sections 8.03 and 9.02, so 
long as spousal consent was properly obtained at the time of the loan, if required), to the extent such Account Balance 
is available as security on the loan, pursuant to Section 13.06, and the remaining vested Account Balance will be 
distributed in accordance with the distribution provisions under Section 8. If the outstanding loan balance of a deceased 
Participant is not repaid, the outstanding loan balance shall be treated as a distribution to the Participant and shall 
reduce the death benefit amount payable to the Beneficiary under Section 8.07. 

 
(b) Direct Rollover. Unless otherwise elected under the Adoption Agreement, upon Severance from Employment, a 

Participant may request a Direct Rollover of the loan note (provided the distribution is an Eligible Rollover Distribution 
as defined in Section 8.04(a)(1)) to another plan (other than an IRA) which agrees to accept a Direct Rollover of the 
loan note. A Participant may not engage in a Direct Rollover of a loan to the extent the Participant has already received 
a deemed distribution with respect to such loan.  

 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 89 of 121

Page 176 of 247



Cycle 2 Public School/Dual Status 403(b) Plan 
Section 13 – Participant Loans 

 

 
© Copyright 2025 Governmental Pre-Approved 403(b) Basic Plan Document #12 
 80 

(c) Modified loan policy. A separate loan policy or written modifications to this loan policy may modify this Section 
13.11, including, but not limited to: (1) a provision to permit loan repayments to continue beyond Severance from 
Employment; (2) to prohibit the Direct Rollover of a loan note; and (3) to provide for other events that may accelerate 
the Participant’s repayment obligation under the loan. 

 
13.12 Mergers, Transfers or Direct Rollovers from another Plan/Change in Loan Record Keeper. Except as otherwise provided 

in an Investment Arrangement and related loan agreement, and subject to applicable requirements in the Code and regulations, 
any Participant loan transferred into the Plan as the result of a merger, consolidation, or plan to plan transfer, or rolled over to 
the Plan from another plan, shall be administered in accordance with the provisions of the note reflecting such loan, and shall 
remain outstanding until repaid in accordance with its terms, except that the Employer may permit the renegotiation of the 
terms of the loan to the extent necessary to ensure the administration of such loan continues to satisfy the requirements of Code 
§72(p) and the regulations thereunder. In addition, if there is a change in the person or persons to whom the record keeping of 
Participant loans has been delegated, a loan shall continue to be administered in accordance with the provisions of the note 
reflecting such loan, and shall remain outstanding until repaid in accordance with its terms, except that the Employer may 
permit the renegotiation of the terms of a loan to the extent necessary to ensure the administration of the loan after the change 
in the loan record keeper continues to satisfy the requirements of Code §72(p) and the regulations thereunder, regardless of any 
contrary election under AA §B-14. 
 

13.13 Amendment of Plan to Eliminate Participant Loans. The Plan may be amended at any time to eliminate Participant loans on 
a prospective basis. However, the elimination of a Participant loan feature may not result in the acceleration of payment of any 
existing Participant loans, unless the terms of the Participant loan permit such acceleration.  
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SECTION 14 
PLAN AMENDMENTS, TERMINATION, MERGERS, EXCHANGES, AND TRANSFERS  

 
14.01 Plan Amendments. 

 
(a) Amendment by the Provider. The Provider (as described in §4.21 of Revenue Procedure 2021-37 or its successor) 

may amend any part of the plan. However, for purposes of reliance on a Favorable IRS Letter, the Provider will no 
longer have the authority to amend the Plan on behalf of the Employer and the Plan will be treated as an individually 
designed plan, where: (1) the Employer makes any amendment to a Standardized Plan other than an amendment that is 
permissible pursuant to §9.05 of Revenue Procedure 2021-37; (2) the Employer amends the Plan to incorporate a type 
of plan that is not permitted under the Pre-Approved Plan program, as described in §6.03 of Revenue Procedure 2021-
37; (3) the Internal Revenue Service, in its sole discretion, determines that a Nonstandardized Plan is an individually 
designed plan due to the nature and extent of amendments to the Plan; (4) the Employer chooses to discontinue 
participation in a §403(b) Pre-Approved Plan that has been amended by the Provider without substituting another 
§403(b) Pre-Approved Plan; or (5) the Employer amends the Plan to remove any required provisions as described in §5 
of Revenue Procedure 2021-37 from the Plan. The Provider may amend the Plan to reflect a change of a Provider's 
name, in which case the Provider must notify the IRS, in writing, of the change in name and certify that it still meets 
the conditions to be a Provider described in §4.21 of Revenue Procedure 2021-37. 
 
For purposes of Provider amendments, the Mass Submitter (as defined in §4.14 of Revenue Procedure 2021-37) shall 
be recognized as the agent of the Provider. If the Provider does not adopt the amendments made by the Mass Submitter, 
it will no longer be identical to or a minor modifier of the Mass Submitter plan. 
 
The Provider will maintain, or have maintained on its behalf, a record of the Employers that have adopted the Plan, and 
the Provider will make reasonable and diligent efforts to ensure that adopting Employers have actually received and are 
aware of all Plan amendments and that such Employers adopt new documents when necessary. 
 

(b) Amendment by the Employer. The Employer shall have the right at any time to amend the Adoption Agreement in 
the following manner without affecting the Plan’s status as a Pre-Approved Plan. (The ability to amend the Plan as 
authorized under this subsection (b) applies only to the Employer that executes the Employer Signature Page of the 
Adoption Agreement. Any amendment to the Plan by the Employer under this subsection (b) also applies to any other 
Employer that participates under the Plan as a Participating Employer.) 

 
(1) The Employer may change any optional selections under the Adoption Agreement. 
 
(2) The Employer may add overriding language to the Adoption Agreement when such language is necessary to 

satisfy Code §415 because of the required aggregation of multiple plans, in accordance with §5.09 of Revenue 
Procedure 2021-37. 

 
(3) The Employer may change the administrative selections under Appendix C of the Adoption Agreement by 

replacing the appropriate page(s) within the Adoption Agreement. Such amendment does not require re-
execution of the Employer Signature Page of the Adoption Agreement. 

 
(4) The Employer may amend Addendum A – Allocation of Administrative Functions – and Addendum B – 

Vendors of Investment Arrangements - in the Adoption Agreement. Such amendment does not require re-
execution of the Employer Signature Page of the AA. 

 
(5) The Employer may add certain sample or model amendments published by the IRS which specifically provide 

that their adoption will not cause the Plan to fail to be identical to the §403(b) Pre-Approved Plan. 
 
(6) The Employer may add or change provisions permitted under the Plan and/or specify or change the effective 

date of a provision as permitted under the Plan.  
 
(7) The Employer may adopt any amendments that it deems necessary to satisfy the requirements for resolving 

qualification failures under the IRS’ compliance resolution programs. 
 

The Employer may amend the Plan at any time for any other reason. The Plan will not lose its status as a Pre-Approved 
Plan, unless the amendment causes the Plan to include provisions that are not allowed in a Pre-Approved Plan under 
Revenue Procedure 2021-37.  
 

(c) Method of amendment. An amendment to the Plan may be adopted as a modification to the Adoption Agreement 
and/or Basic Plan Document or as a separate snap-on amendment. An amendment to the Plan may be adopted as part of 
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a properly executed board resolution or other authorized action of the Employer. Any such amendment must be 
executed by the board of directors or a duly authorized officer of the Employer. 
 

14.02 Plan Termination. The Employer may terminate this Plan at any time by delivering to the Plan Administrator written notice of 
such termination. However, to the extent that the Plan holds Salary Deferral Accounts and/or Custodial Accounts, Plan 
termination is only permitted if the Employer does not make contributions to any Code §403(b) plan that is not part of the Plan 
during the period beginning on the date of Plan termination and ending 12 months after the distribution of all assets from the 
terminated Plan. The Employer may terminate the Plan pursuant to a Board resolution or other appropriate Employer action. 
The Employer should amend the Plan to reflect the effective date of the Plan termination and any applicable laws or regulations 
effective as of the date of termination. 

 
(a) Full and immediate vesting. Upon a full or partial termination of the Plan (or the complete discontinuance of 

contributions), all amounts credited to an affected Participant’s Account become 100% vested, regardless of the 
Participant’s vested percentage. The Plan Administrator has discretion to determine whether a partial termination has 
occurred. 

 
(b) Distribution upon Plan termination. Upon the termination of the Plan, the Plan Administrator shall direct the 

distribution of Accumulated Benefits (regardless of the amount) to Participants in accordance with the provisions under 
Section 8 and subject to any restrictions contained in the terms governing the applicable Investment Arrangement as 
soon as administratively practicable after termination of the Plan. 
 

(c) Termination upon merger, liquidation or dissolution of the Employer. The Plan may terminate upon the liquidation 
or dissolution of the Employer provided however, that in any such event, arrangements may be made for the Plan to be 
continued by any successor to the Employer. 

 
(d) Missing Participants. Upon termination of the Plan, if any Participant cannot be located after a reasonable diligent 

search, the Plan Administrator may make a direct rollover to an IRA selected by the Plan Administrator. For this 
purpose, the Plan Administrator will adopt procedures similar to the procedures required under Section 8.05 for making 
Automatic Rollovers in applying the provisions under this subsection (d). An Automatic Rollover under this subsection 
(d) may be made on behalf of any missing Participant, regardless of the value of such Participant’s vested Account 
Balance under the Plan. (Alternatively, as allowed under state and federal law, the Plan Administrator may escheat such 
Accounts to the applicable state unclaimed property fund.) 

 
(e) Participants with outstanding loans. A Participant loan becomes due and payable in full immediately upon the 

termination of the Plan. Upon the Plan’s termination, the Participant may repay the entire outstanding balance of the 
loan (including any accrued interest) within a reasonable period upon Plan termination. If the Participant does not repay 
the entire outstanding loan balance, the Participant’s vested Account Balance will be reduced by the remaining 
outstanding balance of the loan. The Plan Administrator may develop administrative procedures with respect to the 
timing and manner of repayment or offset of the Participant’s vested Account Balance. 

 
14.03 Merger or Consolidation. In the event the Plan is merged or consolidated with another plan, each Participant must be entitled 

to a benefit immediately after such merger or consolidation that is at least equal to the benefit the Participant would have been 
entitled to had the Plan terminated immediately before such merger or consolidation.  

 
14.04 Contract exchanges within the Plan. Subject to the terms governing the applicable Investment Arrangement, the Plan 

Administrator may, but is not required to permit Participant-directed exchanges of Section 403(b) contracts among the Vendors 
of Investment Arrangements approved for use under the Plan. Such exchanges must satisfy the following conditions: 

 
(a) The Plan provides for the exchange; 

 
(b) The Participant, Beneficiary or Alternate Payee has an Accumulated Benefit immediately after the exchange that is at 

least equal to the Accumulated Benefit of that Participant, Beneficiary or Alternate Payee immediately before the 
exchange (taking into account the Accumulated Benefit of that Participant, Beneficiary or Alternate Payee under both 
Section 403(b) Contracts immediately before the exchange); 

 
(c) The other Section 403(b) contract is subject to distribution restrictions with respect to the Participant that are not less 

stringent than those imposed on the contract being exchanged, and the Employer enters into an agreement with the 
issuer of the other Section 403(b) contract under which the employer and the issuer will from time to time in the future 
provide each other with the following information: 

 
(1) Information necessary for the resulting Section 403(b) contract, or any other contract to which contributions 

have been made by the employer, to satisfy Code §403(b), including information concerning the Participant’s 
employment and information that takes into account other Section 403(b) contracts or employer plans (such as 
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whether a Severance from Employment has occurred for purposes of the distribution restrictions in Treas. Reg. 
§1.403(b)-6 and whether the hardship withdrawal rules of Treas. Reg. §1.403(b)-6(d)(2) are satisfied). 

 
(2) Information necessary for the resulting Section 403(b) contract, or any other contract to which contributions 

have been made by the Employer, to satisfy other tax requirements (such as whether a plan loan satisfies the 
conditions in Code §72(p)(2) so that the loan is not a deemed distribution under Code §72(p)(1)). 

 
14.05 Plan-To-Plan Transfers. Subject to the terms governing the applicable Investment Arrangement, the Plan Administrator may, 

but is not required to, permit plan-to-plan transfers. The Plan Administrator may decide in a separate policy whether the Plan 
accepts plan-to-plan transfers into the Plan and separately whether the Plan allows plan-to-plan transfers from the plan. Plan-to-
plan transfers must satisfy the following conditions: 

 
(a) In the case of a transfer for a Participant, the Participant is an Employee or former Employee of the Employer (or the 

business of the employer) for the receiving plan; 
 
(b) In the case of a transfer for a Beneficiary of a deceased Participant, the Participant was an Employee or former 

Employee of the Employer (or business of the Employer) for the receiving plan; 
 

(c) The transferor plan provides for transfers; 
 

(d) The receiving plan provides for the receipt of transfers; 
 

(e) The Participant, Beneficiary or Alternate Payee whose assets are being transferred has an Accumulated Benefit 
immediately after the transfer that is at least equal to the Accumulated Benefit of that Participant, Beneficiary or 
Alternate Payee immediately before the transfer; 

 
(f) The receiving plan provides that, to the extent any amount transferred is subject to any distribution restrictions under 

Treas. Reg. §1.403(b)-6, the receiving plan imposes restrictions on distributions to the Participant, Beneficiary or 
Alternate Payee whose assets are being transferred that are not less stringent than those imposed on the transferor plan; 
and 

 
(g) If a plan-to-plan transfer does not constitute a complete transfer of the Participant’s or Beneficiary’s interest in the 

Plan, the transferee plan treats the amount transferred as a continuation of a pro rata portion of the Participant’s or 
Beneficiary’s interest in the Plan. 

 
14.06 Transfers to purchase permissive service credits. The Plan Administrator may, but is not required to, permit transfers to 

purchase service credits as provided under this Section. 
 
(a) If a Participant is also a participant in a tax-qualified defined benefit governmental plan (as defined in Code §414(d)) 

that provides for the acceptance of plan-to-plan transfers with respect to the Participant, then the Participant may elect 
to have any portion of the Participant’s Accumulated Benefit transferred to the defined benefit governmental plan. A 
transfer may be made before the Participant has had a Severance from Employment. 
 

(b) A transfer may be made only if the transfer is either for the purchase of permissive service credits (as defined in Code 
§415(n)(3)(A)) under the receiving defined benefit governmental plan or a repayment to which Code §415 does not 
apply by reason of Code §415(k)(3). 
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SECTION 15 
MISCELLANEOUS 

 
15.01 Exclusive Benefit. Except as provided under Section 15.02, no part of the Plan assets may revert to the Employer prior to the 

satisfaction of all liabilities under the Plan nor will such Plan assets be used for, or diverted to, a purpose other than the 
exclusive benefit of Participants or their Beneficiaries. 

 
No amendment may authorize or permit any portion of the assets held under the Plan to be used for or diverted to a purpose 
other than the exclusive benefit of Participants or their Beneficiaries, except to the extent such assets are used to pay taxes or 
administrative expenses of the Plan. An amendment also may not cause or permit any portion of the assets held under the Plan 
to revert to or become property of the Employer. 

 
15.02 Return of Contributions. Upon written request by the Plan Administrator, the Custodian/Insurance Company must return any 

Plan contributions (adjusted for any income or loss in value, if any) made because of a good-faith mistake of fact within one 
year of the contribution. 

 
15.03 General Compliance with Code §403(b). 
 

(a) A Participant may not transfer his interest in the Plan, except as allowed by IRS regulations and approved by the Plan 
Administrator.  

 
(b) A Participant may not make Salary Deferrals under the Plan and all other plans, contracts or arrangements maintained 

by the Employer in any calendar year which exceeds the dollar limitation in effect under Code §402(g)(1). 
 
(c) Except as otherwise permitted under the Code and regulations, distributions of a Participant's benefits from the Plan 

shall begin no later than the Participant's required beginning date under Code §401(a)(9) and all payments shall satisfy 
the minimum distribution and incidental death benefit requirements of Code §401(a)(9). 

 
(d) In form and in operation, the Plan shall satisfy the direct rollover rules under Code §§403(b)(10) and 401(a)(31). 
 

15.04 Alienation or Assignment. Except as permitted under applicable statute or regulation, a Participant, Beneficiary or Alternate 
Payee may not assign, alienate, transfer or sell any right or claim to a benefit or distribution from the Plan, and any attempt to 
assign, alienate, transfer or sell such a right or claim shall be void, except as permitted by statute or regulation. Any such right 
or claim under the Plan shall not be subject to attachment, execution, garnishment, sequestration, or other legal or equitable 
process. This prohibition against alienation or assignment also applies to the creation, assignment, or recognition of a right to a 
benefit payable with respect to a Participant pursuant to a domestic relations order, unless such order is determined to be a 
QDRO pursuant to Section 11.07, or any domestic relations order entered before January 1, 1985. 
 
This Section 15.04 shall not preclude the following: 
 
(a) The enforcement of a Federal tax levy made pursuant to Code §6331. 
 
(b) The collection by the United States on a judgment resulting from an unpaid tax assessment. 
 
(c) Any arrangement for the recovery by the plan of overpayments of benefits previously made to a participant. 
 
This Section 15.04 shall not apply to an offset of a Participant’s benefits as a result of a judgment of conviction for a crime 
involving the Plan. 

 
15.05 Participants’ Rights. The adoption of this Plan by the Employer does not give any Participant, Beneficiary, or Employee a 

right to continued employment with the Employer and does not affect the Employer’s right to discharge an Employee or 
Participant at any time. This Plan also does not create any legal or equitable rights in favor of any Participant, Beneficiary, or 
Employee against the Employer or Plan Administrator. Unless the context indicates otherwise, any amendment to this Plan is 
not applicable to determine the benefits accrued (and the extent to which such benefits are vested) by a Participant or former 
Employee whose has a Severance from Employment before the effective date of such amendment, except where application of 
such amendment to the Participant who has a Severance from Employment or former Employee is required by statute, 
regulation or other guidance of general applicability. Where the provisions of the Plan are ambiguous as to the application of an 
amendment to a Participant who has a Severance from Employment or former Employee, the Plan Administrator has the 
authority to make a final determination on the proper interpretation of the Plan. 

 
15.06 Military Service. To the extent required under Code §414(u), an Employee who returns to employment with the Employer 

following a period of qualified military service will receive any contributions, benefits and service credit required under Code 
§414(u), provided the Employee satisfies all applicable requirements under the Code and regulations. In addition, the survivors 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 94 of 121

Page 181 of 247



Cycle 2 Public School/Dual Status 403(b) Plan 
Section 15 – Miscellaneous 

 

 
© Copyright 2025 Governmental Pre-Approved 403(b) Basic Plan Document #12 
 85 

of any Participant who dies on or after January 1, 2007, while performing qualified military service, are entitled to any 
additional benefits (other than benefit accruals relating to the period of qualified military service) that would have been 
provided under the Plan had the Participant resumed employment and then terminated employment on account of death. 
 
The Employer may, for benefit accrual purposes, treat an individual who dies or becomes disabled while performing qualified 
military service as if that individual had resumed employment in accordance with USERRA reemployment rights on the day 
preceding the death or disability and then terminated employment on the actual date of death or disability. 

 
15.07 Annuity Contracts. Any annuity contract distributed under the Plan must be nontransferable. In addition, the terms of any 

annuity contract purchased and distributed to a Participant or to a Participant’s Spouse must comply with all requirements 
under this Plan.  
 

15.08 IRS Levy. The Plan Administrator may pay from a Participant's, Beneficiary's or Alternate Payee’s Accumulated Benefit the 
amount that the Plan Administrator finds is lawfully demanded under a levy issued by the Internal Revenue Service with 
respect to that Participant or Beneficiary or is sought to be collected by the United States Government under a judgment 
resulting from an unpaid tax assessment against the Participant, Beneficiary or Alternate Payee. As provided under Code 
§6343(f) and effective for Taxable Years beginning after December 31, 2017, if it is later determined that such levy was 
wrongful and is returned to the Participant or Beneficiary, such Participant or Beneficiary may contribute the returned amount 
plus interest as a Rollover Contribution to the Plan. 

 
15.09 Use of IRS compliance programs. Nothing in this Plan document should be construed to limit the availability of the IRS’ 

voluntary compliance programs. An Employer may take whatever corrective actions are permitted under the IRS voluntary 
compliance programs or other statutory authority as is deemed appropriate by the Plan Administrator or Employer. 

 
15.10 Governing Law. The provisions of this Plan shall be construed, administered, and enforced in accordance with the provisions 

of applicable Federal Law and, to the extent applicable, the laws of the State (which includes an Indian tribe (as defined under 
25 U.S.C. § 5304), the District of Columbia, or any State, commonwealth, territory, or possession of the United States the laws 
of the state in in which the Employer has its principal place of business. 

 
15.11 Waiver of Notice. Any person entitled to a notice under the Plan may waive the right to receive such notice, to the extent such 

a waiver is not prohibited by law, regulation or other pronouncement. 
 
15.12 Use of Electronic Media. The Plan Administrator may use telephonic or electronic media to satisfy any notice requirements 

required by this Plan, to the extent permissible under regulations (or other generally applicable guidance). In addition, a 
Participant's consent to immediate distribution, as required by Section 8.03, may be provided through telephonic or electronic 
means, to the extent permissible under regulations (or other generally applicable guidance). The Plan Administrator also may 
use telephonic or electronic media to conduct plan transactions such as enrolling participants, making (and changing) salary 
reduction elections, electing (and changing) investment allocations, applying for Plan loans, and other transactions, to the 
extent permissible under regulations (or other generally applicable guidance). 

 
15.13 Severability of Provisions. In the event that any provision of this Plan shall be held to be illegal, invalid or unenforceable for 

any reason, the remaining provisions under the Plan shall be construed as if the illegal, invalid or unenforceable provisions had 
never been included in the Plan. 

 
15.14 Binding Effect. The Plan, and all actions and decisions made thereunder, shall be binding upon all applicable parties, and their 

heirs, executors, administrators, successors and assigns. 
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SECTION 16 
PARTICIPATING EMPLOYERS 

 
16.01 Participation by Participating Employers. An Employer (other than the Employer that executes the Employer Signature 

Page of the Adoption Agreement) may elect to participate under this Plan by executing a Participating Employer Adoption 
Page under the Adoption Agreement. A Participating Employer (including a Related Employer) may not contribute to this Plan 
unless it executes the Participating Employer Adoption Page and after obtaining consent from the Employer that executed the 
Employer Signature Page of the Adoption Agreement. If an unrelated Employer executes a Participating Employer Adoption 
Page, the Plan will be a Multiple Employer Plan (see Section 16.07 for special rules applicable to Multiple Employer Plans). 

 
16.02 Participating Employer Adoption Page.  
 

(a) Application of Plan provisions. By executing a Participating Employer Adoption Page, a Participating Employer 
adopts all the provisions of the Plan, including the elective choices made by the signatory Employer under the 
Adoption Agreement. Subject to the consent described in Section 16.01, the Participating Employer may elect under 
the Participating Employer Adoption Page to modify the elective provisions under the Adoption Agreement as they 
apply to the Participating Employer.  

 
(b) Plan amendments. In addition, unless provided otherwise under the Participating Employer Adoption Page, a 

Participating Employer is bound by any amendments made to the Plan in accordance with Section 14.01.  
 
(c) Investment Arrangements. The Participating Employer agrees to use the same Vendors of Investment Arrangements 

designated in Addendum B – Vendors of Investment Arrangements. The Participating Employer may add additional 
Vendors of Investment Arrangements under Addendum B, subject to the consent of the Employer that executed the 
Employer Signature Page of the Adoption Agreement and to authorization under such Employer’s agreements with the 
Investment Arrangement providers. 

 
16.03 Compensation of Related Employers. In applying the provisions of this Plan, Total Compensation includes amounts earned 

with a Related Employer, regardless of whether such Related Employer executes a Participating Employer Adoption Page. The 
Employer may elect under AA §5-3(h) to exclude amounts earned with a Related Employer that does not execute a 
Participating Employer Adoption Page for purposes of determining an Employee’s Plan Compensation. 

 
16.04 Allocation of Contributions and Forfeitures. Unless selected otherwise under the Participating Employer Adoption Page, any 

contributions made by a Participating Employer (and any forfeitures relating to such contributions) will be allocated to all 
Participants employed by the Employer and Participating Employers in accordance with the provisions under this Plan. A 
Participating Employer may elect under the Participating Employer Adoption Page to allocate its contributions (and forfeitures 
relating to such contributions) only to the Participants employed by the Participating Employer making such contributions. If so 
elected, Employees of the Participating Employer will not share in an allocation of contributions (or forfeitures relating to such 
contributions) made by any other Participating Employer (except in such individual's capacity as an Employee of that other 
Participating Employer). Thus, for example, a Participating Employer may make a different discretionary contribution and 
allocate such contribution only to its Employees. Where contributions are allocated only to the Employees of a contributing 
Participating Employer, a separate accounting must be maintained of Employees’ Account Balances attributable to the 
contributions of a particular Participating Employer. This separate accounting is necessary only for contributions that are not 
100% vested, so that the allocation of forfeitures attributable to such contributions can be allocated for the benefit of the 
appropriate Employees. 

 
16.05 Discontinuance of Participation by a Participating Employer. A Participating Employer may discontinue its participation 

under the Plan at any time. To document a Participating Employer’s cessation of participation, the following procedures should 
be followed: (1) the Participating Employer should adopt a resolution that formally terminates active participation in the Plan 
as of a specified date, (2) the Employer that has executed the Employer Signature Page of the Adoption Agreement should re-
execute such page, indicating an amendment by page substitution through the deletion of the Participating Employer Adoption 
Page executed by the withdrawing Participating Employer, and (3) the withdrawing Participating Employer should provide any 
notices to its Employees that are required by law. Discontinuance of participation means that no further benefits accrue after 
the effective date of such discontinuance with respect to employment with the withdrawing Participating Employer. The 
portion of the Plan attributable to the withdrawing Participating Employer may continue as a separate plan, under which 
benefits may continue to accrue, through the adoption by the Participating Employer of a successor plan (which may be created 
through the execution of a separate Adoption Agreement by the Participating Employer) or by spin-off of the portion of the 
Plan attributable to such Participating Employer followed by a merger or transfer into another existing plan, as specified in a 
merger or transfer agreement. 
 

16.06 Operational Rules for Related Employer Groups. If an Employer has one or more Related Employers, the Employer and 
such Related Employer(s) constitute a Related Employer group. In such case, the following rules apply to the operation of the 
Plan. 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 96 of 121

Page 183 of 247



Cycle 2 Public School/Dual Status 403(b) Plan 
Section 16 – Participating Employers 

 

 
© Copyright 2025 Governmental Pre-Approved 403(b) Basic Plan Document #12 
 87 

 
(a) If the term "Employer" is used in the context of administrative functions necessary to the operation, establishment, 

maintenance, or termination of the Plan, only the Employer executing the Employer Signature Page under the Adoption 
Agreement, and any Related Employer executing a Participating Employer Adoption Page, is treated as the Employer. 

 
(b) Hours of Service are determined by treating all members of the Related Employer group as the Employer. 
 
(c) The term Excluded Employee is determined by treating all members of the Related Employer group as the Employer, 

except as specifically provided in the Plan. 
 
(d) Compensation is determined by treating all members of the Related Employer group as the Employer, except as 

specifically provided in the Plan. 
 
(e) An Employee generally is not treated as a Severance from Employment if the Employee is employed by any member of 

the Related Employer group. 
 
(f) The Code §415 Limitation described in Section 5.03 is applied by treating all members of the Related Employer group 

as the Employer. 
 

In all other contexts, the term "Employer" generally means a reference to all members of the Related Employer group, unless 
the context requires otherwise. If the terms of the Plan are ambiguous with respect to the treatment of the Related Employer 
group as the Employer, the Plan Administrator has the authority to make a final determination on the proper interpretation of 
the Plan. 

 
16.07 Special rules for Multiple Employer Plans. If an Employer (other than a Related Employer) executes a Participating 

Employer Adoption Page under the Adoption Agreement, the Plan is treated as a Multiple Employer Plan. If the Plan is a 
Multiple Employer Plan, the following rules apply. 

 
(a) Eligibility requirements. If the Plan is a Multiple Employer Plan, the eligibility rules under Section 2 are applied as if 

the Employees of all Employers participating in the Multiple Employer Plan are employed by a single Employer. 
 
(b) Vesting rules. If the Plan is a Multiple Employer Plan, the vesting rules under Section 7 are applied as if the 

Employees of all Employers participating in the Multiple Employer Plan are employed by a single Employer. 
 
(c) Code §415 Limit. If the Employer is a Multiple Employer Plan, the Code §415 Limit under Section 5.03 is applied as 

if the Employees of all Employers participating in the Multiple Employer Plan are employed by a single Employer. 
Thus, if a Participant receives contributions from more than one Employer within the Multiple Employer Plan, such 
contributions must be aggregated for purposes of applying the Code §415 Limit. For this purpose, Includible 
Compensation from all participating Employers may be considered in applying the Code §415 Limit.  

 
(d) Other rules applicable to Multiple Employer Plans. To the extent not addressed in this Section 16.07, rules similar 

to the rules under Code §413(c) and applicable regulations will apply to a Multiple Employer Plan as applicable to 
Code §403(b) plans. The Plan Administrator may develop administrative procedures consistent with the rules 
applicable to a Code §403(b) plan. 

 
(e) Cessation of participation. Any Participating Employer that fails to comply with an applicable provision may be 

required to cease participation under the Plan. 
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APPENDIX A 
ACTUARIAL FACTORS 

(For use with age-based allocation formula) 
 
Actuarial Factor Table. The following table sets forth Actuarial Factors based on a testing age of 65, an interest rate of 8.5% and a UP-
1984 mortality table. The Actuarial Factors in this table must be modified if the Employer uses a testing age other than age 65 or selects a 
different interest rate or mortality table under AA §6-3(f). To determine a Participant's Actuarial Factor, use the factor corresponding to 
the number of years to the Participant’s testing age. The number of years to the testing age is determined by counting the number of years 
from the last day of the current Plan Year to the last day of the Plan Year in which the Participant reaches the testing age. If the 
Participant has reached the testing age as of the last day of the current Plan Year, the number of years is 0 for that year and all subsequent 
years.  
 

Years to Testing 
Age 

Actuarial 
 Factor 

 Years to Testing 
Age 

Actuarial 
 Factor 

0 0.07949  25 0.01034 
1 0.07326  26 0.00953 
2 0.06752  27 0.00878 
3 0.06223  28 0.00810 
4 0.05736  29 0.00746 
5 0.05286  30 0.00688 
6 0.04872  31 0.00634 
7 0.04490  32 0.00584 
8 0.04139  33 0.00538 
9 0.03814  34 0.00496 

10 0.03516  35 0.00457 
11 0.03240  36 0.00422 
12 0.02986  37 0.00389 
13 0.02752  38 0.00358 
14 0.02537  39 0.00330 
15 0.02338  40 0.00304 
16 0.02155  41 0.00280 
17 0.01986  42 0.00258 
18 0.01831  43 0.00238 
19 0.01687  44 0.00219 
20 0.01555  45 0.00202 
21 0.01433  46 0.00186 
22 0.01321  47 0.00172 
23 0.01217  48 0.00158 
24 0.01122  49 0.00146 
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APPENDIX B 
INTERIM AMENDMENT #1 
SECURE 2.0 ACT OF 2022 

  
SECTION 1 

PURPOSE OF INTERIM AMENDMENT 
 
B-1.01 Application. To the extent that this SECURE 2.0 Act Interim Amendment (SECURE 2.0 Act Interim Amendment” or “S2IA”) 

applies to a Plan, it supersedes any contrary provisions under the Plan, except as provided under S2IA §B-1.02 below. Unless 
the Employer wishes to override the pre-selected elections (defaults), if any, made by the Provider as elected under the Interim 
Amendment Elective Provisions (“Elective Provisions”) in Article IX, no signature is required by the Employer to adopt this 
SECURE 2.0 Act Interim Amendment. This SECURE 2.0 Act Interim Amendment applies to the signatory Employer and any 
other Participating Employers of the Plan. 

 
B-1.02 Prior Amendments. If the Employer previously amended the Plan to implement one or more of the provisions addressed by 

this SECURE 2.0 Act Interim Amendment, such amendment(s) shall remain in effect and shall not be superseded, unless 
otherwise provided under the Elective Provisions. The Employer may use the Elective Provisions of this SECURE 2.0 Act 
Interim Amendment to memorialize prior amendments.  

 
SECTION 2 

APPLICABLE LAWS AND PLANS COVERED BY INTERIM AMENDMENT 
 

B-2.01 Applicable Laws. This SECURE 2.0 Act Interim Amendment includes provisions that are required or allowed under the 
SECURE 2.0 Act of 2022 (SECURE 2.0 Act). 

 
B-2.02 Application to Cycle 2 403(b) Plans. The SECURE 2.0 Act Interim Amendment applies to the following ASC Institute Cycle 

2 403(b) Pre-Approved Plans: the Pre-Approved 403(b) Plan for 501(c)(3) Organizations and Electing Churches (#08-001), the 
Pre-Approved Retirement Income Account (RIA) 403(b) Plan (#09-001), the Salary Reduction Only 403(b) Plan (#10-001), the 
Church 403(b) Plan (#11-001), and the Public School/Dual Status 403(b) Plan (#12-001).) Certain provisions of this SECURE 
2.0 Act Interim Amendment may not be applicable to all types of Plans or a specific adopting Employer. Application of the 
SECURE 2.0 Act Interim Amendment may depend on the Investment Arrangement(s) associated with the Plan. 

 
SECTION 3 

PROVISIONS RELATING TO EMPLOYER CONTRIBUIONS 
 
B-3.01 Optional treatment of Employer Contributions as Designated Roth Nonelective Contributions. As provided under 

§402A(a)(2) and §604 of the SECURE 2.0 Act and effective for Employer Contributions made on or after December 30, 2022, 
if elected by the Employer under Elective Provisions §S2-1, a Participant may elect to treat a nonforfeitable Employer 
Contribution as a Designated Roth Nonelective Contribution, as defined under IRS Notice 2024-2. The Plan Administrator may 
adopt administrative procedures consistent with Code §402A(a)(2), IRS Notice 2024-2, Q&As L-1 through L-11, and other IRS 
guidance. 

(a) Roth Deferral rules generally apply. Rules similar to the requirements under Treas. Reg. §1.401(k)-1(f) (other than 
Treas. Reg. §§1.401(k)-1(f)(4)(i) and (6)) apply to Designated Roth Nonelective Contributions. Contribution and 
distribution restrictions applicable to Roth Deferrals do not apply to Designated Roth Nonelective Contributions. 

(b) Taxable year of inclusion. A Designated Roth Nonelective Contribution is includible in a Participant’s gross income 
for the taxable year in which the contribution is allocated to the Participant’s Account (even if the Designated Roth 
Nonelective Contribution is deemed to have been made on the last day of the prior taxable year of the Employer under 
Code §404(a)(6)). 

(c) Employer Contribution must be fully vested. An Employer Contribution may be designated as a Designated Roth 
Nonelective Contribution only if the Participant is fully vested in such Employer Contribution at the time the 
contribution is allocated to the Participant’s Account. As provided under IRS Notice 2024-2, Q&A L-4, the Plan will 
not be treated as failing to satisfy Code §401(a)(4) as applicable to rights and features merely because of this 
requirement. 

(d) Designated Roth Nonelective Contributions not treated as wages. Designated Roth Nonelective Contributions that 
are made to the Plan are excluded from wages under Code §3401(a) (withholding wages), under Code §§3121(a)(5)(A) 
and (B) (FICA wages) and under Code §§3306(b)(5)(A) and (B) (FUTA wages).  

(e) Designated Roth Nonelective Contributions not included under safe harbor definition of Plan Compensation. 
Designated Roth Nonelective Contributions that are made to the Plan are not included under any Code §414(s) safe 
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harbor definition of Plan Compensation under the Plan. 
 

SECTION 4 
PROVISIONS RELATED TO SALARY DEFERRALS 

 
B-4.01 Mandatory automatic enrollment. Unless the Plan is otherwise exempt as described in §B-4.01(e) below, if the Plan includes 

a cash or deferred arrangement (CODA) under Code §403(b) (including a QACA Safe Harbor 403(b) Plan), the Plan must 
satisfy the automatic enrollment requirements under Code §414A and §101 of the SECURE 2.0 Act, effective for Plan Years 
beginning on or after January 1, 2025. The Plan Administrator may apply a reasonable, good faith interpretation of the 
requirements under Code §414A until Plan Years that begin more than 6 months after the date that the IRS issues final 
regulations under Code §414A. The Plan Administrator may use proposed Treas. Reg. §1.414A-1 and proposed Treas. Reg. 
§1.414(w)-1 to assist in the interpretation of the Code §414A requirements. If the IRS issues final regulations under Code 
§414A that modify the rules under proposed Treas. Reg. §1.414(A)-1 or proposed Treas. Reg. §1.414(w)-1, the Employer 
and/or Plan Administrator may revise its operation and administration of this §B-4.01 in conformance with those final 
regulations. 

(a) Arrangement must be an Eligible Automatic Contribution Arrangement (EACA). The Plan must include an 
EACA (as defined under Code §414(w)(3)) that covers all Employees (including Long-Term Part-Time Employees) 
who are eligible to make Salary Deferrals under the Plan and that satisfies the additional requirements under S2IA §§B-
4.01(b)-(d) below. 

(b) Arrangement must permit permissible withdrawals. The EACA must permit any Employee who has default Salary 
Deferrals made to the Plan to elect permissible withdrawals (as defined in Code §414(w)(2) and described in Treas. 
Reg. §1.414(w)-1(c)).  

(c) Contribution requirements. The EACA must provide that the default Salary Deferral on behalf of an Eligible 
Employee must equal a uniform percentage of such Employee’s Plan Compensation, unless the Employee affirmatively 
elects to have a different amount (including no Salary Deferrals) under such Employee’s Salary Reduction Agreement. 
The contribution requirements are not required to apply to an Employee who, on the date the Code §414A requirements 
are effective for the Plan, had an affirmative Salary Deferral election in effect (and that remains in effect) to make 
Salary Deferrals (in a specified amount or percentage of Plan Compensation), or to not make Salary Deferrals to the 
Plan. 

(1) Uniform percentage for initial period. The contribution percentage under the default Salary Deferral for each 
Employee’s initial period must be a uniform percentage that is not less than 3 percent and not more than 10 
percent of such Employee’s Plan Compensation. An Employee’s initial period begins when the Employee is first 
eligible to elect to make Salary Deferrals under the Plan. An Employee’s initial period ends on the last day of 
the Plan Year that follows the Plan Year that includes the date the initial period begins. 

(2) Subsequent Plan Years. For each Plan Year beginning after an Employee’s initial period under the 
arrangement, the percentage of the default Salary Deferral must be increased by 1 percentage point until the 
percentage is at least 10 percent. However, the percentage may not exceed 15 percent (or the lower percentage 
specified in Code §414A(b)(3)(B), if applicable). 

(3) Exception to uniform percentage requirement. The EACA does not fail to satisfy the uniform percentage 
requirement merely because: 

(i) The percentage used for the default Salary Deferral varies based on the number of years (or portions of 
years) since the beginning of the initial period for an Employee; 

(ii) The rate of contributions under a Salary Reduction Agreement that is in effect for an Employee 
immediately prior to the date that the default Salary Deferral under S2IA §B-4.01(c)(1) above first 
applies to the Employee is not reduced; 

(iii) The rate of contributions under a Salary Reduction Agreement is limited so as not to exceed the 
applicable limits of Code §§401(a)(17), 401(k)(16), 402(g) (determined with or without Catch-Up 
Contributions), 403(b)(16), and 415; or 

(iv) The default Salary Deferral provided under this S2IA §B-4.01(c) is not applied during the period an 
Employee is not eligible to make Salary Deferrals under the Plan as required under the six-month 
suspension rule of Code §414(u)(12)(B)(ii). 

(4) Treatment of periods without default Salary Deferrals. Generally, the uniform percentages described in S2IA 
§§B-4.01(c)(1) and (2) above are based on the date an Employee’s initial period begins. However, if, after the 
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Employee’s initial period began, the Employee did not have default Salary Deferrals made for an entire Plan 
Year, then the Plan may provide that the Employee’s initial period is redetermined as follows: 

(i) Redetermination for Employee who became ineligible. If, for an entire Plan Year, no default Salary 
Deferrals were made solely because the Employee was not eligible to make Salary Deferrals under the 
Plan for that Plan Year, then the Plan is permitted to provide that the Employee’s initial period is 
redetermined so that it begins on the date the Employee is again eligible to make Salary Deferrals under 
the Plan. 

(ii) Redetermination for Employee who remained eligible and made an affirmative Salary Deferral 
election. If, for an entire Plan Year, no default Salary Deferrals were made solely because the Employee 
made an affirmative Salary Deferral election (including an election to not make Salary Deferrals), then 
the Plan may provide that the initial period is redetermined so that it begins on any specified date that is 
later than the last day of the Plan Year following the Plan Year in which the initial period began. 

(d) Investment requirements. The EACA must provide that amounts contributed pursuant to the EACA, and for which no 
investment is elected by the Employee, will be invested in accordance with the qualified default investment 
arrangement (QDIA) requirements under 29 CFR 2550.404c-5 (or any successor regulations). 

(e) Exemptions for certain types of plans and employers. The following types of plans and employers are exempt from 
the requirements under Code §414A and this S2IA §B-4.01: 

(1) Governmental plans (within the meaning of Code §414(d)); 

(2) Church plans (within the meaning of Code §414(e)); 

(3) Employers that normally employ 10 or fewer Employees. The Plan Administrator and Employer may use the 
rules under proposed Treas. Reg. §1.414A-1(d)(4) (or subsequent final regulations) to assist in applying this 
exception; 

(4) Employers that have been in existence for less than three (3) years. The Plan Administrator and Employer may 
use the rules under proposed Treas. Reg. §1.414A-1(d)(4) (or subsequent final regulations) to assist in applying 
this exception; 

(5) Any Plan that was established before December 29, 2022, without regard to the date of adoption of Plan terms 
that provide for Salary Reduction Agreements. (The Plan Administrator and Employer may apply guidance 
provided under proposed Treas. Reg. §1.414A-1(d) (or subsequent final regulations) to assist in applying this 
exception.) 

B-4.02 Age 50 Catch-Up Contributions. As provided under §109 of the SECURE 2.0 Act, effective for taxable years beginning on or 
after January 1, 2025, this §B-4.02 applies in place of Section 3.03(d) of the BPD. If permitted under AA §6A-4 or the Elective 
Provisions, a Participant who is age 50 or over by the end of such Participant’s taxable year beginning in the calendar year may 
make Age 50 Catch-Up Contributions under the Plan, provided such Age 50 Catch-Up Contributions are in excess of an 
otherwise applicable limit under the Plan. For this purpose, an otherwise applicable Plan limit is a limit in the Plan that applies 
to Salary Deferrals without regard to Age 50 Catch-Up Contributions, such as a Plan-imposed Salary Deferral limit under AA 
§6A-2, the Code §415 Limitation, and the Elective Deferral Dollar Limit. In administering the Age 50 Catch-Up Contribution 
rules under the Plan, the Plan Administrator may develop administrative procedures consistent with the requirements under 
Treas. Reg. §1.401(k)-1, §1.403(b)-3, 1.414(v)-1 and 1.414(v)-2, effective with respect to contributions in taxable years 
beginning on or after January 1, 2027. (Later effective dates apply to governmental plans under Code §414(d) and collectively 
bargained plans.) For periods before the applicable regulatory effective date, the Plan Administrator may apply a reasonable, 
good faith standard with respect other applicable statutory provisions. 

 
(a) Age 50 Catch-Up Contribution Limit. Age 50 Catch-Up Contributions for a Participant for a calendar year may not 

exceed the Age 50 Catch-Up Contribution Limit. The Age 50 Catch-Up Contribution Limit for 2025 is $7,500 ($8,000 
for 2026) (regular Age 50 Catch-Up Contribution Limit). The Catch-Up Contribution Limit will be adjusted for cost-of-
living increases under Code §414(v)(2)(C). Effective for calendar years beginning on or after January 1, 2025, the 
Plan’s Age 50 Catch-Up Contribution Limit increases to the greater of $10,000 (as adjusted for cost of living changes 
under Code §414(v)(2)(C)) or 150% of the regular Age 50 Catch-Up Contribution Limit starting in the 2025 calendar 
year for Participants who have attained ages 60 - 63 by the end of the Participant’s taxable year, as provided under Code 
§414(v)(2)(B) (higher Age 50 Catch-Up Contribution Limit). The higher Age 50 Catch-Up Contribution Limit for 2025 
and 2026 is $11,250. The Employer may operationally limit Catch-Up Contributions so that a Participant’s total Catch-
Up Contributions, when added to other Salary Deferrals, may not exceed 75 percent of the Participant’s Plan 
Compensation for the taxable year. The Employer may elect to not permit this higher Age 50 Catch-Up Contribution 
under the Elective Provisions §S2-3. 
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(b) Special treatment of Age 50 Catch-Up Contributions. Age 50 Catch-Up Contributions are not subject to the Elective 
Deferral Dollar Limit or the Code §415 Limitation.  

(c) Universal availability of Age 50 Catch-Up Contributions. As provided under Treas. Reg. §1.414(v)-1(e), the Plan 
generally may only offer Age 50 Catch-Up Contributions if all applicable employer plans (as defined under Treas. 
Reg.§1.414(v)-1(g)) maintained by the Employer or Related Employers allow all eligible Participants an effective 
opportunity to make the same dollar amount of Catch-Up Contributions. This universal availability of Catch-Up 
Contributions requirement may be administered consistent with the rules under Treas. Reg. §§1.414(v)-1 and 1.414(v)-
2. The Plan will not fail the universal availability requirement merely because Employees described in Code §410(b)(3) 
are not provided the opportunity to make Age 50 Catch-Up Contributions (or are provided the opportunity to make Age 
50 Catch-Up Contributions to a lesser extent than other Employees). 

(d) Certain Age 50 Catch-Up Contributions must be Roth Deferrals. As provided under §603 of the SECURE 2.0 Act, 
effective for calendar years on or after January 1, 2026, any eligible Participant whose wages (as defined in Code 
§3121(a)) for the preceding calendar year from the employer sponsoring the Plan exceeded $150,000 (as adjusted) (i.e., 
a “Highly Paid Individual” or “HPI”) may make such Age 50 Catch-Up Contributions only as a Roth Deferral, as 
provided under Code §414(v)(7) and applicable regulations. In any event, a Participant must be permitted to make Pre-
Tax Salary Deferrals in order for the Participant to designate such Pre-Tax Salary Deferrals as Roth Deferrals. The Plan 
Administrator may use Treas. Reg. §1.414(v)-2 as guidance to administer this S2IA §B-4.02. 

(1) Determination of employer sponsoring the Plan. The “employer sponsoring the Plan” generally refers only to 
the Participant’s common law employer, as described in Treas. Reg.§1.414(v)-2(b)(4)(i). However, in 
determining the employer sponsoring the Plan, the Employer may apply the optional rules under Treas. Reg. 
§1.414(v)-(2)(b)(4)(ii) (relating to employers using a common paymaster), Treas. Reg. §1.414(v)-(2)(b)(4)(iii) 
(relating to aggregation for other controlled group members), Treas. Reg. §1.414(v)-(2)(b)(4)(iv) (relating to 
aggregation in the year of an asset purchase). For this purpose, the Employer may list the aggregated employers 
under the Elective Provision §S2-3(e) or in a separate written administrative procedure. In the case of an 
Employee who receives wages from an entity that is disregarded as an entity separate from its owner, the owner 
is treated as the employer sponsoring the Plan for purposes of determining the employer sponsoring the Plan. In 
such a case, the Employee’s wages from the employer sponsoring the Plan include the Employee’s wages from 
the disregarded entity and from its owner. 

(2) Plans that allow Age 50 Catch-Up Contributions but not Roth Deferrals. For any particular Plan Year, if a 
Plan allows Participants to make Age 50 Catch-Up Contributions but does not allow Participants to make Roth 
Deferrals, any HPI is precluded from making any Age 50 Catch-Up Contributions to the Plan for such Plan 
Year. 

(3) Deemed Roth Age 50 Catch-Up Contribution election. The Plan may deem a Participant who is subject to the 
Roth Age 50 Catch-Up Contribution requirement to have irrevocably designated any Age 50 Catch-Up 
Contributions as a Roth Deferral. If the Plan provides for such a deemed Roth Catch-Up Contribution election, 
the Plan must treat Age 50 Catch-Up Contributions subject to the deemed Roth Catch-Up Contribution election 
as not excludible from the Participant’s gross income and maintain the Age 50 Catch-Up Contributions in a 
designated Roth Deferral Account. The Plan may provide for a deemed Roth Catch-Up Contribution election 
without regard to whether administrative policies or a salary Reduction Agreement requires separate elections 
for Salary Deferrals that are not Age 50 Catch-Up Contributions and for additional Salary Deferrals that are Age 
50 Catch-Up Contributions or uses a so-called “spillover design.” The Employer may elect not to provide for a 
deemed Roth Catch-Up Contribution election under Elective Provisions §S2-3(d). 

(i) Conditions for application of deemed Roth Catch-Up Contribution election. The application of a 
deemed Roth Catch-Up Contribution election to a Participant is conditioned on the Participant having an 
effective opportunity (determined based on all of the relevant facts and circumstances) to make a new 
Salary Deferral election that is different than the deemed Roth Catch-Up Contribution election. The 
deemed Roth Catch-Up Contribution election ceases to apply to an Employee within a reasonable period 
of time following the date the Employee ceases to be subject to the requirement under Code §414(v)(7) 
to make any Age 50 Catch-Up Contributions as designated Roth contributions, or an amended Form W-2 
(Wage and Tax Statement) is filed or furnished to the Employee indicating that the Employee is not 
subject to the requirement under Code §414(v)(7) to make any Age 50 Catch-Up Contributions as Roth 
Deferrals.  

 
(ii) Plans that do not provide for deemed Roth Catch-Up Contribution election. If the Plan does not 

provide for a deemed Roth Catch-Up Contribution election, the Plan will not accept Salary Deferrals that 
exceeds an applicable limit on Salary Deferrals and the Plan will automatically stop Salary Deferrals for 
an eligible Participant who is subject to the Roth Catch-Up Contribution requirements after the 

HUMAN RESOURCES SERVICES

Exhibit C - October 14, 2026 
Page 102 of 121

Page 189 of 247



501(c)(3) Pre-Approved 403(b) Plan 
Appendix B – Interim Amendment #1 

 

 
© Copyright 2025 Cycle 2 Public School/Dual Status 403(b) Basic Plan Document #12 

93 
 

Participant’s Salary Deferrals reach an applicable limit (unless the Participant has designated the 
additional Salary Deferrals as Roth Deferrals). If the Plan does not provide for a deemed Roth Catch-Up 
Contribution election, the Plan may be precluded from using certain correction methods under Treas. 
Reg.§1.414(v)-2(c)(2).  

(4) Rules of operation. The Employer and/or Plan Administrator may utilize the rules of operation, including the 
correction principles, under Treas. Reg. §1.414(v)-2(b) in administering this S2IA §B-4.02(d). 

 
(5) Special rules applicable to 403(b) plans. Participants eligible to make Special Catch-Up Contributions are 

permitted to make such contributions in addition to the Age 50 Catch-Up Contributions. Special Catch-Up 
Contributions are not subject to Code §414(v). 

 
B-4.03 Long-Term Part-Time Employees (LTPT Employees). As provided under §125 of the SECURE 2.0 Act, effective for Plan 

Years beginning on or after January 1, 2025, to satisfy the rules under Code §403(b)(12) and ERISA §202(c), the Plan must 
permit LTPT Employees to make Salary Deferrals into the Plan. The Employer may use the guidance provided under IRS 
Notice 2024-73 (including guidance on the application of the nondiscrimination requirements) to apply the LTPT Employee 
rules to the Plan. An Employer is not required to make Employer Contributions or Matching Contributions on behalf of LTPT 
Employees. If no Employees are eligible to make Salary Deferrals solely because of the LTPT Employee requirements under 
Code §§403(b)(12) or if the Plan is not subject to Title I of ERISA (such as salary  reduction only, governmental and church 
plans), then the Employer has no LTPT Employees and the requirements under this S2IA §B-4.03 do not apply. The Employer 
may make elections relating to LTPT Employees under Elective Provisions §S2-4.  

(a) Definition of an LTPT Employee. An Employee who is eligible to make Salary Deferrals into the Plan solely by 
reason of having: 

(1) Completed two consecutive Eligibility Computation Periods during each of which the Employee is credited with 
at least 500 Hours of Service; and 

(2) Attained age 21 by the close of the last of the Eligibility Computation Periods described in subsection (1). 

LTPT Employees do not include: (a) Employees who are Collectively Bargained Employees; (b) Employees who are 
nonresident aliens and who receive no earned income (within the meaning of Code §911(d)(2)) from the Employer that 
constitutes income from sources within the United States (within the meaning of Code §861(a)(3)); or (c) any other 
Employees described in Code §410(b)(3). As provided under IRS Notice 2024-73, the Plan may exclude Student 
Employees from making Salary Deferrals, even if such Student Employees would be classified as LTPT Employees.  

 
(b) Participation rules applicable to LTPT Employees. 

(1) In general. An LTPT Employee must become eligible to make Salary Deferrals into the Plan no later than the 
earlier of: 

(i) The first day of the first Plan Year beginning after becoming an LTPT Employee; or 

(ii) The date 6 months after becoming an LTPT Employee. 

(2) Employees who terminate employment. The time of participation rule in (1) does not apply to an LTPT 
Employee who terminates employment and is not reemployed by the Employer before such LTPT Employee’s 
applicable Entry Date. However, if an LTPT Employee described in the prior sentence returns to employment 
with the Employer after such LTPT Employee’s applicable Entry Date and is otherwise eligible to make Salary 
Deferrals, the LTPT Employee must be eligible to make Salary Deferrals immediately upon reemployment with 
the Employer. 

(3) Change in status. If an Employee who would otherwise be eligible to make Salary Deferrals as an LTPT 
Employee does not participate solely because the Employee does not satisfy the Plan’s eligibility conditions that 
are not based on age or service as of the Employee’s applicable Entry Date, and the Employee satisfies those 
conditions after that date, the Employee must be eligible to make Salary Deferrals immediately upon satisfying 
those conditions. 

(4) Crediting of service. Except for any Eligibility Computation Period beginning before January 1, 2023, all 
Eligibility Computation Periods during which an Employee is credited with at least 500 Hours of Service with 
the Employer must be taken into account for purposes of determining whether an Employee has satisfied the 
time of participation requirements under S2IA §B-4.03(a)(1). Eligibility Computation Periods for LTPT 
Employees are determined under the rules set forth under the BPD or under the Elective Provisions. 
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(5) Student and part-time Employees. The Plan may exclude student employees under Code §403(b)(12(A) from 
the LTPT Employee requirements. The Plan may not exclude part-time employees under the “normally works 
less than 20 hours per week” exclusion category under Code §403(b)(12)(A) from the LTPT Employee 
requirements. 

(c) Eligibility conditions not based on age or service. The Plan may establish an eligibility condition that an LTPT 
Employee must satisfy in order to make Salary Deferrals under the Plan, provided that the condition is not a proxy for 
imposing an impermissible age or service requirement.  

(d) Restrictions on the right to make Salary Deferrals by LTPT Employees. The Plan may not restrict the right to make 
Salary Deferrals by LTPT Employees who are eligible Nonhighly Compensated Employees (NHCEs) in a manner that 
would not be permitted for an NHCE under Treas. Reg. §1.401(k)–3(c)(6). 

(e) Employer Contributions and Matching Contributions. Notwithstanding the nondiscrimination rules under Code 
§401(a)(4), an Employer is not required to make Employer Contributions or Matching Contributions on behalf of LTPT 
Employees, even if such contributions are made on behalf of other Eligible Employees.  

A Safe Harbor 403(b) Plan that is intended to satisfy the ACP safe harbor provisions of Code §§401(m)(11) or (12) will 
not fail to satisfy the Safe Harbor 403(b) Plan requirements merely because the Employer does not make an Employer 
Contribution or Matching Contribution on behalf of an eligible NHCE who is a LTPT Employee (or makes an 
Employer Contribution or Matching Contribution that does not satisfy the safe harbor contribution requirements of 
Treas. Reg. §1.401(m)–3 on behalf of the eligible NHCEs), provided that LTPT Employees are excluded for purposes 
of determining whether the Plan satisfies the ACP safe harbor provisions of Code §§401(m)(11) or (12) pursuant to the 
election under Elective Provisions §S2-4(j). 

(f) Employer elections relating to nondiscrimination, coverage and top-heavy.  

(1) Nondiscrimination and coverage election. 

(i) General rule. The Employer may elect to exclude LTPT Employees for purposes of determining 
whether the Plan satisfies the following provisions: 

(A) The nondiscrimination requirements of Code §401(a)(4); 

(B) The ACP test of Code §401(m)(2); and 

(C) The ACP safe harbor provisions of Code §§401(m)(11) and (12). 

(ii) Additional rules. 

(A) The Employer’s nondiscrimination and coverage election applies for purposes of every provision 
listed in subsection (i). 

(B) The Employer’s nondiscrimination and coverage election applies with respect to all LTPT 
Employees who are able to participate under the Plan. 

(C) The Employer may administratively make a nondiscrimination and coverage election on an 
annual basis, unless the Plan is a Safe Harbor 403(b) Plan that intends to satisfy the ACP safe 
harbor provisions of Code §§401(m)(11) or (12), as set forth in subsections (D) below. 

(D) If the Plan is a Safe Harbor 403(b) Plan intended to satisfy the ACP safe harbor provisions of 
Code §§401(m)(11) or (12), the Employer must make the nondiscrimination and coverage 
election under Elective Provisions §S2-4(j) before the beginning of the applicable Plan Year. 

(g) Vesting. An LTPT Employee is always fully vested in such LTPT Employee’s Pre-Tax Deferral Account and Roth 
Deferral Account. If the Employer makes Employer Contributions or Matching Contributions on behalf of LTPT 
Employees, the following rules apply for purposes of determining the vested (i.e., nonforfeitable) interest of an LTPT 
Employee (or former LTPT Employee) in such Employee’s Employer Contribution Account and Matching Contribution 
Account: 

(1) Year of vesting service. Each Vesting Computation Period during which an LTPT Employee (or Former LTPT 
Employee) is credited with at least 500 Hours of Service is treated as a Year of Service for vesting purposes. 

(2) Vesting Computation Periods. Except for any Vesting Computation Period beginning before January 1, 2023, 
all Vesting Computation Periods with the Employer are taken into account for determining an LTPT Employee’s 
vested percentage, except for periods the Employer excludes under AA §8-3. The Employer may elect to include 
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Vesting Computation Periods beginning before January 1, 2023 for determining an LTPT Employee’s vested 
percentage under Elective Provisions §S2-4(i).  

(3) Break in Service rules. For purposes of determining whether an LTPT Employee has a Break in Service (if the 
Employer applies the Break in Service rules), the definition of Break in Service is revised by substituting “at 
least 500 Hours of Service” for “more than 500 Hours of Service.” 

(4) Plan’s other vesting rules apply. Unless otherwise provided under this S2IA §B-4.03 or in the Adoption 
Agreement, the Plan’s rules relating to vesting apply to LTPT Employees. 

(h) Other rules applicable to LTPT Employees. 

(1) Elapsed Time Method. If the Plan uses the Elapsed Time Method for crediting eligibility service, no 
Employees are considered LTPT Employees and the rules under this S2IA §B-4.03 do not apply. 

(2) Equivalency Methods. The Plan may use the Equivalency Methods described under the Plan for eligibility and 
for vesting purposes. A Plan may not prorate the applicable Equivalency Method hours for determining Years of 
Service for LTPT Employees (or Former LTPT Employees). 

(3) Catch-Up Contributions. LTPT Employees may make Age 50 Catch-Up Contributions and Special Catch-Up 
Contributions if such Catch-Up Contributions are permitted under the Plan. 

(4) Roth Deferrals. LTPT Employees may make Roth Deferrals if Roth Deferrals are permitted under the Plan, 
unless the Employer elects to prohibit LTPT Employees from making Roth Deferrals under Elective Provisions 
§S2-4(e). 

(5) After-Tax Employee Contributions. LTPT Employees may make After-Tax Employee Contributions if After-
Tax Employee Contributions are permitted under the Plan, unless the Employer elects to prohibit LTPT 
Employees from making After-Tax Employee Contributions under Elective Provisions §S2-4(f). 

(6) Rollover Contributions. LTPT Employees may make Rollover Contributions if Rollover Contributions are 
permitted under the Plan, unless the Employer elects to prohibit LTPT Employees from making Rollover 
Contributions under Elective Provisions §S2-4(g). 

(7) Automatic Contribution Arrangements. LTPT Employees are subject to the Plan’s Automatic Contribution 
Arrangement provisions, unless the Employer elects otherwise under Elective Provisions §S2-4(h). 

(8) Automatic Increase for Participants with Affirmative Salary Deferral election. LTPT Employees are 
subject to the Plan’s provisions relating to automatic increase for Participants with affirmative Salary Deferral 
Election under AA §6A-6, unless the Employer elects otherwise under Elective Provisions §S2-4(k). 

(9) Plan’s other rules apply. Unless otherwise specifically provided under this S2IA §B-4.03, other provisions in 
the BPD or in the Adoption Agreement (including Eligible Employee class exclusions that are not a proxy for 
imposing an impermissible age or service requirement), the Plan’s provisions apply to LTPT Employees. The 
Plan Administrator may apply the Plan’s provisions to LTPT Employees consistent with a “good-faith” 
interpretation of the Plan’s requirements. 

(i) IRS guidance. To the extent that the IRS issues additional guidance with respect to the requirements applicable to 
LTPT Employees, the Employer or Plan Administrator may administer the Plan consistent with such guidance.  

 
B-4.04 De minimis immediate financial incentives for contributing to the Plan. As provided under §113 of the SECURE 2.0 Act, 

Code §403(b)(12)(A) and applicable IRS guidance, effective for Plan Years beginning on or after December 30, 2022, the 
Employer may provide Employees with de minimis financial incentives (such as gift cards) to encourage such Employees to 
make Salary Deferrals into the Plan. The Employer may not pay for such de minimis financial incentives with Plan assets. 

 
B-4.05 Starter 403(b) Salary Deferral-Only Plans. As provided under §121 of the SECURE 2.0 Act, effective for Plan Years 

beginning on or after January 1, 2024, an Eligible Employer, as defined in S2IA §B-4.05(e)(1) below, may designate in 
Elective Provisions §S2-5 to treat the Plan as a Starter 403(b) Salary Deferral-Only Plan under Code §403(b)(16) with respect 
to Eligible Employees, as defined in S2IA §B-4.05(e)(2) below. A Starter 403(b) Salary Deferral-Only Plan is subject to the 
automatic enrollment requirements under Code §414A for years on or after January 1, 2025. A Starter 403(b) Salary Deferral-
Only Plan is subject to the requirements under this S2IA §B-4.05. An Eligible Employer adopting a Starter 403(b) Plan should 
complete the Adoption Agreement consistent with the requirements applicable to a Starter 403(b) Plan, as described under this 
S2IA §B-4.05. 
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(a) Automatic deferral. The Employer will automatically withhold the “qualified percentage,” as required under Code 
§403(b)(16)(C), and as designated under the Adoption Agreement from each Eligible Employee’s Plan Compensation, 
unless the Participant completes a Salary Reduction Agreement electing a different Salary Deferral amount (including a 
zero-Salary Deferral amount). The “qualified percentage” must be applied uniformly for all Eligible Employees and 
may not be less 3 percent or more than 15 percent of Plan Compensation. 

(b) Salary Deferrals only. The only contributions that may be made to the Starter 403(b) Salary Deferral-Only Plan are 
Salary Deferrals. The Employer may not make any Employer Contributions or Matching Contributions to the Plan. 

(c) Salary Deferral limitations. The aggregate amount of Salary Deferrals that may be made on behalf of any Eligible 
Employee in any calendar year may not exceed $6,000 (as adjusted for cost of living increases under 
Code§403(b)(16)(D)(ii)). 

(d) Catch-Up Contribution limitation. In the case of an Eligible Employee who has attained the age of 50 before the 
close of the taxable year, the limitation under (c) above shall be increased by the applicable amount determined under 
Code §219(b)(5)(B)(ii) (after the application of Code §219(b)(5)(C)(iii)). 

(e) Definitions. 

(1) Eligible Employer. An “Eligible Employer” with respect to this S2IA §B-4.05 is any Employer that may 
maintain a qualified plan under Code §401(a) but does not maintain such a qualified plan with respect to which 
contributions are made, or benefits are accrued, for service in the year for which the determination is being 
made. If only Employees other than Employees described in Code §410(b)(3)(A) are eligible to participate in 
such arrangement, then the preceding sentence shall be applied without regard to any qualified plan in which 
only Employees described in such subparagraph are eligible to participate. The Eligible Employer may utilize 
the relief provided under Code §408(p)(10). 

(2) Eligible Employee. An “Eligible Employee” with respect to this S2IA §4.05 is any Employee who meets the 
minimum age and service conditions under Code §410(a)(1). The Eligible Employer may elect to exclude from 
the definition of Eligible Employee any Employee described in Code §§410(b)(3) and (4). 

B-4.06 Pension-Linked Emergency Savings Accounts (PLESAs). As provided under §127 of the SECURE 2.0 Act, effective for 
Plan Years beginning on or after January 1, 2024 and pursuant to Code §402A(e), the Plan may include a PLESA established 
pursuant to ERISA §801, which, except as otherwise provided in this S2IA §B-4.06, shall be treated as a Roth Deferral 
Account. The Plan may either offer to enroll an eligible participant in a PLESA or automatically enroll an eligible participant in 
a PLESA pursuant to an automatic contribution arrangement (described in S2IA §B-4.06(d) below). The Plan must separately 
account for contributions to the PLESA (and any earnings properly allocable to the contributions), maintain separate 
recordkeeping with respect to each PLESA, and allow withdrawals from the PLESA in accordance with distribution rules 
described in S2IA §B-4.06(h) below. The Employer may elect to establish a PLESA and make other related elections under 
Elective Provisions §S2-6. 

 
(a) Eligible Participants. For purposes of this S2IA §B-4.06, an eligible Participant means an individual, without regard to 

whether the individual otherwise participates in the Plan, who meets any age, service, and other eligibility requirements 
of the Plan and is not a Highly Compensated Employee. An eligible Participant on whose behalf a PLESA is established 
who thereafter becomes a Highly Compensated Employee may not make further contributions to the PLESA but retains 
the right to withdraw any Account Balance in accordance with the rules in Code §§402A(e)(7) and (8). 

(b) Contribution limitations. The Plan will not accept contributions to a PLESA to the extent such contribution would 
cause the portion of the PLESA Account Balance attributable to Participant contributions to exceed the lesser of (i) 
$2,500 (as indexed) or (ii) an amount elected by the Employer under Elective Provisions §S2-6. In applying the PLESA 
$2,500 contribution limits, a Plan may administratively use an “exclusion approach” (under which the Plan would cap 
Participant contributions at $2,500, with earnings excluded from the calculation of the limitation) or an “inclusion 
approach” (under which the Plan considers the entire PLESA Account Balance (including contributions and earnings) in 
applying the $2,500 limit). 

The Plan does not impose a minimum requirement on the amount required to open a PLESA or a minimum balance to 
be maintained in a PLESA. However, the Plan’s administrative procedures may require that PLESA contributions be 
made in whole dollars. The Plan’s administrative procedures also may require that percentage-based contributions be no 
less than one percent (1%) or be made in whole percent increments if such requirements are applied uniformly to other 
Participant contributions to the plan and Participants are allowed to elect to have contributions made in whole dollar 
amounts as an alternative. 

(c) Excess PLESA contributions. To the extent any contribution to the PLESA of a Participant for a taxable year would 
exceed the limitation of S2IA §B-4.06(b) in the case of an eligible Participant with another Roth Deferral Account 
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under the Plan, the Plan may provide under a Salary Reduction Agreement or administrative procedures that the 
Participant may elect to increase the Participant’s contribution to such other account, or, in the absence of such a 
Participant election, deem the Participant to have elected to increase the Participant’s contributions to such account at 
the rate at which contributions were being made to the PLESA. In any other case, the Plan will not accept any excess 
PLESA contributions. 

(d) PLESA automatic contribution arrangement. For purposes of this S2IA §B-4.06, a PLESA automatic contribution 
arrangement is an arrangement under which an eligible Participant is treated as having elected to have the Employer 
make Salary Deferrals to a PLESA at a Participant contribution rate that is not more than 3 percent of Plan 
Compensation of the eligible Participant, unless the eligible Participant, at any time (subject to such reasonable advance 
notice as is required by the plan administrator), affirmatively elects to make contributions at a different rate, or to opt 
out of such contributions. The Employer may elect the PLESA contribution rate under Elective Provision §S2-6. The 
Employer may amend the PLESA Contribution rate prior to the Plan Year for which such amendment would take 
effect) but not more than once annually.  

(e) Investment of PLESA contributions. The Plan will hold PLESA contributions as cash, in an interest-bearing deposit 
account, or in an investment product designed to maintain over the term of the investment the dollar value that is equal 
to the amount invested in the product and preserve principal and provide a reasonable rate of return, whether or not such 
return is guaranteed, consistent with the need for liquidity. The investment product also must be offered by a state-
regulated or federally-regulated financial institution. 

(f) Disclosures by Plan Administrator. 

(1) In general. The Plan Administrator, not less than 30 days and not more than 90 days prior to the date of the first 
contribution to the PLESA, including any contribution under a PLESA automatic contribution arrangement, or 
the date of any adjustment to the Participant contribution rate, and not less than annually thereafter, shall furnish 
to the Participant a notice describing: 

(i) the purpose of the PLESA, which is for short-term, emergency savings; 

(ii) the limits on, and tax treatment of, contributions to the PLESA of the Participant; 

(iii) any fees, expenses, restrictions, or charges associated with such PLESA; 

(iv) procedures for electing to make contributions or opting out of the PLESA, changing Participant 
contribution rates for such PLESA, and making Participant withdrawals from such PLESA, including 
any limits on frequency; 

(v) the amount of the intended contribution or the change in the percentage of the Plan Compensation of the 
Participant of such contribution, if applicable; 

(vi) the amount in the PLESA and the amount or percentage of Plan Compensation that a Participant has 
contributed to such account; 

(vii) the designated investment option under ERISA §801(c)(1)(A)(iii) for amounts contributed to the 
PLESA; 

(viii) the options under ERISA §801(e) for the Account Balance of the PLESA after termination from 
employment of the Participant; and 

(ix) the ability of a Participant who becomes a Highly Compensated Employee to withdraw any Account 
Balance from a PLESA and the restriction on the ability of such a Participant to make further 
contributions to the PLESA. 

(2) Notice requirements. The notice furnished to a Participant under S2IA §B-4.06(f)(1) shall be sufficiently 
accurate and comprehensive to apprise the Participant of the rights and obligations of the Participant with regard 
to the PLESA of the Participant and be written in a manner calculated to be understood by the average 
Participant. The notice may be consolidated with other notices as allowed under ERISA or IRS guidance. 

(g) Matching Contribution requirements. If the Employer makes any Matching Contributions to the Plan of which a 
PLESA is part, subject to the limitations of S2IA §B-4.06(b) above, the Employer shall make Matching Contributions 
on behalf of an eligible Participant on account of the Participant’s contributions to the PLESA at the same rate as any 
other Matching Contribution on account of a Salary Deferral by such Participant. The Matching Contributions shall be 
made to the Participant’s account under the Plan which is not the PLESA. Such Matching contributions on account of 
contributions to the PLESA shall not exceed the maximum Account Balance under S2IA §B-4.06(b) for such Plan Year. 
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(h) Distributions. 

(1) In general. A Participant may withdraw amounts in such Participant’s PLESA, in whole or in part at the 
discretion of the Participant, at least once per calendar month. The Plan shall distribute such withdrawal amount 
as soon as practicable after the date on which the Participant elects to make such withdrawal. 

(2) Treatment of distributions. Any distribution from a PLESA account in accordance with S2IA §B-4.06(h)(1) 
shall be treated as a qualified distribution for purposes of Code §402(A)(d), and shall be treated as meeting the 
requirements of Code §§401(k)(2)(B)(i), 403(b)(7)(A)(i), 403(b)(11), and 457(d)(1)(A), as applicable. 

(3) Imposition of fees. The Plan may not assess any fees or charges, direct or indirect, solely on the basis of a 
withdrawal of funds from the PLESA for the first four withdrawals in a Plan Year. However, the Plan may 
assess reasonable fees or charges in connection with any subsequent withdrawals. The Plan may charge 
reasonable fees, expenses, or other charges associated with administration of the PLESA, including imposing 
such fees, expenses or other charges against Participant Accounts. 

(i) Terminations and Transfers. Upon Severance from Employment of the Participant, or termination by the Employer of 
the PLESA, the Employer or Plan Administrator may elect to transfer such Participant’s PLESA balance, in whole or in 
part, into another Roth Deferral Account of the Participant under the Plan; and, for any amounts in such PLESA not 
transferred, make such amounts available within a reasonable time to the Participant. No amounts shall be transferred 
by the Participant from another account of the Participant under any plan of the Employer into the PLESA of the 
Participant. 

(j) Coordination with distributions of Excess Deferrals. If any Excess Deferrals are distributed to a Participant under the 
Plan, such amounts shall be distributed first from any PLESA of the Participant to the extent contributions were made to 
such account for the taxable year. 

(k) Treatment of PLESA Account Balances. A distribution from a PLESA shall not be treated as an Eligible Rollover 
Distribution for purposes of sections 401(a)(31), 402(f), and 3405. However, in the case of Severance from 
Employment of the Participant, or termination by the Employer of the PLESA, except for purposes of Code 
§401(a)(31)(B), a distribution from a PLESA which the Participant elects to transfer, in whole or in part, into another 
Roth Deferral Account of the Participant under the Plan shall be treated as an Eligible Rollover Distribution. 

(l) Cessation of PLESA. Notwithstanding Code §411(d)(6), the Employer may cease to offer the PLESA under the Plan 
any time. 

(m) Anti-abuse rules. The Plan may employ reasonable procedures to limit the frequency or amount of Matching 
Contributions with respect to contributions to such account, solely to the extent necessary to prevent manipulation of 
the rules of the Plan to cause Matching Contributions to exceed the intended amounts or frequency, and shall not be 
required to suspend Matching Contributions following any Participant withdrawal of contributions, including Salary 
Deferrals and After-Tax Employee Contributions, whether or not matched and whether or not made pursuant to a 
PLESA automatic contribution arrangement. 

(n) Administrative procedures. The Employer and Plan Administrator may develop administrative procedures, consistent 
with the statutory requirements under Code §414A(e) and ERISA §801, to assist in providing PLESAs under the Plan. 

 
SECTION 5 

PROVISIONS RELATED TO MATCHING CONTRIBUTIONS 
 
B-5.01 Optional treatment of Matching Contributions as Designated Roth Matching Contributions. As provided under Code 

§402A(a)(2) and §604 of the SECURE 2.0 Act and effective for Matching Contributions made on or after December 30, 2022, 
if elected by the Employer under Elective Provisions §S2-7, a Participant may elect to treat a nonforfeitable Matching 
Contribution as a Designated Roth Matching Contribution as defined under IRS Notice 2024-2. The Plan Administrator may 
adopt administrative procedures consistent with Code §402A(a)(2), IRS Notice 2024-2, Q&As L-1 through-11, or other IRS 
guidance. 

(a) Roth Deferral rules generally apply. Rules similar to the requirements under Treas. Reg. §1.401(k)-1(f) (other than 
Treas. Reg. §§1.401(k)-1(f)(4)(i) and (6)) apply to Designated Roth Matching Contributions. Contribution and 
distribution restrictions applicable to Roth Deferrals do not apply to Designated Roth Matching Contributions 

(b) Taxable year of inclusion. A Designated Roth Matching Contribution is includible in a Participant’s gross income for 
the taxable year in which the contribution is allocated to the Participant’s Account (even if the Designated Roth 
Matching Contribution is deemed to have been made on the last day of the prior taxable year of the Employer under 
Code §404(a)(6)). 
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(c) Matching Contribution must be fully vested. A Matching Contribution may be designated as a Designated Roth 
Matching Contribution only if the Participant is fully vested in Matching Contributions at the time the contribution is 
allocated to the Participant’s Account. As provided under IRS Notice 2024-2, Q&A L-4, the Plan will not be treated as 
failing to satisfy Code §401(a)(4) as applicable to rights and features merely because of this requirement. 

(d) Designated Roth Matching Contributions not treated as wages. Designated Roth Matching Contributions that are 
made to the Plan are excluded from wages under Code §3401(a) (withholding wages), under Code §§3121(a)(5)(A) and 
(B) (FICA wages) and under Code §§3306(b)(5)(A) and (B) (FUTA wages). 

(e) Designated Roth Matching Contributions not included in safe harbor definition of Plan Compensation. 
Designated Roth Matching Contributions that are made to the Plan are not included under any safe harbor definition of 
Plan Compensation under the Plan. 

 
B-5.02 Treatment of Qualified Student Loan Payments as Salary Deferrals for purposes of Matching Contributions. As 

provided under §110 of the SECURE 2.0 Act, effective for Plan Years beginning on or after January 1, 2024, the Plan may 
elect under Elective Provisions §S2-8 to treat Qualified Student Loan Payments as Salary Deferrals (or After-Tax Employee 
Contributions, if applicable) for purposes of Matching Contributions. The Employer may use IRS Notice 2024-63 in applying 
the Qualified Student Loan Payment rules under the Plan. 

(a) Conditions. The Plan may only treat Qualified Student Loan Payments as Salary Deferrals (or After-Tax Employee 
Contributions, if applicable) for purposes of Matching Contributions if: 

(1) the Plan provides Matching Contributions on account of Salary Deferrals (or After-Tax Employee 
Contributions, if applicable) at the same rate as Matching Contributions on account of Qualified Student Loan 
Payments; 

(2) the Plan provides Matching Contributions on account of Qualified Student Loan Payments only on behalf of 
Employees otherwise eligible to receive Matching Contributions on account of Salary Deferrals (or After-Tax 
Employee Contributions, if applicable); 

(3) all Employees eligible to receive Matching Contributions on account of Salary Deferrals (or After-Tax 
Employee Contributions, if applicable) are eligible to receive Matching Contributions on account of Qualified 
Student Loan Payments; and 

(4) the Plan provides that Matching Contributions on account of Qualified Student Loan Payments vest in the same 
manner as Matching Contributions on account of Salary Deferrals (or After-Tax Employee Contributions, if 
applicable). 

(b) Definitions.  

(1) Qualified Student Loan Payment. A payment made by an Eligible Employee in repayment of a Qualified 
Education Loan (as defined in Code §221(d)(1)) incurred by such Employee to pay Qualified Higher Education 
Expenses, but only to the extent such payments in the aggregate for the year do not exceed an amount equal to 
the Elective Deferral Dollar Limit under Section 5.02 of the BPD for the year, reduced by the Salary Deferrals 
made by the Employee for such year. 

(2) Qualified Higher Education Expenses. The cost of attendance (as defined in §472 of the Higher Education Act 
of 1965, as in effect on the day before the date of the enactment of the Taxpayer Relief Act of 1997) at an 
Eligible Educational Institution (as defined in Code §221(d)(2)). Qualified Higher Education Expenses may be 
incurred on behalf of the Eligible Employee, the Eligible Employee’s Spouse or any dependent of the Eligible 
Employee as of the time the indebtedness was incurred. 

(c) Special rules relating to the treatment of Qualified Student Loan Payments as Salary Deferrals for purposes of 
Matching Contributions.  

(1) Employee certification. The Employee must certify annually that such Employee has made Qualified Student 
Loan Payments and the amount of such payments. The Employer may rely on such Employee certification. The 
Employee certification must include (i) the amount of the loan payment; (ii) the date of the loan payment; (iii) 
that the payment was made by the Participant; (iv) that the loan being repaid is a Qualified Education Loan and 
was used to pay for qualified higher education expenses of the Participant, the Participant’s Spouse, or the 
Participant’s dependent; and (v) that the loan was incurred by the Participant. The Employer may use the 
certification methods described under IRS Notice 2024-63. 
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(2) Nondiscrimination and coverage rules. For purposes of Code §§401(a)(4) and 410(b), Matching Contributions 
described in this S2IA §B-5.02 shall not fail to be treated as available to an Employee solely because such 
Employee does not have debt incurred under a Qualified Education Loan. 

(3) Treatment as a Plan contribution. A Qualified Student Loan Payment generally shall not be treated as a 
contribution to the Plan. However, the Plan may treat a Qualified Student Loan Payment as a Salary Deferral (or 
After-Tax Employee Contribution, if appropriate) for purposes of requirements of Code §§401(m)(11)(B), 
401(m)(12), or 401(m)(13). 

(4) Reasonable administrative procedures. The Employer or Plan Administrator may establish any reasonable 
administrative procedures, including establishing a reasonable claim deadline, to implement the Qualified 
Student Loan Payments feature under this S2IA §B-5.02. 

(5) Allocation of Matching Contribution attributable to Qualified Student Loan Payments. The Plan may 
allocate Matching Contributions attributable to Qualified Student Loan Payments on an annual or more frequent 
basis. Such allocations may differ from the frequency of allocations for other Matching Contributions. 

 
B-5.03 Federal saver’s matching contributions. Pursuant to Code §6433 and §103 of the SECURE 2.0 Act, effective no earlier than 

for calendar years beginning on or after January 1, 2027, if elected under Elective Provisions §S2-9, the Plan may accept on 
behalf of an eligible Participant a federal saver’s matching contribution. Neither the Employer nor Plan Administrator has a 
responsibility for determining whether a Participant is entitled to receive a federal saver’s matching contribution. The Plan shall 
not be treated as violating any requirement under Code §403(b) solely by reason of accepting such federal saver’s matching 
contribution. 

(a) Treatment of federal saver’s matching contribution. The Plan shall treat a federal saver’s matching contribution as a 
Salary Deferral by the Participant under the Plan. However, such federal saver’s matching contribution will not be taken 
into account with respect to any limitation under Code §§402(g)(1), 403(b), 414(v)(2), or 415(c) and shall be 
disregarded for purposes of Code §401(a)(4). 

(b) Distribution of erroneous federal saver’s matching contribution. Notwithstanding any distribution restrictions or 
other requirements of Code §403(b) under the Plan, the Plan Administrator may distribute amounts attributable to a 
federal saver’s matching contribution which is determined to be an erroneous federal saver’s matching contribution. 

(c) Administrative procedures. The Employer and/or the Plan Administrator may develop procedures to assist in 
administering the receipt and retention of federal saver’s matching contributions. Such procedures shall be consistent 
with the requirements under Code §6433 and IRS guidance as applicable to the Plan. 

 
SECTION 6 

PROVISIONS RELATED TO DISTRIBUTIONS 
 
B- 6.01 Dollar limitations for Involuntary Cash-Out Distributions and other $5,000 thresholds. As provided under §304 of the 

SECURE 2.0 Act, effective for distributions made on or after January 1, 2024 (or as soon as administratively feasible after such 
date), the Involuntary Cash-Out Distribution threshold and certain other $5,000 thresholds under the Plan (as listed below) are 
increased from $5,000 to $7,000. The Employer may designate a threshold other than $7,000 for purposes of Involuntary Cash-
Out Distributions in Elective Provisions §S2-10 or under separate administrative procedures.  

(a) Basic Plan Document (BPD) References to $5,000 increased to $7,000. For purposes of the following BPD sections, 
the $5,000 threshold referenced in the section is increased to $7,000: Sections 3.03(h)(1)(iii); 8.06(a) and (b); and 8.07(b). 
 

(b) AA References to $5,000 increased to $7,000. For purposes of the following Adoption Agreement sections, the $5,000 
threshold referenced in the section is increased to $7,000: Sections 9-2(a)(ii); 9-3(a) and (b); and 9-6. 

 
B-6.02 Hardship distributions.  

(a) Amounts that may be distributed upon Hardship. As provided under §602 of the SECURE 2.0 Act and Code 
§403(b)(17), effective for Plan Years beginning on or after January 1, 2024, the Plan may allow a Participant to take an 
in-service distribution (which may include Account earnings) upon the occurrence of a Hardship that satisfies the 
Hardship distribution rules with respect to the following Accounts (whether held in an Annuity Contract, Custodial 
Account or Retirement Income Account):  
 
(1) Pre-Tax Deferral Account 

(2) Roth Deferral Account 
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(3) Qualified Nonelective Contribution (QNEC) Account 

(4) Qualified Matching Contribution (QMAC) Account 

(5) Traditional Safe Harbor Employer Contribution Account 

(6) Traditional Safe Harbor Matching Contribution Account 

(7) QACA Employer Contribution Account 

(8) QACA Matching Contribution Account  

The Employer may elect to allow Hardship distributions from permissible sources under AA §§10-1 and 10-2. Unless 
otherwise limited under AA §§10-1 and 10-2 or under Elective Provisions §S2-11(f), Hardship distributions may 
include Account earnings. 

(b) Participant certification for Hardship distributions. As provided under §312 of the SECURE 2.0 Act, 
notwithstanding any other conditions for receiving a Hardship distribution under the Plan, effective for Plan Years 
beginning on or after December 30, 2022, the Plan Administrator may, but is not required to, rely on a written 
certification by a Participant that: (i) a requested Hardship distribution is on account of a financial need of a type which 
is deemed to be an immediate and heavy financial need; (ii) a requested Hardship is not in excess of the amount 
necessary to satisfy such financial need; and (iii) the Participant has no alternative means reasonably available to satisfy 
such financial need. The acceptance of a Participant’s written certification is an administrative decision by the Plan 
Administrator.  

B-6.03 Emergency Personal Expense Distributions. As provided under §115 of the SECURE 2.0 Act, effective for distributions 
made on or after January 1, 2024, the Plan may permit a Participant to receive an Emergency Personal Expense Distribution 
from the contribution sources as designated in Elective Provisions §S2-11. An Emergency Personal Expense Distribution will 
meet the distribution requirements under Code §§403(b)(7)(A)(i) and 403(b)(11). The Employer may use IRS Notice 2024-55 
in applying the Emergency Personal Expense Distribution rules under the Plan. 

(a) Definition of Emergency Personal Expense Distribution. An Emergency Personal Expense Distribution (as defined 
under Code §72(t)(2)(I)(iv)) is a distribution to an individual for purposes of meeting unforeseeable or immediate 
financial needs relating to necessary personal or family emergency expenses, subject to the limitations under (b) below. 
Whether an individual has an unforeseeable or immediate financial need relating to necessary personal or family 
emergency expenses is determined by the relevant facts and circumstances for each individual. Factors to be considered 
include, but are not limited to, whether the individual (or a family member of the individual) has expenses relating to: 

 
(1) medical care (including the cost of medicine or treatment that would be deductible under Code §213(d), 

determined without regard to the limitations in Code §213(a)); 
 
(2) accident or loss of property due to casualty; 
 
(3) imminent foreclosure or eviction from a primary residence; 
 
(4) the need to pay for burial or funeral expenses; 
 
(5) auto repairs, or 
 
(6) any other necessary emergency personal expenses. 

(b) Limitations. Emergency Personal Expense Distributions are subject to the following limitations, as provided under 
Code §72(t)(2)(I); 

(1) Annual limitation. A Participant may not receive more than one distribution per calendar year as an Emergency 
Personal Expense Distribution. 

(2) Dollar limitation. The amount that a Participant may receive as Emergency Personal Expense Distribution in 
any calendar year may not exceed the lesser of $1,000 or an amount equal to the excess of (I) the individual’s 
total nonforfeitable Account Balance under the Plan, determined as of the date of each such distribution, over 
(II) $1,000. 

(3) Aggregation of Emergency Personal Expense Distributions. Emergency Personal Expense Distributions from 
all plans maintained by the Employer are aggregated for annual and dollar limitation purposes. 
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(4) Limitation on subsequent Emergency Personal Expense Distributions. If a distribution is treated as an 
emergency personal expense distribution, then no amount may be treated as such a distribution during the 
immediately following three (3) calendar years unless the previous Emergency Personal Expense Distribution is 
fully recontributed, or the aggregate of the Salary Deferrals and After-Tax Employee Contributions to the Plan 
subsequent to such previous Emergency Personal Expense Distribution is at least equal to the amount of such 
previous distribution which has not been recontributed. 

(c) Self-certification of Emergency Personal Expense Distribution. The Plan Administrator may reasonably rely on an 
Employee's written certification that the Employee satisfies the conditions for receiving an Emergency Personal 
Expense Distribution. 

(d) Recontributions to applicable Eligible Retirement Plans. A Participant who received one or more Emergency 
Personal Expense Distributions under the Plan is entitled to recontribute the distribution(s) (not to exceed the amount of 
the distributions) at any time during the 3-year period beginning on the day after the date on which such distribution 
was received if the Participant is eligible to make a rollover contribution to the Plan at the time of recontribution. A 
Participant who makes a recontribution to the Plan will be treated as having received the Emergency Personal Expense 
Distribution in an Eligible Rollover Distribution and as having transferred the amount to the Plan in a direct trustee-to-
trustee transfer within 60 days of the distribution. 

(e) Exemption from 10% additional tax. An Emergency Personal Expense Distribution is includible in gross income, but 
it is not subject to the 10% additional tax under Code §72(t)(1). 

 
B-6.04 Domestic Abuse Distributions. As provided under §314 of the SECURE 2.0 Act, effective for distributions made on or after 

January 1, 2024, the Plan may permit a Participant to receive a Domestic Abuse Distribution from the contribution sources as 
designated in Elective Provisions §S2-11. Domestic Abuse Distributions may not be made from the portion of any plan to 
which the qualified joint and survivor annuity rules of Code §§401(a)(11) and 417 apply. A Domestic Abuse Distribution will 
meet the distribution requirements under Code §§403(b)(7)(A)(i) and 403(b)(11). The Employer may use IRS Notice 2024-55 
in applying the Domestic Abuse Distribution rules under the Plan. 

(a) Definition of Domestic Abuse Distribution. A Domestic Abuse Distribution is a distribution to a Domestic Abuse 
victim which is made during the 1-year period beginning on any date on which the Domestic Abuse victim is a victim 
of Domestic Abuse by a spouse or domestic partner and that meets the following conditions and definitions.  

  
(1) Definition of Domestic Abuse. Domestic Abuse is physical, psychological, sexual, emotional, or economic 

abuse, including efforts to control, isolate, humiliate, or intimidate the victim, or to undermine the victim’s 
ability to reason independently, including by means of abuse of the victim’s child or another family member 
living in the household. 

(2) Limitation. The aggregate amount which the Plan may treat as a Domestic Abuse Distribution to a Domestic 
Abuse victim shall not exceed an amount equal to the lesser of (i) $10,000 (indexed for inflation), or (ii) 50 
percent of the value of the nonforfeitable Account Balances of the Domestic Abuse victim under all plans of the 
Employer. 

(3) Aggregation of Domestic Abuse Distributions. Domestic Abuse Distributions from all plans maintained by the 
Employer, including any Related Employer, are aggregated for limitation purposes. 

(b) Recontributions to applicable Eligible Retirement Plans. Any portion of a Domestic Abuse Distribution may, at any 
time during the 3-year period beginning on the day after the date on which the Participant received such distribution, be 
recontributed to an applicable Eligible Retirement Plan to which an Eligible Rollover Distribution can be made. In the 
case of a recontribution made with respect to a Domestic Abuse Distribution, an individual is treated as having received 
the Domestic Abuse Distribution as an Eligible Rollover Distribution (as defined in Code §402(c)(4)) and as having 
transferred the amount to an applicable Eligible Retirement Plan in a direct trustee-to-trustee transfer within 60 days of 
the distribution. 

(c) Other applicable rules. The following rules apply to Domestic Abuse Distributions: 

(1) A Domestic Abuse Distribution is includible in the Domestic Abuse victim’s gross income, but it is not subject 
to the 10% additional tax under Code §72(t)(1). 

(2) In making a determination whether an individual is eligible for a Domestic Abuse Distribution, the Employer or 
Plan Administrator is permitted to rely on reasonable representations from the individual, unless the Employer 
or Plan Administrator has actual knowledge to the contrary. 

 
B-6.05  Terminally Ill Individual Distributions. [Terminally Ill Individual Distributions are not available with respect to Salary 
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Deferrals or amounts held in a Custodial Account unless legislation amends Code §72(t)(2)(L) to allow a Terminally Ill 
Individual Distribution as a permissible distribution event under Code §403(b).] The Employer may elect under Elective 
Provision §S2-11 to allow Terminally Ill Individual Distributions.  

(a) Definition of Terminally Ill Individual Distribution. A Terminally Ill Individual Distribution is any distribution from 
the Plan to a Participant who is a terminally ill individual that is made on or after the date on which the Participant has 
been certified by a physician as having a terminal illness. A terminally ill individual means an individual who has been 
certified by a physician as having an illness or physical condition that can reasonably be expected to result in death in 
84 months or less after the date of the certification. 

(b) Certification for a Terminally Ill Individual Distribution. A certification of terminal illness from a physician must 
include the following: 

(1) A statement that the individual’s illness or physical condition can be reasonably expected to result in death in 84 
months or less after the date of certification; 

(2) A narrative description of the evidence that was used to support the statement of illness or physical condition; 

(3) The name and contact information of the physician making the statement;  

(4) The date the physician examined the individual or reviewed the evidence provided by the individual, and the 
date that the certification is signed by the physician; and 

(5) The signature of the physician making the statement, and an attestation from the physician that, by signing the 
form, the physician confirms that the physician composed the narrative description based on the physician’s 
examination of the individual or the physician’s review of the evidence provided by the individual. 

(c) Recontributions of Terminally Ill Individual Distributions. A Participant who received a Terminally Ill Individual 
Distribution (including any other in-service distribution to a Participant who qualifies for a Terminally Ill Individual 
Distribution under the Plan), may recontribute the distribution(s) (not to exceed the amount of the distribution(s)) at any 
time during the 3-year period beginning on the day after the date on which such distribution was received if the 
Participant is eligible to make a Rollover Contribution to the Plan at the time of recontribution. The Plan Administrator 
may develop procedures and conditions for accepting recontributions of Terminally Ill Individual Distributions. A 
Participant who makes a recontribution to the Plan will be treated as having received the Terminally Ill Individual 
Distribution in an Eligible Rollover Distribution and as having transferred the amount to the Plan in a direct trustee-to-
trustee transfer within 60 days of the distribution. 

B-6.06 Qualified Disaster Recovery Distributions and loans from the Plan. This S2IA §B-6.06 incorporates §331 of the SECURE 
2.0 Act relating to special disaster-related rules for retirement plans. The provisions of this S2IA §B-6.06 will apply only to the 
extent a distribution or loan has been made to a qualified individual as provided under the SECURE 2.0 Act. If the Plan does 
not operationally apply the rules under this S2IA §B-6.06, such provisions do not apply to the Plan. The Plan Administrator 
must document under administrative procedures the operational application of this S2IA §B-6.06. To the extent this 
S2IA §B-6.06 applies to the Plan, these provisions supersede any inconsistent provisions of the Plan or loan program. 

 
(a) Eligibility for Qualified Disaster Recovery Distribution. A qualified individual (as determined under S2IA §B-

6.06(a)(1)(i) below) may, if permitted by the Plan Administrator, take a Qualified Disaster Recovery Distribution 
without regard to certain distribution restrictions otherwise applicable under the Plan.  

(1) Definitions 

(i) Qualified Disaster Recovery Distribution. A Qualified Disaster Recovery Distribution is a distribution 
made (1) on or after the first day of the Incident Period of the applicable Qualified Disaster and before 
180 days after the Applicable Date with respect to such disaster, and (2) to an individual whose principal 
place of abode at any time during the incident period of such Qualified Disaster is located in the 
Qualified Disaster Area with respect to such Qualified Disaster and who has sustained an economic loss 
by reason of such Qualified Disaster (i.e., a qualified individual).  

(ii) Qualified Disaster. A Qualified Disaster is any disaster with respect to which a major disaster has been 
declared by the President under §401 of the Robert T. Stafford Disaster Relief and Emergency 
Assistance Act on or after December 28, 2020. 

(iii) Qualified Disaster Area. A Qualified Disaster Area is, with respect to any Qualified Disaster, the area 
with respect to which the major disaster was declared under the Robert T. Stafford Disaster Relief and 
Emergency Assistance Act. 
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(iv) Incident Period. The Incident Period is, with respect to any Qualified Disaster, the period specified by 
the Federal Emergency Management Agency as the period during which such disaster occurred. 

(v) Applicable Date. The Applicable Date is the latest of: (1) December 29, 2022; (2) the first day of the 
Incident Period with respect to the Qualified Disaster, or (3) the date of the disaster declaration with 
respect to the Qualified Disaster. 

(2) Limit on amount of Qualified Disaster Recovery Distributions. The aggregate amount of Qualified Disaster 
Recovery Distributions received by an individual (from all plans maintained by the Employer, including any 
Related Employer) may not exceed $22,000 with respect to the same Qualified Disaster. 

(b) Repayment of Qualified Disaster Recovery Distribution. A Participant who received a Qualified Disaster Recovery 
Distribution from the Plan may, at any time during the 3-year period beginning on the day after the receipt of such 
distribution, make one or more Rollover Contributions to an Eligible Retirement Plan (including this Plan) in an 
aggregate amount that does not exceed the amount of such Qualified Disaster Recovery Distribution. This subsection 
(b) only applies if the Eligible Retirement Plan permits Rollover Contributions. 

(c) Recontributions of Withdrawals for Home Purchases. As provided under Code §402(c)(13) as added by §331 of the 
SECURE 2.0 Act, a Participant who received a Qualified Disaster Distribution may make one or more Rollover 
Contributions to the Plan during the applicable period (as defined in Code §72(t)(8)(F)) in an aggregate amount not to 
exceed the amount of such Qualified Disaster Distribution. For this purpose, a Qualified Disaster Distribution is any 
Hardship distribution which (1) was to be used to purchase or construct a principal residence in a Qualified Disaster 
Area, but was not so used on account of the Qualified Disaster with respect to such area, and (2) was received during 
the period beginning on the date which is 180 days before the first day of the Incident Period of such Qualified Disaster 
and ending on the date which is 30 days after the last day of such Incident Period. This S2IA §6.06(c) only applies if the 
Plan permits Rollover Contributions.  

(d) Special Loan Rules. As provided under Code §72(p)(6) as added by §331(c) of the SECURE 2.0 Act, the Plan 
Administrator is authorized (but not required) to revise the applicable loan requirements under the Plan to reflect (1) 
and (2) below. 

(1) Increased Participant loan limits. Notwithstanding the Participant loan limitations under the Plan, for purposes 
of determining the permissible Participant loans for qualified individuals during the applicable periods (as 
defined under Code §72(p)(6)(C)(ii)), the loan limit under Code §72(p)(2)(A) shall be applied by substituting 
“$100,000” for “$50,000” and the adequate security requirement under Code §72(p)(2)(A) (ii) may be applied 
using “the Participant’s vested Account Balance” rather than “one-half (½) of the Participant’s vested Account 
Balance.” 

(2) Delayed loan repayment date. If a qualified individual has an outstanding Participant loan on or after the 
qualified beginning date (as provided under Code §72(p)(6)(B)), and the due date for repayment of such loan 
occurs during the applicable period beginning on the qualified beginning date (as described under the applicable 
disaster relief law): 

(i) the due date for repayment of the Participant loan shall be delayed for one year; 

(ii) any subsequent repayments with respect to such loan shall be appropriately adjusted to reflect the delay 
in the due date under subsection (i) and any interest accruing during such delay; and 

(iii) in determining the five-year period and the term of the loan under Code §72(p)(2)(B) and (C), the one-
year delay period described in subsection (i) shall be disregarded. 

 
B-6.07 Qualified Long-Term Care Distributions. Pursuant to Code §401(a)(39) and §334 of the SECURE 2.0 Act as applicable to a 

Code §403(b) plan, effective no earlier than for distributions made on or after December 30, 2025, if elected under Elective 
Provisions §S2-11, the permissible in-service distribution events may include Qualified Long-Term Care Distributions. A 
Qualified Long-Term Care Distribution will meet the distribution requirements under Code §§403(b)(7)(A)(i) and 403(b)(11). 

(a) Definition of Qualified Long-Term Care Distribution. A Qualified Long-Term Care Distribution is any distribution 
that is the least of the following: 

(1) the amount paid by or assessed to the Employee receiving the distribution during the taxable year for certified 
long-term care insurance for the Employee, the Employee’s spouse or other family member of the Employee (as 
provided by the Secretary of the Treasury); 

(2) an amount equal to 10% of the Employee’s vested Account Balance; or  
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(3) $2,500 (adjusted for cost of living adjustments) 

(b) Certified long-term care insurance. Certified long-term care insurance is a qualified long-term care insurance contract 
(as defined in Code §7702B(b)) covering qualified long-term care services (as defined in Code §7702B(c)), coverage of 
the risk that an insured individual would become a chronically ill individual (within the meaning of Code 
§101(g)(4)(B)) under a rider or other provision of a life insurance contract which satisfies the requirements of Code 
§101(g)(3) (determined without regard to subparagraph (D) thereof), or coverage of qualified long-term care services 
(as so defined) under a rider or other provision of an insurance or annuity contract which is treated as a separate contract 
under Code §7702B(e) and satisfies the requirements of Code §7702B(g), if such coverage provides meaningful 
financial assistance in the event the insured needs home-based or nursing home care. For purposes of the preceding 
sentence, coverage shall not be deemed to provide meaningful financial assistance unless benefits are adjusted for 
inflation and consumer protections are provided, including protection in the event the coverage is terminated. 

(c) Distributions must otherwise be includible in income. To be considered a Qualified Long-Term Care Distribution, 
such distribution must otherwise be includible in the Employee’s income under rules similar to the rules of Code 
§402(l)(3). 

(d) Long-term care premium statement. No distribution shall be treated as a Qualified Long-Term Care Distribution 
unless a long-term care premium statement with respect to the Employee has been filed with the Plan. A long-term care 
premium statement is a statement provided by the issuer of the longer-term care coverage, which includes, but is not 
limited to: 

(1) the name and taxpayer identification number of such issuer; 

(2) a statement that the coverage is certified long-term care insurance; 

(3) identification of the Employee as the owner of such coverage; 

(4) identification of the individual covered and such individual’s relationship to the Employee; and  

(5) the premiums owed for the coverage for the calendar year.  

The Plan will accept a long-term care premium statement only if the issuer has completed a disclosure to the Secretary of 
the Treasury for the specific coverage product to which the statement relates. Such disclosure shall identify the issuer, 
type of coverage, and such other information as the Secretary may require which is included in the filing of the product 
with the applicable State authority. 

 
B-6.08 Required minimum distributions. The Plan shall comply with the required minimum distribution requirements of Code 

§401(a)(9) and applicable regulations in accordance with the terms governing each Investment Arrangement (if applicable), 
unless and to the extent otherwise permitted by law and in regulations or other rules of general applicability published by the 
Department of the Treasury or the Internal Revenue Service. For purposes of applying the distribution rules of Code 
§401(a)(9), each Investment Arrangement is treated as an individual retirement account (IRA) and distributions shall be made 
in accordance with the provisions of Treas. Reg. §1.408-8, except as provided in Treas. Reg. §1.403(b)-6(e). The Employer 
may develop administrative procedures to assist the Plan in complying with the required minimum distribution requirements of 
Code §401(a)(9) and applicable regulations. Effective for Participants turning age 70 ½ on or after January 1, 2020, and for the 
distribution of a Participant’s Accumulated Benefit who dies on or after January 1, 2020, the amendments made by the 
SECURE Act are hereby reflected. In addition, changes to the required minimum distribution rules under Code §401(a)(9) as 
required under the SECURE 2.0 Act are hereby reflected. 
 

B-6.09 Qualified Distributions for Retired Public Safety Officers. Subject to the Plan’s administrative policies, a Participant who is 
an eligible retired public safety officer may elect, after Severance from Employment, to have qualified health insurance 
premiums deducted from amounts to be distributed from the Plan. As provided under Code §402(l)(5)(A) and §328 of the 
SECURE 2.0 Act, effective for distributions made on or after December 30, 2022, the exclusion from income for such 
distributions Code §402(l)(5) applies without regard to whether payment of the premiums is made directly to the provider of 
the accident or health plan or qualified long-term care insurance contract by deduction from a distribution from the Plan, or is 
made to the Participant. 

 
SECTION 7 

MISCELLANEOUS PROVISIONS 
 
B-7.01  Elimination of unnecessary plan requirements related to unenrolled Participants. Pursuant to Code §414(bb) and §320 of 

the SECURE 2.0 Act, effective for Plan Years beginning on or after January 1, 2023, notwithstanding any other provision of 
the Plan, law or regulations, the Plan Administrator is not required to provide any disclosure, notice, or other plan-related 
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document (other than the notices and documents described in subparagraphs (a) and (b) below) to any unenrolled Participant if 
the unenrolled Participant receives: 

(a) an annual reminder notice (as described under ERISA §111(c)) of such Participant's eligibility to participate in the Plan 
and any applicable election deadlines under the Plan, and 

(b) any document requested by such Participant that the Participant would be entitled to receive notwithstanding Code 
§414(bb). 

For purposes of this S2IA §B-7.01, an unenrolled Participant is any Employee that is eligible to participate in the Plan, has 
been furnished the summary plan description for the Plan and any other required notices related to eligibility under the Plan in 
connection with such Participant's initial eligibility to participate in the Plan, is not participating in the Plan, and satisfies such 
other criteria as the Secretary of the Treasury may determine appropriate, as prescribed in guidance issued in consultation with 
the Secretary of Labor. For purposes of this S2IA §B-7.01, any eligibility to participate in the Plan following any period for 
which an Employee was not eligible to participate shall be treated as initial eligibility. 

B-7.02 Special rules applicable to inadvertent benefit overpayments. Effective as of December 29, 2022 (and with respect to 
certain actions before December 29, 2022, the provisions of Code §414(aa) – Special Rules Applicable to Benefit 
Overpayments (as added under §301 of the SECURE 2.0 Act) apply to the Plan. The Employer may use IRS Notice 2024-77 in 
applying the inadvertent benefit overpayment rules. 

(a) Impact on Plan qualification. The Plan shall not fail to be treated as satisfying the requirements of Code §403(b) 
merely because: (i) the Plan fails to obtain payment from any Participant, Beneficiary, employer, plan sponsor, 
fiduciary, or other party on account of any inadvertent benefit overpayment made by the Plan, or (ii) the Employer 
amends the Plan to increase past, or decrease future, benefit payments to affected Participants and Beneficiaries in order 
to adjust for prior inadvertent benefit overpayments. 

(b) Reduction in future benefit payments and recovery from responsible party. This S2IA §B-7.02 shall not fail to 
apply to the Plan merely because, after discovering a benefit overpayment, the Plan: (i) reduces future benefit payments 
to the correct amount provided for under the terms of the Plan, or (ii) seeks recovery from the person or persons 
responsible for such overpayment. 

(c) Prevention and restoration of impermissible forfeitures. Nothing in this S2IA §B-7.02 shall relieve the Employer of 
any obligation imposed on it to prevent or restore an impermissible forfeiture in accordance with Code §411, as 
applicable to Code §403(b) plans. 

(d) Observance of benefit limitations. Notwithstanding the provisions of this S2IA §B-7.02, the Plan shall observe any 
limitations imposed on it by Code §§401(a)(17) or 415. The Plan may enforce such limitations using any method 
approved by the IRS for recouping benefits previously paid or allocations previously made in excess of such limitations. 

(e) Coordination with other Code §403(b) requirements. The Plan shall comply with any regulations or other guidance 
of general applicability issued by the IRS specifying how benefit overpayments and their recoupment or non-
recoupment from a Participant or Beneficiary shall be taken into account for purposes of satisfying any requirement 
applicable to the Plan. 

(f) Rollovers. As provided for under Code §402(c)(12), as added by §301(b)(2) of the SECURE 2.0 Act, in the case of an 
inadvertent benefit overpayment from the Plan to which Code §414(aa)(1) applies that is transferred to an Eligible 
Retirement Plan by or on behalf of a Participant or Beneficiary:  

 
(1) the portion of such overpayment with respect to which recoupment is not sought on behalf of the Plan shall be 

treated as having been paid in an Eligible Rollover Distribution if the payment would have been an Eligible 
Rollover Distribution but for being an overpayment, and  
 

(2) the portion of such overpayment with respect to which recoupment is sought on behalf of the Plan shall be 
permitted to be returned to such Plan and in such case shall be treated as an Eligible Rollover Distribution 
transferred to such Plan by the Participant or Beneficiary who received such overpayment (and the plans making 
and receiving such transfer shall be treated as permitting such transfer). 

 
B-7.03 Automatic portability transactions. Effective for transactions occurring on or after December 29, 2023, the Plan 

Administrator may, in its discretion, accept transfers of assets into the Plan on behalf of an active Participant pursuant to an 
automatic portability transaction, as described under §120 of the SECURE 2.0 Act and Code §4975(f)(12). 
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B-7.04 Code §403(b)(7) plans investment in group trusts. If security law or other legislation is enacted to allow Code §403(b)(7) plans 
investment in group trusts, such plans may invest in a group trust intended to satisfy the requirements of IRS Revenue Ruling 
81-100 (or any successor guidance), as provided under Code 403(b)(7)(A) as amended by §128 of the SECURE 2.0 Act. 

 
SECTION 8 

MULTIPLE EMPLOYER PLAN AND POOLED EMPLOYER PLAN PROVISIONS 
 

B-8.01 Multiple Employer Plans and Pooled Employer Plans. §106 of the SECURE 2.0 Act, which is effective for Plan Years 
beginning on or after January 1, 2023, adds Code §403(b)(15) relating to Multiple Employer Plans. Until such time that the IRS 
and the Department of Labor issue guidance applicable to Code §403(b)(15), the Employer and Plan Administrator may apply a 
reasonable, good-faith interpretation of the Multiple Employer Plan and Pooled Employer Plan rules under Code §403(b)(15) 
that are applicable to Code §403(b) plans. The Plan Administrator may develop administrative procedures to apply to Multiple 
Employer Plans and Pooled Employer Plans. As provided under §106(g) of the SECURE 2.0 Act, no inference shall be made 
from Code §403(b)(15)(A) not applying to church plans (as defined in Code §414(e)).The Plan shall not be treated as meeting 
the requirements of Code §403(b)(15) unless the Plan satisfies rules similar to the rules of Code §§413(e)(1)(A) or (B), except 
in the case of a Multiple Employer Plan maintained solely by a State, a political subdivision of a State, or an agency or 
instrumentality of any one or more of the foregoing.  

Effective for Plan Years beginning on or after January 1, 2023, Section 16.07 of the applicable Pre-Approved 403(b) BPD is 
deleted and the following rules apply if the Plan is a Multiple Employer Plan or a Pooled Employer Plan. 

(a) Multiple Employer Plans. Regardless of any election under AA §2-6, if an Employer (other than a Related Employer) 
executes a Participating Employer Adoption Page under the Adoption Agreement, the Plan is treated as a Multiple 
Employer Plan. If the Plan is a Multiple Employer Plan, the following rules apply (as reasonably and in good-faith 
interpreted by the Employer and Plan Administrator): 

(1) Eligibility requirements. If the Plan is a Multiple Employer Plan, the eligibility rules under Section 2 of the 
BPD are applied as if the Employees of all Employers participating in the Multiple Employer Plan are employed 
by a single Employer. 

(2) Vesting rules. If the Plan is a Multiple Employer Plan, the vesting rules under Section 7 of the BPD are applied 
as if the Employees of all Employers participating in the Multiple Employer Plan are employed by a single 
Employer. 

(3) Code §415 Limit. If the Employer is a Multiple Employer Plan, the Code §415 Limit under Section 5 of the 
BPD is applied as if the Employees of all Employers participating in the Multiple Employer Plan are employed 
by a single Employer. Thus, if a Participant receives contributions from more than one Employer within the 
Multiple Employer Plan, such contributions must be aggregated for purposes of applying the Code §415 Limit. 
For this purpose, Total Compensation from all Participating Employers may be considered in applying the Code 
§415 Limit.  

(4) Minimum coverage and nondiscrimination testing. Each Participating Employer (that is not a Related 
Employer) that participates in a Multiple Employer Plan must separately satisfy the minimum coverage 
requirements under Code §410(b) and the nondiscrimination requirements under Code §401(a)(4) (including the 
ACP Test if applicable) taking into account only Employees of that Employer. The failure of any Participating 
Employer to satisfy the minimum coverage or nondiscrimination rules for a particular Plan Year may affect the 
qualified status of the entire Plan. 

(5) Governmental plans. If the Participating Employer is a State, a political subdivision of a State, or an agency or 
instrumentality of any one or more of the foregoing, any special rule or exception otherwise applicable to such 
governmental employers continue to apply under the Multiple Employer Plan. 

(6) Other rules applicable to Multiple Employer Plans. To the extent not addressed in this §8.01(a), the rules 
under Code §403(b)(15), as added under §106 of the SECURE 2.0 Act, will apply to a Multiple Employer Plan. 

(b) Definitions that apply to Multiple Employer Plans. 

(1) Lead Employer. The signatory Employer under the Adoption Agreement. 

(2) Participating Employer. An Employer which, with the consent of the Lead Employer, executes a Participating 
Employer Adoption Page. To the extent permitted by the Lead Employer, a Participating Employer may modify 
the selections made by the Lead Employer under the Adoption Agreement. Any modifications made by a 
Participating Employer may be described as an attachment to the Participating Employer Signature Page for that 
Participating Employer. 
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(3) Professional Employer Organization (PEO). An organization described in Rev. Proc. 2002-21 and any 
successor legislation or regulation. If the Lead Employer is a PEO, each Participating Employer is a Client 
Organization as defined in Rev. Proc. 2002-21. Any Employee on the PEO's payroll who receives amounts from 
the PEO for providing services pursuant to a service agreement between the PEO and the Client Organization 
shall be deemed to be the Employee of the Client Organization for whom the Employee performs services, and 
not of the PEO. Any amounts paid by a PEO to an Employee of a Client Organization shall be treated as paid by 
the Client Organization for all purposes under the Plan. 

(c) Other special rules for Multiple Employer Plans. The Lead Employer is the Named Fiduciary (if applicable) and 
Plan Administrator under the Plan, unless specifically designated otherwise under separate written procedures assigning 
such responsibilities to another party. The underlying Participating Employers are co-sponsors of the Multiple 
Employer Plan. 

(1) Safe Harbor 403(b) Plans. If a Participating Employer elects to separately apply the Safe Harbor 403(b) Plan 
provisions, such provisions will be applied solely with respect to the Participating Employer electing Safe 
Harbor 403(b) status. Thus, Traditional Safe Harbor/QACA Safe Harbor Contributions only need to be made for 
Employees of the Participating Employer and the Plan of the Participating Employer will qualify as a Safe 
Harbor 403(b) Plan if it separately satisfies the requirements for a Safe Harbor 403(b) Plan. 

(2) Amendment of Plan document. The Lead Employer reserves the right to amend the Plan on behalf of all 
Participating Employers. Each Employer signing a Participating Employer Signature Page shall be bound by the 
provisions in this Plan document and any selections made under the Adoption Agreement, except to the extent 
the Participating Employer makes a contrary election under the Adoption Agreement, as set forth under §8.01 
above.  

(i) Plan amendments. The Lead Employer shall be responsible for ensuring the Plan is updated for any 
required amendments. Unless provided otherwise under the Participating Employer Signature Page, a 
Participating Employer is bound by any amendments made to the Plan by the Lead Employer.  

(ii) Investment Arrangement designation. The Participating Employer agrees to use the same Investment 
Arrangement(s) as is designated by the Lead Employer, except as provided in a separate agreement. 

(iii) Plan termination. The Lead Employer may terminate this Plan at any time by delivering to the 
Investment Arrangement(s) and each Participating Employer a written notice of such termination. 

(iv) Execution of Participating Employer Adoption Page. The Employer that has executed the Employer 
Signature Page of the Adoption Agreement, or its designated representative, is authorized to sign the 
Participating Employer Adoption Page on behalf of a Participating Employer to adopt an amendment or 
subsequent Plan restatement, unless otherwise provided under the Participating Employer Adoption 
Page. 

(3) Ability of Lead Employer to Remove Participating Employers. The Lead Employer may remove any 
Participating Employer from the Plan if the Participating Employer refuses to correct a qualification defect 
under the Plan maintained by such Participating Employer. Upon removal from the Plan, the Participating 
Employer may continue to maintain its portion of the Plan as a single-Employer Plan. Upon removal of a 
Participating Employer, Employees of such terminated Participating Employer will cease to be eligible to accrue 
additional benefits under this Plan with respect to Plan Compensation earned on or after the date of termination. 

The Lead Employer may develop reasonable administrative procedures outlining the procedures for removing a 
Participating Employer from the Plan. By adopting this Plan, each Participating Employer authorizes the Lead 
Employer to exercise the option to remove a Participating Employer from the Plan in accordance with such 
administrative procedures.  

(4) Withdrawal from Plan. Upon thirty (30) days written notice to the other party, either the Lead Employer or 
Participating Employer may voluntarily withdraw from the Plan. If a Participating Employer withdraws from the 
Plan, the Participating Employer may continue to maintain the Plan as a single-Employer Plan. Plan assets 
attributable to the Employees of the Participating Employer will be transferred to the Participating Employer’s 
Plan. No distributions will be permitted from the Plan solely on account of a Participating Employer’s 
withdrawal from the Plan. The withdrawing Employer will bear all reasonable costs associated with the 
withdrawal and transfer of assets to a new plan. Employees of a withdrawing Employer will cease to be eligible 
to accrue additional benefits under this Plan with respect to Plan Compensation earned on or after the date of 
withdrawal. The withdrawal of a Participating Employer from the Plan is not considered a Plan termination 
which allows distributions to the Participants of the withdrawing Participating Employer. 
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(d) Pooled Employer Plans. If elected in the Elective Provisions, the Plan is treated as a Pooled Employer Plan (“PEP”) 
consistent with the rules under Code §403(b)(15), Code §413(c), Code §413(e), ERISA §3(43) and applicable 
regulations or guidance. To the extent the IRS or the Department of Labor has not issued guidance with respect 
provisions applicable to PEPs, a PEP Participating Employer, and the Pooled Plan Provider (“PPP”) for the Plan may 
reasonably and in good faith interpret the requirements of Code §403(b)(15), Code §413(c), Code §413(e) and ERISA 
§3(43) as applicable to Code §403(b) PEPs. 

(1) Application of qualification rules to PEPs. If the Plan is a PEP, the following qualification rules apply, unless 
the IRS issues guidance indicating that one or more qualification rules are applied differently or are not 
applicable to PEPs. 

(i) Eligibility requirements. The eligibility rules under Section 2 of the BPD are applied as if the 
Employees of all the Employers participating in the PEP are employed by a single Employer. 

(ii) Vesting rules. The vesting rules under Section 7 of the BPD are applied as if the Employees of all the 
Employers participating in the PEP are employed by a single Employer. 

(iii) Code §415 Limit. The Code §415 Limit under Section 5 of the BPD is applied as if the Employees of all 
the Employers participating in the PEP are employed by a single Employer. Thus, if a Participant 
receives contributions from more than one PEP Participating Employer within the PEP, such 
contributions must be aggregated for purposes of applying the Code §415 Limit. For this purpose, Total 
Compensation from all PEP Participating Employers may be considered in applying the Code §415 
Limit.  

(iv) Minimum coverage and nondiscrimination testing. Each PEP Participating Employer that participates 
in a PEP must separately satisfy the minimum coverage requirements under Code §410(b) and the 
nondiscrimination requirements under Code §401(a)(4) (including the ACP Test if applicable) taking 
into account only Employees of that PEP Participating Employer.  

(v) Governmental plans. If the Participating Employer is a State, a political subdivision of a State, or an 
agency or instrumentality of any one or more of the foregoing, any special rule or exception otherwise 
applicable to such governmental employers continue to apply under the Pooled Employer Plan. 

(vi) Other rules applicable to PEPs. To the extent not addressed in this S2IA §8.01(d), the rules under 
Code §401(a), Code §413(c), Code §413(e) and applicable regulations and guidance will apply to the 
PEP, as provided by the IRS and the Department of Labor. 

(2) Definitions that apply to PEPs. 

(i) Pooled Employer Plan. A Pooled Employer Plan (“PEP”) is a tax qualified plan under Code §403(b) 
which is established and maintained for the purpose of providing benefits to the Employees of two or 
more PEP Participating Employers. A PEP shall not include a Plan maintained by employers which have 
a common interest other than having adopted the Plan. The PEP shall be treated as a single employee 
pension benefit plan or single pension plan for purposes of ERISA. ERISA §210(a) applies to the Plan.  

PEPs are subject to the following rules and requirements: 

(A) The PEP must designate the Pooled Plan Provider (“PPP”) under the Pooled Employer Plan 
Adoption Page. 

(B) The PEP must designate one or more named fiduciaries (or other entity allowed by law or 
regulation) to be responsible for collecting contributions to the PEP. Such named fiduciary may 
not be a PEP Participating Employer and must implement written procedures for collecting 
contributions that are reasonable, diligent and systematic. Unless otherwise designed under the 
Elective Provisions §S2-12, the fiduciary responsible for collecting contributions is the PPP. 

(C) Each PEP Participating Employer retains fiduciary responsibility under ERISA §404(a) for:  

(I) the selection and monitoring of the PPP and any other person, designated as a Named 
Fiduciary of the PEP, and 

(II) to the extent not otherwise delegated to another fiduciary (such as a 3(38) investment 
manager) by the PPP and subject to the provisions of ERISA §404(c), the investment and 
management of the portion of the PEP’s assets attributable to the Employees of the PEP 
Participating Employer (or beneficiaries of such Employees). 
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(D) PEP Participating Employers, Participants and beneficiaries will not be subject to unreasonable 
restrictions, fees, or penalties with regard to ceasing participation, receipt of distributions, or 
otherwise transferring assets of the Plan in accordance with ERISA §208 or ERISA 
§(44)(C)(i)(II). 

(E) The PPP must provide the PEP Participating Employers with any disclosures or other information 
which the IRS or Department of Labor may require, including any disclosures or other 
information to facilitate the selection or any monitoring of the PPP by the PEP Participating 
Employers. 

(F) Each PEP Participating Employer must take such actions as the IRS, the Department of Labor or 
the PPP determines are necessary to administer the Plan or for the Plan to meet any requirement 
applicable under ERISA or the Code.  

(G) The PEP or the PPP may provide any disclosure or other information required to be provided by 
the IRS or Department of Labor in electronic form. Such disclosures or other information will be 
designed to ensure only reasonable costs are imposed on PPPs and PEP Participating Employers. 

(H) The PEP may not be a multiemployer plan. 

(I) A Plan established before January 1, 2023 may not be a PEP unless the Plan Administrator or 
Employer elects that the Plan will be treated as a PEP and the Plan meets the requirements 
applicable to a PEP established on or after such date. 

(ii) PEP Participating Employer. An Employer which executes a Pooled Employer Plan Adoption Page. 
Except with respect to the administrative duties assumed by the PPP, each PEP Participating Employer 
in the Plan is the Plan sponsor with respect to the portion of the Plan attributable to Employees (or 
beneficiaries) of such PEP Participating Employer. 

(iii) Pooled Plan Provider. A Pooled Plan Provider (“PPP”) is the person who is identified as the Pooled 
Plan Provider on the Pooled Employer Plan Adoption Page.  

(A) The PPP must register as a PPP with the Department of Labor before beginning operations as a 
PPP. 

(B) The PPP is a Named Fiduciary, is the Plan Administrator and is responsible for performing all 
administrative duties, including conducting proper testing with respect to the Plan and the 
Participants of each PEP Participating Employer which are reasonably necessary to ensure that: 

(I) the Plan meets any applicable requirements under ERISA and Code §403(b); and 

(II) each PEP Participating Employer in the Plan takes such actions as the IRS, the 
Department of Labor or the PPP determines are necessary under ERISA or the Code, 
including providing an applicable disclosure or other information. 

(C) The PPP must acknowledge it is a Named Fiduciary under the Pooled Employer Plan Adoption 
Page. 

(D) The PPP will ensure that all persons who handle assets of, or who are fiduciaries of the Plan, are 
bonded in accordance with ERISA §412. 

(E) The PPP includes all persons and entities aggregated under the related employer rules of Code 
§§414(b), (c), (m), or (o). 

(F) The PPP must choose the elective provisions of the Adoption Agreement for each Lead PEP and 
assumes the appropriate duties otherwise required of an Employer, as defined under the Plan. The 
PPP may reasonably interpret the terms of the Plan as such terms apply to a PEP.  

(iv) Lead PEP. The Lead PEP is the PEP identified on the Pooled Employer Plan Adoption Page that 
includes the Adoption Agreement elections made by the PPP. To the extent permitted by the PPP, a PEP 
Participating Employer may modify the Adoption Agreement selections made in the Lead PEP. Any 
modifications made by a PEP Participating Employer may be described under the Pooled Employer Plan 
Adoption Page or in an attachment to the Pooled Employer Plan Adoption Page for that PEP 
Participating Employer. 
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(3) Special rules for PEPs.  

(i) Allocation of contributions. Any contributions (and forfeitures relating to such contributions) made by 
a PEP Participating Employer will be allocated only to the Participants employed by the PEP 
Participating Employer making such contributions. By adopting the Plan, a PEP Participating Employer 
agrees to make any contributions required under the Plan to maintain the qualified status of the Plan. 

If a PEP Participating Employer elects to separately apply the Safe Harbor 403(b) Plan provisions, such 
provisions will be applied solely with respect to the PEP Participating Employer electing Safe Harbor 
403(b) status. Thus, Traditional Safe Harbor/QACA Safe Harbor Contributions only need to be made for 
Participants of the PEP Participating Employer and the Plan of the PEP Participating Employer will 
qualify as a Safe Harbor 403(b) Plan if it separately satisfies the requirements for a Safe Harbor 403(b) 
Plan. 

(ii) Failures by PEP Participating Employer. If a PEP Participating Employer fails to take actions 
required under Code §413(e), the assets of the Plan attributable to Employees (and their beneficiaries) of 
such PEP Participating Employer will be transferred to a plan maintained only by such PEP Participating 
Employer (or its successor), to an Eligible Retirement Plan for each individual whose account is 
transferred, or to any other arrangement that the IRS or Department of Labor determines is appropriate, 
unless the IRS or the Department of Labor determines that it is in the best interest of the Employees (and 
their beneficiaries) of such PEP Participating Employer to retain the assets in the Plan. Furthermore, if a 
PEP Participating Employer fails to take actions required under Code §413(e), such PEP Participating 
Employer (and not the PEP or any other PEP Participating Employer under the Plan) shall, except to the 
extent provided by the IRS or the Department of Labor, be liable for any liabilities with respect to the 
PEP attributable to Employees (or their beneficiaries) of such PEP Participating Employer. 

(iii) Failures by PPP. If the PPP for the Plan does not perform substantially all of the administrative duties 
which are required of the PPP under §8.01(d)(2)(iii) above for any Plan Year, the IRS may provide that 
the determination as to whether the Plan meets the requirements applicable to a PEP shall be made in the 
same manner as would be made without regard to whether the Plan is a PEP. 

(iv) Other special rules applicable to the PEP. The PEP Participating Employer and/or PPP for the Plan 
may describe any modification, clarification, or revision to a specific PEP Participating Employer’s 
Adoption Agreement or List of Modifications. Any special rules must satisfy the nondiscrimination 
requirements under Code §401(a)(4) as applicable to PEPs and must satisfy the rules applicable to PEPs 
under Code §413(e). 

(4) Administrative procedures. The PEP Participating Employer and the PPP may develop separate written 
procedures deemed necessary to properly administer the PEP. Such administrative procedures must satisfy the 
nondiscrimination requirements under Code §401(a)(4) as applicable to the PEP and must satisfy the rules 
applicable to PEPs under Code §403(b)(15) and Code §413(e). 
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Lancaster-Lebanon Intermediate Unit 13 
Health Reimbursement Arrangement 

Plan Document 
Garner Health Technology, Inc., Claims Administrator 

Lancaster-Lebanon Intermediate Unit 13 (“Employer”) has established the Lancaster-Lebanon 
Intermediate Unit 13 Health Reimbursement Arrangement Plan (the “Plan” or “HRA”) effective 
September 01, 2026 (the “Effective Date,” also the “Plan Year Start Date”).  
This document (the “Summary”) is the Plan Document for the HRA. The HRA is offered in 
conjunction with, and intended to supplement, the major medical insurance coverage that is 
provided by Employer (the “Group Health Plan”) to eligible employees and their dependents. The 
HRA subsidizes participating employees’ cost-sharing obligations under the Group Health Plan 
for care received from certain health care providers, as outlined and explained in this Summary.  
Your Employer has hired Garner Health Technology, Inc. (“Garner” or “Garner Health”) to 
administer the HRA using a program (the “Garner Program”) that utilizes data to identify the 
high-quality health care providers that participate in the Group Health Plan’s provider network, 
based on those providers’ past performance practicing evidence-based medicine and avoiding care 
that is medically inappropriate.  
Your Employer has agreed to reimburse you for your out-of-pocket deductible, copay, and 
coinsurance expenses (“Out-of-Pocket Medical Expenses”) through the HRA when you receive 
care from providers that have been recommended to you by Garner, up to the following limits  (the 
“HRA Limit”, as determined by your type of Plan):  

● Employee Only Plan: $1,000.00 
● Employee & Spouse Plan: $2,000.00 
● Employee & Children Plan: $2,000.00 
● Employee & Family Plan: $2,000.00 

This Summary describes the basic terms and conditions of the HRA, including how it works and 
how it interacts with your Group Health Plan coverage.   
Your participation in the HRA is completely voluntary. You are not required to participate in the 
HRA in order to enroll in the Group Health Plan. But if you choose not to participate, you will not 
receive benefits under the HRA.     

1. Who is Eligible to Participate?
To be eligible to participate in the HRA (a “Participant”), you must be eligible for and enrolled 
as an employee in the Group Health Plan. If your Employer has multiple major medical insurance 
coverage options, then you will be automatically enrolled in the HRA if you select one of those 
options that is offered by your Employer in conjunction with the HRA. If your Employer offers 
any major medical insurance coverage options that are not offered in conjunction with the HRA, 
you will not be eligible to participate in the HRA if you choose one of those options.  

HUMAN RESOURCES SERVICES

Exhibit D - October 14, 2026 
Page 1 of 18

Page 209 of 247



 
Garner Plan Docs - 2026 - IU13 – Professional PPO 

September 01, 2026–August 31, 2027 

2 
V1.0.1_non-erisa 

To receive reimbursement from the HRA for Out-of-Pocket Medical Expenses, you must first 
create an account with Garner by accessing the Garner app or website and agreeing to Garner 
Health’s Terms of Service and Privacy Policy. Only Out-of-Pocket Medical Expenses that you 
incur after creating an account with Garner may qualify for reimbursement, subject to the 
additional requirements outlined below. Any costs or expenses that you incur before creating a 
verified account will remain ineligible for reimbursement. This is because the HRA is designed to 
reimburse Out-of-Pocket Medical Expenses that you incur only from health care providers that 
you find using the Garner website, smartphone app, or concierge services (the “Garner Services”). 
2. How Does the HRA Work? 
Employees and their dependents who are eligible to participate in the HRA and have properly 
created accounts with Garner must first use the Garner Services to find recommendations for health 
care providers. Garner will keep track of which providers it has recommended to you and your 
eligible dependents, and will add them to your list of approved providers (“Approved Providers”). 
For clarity, all of the providers listed on your “Care Team” in the Garner Services are Approved 
Providers. If you then book an appointment with any of those Approved Providers for yourself or 
for your covered dependents, the future Out-of-Pocket Medical Expenses that you incur with those 
Approved Providers, as well as certain additional Out-of-Pocket Medical Expenses as described 
in Section 3, below, will qualify for reimbursement under this HRA, up your HRA Limit (“HRA-
Qualifying Expenses”). Your HRA Limit will reset once a year, on September 01 (the “Deductible 
Reset Date”). All HRA-Qualifying Expenses that you incur during the period between two 
Deductible Reset Dates will accumulate and count towards your HRA Limit for the period between 
those two Deductible Reset Dates. If the accumulated amount of your HRA-Qualifying Expenses 
exceeds your HRA Limit during that period, no medical expenses that you incur during the 
remainder of the period will qualify for reimbursement until the next Deductible Reset Date. Note: 
For Out-of-Pocket Medical Expenses to qualify for reimbursement they must have been incurred 
with a provider after that provider was added to your list of Approved Providers. Unless otherwise 
specified in Section 3 of this Summary, the HRA will not reimburse you for any Out-of-Pocket 
Medical Expenses, or other costs, related to treatment from health care providers who are not 
Approved Providers. 
Additionally, for Out-of-Pocket Medical Expenses to qualify for reimbursement under this HRA, 
the underlying item or service must be covered by your Group Health Plan, and the provider must 
be in-network with the Group Health Plan. Garner will aim only to add providers to your list of 
Approved Providers that are within your Group Health Plan’s provider network. But because your 
Group Health Plan may change its terms and network without notice to Garner, you should verify 
that any provider on your list of Approved Providers is still in-network before you receive any care 
from that provider. You should also confirm that all of the care (e.g., procedures, tests) you receive 
is covered by your Group Health Plan, as any Out-of-Pocket Medical Expenses or other costs that 
you incur for care that is not covered by your Group Health Plan will not be eligible for 
reimbursement by the HRA. 
Note that Garner reserves the right, at its discretion, to modify its methodology for determining 
which health care providers are recommended to you by the Garner Services, subject to any 
notification requirements provided by law.  
Garner may also enter into contracts with one or more health system(s) or provider organization(s) 
in Employer’s geography to facilitate discounted services for Garner’s clients (the “Garner      

HUMAN RESOURCES SERVICES

Exhibit D - October 14, 2026 
Page 2 of 18

Page 210 of 247



 
Garner Plan Docs - 2026 - IU13 – Professional PPO 

September 01, 2026–August 31, 2027 

3 
V1.0.1_non-erisa 

Connect Program”). If Garner enters into such a contract and your Employer agrees to participate 
in the optional Garner Connect Program, your Employer could receive additional cost-savings 
when its employees and their dependents who are eligible to participate in the HRA engage with 
health care providers associated with those system(s) or organization(s). As a result of those cost-
savings, those providers’ cost efficiencies may improve. Accordingly, because Garner’s provider 
analysis takes both cost efficiency and quality of care into account, depending on the quality of 
care they provide, it may be more likely that the Garner Services recommend those providers to 
you and your dependents. 
Your Employer may have designated certain providers be treated (or not treated) as Approved 
Providers, regardless of whether they would otherwise be treated as Approved Providers. Such 
providers may be treated in this way based on their membership in certain provider groups, 
hospitals, or organizations, or for some other reason. For more information on whether certain 
providers might qualify for this treatment, please contact your Employer. 
To receive a reimbursement, you must use the Garner smartphone app or website to submit 
adequate evidence (in most cases, an Explanation of Benefits (EOB) will suffice) that you have 
incurred an expense that qualifies for reimbursement.  If you have family coverage under the Group 
Health Plan, in order for each of your covered adult dependents (including your spouse) to submit 
their own Out-of-Pocket Medical Expenses using the Garner smartphone app or website, they must 
create their own account with Garner. For clarity, such adult dependents’ Out-of-Pocket Medical 
Expenses may still be reimbursed if you use the Garner smartphone app or website to submit 
adequate evidence on their behalf. Note: Your covered dependents may not be able to create an 
account with Garner until you have already done so. 
The deadline for submitting claims through the smartphone app or the website is ninety (90) days 
after your annual Deductible Reset Date. Under limited circumstances, extensions of this deadline 
may be allowed when you received documentation of the expense after the deadline passed and 
when you had no ability to accelerate your receipt of the documentation. Once the submission is 
approved, you will receive a tax-free reimbursement from the HRA in the form of a check sent to 
you by mail or via direct deposit, if you have set up direct deposit using the Garner smartphone 
app or website. You will have one hundred eighty (180) days from the date on which the check 
was issued to deposit it. If you do not deposit a reimbursement check within one hundred eighty 
(180) days of its issue date, the check will be voided and you may lose the right to receive the 
reimbursement. 
The HRA is a bookkeeping account that your Employer sets up for you when you register online 
for the Garner Program. The HRA is also a pre-tax benefit, so you should not be required to pay 
taxes on payments or reimbursements from the HRA for cost-sharing expenses.   

3. HRA-Qualifying Expenses 
This section further describes the kinds of medical expenses that qualify as HRA-Qualifying 
Expenses. If you have questions about a particular expense, please contact the Garner Health 
concierge service, which can be reached via online chat using the Garner Health website or 
smartphone app, or by phone at (866) 761-9586. Note that Garner reserves the right to modify its 
methodology for determining which Out-of-Pocket Medical Expenses qualify as HRA-Qualifying 
Expenses, subject to any notification requirements provided by law. 
HRA-Qualifying Expenses are only those medical expenses that you incur at the direction of an 
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Approved Provider during this Plan Year, and that are covered by, and in-network with, your 
Group Health Plan. They must also be medical expenses as defined in Code Section 213(d). Items 
and services that are not covered by the Group Health Plan, including for failing to meet pre-
authorization or other administrative requirements, or are not in-network with your Group Health 
Plan, are not HRA-Qualifying Expenses. 
Note that for an expense to become an HRA-Qualifying Expense, it must be incurred with, or at 
the direction of, an Approved Provider that was added to your list of Approved Providers before 
you incurred the relevant expense. If you incur an expense from a doctor and that doctor is added 
to your list of Approved Providers only after you incur the expense, it will not qualify for 
reimbursement under the HRA. 
If an Approved Provider orders durable medical equipment for you, then any Out-of-Pocket 
Medical Expenses you incur for such equipment will be HRA-Qualifying Expenses, so long they 
meet the other requirements described herein. 
If an Approved Provider prescribes drugs for you, then any Out-of-Pocket Medical Expenses you 
incur for such prescription drugs will be HRA-Qualifying Expenses, so long they meet the other 
requirements described herein. 
If an Approved Provider orders imaging or tests, then any Out-of-Pocket Medical Expenses you 
incur for such imaging or tests will be HRA-Qualifying Expenses regardless of whether they are 
provided by an Approved Provider, so long as the imaging or tests are non-invasive, and so long 
they meet the other requirements described herein. If, however, the imaging or tests are invasive, 
then any Out-of-Pocket Medical Expenses you incur for such imaging or tests will only be HRA-
Qualifying Expenses if the care is provided by an Approved Provider. If you have questions about 
what types of tests qualify as invasive or non-invasive, please contact the Garner Health concierge 
service, which can be reached via online chat using the Garner Health website or smartphone app, 
or by phone at (866) 761-9586. 
If you are involved in a care episode that is directed primarily by an Approved Provider, and you 
are not in a position to decide which other doctors render you supporting or ancillary services 
during the care episode, then the care you receive from such other in-network doctors will be 
treated as HRA-Qualifying Expenses (to the extent they are covered by the Group Health Plan and 
would otherwise qualify as HRA-Qualifying Expenses), even though those doctors are not 
Approved Providers. The initial decision of whether you are “in a position to decide which other 
doctors render your supporting or ancillary services during the care episode” is made by Garner as 
claims administrator, pursuant to Garner’s policies and procedures.  

For example: If you are receiving spine surgery from an Approved Provider, then 
the Out-of-Pocket Medical Expenses associated with care you receive from an 
anesthesiologist, radiologist, physician’s assistant, or second surgeon who assists 
on the surgery will qualify for reimbursement under the HRA even though those 
other doctors were not previously approved by Garner.  

If you are involved in a care episode that is directed primarily by an Approved Provider, and there 
is a break in care, such that you are in a position to decide which doctor to see next, then Out-of-
Pocket Medical Expenses you incur from any other doctors will only qualify for reimbursement 
by the HRA if those other doctors are added to your list of Approved Providers before you receive 
care from those other doctors. This is true even where an Approved Provider refers you to or 
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recommends another doctor. To help ensure that Out-of-Pocket Medical Expenses from doctors 
you visit qualify for reimbursement by the HRA, you should contact the Garner Health concierge 
service before receiving services from any doctor whenever there is a break in care such that you 
are in a position to decide which doctor to see next. Note: The initial decision of whether there is 
a break in care and whether you are “in a position to decide which other doctor to see next” is 
made by Garner as claims administrator, pursuant to Garner’s policies and procedures. 

For example: If your primary care physician, who is an Approved Provider, 
recommends you see a specific spine surgeon, you are responsible for first making 
sure that that spine surgeon can also be added to your list of Approved Providers. 
To do this, you may find them in the Garner app or website or contact the Garner 
Health concierge services to determine whether they can be added to your list of 
Approved Providers. If the spine surgeon cannot be added to your list of Approved 
Providers and you choose to receive care from him/her/them anyway, then Out-of-
Pocket Medical Expenses you incur in connection with care you receive from 
him/her/them will not qualify for reimbursement under the HRA. In order to avoid 
such situations, you should contact the Garner Health concierge service, which is 
available to help you quickly locate a spine surgeon who can be added to your list 
of Approved Providers and whose covered services would qualify for 
reimbursement under the HRA. 

If you have questions about how to proceed with your care in order make sure that your upcoming 
medical expenses will be HRA-Qualifying Expenses, please contact the Garner Health concierge 
service, which can be reached via online chat using the Garner Health website or smartphone app, 
or by phone at (866) 761-9586. 
If you experience a medical emergency, please dial 911.   The Garner Program is for medical 
expenses you can plan for and is not designed for emergency room or urgent care visits. The Garner 
Program will not cover your medical expenses incurred for emergency care unless the care is 
received from an Approved Provider. 
Notwithstanding the above, if, prior to the Plan Year Start Date, you were already receiving 
services for a specific medical condition from a health care provider who is not an Approved 
Provider, then any Out-of-Pocket Medical Expenses you incurred during this Plan Year from that 
health care provider may be treated as HRA-Qualifying Expenses, subject to the requirements 
described below. This is allowed until a safe transfer of care to an Approved Provider can be 
arranged. Examples of medical conditions that may receive this transitional treatment include: 
pregnancy for the duration of pregnancy and through six weeks post-delivery; newborn care for a 
child between birth and age thirty-six (36) months; newly-diagnosed or relapsed cancer and 
currently receiving chemotherapy, radiation therapy, or reconstruction; transplant candidates or 
transplant recipients in need of ongoing care; recent major surgeries in the acute phase and follow-
up period; serious acute conditions in active treatment, such as heart attacks or strokes; other 
serious chronic conditions that require active treatment; treatment for terminal illness; and 
behavioral health and substance abuse care. Examples of conditions that may not receive this 
transitional treatment include: routine exams, vaccinations, and health assessments; chronic 
conditions that are stable; and minor illnesses. In order for expenses related to such continuous 
care to be treated as HRA Qualifying Expenses, (a) the care must still be covered currently by your 
Group Health Plan at in-network levels, and (b) as soon after the Effective Date as is reasonably 
possible, you must submit a continuity of care request through the Garner Health concierge service. 
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You will receive confirmation from Garner Health if your request is approved, in which case 
expenses you incur for such care will be treated as HRA Qualifying Expenses.      If, and when, 
there is a break in the continuity of such care, you may be required to find an Approved Provider 
to provide you with further care, or else the related Out-of-Pocket Medical Expenses will not be 
HRA-Qualifying Expenses. 
If, prior to the Effective Date, you had a pre-existing relationship with a particular Primary Care 
Provider (“PCP”), you may request that that PCP be treated as an Approved Provider. PCPs 
include the following types of health care practitioners: family medicine doctors, therapists, 
psychiatrists, psychologists, general pediatricians, and obstetrician-gynecologists. In order to have 
such PCPs be treated as Approved Providers, you may request that your PCP be approved either 
through Garner Health’s Concierge service or through the Garner app. You will receive 
confirmation from Garner Health if your request is approved, and then future medical expenses 
incurred from that PCP will be treated as HRA Qualifying Expenses. 

4. Health Flexible Spending Accounts (“FSAs”) 
If you have an FSA, then special rules apply to your use of the HRA. Importantly, you may not be 
reimbursed for the same medical expense by both your FSA and the HRA. If you have already 
incurred expenses from Approved Providers, then you are encouraged to use your HRA coverage, 
if available, rather than your FSA coverage.   
If you are enrolled in a Group Health Plan that is a high deductible health plan (“HDHP”), as 
defined by the Internal Revenue Service,      then special rules apply to the way your HRA will 
reimburse HRA-Qualifying Expenses, depending on whether your HRA is offered (i) as a “Post-
Deductible HRA” offered alongside an HSA, or (ii) a “First-Dollar HRA.” To determine which 
type of HRA your employer has provided, please contact your employer or check in the Garner 
app (if your Benefit Details, Home or Claims pages lists a “Spending Requirement,” then it is post 
Deductible). 
 

5. Is my Personal Health Information Protected?   
Yes. Any personal health data made available to Garner or its contractors under the Garner 
Program will be subject to strict privacy and security requirements under the Health Insurance 
Portability and Accountability Act of 1996 (“HIPAA”). The HRA is a group health plan subject 
to the HIPAA Privacy Rule (the “Privacy Rule”). You can obtain a copy of the HRA’s Notice of 
Privacy Practices (which summarizes the HRA's Privacy Rule obligations, your Privacy Rule 
rights, and how the HRA may use or disclose health information protected by the Privacy Rule) 
from the Plan Administrator. 

6. When HRA Coverage Ends – COBRA  
Coverage under the HRA automatically terminates upon termination of your Group Health Plan 
coverage. Because the Plan is a government Plan, if you terminate employment, or if you or a 
family member lose coverage under the Group Health Plan because of an event such as a divorce 
or reduction in hours (a “qualifying event”), you or the family member or former spouse 
(“qualified beneficiary”) may elect and pay for continuation of coverage in your Employer’s 
Group Health Plan under the provisions of the Public Health Service Act (42 U.SC. § 300bb 1 et 
seq.) (“Cobra”) rather than under the parallel COBRA provisions of ERISA and the Internal 
Revenue Code.   
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Because the HRA is integrated with the Group Health Plan and is contingent on coverage under 
the Group Health Plan, only those qualifying beneficiaries who elect COBRA continuation 
coverage for the Group Health Plan are eligible to elect and receive COBRA continuation coverage 
under the HRA. Loss of Group Health Plan COBRA coverage will also automatically terminate 
the qualified beneficiary’s HRA COBRA coverage. 
If you desire to elect COBRA coverage for the HRA, you may be required to do so separately from 
your election of COBRA coverage for the Group Health Plan, and you may need to pay an 
additional amount for continued HRA coverage. For more information about how COBRA works, 
and your COBRA continuation rights, see section below, titled, “Notice of COBRA Continuation 
Rights.” 

7.   Overpayments from the HRA/Subrogation  
If it is later determined that you received an overpayment from the HRA, or if you receive an 
erroneous payment from the HRA, you will be required to refund the overpayment. 
If you do not refund the overpayment or erroneous payment, the Plan reserves the right to offset 
future reimbursement equal to the overpayment or erroneous payment, or, if that is not feasible, to 
withhold such funds from your pay, if permitted by applicable law. If all other attempts to recoup 
the overpayment/erroneous payment are unsuccessful, the Employer may include the amount on 
your W-2 as gross income. In addition, if the Employer determines that you have submitted a 
fraudulent claim to the HRA, the Employer may terminate your eligibility for the HRA and take 
any disciplinary employment actions permitted by applicable law, including termination of 
employment. 
The HRA is entitled to subrogation to the same extent the Group Health Plan is. If the HRA 
reimburses a claim that is ultimately the responsibility of a third party, the HRA is entitled to 
subrogation up to the total amount paid by the HRA. Your Employer, as Plan Sponsor, is 
responsible for enforcing any such right of subrogation and you are required to notify your 
Employer to the extent a claim submitted to and paid by the HRA is the responsibility of a third 
party. 

8. Claims and Appeals Procedures  
If you disagree, in whole or in part, with whether you are entitled to reimbursement from your 
HRA, you may bring a claim for benefits. If that claim is denied, in whole or in part, you may file 
an appeal.  Claims for services received during the Plan Year may be submitted at any time during 
the Plan Year and up to ninety (90) days after your annual Deductible Reset Date.      
Step 1:  Claim denial is received from Garner.   If your claim is denied, in whole or in part, you 
will receive a Notice of Adverse Benefit Determination from Garner as soon as reasonably possible 
but no later than thirty (30) days after receipt of the claim.  This period may be extended by Garner 
for up to fifteen (15) days if Garner believes that such an extension is necessary due to matters 
beyond its control and notifies you before expiration of the initial thirty (30) day period.  Such 
notification shall describe the circumstances requiring the extension and the date by which Garner 
expects to render a decision.  If the reason for the additional time is that you need to provide 
additional information, you will have forty-five (45) days from the request for additional 
information to obtain that information. The time period during which Garner must make a decision 
will be suspended until the earlier of the date that you provide the information or the end of the 
forty-five (45) day period. 
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Step 2:  Review your notice carefully. Once you have received your notice from Garner please 
review it carefully. The Notice of Adverse Benefit Determination will contain: 

●      The specific reason or reasons for the adverse determination; 
●      Reference to the specific plan provisions on which the determination is based; 
●      Description of any additional material or information necessary for the claimant to 
perfect the claim and an explanation of why such material or information is necessary; 
●           A description of the plan's review procedures and the time limits applicable to such 
procedures; and 
●      If an internal rule, guideline, protocol, or other similar criterion was relied upon in 
making the adverse determination, either the specific rule, guideline, protocol, or other 
similar criterion; or a statement that such a rule, guideline, protocol, or other similar 
criterion was relied upon in making the adverse determination and that a copy of such rule, 
guideline, protocol, or other criterion will be provided free of charge to the claimant upon 
request.  

Step 3:  If you disagree with the decision, you may file an appeal.  If you do not agree with the 
decision of Garner, you may file a written appeal.  You must file your appeal no later than one 
hundred eighty (180) days after receipt of the notice described in Step 1.  You should submit all 
information identified in the notice of denial, as necessary, to perfect your claim and any additional 
information that you believe would support your claim.  The following conditions apply to your 
appeal:  

●      If the plan considers or relies on any new or additional evidence or rationale in issuing 
an adverse determination, it must provide that information to you free of charge (and not 
only on request). The information must be provided as soon as possible and before a final 
decision so that you can respond to it.  
●      You have the right to review your claim file and present evidence and testimony as 
part of the internal claims and appeals process.   
●      The Plan must avoid conflicts of interest in claims and appeals.  Accordingly, decisions 
regarding hiring, compensation, termination, promotion, or other similar matters with 
respect to any individual (such as a claims adjudicator) must not be made based upon the 
likelihood that the individual will support the denial of benefits. 

Step 4:  Appeal denial is received from Garner. If the claim is again denied, you will be notified 
in writing no later than sixty (60) days after receipt of the appeal by Garner.  A notice of adverse 
determination on appeal will include the following:  

●      The specific reason or reasons for the adverse determination; 
●      Reference to specific plan provisions; 
●      Statement that they can receive copies of all documents, records, relevant to claim; 
●      Statement of any voluntary appeal procedures and right to bring an action; 
●      Statement of what rule, protocol, etc. criterion was relied on; and 
●      A statement regarding voluntary alternative dispute resolution options through the 
local DOL or state insurance regulatory office. 
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Step 5:  Review your notice carefully. You should take the same action that you took in Step 2 
described above. The notice will contain the same type of information that is provided in the first 
notice of denial provided by Garner.   
Step 6: If you still disagree with Garner’s decision, file a second level appeal. If you still do not 
agree with Garner’s decision, you may file a second appeal within sixty (60) days after receiving 
the first level appeal denial notice from Garner. You should gather any additional information that 
is identified in the notice, as necessary, to perfect your claim and any other information that you 
believe would support your claim. Second-level appeals should be sent directly to Garner 
according to the instructions provided in the notice of the denial of your first appeal. Your 
Employer has delegated the administration of the second level appeal process to an independent 
administrative review organization (the “IRO”) selected by Garner, and Garner will provide your 
appeal request and all relevant information to the IRO for its review. The IRO will administer the 
second-level appeal process in accordance with the relevant framework and information provided 
to it, and will make a determination regarding the appeal. Once the IRO makes a final 
determination, Garner will notify you of the result. Such a decision will generally be provided to 
you within 30 days of a properly submitted request for a second appeal.  
After exhaustion of the claims and appeals procedures provided under this Plan, nothing shall 
prevent any person from pursuing any other legal or equitable remedy otherwise available. 
Important Claims and Appeals Information 
Each level of appeal will be independent from the previous level (i.e., the same person(s) or 
subordinates of the same person(s) involved in a prior level of appeal will not be involved in the 
appeal). On each level of appeal, the claims reviewer will review relevant information that you 
submit even if it is new information. You cannot file suit in federal court until you have exhausted 
these appeals procedures.       

9. Funding of the Plan 
All of the amounts payable under this Plan shall be paid from the general assets of the Employer. 
Nothing herein will be construed to require the Employer or the Plan Administrator to maintain 
any fund or to segregate any amount for the benefit of any Participant, and no Participant or other 
person shall have any claim against, right to, or security or other interest in any fund, account, or 
asset of the Employer from which any payment under this Plan may be made. There is no trust or 
other fund from which benefits are paid. 

10. Establishment of HRA Account 
The Plan Administrator will establish and maintain an HRA account with respect to each employee 
Participant and COBRA beneficiary, which Garner administers on the Plan Administrator’s behalf, 
but will not create a separate fund or otherwise segregate assets for this purpose. The HRA Account 
so established will merely be a recordkeeping account with the purpose of keeping track of 
contributions and available reimbursement amounts.  

(a) Crediting of Accounts. Your HRA account will be credited at the beginning of each Plan 
Year with an amount equal to the applicable maximum dollar limit for the Plan Year. 
(b) Debiting of Accounts. Your HRA account will be debited during each Plan Year for any 
reimbursement of HRA-Qualifying Expenses incurred during the Plan Year. 
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(c) Available Amounts. The amount available for reimbursement of HRA-Qualifying 
Expenses is the amount credited to your HRA account under subsection (a), reduced by prior 
reimbursements debited under subsection (b).   
(d) Unused Amounts. Amounts that are credited to your account but unused during the Plan 
Year will not roll over for use in the following Plan Year.   
11. Administration of the HRA 

Your Employer is the Plan Administrator of the HRA. Garner has been retained as the 
nondiscretionary claims administrator for the HRA. You may contact Garner at: 
 Garner Health Technology, Inc., Claims Administrator 
 169 Madison Ave. STE 15492 
 New York, NY 10016 
 (866) 761-9586 
 concierge@garnerhealth.com       

12. Termination of Participation  
Your participation in the HRA will end on the date of your termination of coverage under the 
Group Health Plan, or if earlier, upon the date of termination of the HRA by your Employer.   

13. Amounts Remaining After Termination 
Any amount remaining in your HRA account following your termination or other loss of eligibility 
for the HRA will be forfeited.  Please refer to the “Notice of COBRA Continuation Rights” section 
of this Summary Plan Description.   

14. QMSCOs; Special Enrollment Rights 
A court or administrative agency may issue an order requiring you to provide health coverage for 
your child.  In most cases your child will already be an eligible family member, but such an order 
may require that all or part of your account in the HRA be used to reimburse qualifying medical 
expenses for your child.  If such an order is submitted to your Employer, your Employer will 
determine whether the order meets the requirements to be considered a Qualified Medical Child 
Support Order or “QMCSO.”  If the order is a QMCSO, your child will be added to coverage if 
they are not already an eligible family member, and the Employer will follow other requirements 
of the order in administering the HRA.  Your Employer will give you written notice if an order 
relating to coverage of your child is received and of the Employer’s decision as to whether the 
order is a QMCSO. 
Your eligible family members, who are also enrolled in the Group Health Plan, are automatically 
eligible for coverage under the HRA.  You do not have to request special enrollment upon the 
addition of new family members, and the HRA will reimburse HRA-Qualifying Expenses as long 
as they are eligible family members at the time a medical expense is incurred.    

15.  Mid-Year Enrollment Changes 
If you or a dependent loses coverage under the Group Health Plan mid-year, you or your dependent 
will also automatically lose coverage under the HRA (subject to any COBRA continuation benefits 
under the Group Health Plan, which, if elected, may require you to separately elect COBRA 
coverage for the HRA).   
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If you or a dependent gains coverage mid-year under the Group Health Plan, you or the covered 
dependent will also automatically be enrolled in the HRA, subject to your Group Health Plan being 
offered with the HRA, and subject to having to later register with Garner via the smartphone app 
or website in order to submit claims for HRA benefits.  
Except for mid-year enrollment changes relating to changes to the Group Health Plan enrollment, 
you may not waive coverage under the HRA mid-year. 
If your eligibility for the HRA is conditioned upon lack of other coverage through your spouse’s 
employer or through the employer of a family member of which you are a dependent, you must 
notify your Employer within thirty (30) days of the date when you become (or cease to be) eligible 
for such other coverage, and your Employer will review your eligibility for the HRA.  Failure to 
provide notice of a change in eligibility due to other coverage may be grounds for discipline, up 
to and including termination of employment. 

16. Participation During a Leave of Absence 
Coverage will continue under the HRA during a leave of absence in accordance with your 
Employer’s leave policies and to the same extent coverage continues for your Group Health Plan.  
If you maintain eligibility under the Group Health Plan during a leave, you will continue to be 
eligible under the HRA.  If you lose or drop coverage under the Group Health Plan in connection 
with a leave of absence, you will also lose coverage under the HRA.  
If there is a conflict between the information provided in this section and your Employer’s leave 
policies, your Employer’s leave policies will control.   
Paid Leave of Absence. Your HRA coverage and your contributions for the coverage will 
automatically continue during a leave of absence as long as you continue to receive pay and as 
long as you maintain eligibility under the Group Health Plan.   
Unpaid Leave of Absence. Your right to continue HRA coverage during unpaid leave depends 
on the type of leave. If you do not elect to continue your HRA coverage at the beginning of your 
leave, you will not be able to submit medical expenses you incur during the leave for 
reimbursement.  Rules regarding specific types of unpaid leave are as follows: 

FMLA Leave.  If your Employer has fifty (50) or more employees and you take FMLA 
Leave, your HRA coverage will continue if you choose to maintain your coverage under 
the Group Health Plan during this period pursuant to one or more methods your Employer 
will offer under that Plan.  If you do not maintain your coverage under the Group Health 
Plan, your HRA coverage will be terminated, and expenses you incur while on leave will 
not be reimbursed.  Upon return from FMLA Leave, your HRA account will be reinstated. 
Military Leave.  If you go on a qualifying military leave of absence as defined by the 
Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA), you 
may elect to continue your Group Health Plan coverage for up to twenty-four (24) months 
during the military leave to the extent required by USERRA which will also continue your 
benefits under the HRA.  USERRA continuation coverage information is provided in the 
“Other Legal Notices” section of this Summary.  You may reinstate your coverage on return 
from leave to the extent required by USERRA.  Contact the Plan Administrator for more 
information. 

17. Notice of COBRA Continuation Rights 
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HRAs sponsored by employers with twenty (20) or more full-time employees are subject to 
COBRA.  This section contains important information about your right to COBRA continuation 
coverage, which is a temporary extension of coverage under the HRA. This notice generally 
explains COBRA continuation coverage, when it may become available to you and your family, 
and what you need to do to protect the right to receive it.   
The right to COBRA continuation coverage was created by a federal law, the Consolidated 
Omnibus Budget Reconciliation Act of 1985 (COBRA). COBRA continuation coverage can 
become available to you when you would otherwise lose coverage under the HRA. It can also 
become available to other members of your family who are covered under the HRA when they 
would otherwise lose their coverage.   
You may have other options available to you when you lose group health coverage. For example, 
you may be eligible to buy an individual plan through the Health Insurance Marketplace. By 
enrolling in coverage through the Marketplace, you may qualify for lower costs on your monthly 
premiums and lower out-of-pocket costs.  Additionally, you may qualify for a thirty (30) day 
special enrollment period for another group health plan for which you are eligible (such as a 
spouse’s plan), even if that plan generally doesn’t accept late enrollees. 

What is COBRA Continuation Coverage? 
COBRA continuation coverage is a continuation of HRA coverage when coverage would 
otherwise end because of a life event known as a “qualifying event.” Specific qualifying events 
are listed later in this section. After a qualifying event, COBRA continuation coverage must be 
offered to each person who is a “qualified beneficiary.” You, your spouse, and your dependent 
children could become qualified beneficiaries if coverage under the HRA is lost because of the 
qualifying event. Under the HRA, qualified beneficiaries who elect COBRA continuation coverage 
must pay for COBRA continuation coverage.   
If you are an employee, you will become a qualified beneficiary if you lose your coverage under 
the HRA because either one of the following qualifying events happens: 
• Your hours of employment are reduced, or 
• Your employment ends for any reason other than your gross misconduct. 
If you are the spouse of an employee, you will become a qualified beneficiary if you lose your 
coverage under the HRA because any of the following qualifying events happens: 
• Your spouse dies; 
• Your spouse’s hours of employment are reduced; 
• Your spouse’s employment ends for any reason other than his or her gross misconduct;  
• Your spouse becomes entitled to Medicare benefits (under Part A, Part B, or both); or 
• You become divorced or legally separated from your spouse. 
Your dependent children will become qualified beneficiaries if they lose coverage under the HRA 
because any of the following qualifying events happens: 
• The parent-employee dies; 
• The parent-employee’s hours of employment are reduced; 
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• The parent-employee’s employment ends for any reason other than his or her gross 
misconduct; 

• The parent-employee becomes entitled to Medicare benefits (Part A, Part B, or both); 
• The parents become divorced or legally separated; or 
• The child stops being eligible for coverage under the HRA as a “dependent child.” 

When is COBRA Coverage Available? 
The HRA will offer COBRA continuation coverage to qualified beneficiaries only after your 
Employer has been notified that a qualifying event has occurred. When the qualifying event is the 
end of employment or reduction of hours of employment, death of the employee, or the employee's 
becoming entitled to Medicare benefits (under Part A, Part B, or both), your Employer will be 
aware of the qualifying event and you will not have to notify your Employer.  
Since the HRA is contingent on coverage under the Group Health Plan, only those qualifying 
beneficiaries who elect COBRA continuation coverage for the Group Health Plan are eligible to 
elect and receive COBRA continuation coverage under the HRA. Loss of Group Health Plan 
COBRA coverage will also automatically terminate the qualified beneficiary’s HRA COBRA 
coverage. 

You Must Give Notice of Some Qualifying Events 
For the other qualifying events (divorce or legal separation of the employee and spouse or a 
dependent child’s loss of eligibility for coverage as a dependent child), you must notify your 
Employer within sixty (60) days after the qualifying event occurs.  You must provide this notice 
to the address set forth in this document.  Your Employer must notify qualified beneficiaries of 
the option to continue coverage within fourteen (14) days of receiving notice of a qualifying event. 
Qualified beneficiaries have forty-five (45) days from the date of choosing continuation to pay the 
first continuation charges, except that surviving dependents of a deceased employee have ninety 
(90) days to pay the first continuation charges.  After this initial grace period, qualified 
beneficiaries must pay charges monthly in advance to your Employer to maintain coverage in 
force. 

Charges for Continuation  
Charges for continuation of coverage under the HRA will be equal to a premium determined by 
your Employer plus a two (2) percent administration fee (if the qualifying event for continuation 
is the employee’s total disability, the administration fee is not required). Premiums are determined 
under section 4980B of the Internal Revenue Code. All charges are paid directly to your Employer. 
Your Employer will provide qualified beneficiaries, upon request, written verification of the cost 
of continuation coverage at the time of eligibility or at any time during the continuation period. 

How is COBRA Coverage Provided? 
Once your Employer receives notice that a qualifying event has occurred, COBRA continuation 
coverage will be offered to each of the qualified beneficiaries. Each qualified beneficiary will have 
an independent right to elect COBRA continuation coverage. Covered employees may elect 
COBRA continuation coverage on behalf of their spouses, and parents may elect COBRA 
continuation coverage on behalf of their children.   
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COBRA continuation coverage is a temporary continuation of coverage. If your Employer 
terminates the HRA, COBRA continuation coverage for your HRA will not extend beyond the 
termination date.    

Handling of Account Balance Upon Legal Separation/Divorce or Loss of Dependent 
Eligibility 

If a qualifying event, such as legal separation, divorce, or loss of dependent eligibility, causes the 
family unit to separate, a qualified beneficiary will have a right to elect COBRA for the HRA 
(subject to electing COBRA coverage for the Group Health Plan) and the HRA account balance 
will be handled as follows:  

● Upon such a qualifying event, the dependent losing coverage will be given the 
opportunity to elect an HRA tier that is appropriate (e.g., a former-dependent 
spouse that previously had access to an “employee + spouse” HRA with a $4,000 
annual allocation will, following a divorce from the covered employee, be allowed 
to select a “self-only” HRA with a $2,000 annual allocation upon electing 
COBRA). Similarly, the employee that retains eligibility will be able to elect an 
HRA tier that is appropriate (e.g., a now-single divorced employee with no children 
that previously had access to a “employee + spouse” plan with a $4,000 annual 
allocation, will be allowed to select a “self-only” plan with a $2,000 annual 
allocation following the divorce). 

● For the former dependent losing coverage, the available account balance in their 
new HRA will be the full amount available for their coverage tier (e.g., the annual 
reimbursement accumulator will be reset to $0, and the account balance will be 
$2,000). 

● For the employee retaining coverage, the available account balance will be the 
maximum amount available under their new coverage tier, less any expenses that 
were reimbursed prior to the separation, divorce, or loss of dependent eligibility 
(e.g., if the couple had accumulated $500 of reimbursements before the divorce, 
then the employee spouse will have an account balance of $1,500).  

If You Have Questions 
Questions concerning your HRA or your COBRA continuation coverage rights should be 
addressed to the contact or contacts identified in this document.        

Keep your Employer Informed of Address Changes 
In order to protect your family’s rights, you should keep your Employer informed of any changes 
in the addresses of family members. You should also keep a copy, for your records, of any notices 
you send to your Employer. 
Your Employer may offer COBRA under the HRA in coordination with other group health plans 
sponsored by Employer, if any, as a component of such plans.   

18. Other Legal Notices 
Uniformed Services Employment and Reemployment Rights Act (USERRA) Continuation 
Coverage. If you are called to active duty in the uniformed services, you may elect to continue 
coverage for you and your eligible family members under USERRA. This continuation right runs 
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concurrently with your continuation right under COBRA and allows you to extend an 18-month 
continuation period to twenty-four (24) months. You and your eligible family members qualify for 
this extension if you are called into active or reserve duty, whether voluntary or involuntary, in the 
Armed Forces, the Army National Guard, the Air National Guard, full-time National Guard duty 
(under a federal, not a state, call-up), the commissioned corps of the Public Health Services and 
any other category of persons designated by the President of the United States.  Your eligible 
family members do not have independent election rights for USERRA continuation coverage so 
you must elect to continue coverage for USERRA coverage to be provided beyond any COBRA 
coverage period.  You will be required to pay for USERRA continuation coverage.   

HIPAA Privacy Rule Notice of Privacy Practices.  The HRA is subject to the HIPAA Privacy 
Rule. You can obtain a copy of the HRA’s Notice of Privacy Practices (which summarizes the 
HRA’s Privacy Rule obligations, your Privacy Rule rights, and how the HRA may use or disclose 
health information protected by the Privacy Rule) from the Plan Administrator.  Your Employer 
is the Plan Administrator of the HRA. HRA HIPAA privacy and security obligations are stated in 
a separate document(s), which are incorporated by reference.      

19. Other Terms and Conditions 

Company’s Right to Terminate or Amend the HRA.  Your Employer reserves the right and 
complete discretion to amend or terminate the HRA at any time and without notice. 

No Guarantee of Employment.  Participation in this HRA is not a guarantee of employment. All 
Employees are considered to be employed at the will of the Employer. 

Amendment and Termination.  This Plan has been established with the intent of being 
maintained for an indefinite period of time. Nonetheless, the Employer may amend or terminate 
all or any part of this Plan at any time for any reason.   

Governing Law.  This Plan shall be construed, administered and enforced according to the laws 
of the State of Pennyslvania, to the extent not superseded by the Internal Revenue Code or any 
other federal law. 

Code Compliance.  It is intended that this Plan meets all applicable requirements of the Code and 
of all regulations issued thereunder. This Plan shall be construed, operated and administered 
accordingly, and in the event of any conflict between any part, clause or provision of this Plan and 
the Code, the provisions of the Code shall be deemed controlling, and any conflicting part, clause 
or provision of this Plan shall be deemed superseded to the extent of the conflict. 

No Guarantee of Tax Consequences.  Neither the Plan Administrator nor the Employer makes 
any commitment or guarantee that any amounts paid to or for you or your dependents under this 
HRA will be excludable from your gross income for federal, state or local income tax purposes.  

No Guarantee of Medical Results.  Garner’s recommendation of health care providers should in 
no way be construed as medical advice or a substitute for medical advice.  Neither Garner, the Plan 
or your Employer is guaranteeing that you or your covered dependents will have a positive 
experience or result by using an Approved Provider.  Individual results and outcomes will vary.  
Neither Garner, the Plan or your Employer is liable for any claims arising out of the care provided 
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by any health care provider, including, without limitation, any Approved Provider, or the acts or 
omissions of any such health care provider.   

Emergencies. If you are experiencing a medical emergency, please call 911 before contacting 
Garner. 

Non-Assignability of Rights.  Your right to receive any reimbursement under this Plan shall not 
be alienable by your assignment or any other method and shall not be subject to claims by your 
creditors by any process whatsoever. Any attempt to cause such right to be so subjected will not 
be recognized, except to such extent as may be required by law. 

Headings. The headings of the various Articles and Sections are inserted for convenience of 
reference and shall not be construed as defining or limiting the meaning or construction of any 
provision. 

Severability. Should any part of this Plan subsequently be invalidated by a court of competent 
jurisdiction, the remainder of the Plan shall be given effect to the maximum extent possible. 

Plan Administrator’s Discretion.  The Plan Administrator (and persons to whom it has delegated 
powers, to the extent of such delegation) has total and complete discretionary authority with 
respect to administration and interpretation of the HRA.  Benefits under the HRA will only be paid 
if the Plan Administrator decides in its discretion that a claimant is entitled to them. 

Customer Service  

Questions? Garner is available to answer your questions 
about your benefits and claims payments. 

Monday through Friday: 8:00 AM – 10:00 PM ET      

 
Hours are subject to change without prior notice. 

Customer Service Telephone Number 1 (866) 761-9586 

Garner Website www.garnerhealth.com        

Garner Mailing Address 169 Madison Ave. STE 15492, New York, NY 
10016 

  

20. Administrative Information   

The Plan Administrator administers the Plan and has the discretionary authority to interpret all 
Plan provisions and to determine all issues arising under the Plan, including issues of eligibility, 
coverage, and benefits. The Plan Administrator's failure to enforce any provision of the Plan 
shall not affect its right to later enforce that provision or any other provision of the Plan. The 
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Plan Administrator, has delegated, and may from time to time delegate certain of its 
administrative duties to agents. 

Name of Plan: Lancaster-Lebanon Intermediate Unit 13 Health Reimbursement Arrangement 
Plan (HRA) (ESPA PPO) 

Plan Administrator's Employer Identification Number (EIN): 23-1740422      

Plan Year: September 01, 2026–August 31, 2027, and every anniversary thereof. 

Agent for Service of Process: Service may be made on the Plan Administrator at the address 
listed below.  

Type of Plan: The Plan is intended to qualify as a health reimbursement arrangement. 

Type of Administration: The Plan Administrator pays applicable benefits from the general 
assets of the Employer. The Plan is administered by employees of the Plan Sponsor and under 
an administrative services contract with Garner as the third-party administrator. 

Funding: The Plan is paid for by the Employer out of the Employer's general assets. There is 
no trust or other fund from which Benefits are paid. 

Plan Administrator:  Lancaster-Lebanon Intermediate Unit 13 

    1020 New Holland Ave, Lancaster, PA 17601 

Plan Sponsor:  Lancaster-Lebanon Intermediate Unit 13 

    1020 New Holland Ave, Lancaster, PA 17601 

Third Party Administrator (claims administrator): Garner Health Technology, Inc., 169 
Madison Ave. STE 15492, New York, NY 10016. 

Employer hereby adopts the Lancaster-Lebanon Intermediate Unit 13 Health Reimbursement 
Arrangement Plan, as of September 1, 2026.
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Lancaster-Lebanon Intermediate Unit 13 
Health Reimbursement Arrangement 

Plan Document 
Garner Health Technology, Inc., Claims Administrator 

Lancaster-Lebanon Intermediate Unit 13 (“Employer”) has established the Lancaster-Lebanon 
Intermediate Unit 13 Health Reimbursement Arrangement Plan (the “Plan” or “HRA”) effective 
September 01, 2026 (the “Effective Date,” also the “Plan Year Start Date”).  
This document (the “Summary”) is the Plan Document for the HRA. The HRA is offered in 
conjunction with, and intended to supplement, the major medical insurance coverage that is 
provided by Employer (the “Group Health Plan”) to eligible employees and their dependents. The 
HRA subsidizes participating employees’ cost-sharing obligations under the Group Health Plan 
for care received from certain health care providers, as outlined and explained in this Summary.  
Your Employer has hired Garner Health Technology, Inc. (“Garner” or “Garner Health”) to 
administer the HRA using a program (the “Garner Program”) that utilizes data to identify the 
high-quality health care providers that participate in the Group Health Plan’s provider network, 
based on those providers’ past performance practicing evidence-based medicine and avoiding care 
that is medically inappropriate.  
Your Employer has agreed to reimburse you for your out-of-pocket deductible, copay, and 
coinsurance expenses (“Out-of-Pocket Medical Expenses”) through the HRA when you receive 
care from providers that have been recommended to you by Garner, up to the following limits  (the 
“HRA Limit”, as determined by your type of Plan):  

● Employee Only Plan: $1,000.00 
● Employee & Spouse Plan: $2,000.00 
● Employee & Children Plan: $2,000.00 
● Employee & Family Plan: $2,000.00 

This Summary describes the basic terms and conditions of the HRA, including how it works and 
how it interacts with your Group Health Plan coverage.   
Your participation in the HRA is completely voluntary. You are not required to participate in the 
HRA in order to enroll in the Group Health Plan. But if you choose not to participate, you will not 
receive benefits under the HRA.     

1. Who is Eligible to Participate?
To be eligible to participate in the HRA (a “Participant”), you must be eligible for and enrolled 
as an employee in the Group Health Plan. If your Employer has multiple major medical insurance 
coverage options, then you will be automatically enrolled in the HRA if you select one of those 
options that is offered by your Employer in conjunction with the HRA. If your Employer offers 
any major medical insurance coverage options that are not offered in conjunction with the HRA, 
you will not be eligible to participate in the HRA if you choose one of those options.  
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To receive reimbursement from the HRA for Out-of-Pocket Medical Expenses, you must first 
create an account with Garner by accessing the Garner app or website and agreeing to Garner 
Health’s Terms of Service and Privacy Policy. Only Out-of-Pocket Medical Expenses that you 
incur after creating an account with Garner may qualify for reimbursement, subject to the 
additional requirements outlined below. Any costs or expenses that you incur before creating a 
verified account will remain ineligible for reimbursement. This is because the HRA is designed to 
reimburse Out-of-Pocket Medical Expenses that you incur only from health care providers that 
you find using the Garner website, smartphone app, or concierge services (the “Garner Services”). 
2. How Does the HRA Work? 
Employees and their dependents who are eligible to participate in the HRA and have properly 
created accounts with Garner must first use the Garner Services to find recommendations for health 
care providers. Garner will keep track of which providers it has recommended to you and your 
eligible dependents and will add them to your list of approved providers (“Approved Providers”). 
For clarity, all of the providers listed on your “Care Team” in the Garner Services are Approved 
Providers. If you then book an appointment with any of those Approved Providers for yourself or 
for your covered dependents, the future Out-of-Pocket Medical Expenses that you incur with those 
Approved Providers, as well as certain additional Out-of-Pocket Medical Expenses as described 
in Section 3, below, will qualify for reimbursement under this HRA, up your HRA Limit (“HRA-
Qualifying Expenses”). Your HRA Limit will reset once a year, on September 01 (the “Deductible 
Reset Date”). All HRA-Qualifying Expenses that you incur during the period between two 
Deductible Reset Dates will accumulate and count towards your HRA Limit for the period between 
those two Deductible Reset Dates. If the accumulated amount of your HRA-Qualifying Expenses 
exceeds your HRA Limit during that period, no medical expenses that you incur during the 
remainder of the period will qualify for reimbursement until the next Deductible Reset Date.  Note: 
For Out-of-Pocket Medical Expenses to qualify for reimbursement they must have been incurred 
with a provider after that provider was added to your list of Approved Providers. Unless otherwise 
specified in Section 3 of this Summary, the HRA will not reimburse you for any Out-of-Pocket 
Medical Expenses, or other costs, related to treatment from health care providers who are not 
Approved Providers. 
Additionally, for Out-of-Pocket Medical Expenses to qualify for reimbursement under this HRA, 
the underlying item or service must be covered by your Group Health Plan, and the provider must 
be in-network with the Group Health Plan. Garner will aim only to add providers to your list of 
Approved Providers that are within your Group Health Plan’s provider network. But because your 
Group Health Plan may change its terms and network without notice to Garner, you should verify 
that any provider on your list of Approved Providers is still in-network before you receive any care 
from that provider. You should also confirm that all of the care (e.g., procedures, tests) you receive 
is covered by your Group Health Plan, as any Out-of-Pocket Medical Expenses or other costs that 
you incur for care that is not covered by your Group Health Plan will not be eligible for 
reimbursement by the HRA. 
Note that Garner reserves the right, at its discretion, to modify its methodology for determining 
which health care providers are recommended to you by the Garner Services, subject to any 
notification requirements provided by law.  
Garner may also enter into contracts with one or more health system(s) or provider organization(s) 
in Employer’s geography to facilitate discounted services for Garner’s clients (the “Garner      
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Connect Program”). If Garner enters into such a contract and your Employer agrees to participate 
in the optional Garner Connect Program, your Employer could receive additional cost-savings 
when its employees and their dependents who are eligible to participate in the HRA engage with 
health care providers associated with those system(s) or organization(s). As a result of those cost-
savings, those providers’ cost efficiencies may improve. Accordingly, because Garner’s provider 
analysis takes both cost efficiency and quality of care into account, depending on the quality of 
care they provide, it may be more likely that the Garner Services recommend those providers to 
you and your dependents. 
Your Employer may have designated certain providers be treated (or not treated) as Approved 
Providers, regardless of whether they would otherwise be treated as Approved Providers. Such 
providers may be treated in this way based on their membership in certain provider groups, 
hospitals, or organizations, or for some other reason. For more information on whether certain 
providers might qualify for this treatment, please contact your Employer. To receive a 
reimbursement, you must use the Garner smartphone app or website to submit adequate evidence 
(in most cases, an Explanation of Benefits (EOB) will suffice) that you have incurred an expense 
that qualifies for reimbursement.  If you have family coverage under the Group Health Plan, in 
order for each of your covered adult dependents (including your spouse) to submit their own Out-
of-Pocket Medical Expenses using the Garner smartphone app or website, they must create their 
own account with Garner. For clarity, such adult dependents’ Out-of-Pocket Medical Expenses 
may still be reimbursed if you use the Garner smartphone app or website to submit adequate 
evidence on their behalf. Note: Your covered dependents may not be able to create an account with 
Garner until you have already done so. 
 
The deadline for submitting claims through the smartphone app or the website is ninety (90) days 
after your annual Deductible Reset Date. Under limited circumstances, extensions of this deadline 
may be allowed when you received documentation of the expense after the deadline passed and 
when you had no ability to accelerate your receipt of the documentation. Once the submission is 
approved, you will receive a tax-free reimbursement from the HRA in the form of a check sent to 
you by mail or via direct deposit, if you have set up direct deposit using the Garner smartphone 
app or website. You will have one hundred eighty (180) days from the date on which the check 
was issued to deposit it. If you do not deposit a reimbursement check within one hundred eighty 
(180) days of its issue date, the check will be voided and you may lose the right to receive the 
reimbursement. 
The HRA is a bookkeeping account that your Employer sets up for you when you register online 
for the Garner Program. The HRA is also a pre-tax benefit, so you should not be required to pay 
taxes on payments or reimbursements from the HRA for cost-sharing expenses.   

3. HRA-Qualifying Expenses 
This section further describes the kinds of medical expenses that qualify as HRA-Qualifying 
Expenses. If you have questions about a particular expense, please contact the Garner Health 
concierge service, which can be reached via online chat using the Garner Health website or 
smartphone app, or by phone at (866) 761-9586. Note that Garner reserves the right to modify its 
methodology for determining which Out-of-Pocket Medical Expenses qualify as HRA-Qualifying 
Expenses, subject to any notification requirements provided by law. 
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HRA-Qualifying Expenses are only those medical expenses that you incur at the direction of an 
Approved Provider during this Plan Year, and that are covered by, and in-network with, your 
Group Health Plan. They must also be medical expenses as defined in Code Section 213(d). Items 
and services that are not covered by the Group Health Plan, including for failing to meet pre-
authorization or other administrative requirements, or are not in-network with your Group Health 
Plan, are not HRA-Qualifying Expenses. 
Note that for an expense to become an HRA-Qualifying Expense, it must be incurred with, or at 
the direction of, an Approved Provider that was added to your list of Approved Providers before 
you incurred the relevant expense. If you incur an expense from a doctor and that doctor is added 
to your list of Approved Providers only after you incur the expense, it will not qualify for 
reimbursement under the HRA. 
If an Approved Provider orders durable medical equipment for you, then any Out-of-Pocket 
Medical Expenses you incur for such equipment will be HRA-Qualifying Expenses, so long they 
meet the other requirements described herein. 
If an Approved Provider prescribes drugs for you, then any Out-of-Pocket Medical Expenses you 
incur for such prescription drugs will be  HRA-Qualifying Expenses, so long they meet the other 
requirements described herein. 
If an Approved Provider orders imaging or tests, then any Out-of-Pocket Medical Expenses you 
incur for such imaging or tests will be HRA-Qualifying Expenses regardless of whether they are 
provided by an Approved Provider, so long as the imaging or tests are non-invasive, and so long 
they meet the other requirements described herein. If, however, the imaging or tests are invasive, 
then any Out-of-Pocket Medical Expenses you incur for such imaging or tests will only be HRA-
Qualifying Expenses if the care is provided by an Approved Provider. If you have questions about 
what types of tests qualify as invasive or non-invasive, please contact the Garner Health concierge 
service, which can be reached via online chat using the Garner Health website or smartphone app, 
or by phone at (866) 761-9586. 
If you are involved in a care episode that is directed primarily by an Approved Provider, and you 
are not in a position to decide which other doctors render you supporting or ancillary services 
during the care episode, then the care you receive from such other in-network doctors will be 
treated as HRA-Qualifying Expenses (to the extent they are covered by the Group Health Plan and 
would otherwise qualify as HRA-Qualifying Expenses), even though those doctors are not 
Approved Providers. The initial decision of whether you are “in a position to decide which other 
doctors render your supporting or ancillary services during the care episode” is made by Garner as 
claims administrator, pursuant to Garner’s policies and procedures.  

For example: If you are receiving spine surgery from an Approved Provider, then 
the Out-of-Pocket Medical Expenses associated with care you receive from an 
anesthesiologist, radiologist, physician’s assistant, or second surgeon who assists 
on the surgery will qualify for reimbursement under the HRA even though those 
other doctors were not previously approved by Garner.  

If you are involved in a care episode that is directed primarily by an Approved Provider, and there 
is a break in care, such that you are in a position to decide which doctor to see next, then Out-of-
Pocket Medical Expenses you incur from any other doctors will only qualify for reimbursement 
by the HRA if those other doctors are added to your list of Approved Providers before you receive 

HUMAN RESOURCES SERVICES

Exhibit E - October 14, 2026 
Page 4 of 18

Page 230 of 247



 
Garner Plan Docs - 2026 - IU13 – Professional PPO 

September 01, 2026–August 31, 2027 

5 
V1.0.1_non-erisa 

care from those other doctors. This is true even where an Approved Provider refers you to or 
recommends another doctor. To help ensure that Out-of-Pocket Medical Expenses from doctors 
you visit qualify for reimbursement by the HRA, you should contact the Garner Health concierge 
service before receiving services from any doctor whenever there is a break in care such that you 
are in a position to decide which doctor to see next. Note: The initial decision of whether there is 
a break in care and whether you are “in a position to decide which other doctor to see next” is 
made by Garner as claims administrator, pursuant to Garner’s policies and procedures. 

For example: If your primary care physician, who is an Approved Provider, 
recommends you see a specific spine surgeon, you are responsible for first making 
sure that that spine surgeon can also be added to your list of Approved Providers. 
To do this, you may find them in the Garner app or website or contact the Garner 
Health concierge services to determine whether they can be added to your list of 
Approved Providers. If the spine surgeon cannot be added to your list of Approved 
Providers and you choose to receive care from him/her/them anyway, then Out-of-
Pocket Medical Expenses you incur in connection with care you receive from 
him/her/them will not qualify for reimbursement under the HRA. In order to avoid 
such situations, you should contact the Garner Health concierge service, which is 
available to help you quickly locate a spine surgeon who can be added to your list 
of Approved Providers and whose covered services would qualify for 
reimbursement under the HRA. 

If you have questions about how to proceed with your care in order make sure that your upcoming 
medical expenses will be HRA-Qualifying Expenses, please contact the Garner Health concierge 
service, which can be reached via online chat using the Garner Health website or smartphone app, 
or by phone at (866) 761-9586. 
If you experience a medical emergency, please dial 911. The Garner Program is for medical 
expenses you can plan for and is not designed for emergency room or urgent care visits. The Garner 
Program will not cover your medical expenses incurred for emergency care unless the care is 
received from an Approved Provider. 
Notwithstanding the above, if, prior to the Plan Year Start Date, you were already receiving 
services for a specific medical condition from a health care provider who is not an Approved 
Provider, then any Out-of-Pocket Medical Expenses you incurred during this Plan Year from that 
health care provider may be treated as HRA-Qualifying Expenses, subject to the requirements 
described below. This is allowed until a safe transfer of care to an Approved Provider can be 
arranged. Examples of medical conditions that may receive this transitional treatment include: 
pregnancy for the duration of pregnancy and through six weeks post-delivery; newborn care for a 
child between birth and age thirty-six (36) months; newly-diagnosed or relapsed cancer and 
currently receiving chemotherapy, radiation therapy, or reconstruction; transplant candidates or 
transplant recipients in need of ongoing care; recent major surgeries in the acute phase and follow-
up period; serious acute conditions in active treatment, such as heart attacks or strokes; other 
serious chronic conditions that require active treatment; treatment for terminal illness; and 
behavioral health and substance abuse care. Examples of conditions that may not receive this 
transitional treatment include: routine exams, vaccinations, and health assessments; chronic 
conditions that are stable; and minor illnesses. In order for expenses related to such continuous 
care to be treated as HRA Qualifying Expenses, (a) the care must still be covered currently by your 
Group Health Plan at in-network levels, and (b) as soon after the Effective Date as is reasonably 
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possible, you must submit a continuity of care request through the Garner Health concierge service. 
You will receive confirmation from Garner Health if your request is approved, in which case 
expenses you incur for such care will be treated as HRA Qualifying Expenses.      If, and when, 
there is a break in the continuity of such care, you may be required to find an Approved Provider 
to provide you with further care, or else the related Out-of-Pocket Medical Expenses will not be 
HRA-Qualifying Expenses. 
If, prior to the Effective Date, you had a pre-existing relationship with a particular Primary Care 
Provider (“PCP”), you may request that that PCP be treated as an Approved Provider. PCPs 
include the following types of health care practitioners: family medicine doctors, therapists, 
psychiatrists, psychologists, general pediatricians, and obstetrician-gynecologists. In order to have 
such PCPs be treated as Approved Providers, you may request that your PCP be approved either 
through Garner Health’s Concierge service or through the Garner app. You will receive 
confirmation from Garner Health if your request is approved, and then future medical expenses 
incurred from that PCP will be treated as HRA Qualifying Expenses. 

4. Health Flexible Spending Accounts (“FSAs”) 
If you have an FSA, then special rules apply to your use of the HRA. Importantly, you may not be 
reimbursed for the same medical expense by both your FSA and the HRA. If you have already 
incurred expenses from Approved Providers, then you are encouraged to use your HRA coverage, 
if available, rather than your FSA coverage.   
           

5. Is my Personal Health Information Protected?   

Yes. Any personal health data made available to Garner or its contractors under the Garner 
Program will be subject to strict privacy and security requirements under the Health Insurance 
Portability and Accountability Act of 1996 (“HIPAA”). The HRA is a group health plan subject 
to the HIPAA Privacy Rule (the “Privacy Rule”). You can obtain a copy of the HRA’s Notice of 
Privacy Practices (which summarizes the HRA's Privacy Rule obligations, your Privacy Rule 
rights, and how the HRA may use or disclose health information protected by the Privacy Rule) 
from the Plan Administrator. 

6. When HRA Coverage Ends – COBRA  
Coverage under the HRA automatically terminates upon termination of your Group Health Plan 
coverage. Because the Plan is a government Plan, if you terminate employment, or if you or a 
family member lose coverage under the Group Health Plan because of an event such as a divorce 
or reduction in hours (a “qualifying event”), you or the family member or former spouse 
(“qualified beneficiary”) may elect and pay for continuation of coverage in your Employer’s 
Group Health Plan under the provisions of the Public Health Service Act (42 U.SC. § 300bb 1 et 
seq.) (“Cobra”) rather than under the parallel COBRA provisions of ERISA and the Internal 
Revenue Code .   
Because the HRA is integrated with the Group Health Plan and is contingent on coverage under 
the Group Health Plan, only those qualifying beneficiaries who elect COBRA continuation 
coverage for the Group Health Plan are eligible to elect and receive COBRA continuation coverage 
under the HRA. Loss of Group Health Plan COBRA coverage will also automatically terminate 
the qualified beneficiary’s HRA COBRA coverage. 
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If you desire to elect COBRA coverage for the HRA, you may be required to do so separately from 
your election of COBRA coverage for the Group Health Plan, and you may need to pay an 
additional amount for continued HRA coverage. For more information about how COBRA works, 
and your COBRA continuation rights, see section below, titled, “Notice of COBRA Continuation 
Rights.” 

7.   Overpayments from the HRA/Subrogation  
If it is later determined that you received an overpayment from the HRA, or if you receive an 
erroneous payment from the HRA, you will be required to refund the overpayment. 
If you do not refund the overpayment or erroneous payment, the Plan reserves the right to offset 
future reimbursement equal to the overpayment or erroneous payment, or, if that is not feasible, to 
withhold such funds from your pay, if permitted by applicable law. If all other attempts to recoup 
the overpayment/erroneous payment are unsuccessful, the Employer may include the amount on 
your W-2 as gross income. In addition, if the Employer determines that you have submitted a 
fraudulent claim to the HRA, the Employer may terminate your eligibility for the HRA and take 
any disciplinary employment actions permitted by applicable law, including termination of 
employment. 
The HRA is entitled to subrogation to the same extent the Group Health Plan is. If the HRA 
reimburses a claim that is ultimately the responsibility of a third party, the HRA is entitled to 
subrogation up to the total amount paid by the HRA. Your Employer, as Plan Sponsor, is 
responsible for enforcing any such right of subrogation and you are required to notify your 
Employer to the extent a claim submitted to and paid by the HRA is the responsibility of a third 
party. 

8. Claims and Appeals Procedures  
If you disagree, in whole or in part, with whether you are entitled to reimbursement from your 
HRA, you may bring a claim for benefits. If that claim is denied, in whole or in part, you may file 
an appeal.  Claims for services received during the Plan Year may be submitted at any time during 
the Plan Year and up to ninety (90) days after your annual Deductible Reset Date.      
Step 1:  Claim denial is received from Garner.   If your claim is denied, in whole or in part, you 
will receive a Notice of Adverse Benefit Determination from Garner as soon as reasonably possible 
but no later than thirty (30) days after receipt of the claim.  This period may be extended by Garner 
for up to fifteen (15) days if Garner believes that such an extension is necessary due to matters 
beyond its control and notifies you before expiration of the initial thirty (30) day period.  Such 
notification shall describe the circumstances requiring the extension and the date by which Garner 
expects to render a decision.  If the reason for the additional time is that you need to provide 
additional information, you will have forty-five (45) days from the request for additional 
information to obtain that information. The time period during which Garner must make a decision 
will be suspended until the earlier of the date that you provide the information or the end of the 
forty-five (45) day period. 
Step 2:  Review your notice carefully. Once you have received your notice from Garner please 
review it carefully. The Notice of Adverse Benefit Determination will contain: 

• The specific reason or reasons for the adverse determination; 
• Reference to the specific plan provisions on which the determination is based; 
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• Description of any additional material or information necessary for the claimant to 
perfect the claim and an explanation of why such material or information is 
necessary; 

•      A description of the plan's review procedures and the time limits applicable to 
such procedures; and 

• If an internal rule, guideline, protocol, or other similar criterion was relied upon in 
making the adverse determination, either the specific rule, guideline, protocol, or 
other similar criterion; or a statement that such a rule, guideline, protocol, or other 
similar criterion was relied upon in making the adverse determination and that a 
copy of such rule, guideline, protocol, or other criterion will be provided free of 
charge to the claimant upon request.  

Step 3:  If you disagree with the decision, you may file an appeal.  If you do not agree with the 
decision of Garner, you may file a written appeal.  You must file your appeal no later than one 
hundred eighty (180) days after receipt of the notice described in Step 1.  You should submit all 
information identified in the notice of denial, as necessary, to perfect your claim and any additional 
information that you believe would support your claim.  The following conditions apply to your 
appeal:            

●      If the plan considers or relies on any new or additional evidence or rationale in issuing 
an adverse determination, it must provide that information to you free of charge (and not 
only on request). The information must be provided as soon as possible and before a final 
decision so that you can respond to it.  
●      You have the right to review your claim file and present evidence and testimony as 
part of the internal claims and appeals process.   
●      The Plan must avoid conflicts of interest in claims and appeals.  Accordingly, decisions 
regarding hiring, compensation, termination, promotion, or other similar matters with 
respect to any individual (such as a claims adjudicator) must not be made based upon the 
likelihood that the individual will support the denial of benefits. 

Step 4:  Appeal denial is received from Garner. If the claim is again denied, you will be notified 
in writing no later than sixty (60) days after receipt of the appeal by Garner.  A notice of adverse 
determination on appeal will include the following:  

●      The specific reason or reasons for the adverse determination; 
●      Reference to specific plan provisions; 
●      Statement that they can receive copies of all documents, records, relevant to claim; 
●      Statement of any voluntary appeal procedures and right to bring an action; 
●      Statement of what rule, protocol, etc. criterion was relied on; and 
●      A statement regarding voluntary alternative dispute resolution options through the 
local DOL or state insurance regulatory office. 

Step 5:  Review your notice carefully. You should take the same action that you took in Step 2 
described above. The notice will contain the same type of information that is provided in the first 
notice of denial provided by Garner.   
Step 6: If you still disagree with Garner’s decision, file a second level appeal. If you still do not 
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agree with Garner’s decision, you may file a second appeal within sixty (60) days after receiving 
the first level appeal denial notice from Garner. You should gather any additional information that 
is identified in the notice, as necessary, to perfect your claim and any other information that you 
believe would support your claim. Second-level appeals should be sent directly to Garner 
according to the instructions provided in the notice of the denial of your first appeal. Your 
Employer has delegated the administration of the second level appeal process to an independent 
administrative review organization (the “IRO”) selected by Garner, and Garner will provide your 
appeal request and all relevant information to the IRO for its review. The IRO will administer the 
second-level appeal process in accordance with the relevant framework and information provided 
to it, and will make a determination regarding the appeal. Once the IRO makes a final 
determination, Garner will notify you of the result. Such a decision will generally be provided to 
you within 30 days of a properly submitted request for a second appeal.  
 
After exhaustion of the claims and appeals procedures provided under this Plan, nothing shall 
prevent any person from pursuing any other legal or equitable remedy otherwise available. 
Important Claims and Appeals Information 
Each level of appeal will be independent from the previous level (i.e., the same person(s) or 
subordinates of the same person(s) involved in a prior level of appeal will not be involved in the 
appeal). On each level of appeal, the claims reviewer will review relevant information that you 
submit even if it is new information. You cannot file suit in federal court until you have exhausted 
these appeals procedures.       

9. Funding of the Plan 
All of the amounts payable under this Plan shall be paid from the general assets of the Employer. 
Nothing herein will be construed to require the Employer or the Plan Administrator to maintain 
any fund or to segregate any amount for the benefit of any Participant, and no Participant or other 
person shall have any claim against, right to, or security or other interest in any fund, account, or 
asset of the Employer from which any payment under this Plan may be made. There is no trust or 
other fund from which benefits are paid. 

10. Establishment of HRA Account 
The Plan Administrator will establish and maintain an HRA account with respect to each employee 
Participant and COBRA beneficiary, which Garner administers on the Plan Administrator’s behalf, 
but will not create a separate fund or otherwise segregate assets for this purpose. The HRA Account 
so established will merely be a recordkeeping account with the purpose of keeping track of 
contributions and available reimbursement amounts. 

(a) Crediting of Accounts. Your HRA account will be credited at the beginning of each Plan 
Year with an amount equal to the applicable maximum dollar limit for the Plan Year. 
(b) Debiting of Accounts. Your HRA account will be debited during each Plan Year for any 
reimbursement of HRA-Qualifying Expenses incurred during the Plan Year. 
(c) Available Amounts. The amount available for reimbursement of HRA-Qualifying 
Expenses is the amount credited to your HRA account under subsection (a), reduced by prior 
reimbursements debited under subsection (b).   
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(d) Unused Amounts. Amounts that are credited to your account but unused during the Plan 
Year will not roll over for use in the following Plan Year.   
11. Administration of the HRA 

Your Employer is the Plan Administrator of the HRA. Garner has been retained as the 
nondiscretionary claims administrator for the HRA. You may contact Garner at: 
 Garner Health Technology, Inc., Claims Administrator 
 169 Madison Ave. STE 15492 
 New York, NY 10016 
 (866) 761-9586 
 concierge@garnerhealth.com       

12. Termination of Participation  
Your participation in the HRA will end on the date of your termination of coverage under the 
Group Health Plan, or if earlier, upon the date of termination of the HRA by your Employer.   

13. Amounts Remaining After Termination 
Any amount remaining in your HRA account following your termination or other loss of eligibility 
for the HRA will be forfeited.  Please refer to the “Notice of COBRA Continuation Rights” section 
of this Summary Plan Description.   

14. QMSCOs; Special Enrollment Rights 
A court or administrative agency may issue an order requiring you to provide health coverage for 
your child.  In most cases your child will already be an eligible family member, but such an order 
may require that all or part of your account in the HRA be used to reimburse qualifying medical 
expenses for your child.  If such an order is submitted to your Employer, your Employer will 
determine whether the order meets the requirements to be considered a Qualified Medical Child 
Support Order or “QMCSO.”  If the order is a QMCSO, your child will be added to coverage if 
they are not already an eligible family member, and the Employer will follow other requirements 
of the order in administering the HRA.  Your Employer will give you written notice if an order 
relating to coverage of your child is received and of the Employer’s decision as to whether the 
order is a QMCSO. 
Your eligible family members, who are also enrolled in the Group Health Plan, are automatically 
eligible for coverage under the HRA.  You do not have to request special enrollment upon the 
addition of new family members, and the HRA will reimburse HRA-Qualifying Expenses as long 
as they are eligible family members at the time a medical expense is incurred.    

15. Mid-Year Enrollment Changes 
If you or a dependent loses coverage under the Group Health Plan mid-year, you or your dependent 
will also automatically lose coverage under the HRA (subject to any COBRA continuation benefits 
under the Group Health Plan, which, if elected, may require you to separately elect COBRA 
coverage for the HRA).   
If you or a dependent gains coverage mid-year under the Group Health Plan, you or the covered 
dependent will also automatically be enrolled in the HRA, subject to your Group Health Plan being 
offered with the HRA, and subject to having to later register with Garner via the smartphone app 
or website in order to submit claims for HRA benefits.  
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Except for mid-year enrollment changes relating to changes to the Group Health Plan enrollment, 
you may not waive coverage under the HRA mid-year. 
If your eligibility for the HRA is conditioned upon lack of other coverage through your spouse’s 
employer or through the employer of a family member of which you are a dependent, you must 
notify your Employer within thirty (30) days of the date when you become (or cease to be) eligible 
for such other coverage, and your Employer will review your eligibility for the HRA.  Failure to 
provide notice of a change in eligibility due to other coverage may be grounds for discipline, up 
to and including termination of employment. 

16. Participation During a Leave of Absence 
Coverage will continue under the HRA during a leave of absence in accordance with your 
Employer’s leave policies and to the same extent coverage continues for your Group Health Plan.  
If you maintain eligibility under the Group Health Plan during a leave, you will continue to be 
eligible under the HRA.  If you lose or drop coverage under the Group Health Plan in connection 
with a leave of absence, you will also lose coverage under the HRA.  
If there is a conflict between the information provided in this section and your Employer’s leave 
policies, your Employer’s leave policies will control.   
Paid Leave of Absence. Your HRA coverage and your contributions for the coverage will 
automatically continue during a leave of absence as long as you continue to receive pay and as 
long as you maintain eligibility under the Group Health Plan.   
Unpaid Leave of Absence. Your right to continue HRA coverage during unpaid leave depends 
on the type of leave. If you do not elect to continue your HRA coverage at the beginning of your 
leave, you will not be able to submit medical expenses you incur during the leave for 
reimbursement.  Rules regarding specific types of unpaid leave are as follows: 

FMLA Leave.  If your Employer has fifty (50) or more employees and you take FMLA 
Leave, your HRA coverage will continue if you choose to maintain your coverage under 
the Group Health Plan during this period pursuant to one or more methods your Employer 
will offer under that Plan.  If you do not maintain your coverage under the Group Health 
Plan, your HRA coverage will be terminated, and expenses you incur while on leave will 
not be reimbursed.  Upon return from FMLA Leave, your HRA account will be reinstated. 
Military Leave.  If you go on a qualifying military leave of absence as defined by the 
Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA), you 
may elect to continue your Group Health Plan coverage for up to twenty-four (24) months 
during the military leave to the extent required by USERRA which will also continue your 
benefits under the HRA.  USERRA continuation coverage information is provided in the 
“Other Legal Notices” section of this Summary.  You may reinstate your coverage on return 
from leave to the extent required by USERRA.  Contact the Plan Administrator for more 
information. 

17. Notice of COBRA Continuation Rights 
HRAs sponsored by employers with twenty (20) or more full-time employees are subject to 
COBRA.  This section contains important information about your right to COBRA continuation 
coverage, which is a temporary extension of coverage under the HRA. This notice generally 
explains COBRA continuation coverage, when it may become available to you and your family, 
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and what you need to do to protect the right to receive it.   
The right to COBRA continuation coverage was created by a federal law, the Consolidated 
Omnibus Budget Reconciliation Act of 1985 (COBRA). COBRA continuation coverage can 
become available to you when you would otherwise lose coverage under the HRA. It can also 
become available to other members of your family who are covered under the HRA when they 
would otherwise lose their coverage.   
You may have other options available to you when you lose group health coverage. For example, 
you may be eligible to buy an individual plan through the Health Insurance Marketplace. By 
enrolling in coverage through the Marketplace, you may qualify for lower costs on your monthly 
premiums and lower out-of-pocket costs.  Additionally, you may qualify for a thirty (30) day 
special enrollment period for another group health plan for which you are eligible (such as a 
spouse’s plan), even if that plan generally doesn’t accept late enrollees. 

What is COBRA Continuation Coverage? 
COBRA continuation coverage is a continuation of HRA coverage when coverage would 
otherwise end because of a life event known as a “qualifying event.” Specific qualifying events 
are listed later in this section. After a qualifying event, COBRA continuation coverage must be 
offered to each person who is a “qualified beneficiary.” You, your spouse, and your dependent 
children could become qualified beneficiaries if coverage under the HRA is lost because of the 
qualifying event. Under the HRA, qualified beneficiaries who elect COBRA continuation coverage 
must pay for COBRA continuation coverage.   
If you are an employee, you will become a qualified beneficiary if you lose your coverage under 
the HRA because either one of the following qualifying events happens: 
• Your hours of employment are reduced, or 
• Your employment ends for any reason other than your gross misconduct. 
If you are the spouse of an employee, you will become a qualified beneficiary if you lose your 
coverage under the HRA because any of the following qualifying events happens: 
• Your spouse dies; 
• Your spouse’s hours of employment are reduced; 
• Your spouse’s employment ends for any reason other than his or her gross misconduct;  
• Your spouse becomes entitled to Medicare benefits (under Part A, Part B, or both); or 
• You become divorced or legally separated from your spouse. 
Your dependent children will become qualified beneficiaries if they lose coverage under the HRA 
because any of the following qualifying events happens: 
• The parent-employee dies; 
• The parent-employee’s hours of employment are reduced; 
• The parent-employee’s employment ends for any reason other than his or her gross 

misconduct; 
• The parent-employee becomes entitled to Medicare benefits (Part A, Part B, or both); 
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• The parents become divorced or legally separated; or 
• The child stops being eligible for coverage under the HRA as a “dependent child.” 

When is COBRA Coverage Available? 
The HRA will offer COBRA continuation coverage to qualified beneficiaries only after your 
Employer has been notified that a qualifying event has occurred. When the qualifying event is the 
end of employment or reduction of hours of employment, death of the employee, or the employee's 
becoming entitled to Medicare benefits (under Part A, Part B, or both), your Employer will be 
aware of the qualifying event and you will not have to notify your Employer.  
Since the HRA is contingent on coverage under the Group Health Plan, only those qualifying 
beneficiaries who elect COBRA continuation coverage for the Group Health Plan are eligible to 
elect and receive COBRA continuation coverage under the HRA. Loss of Group Health Plan 
COBRA coverage will also automatically terminate the qualified beneficiary’s HRA COBRA 
coverage. 

You Must Give Notice of Some Qualifying Events 
For the other qualifying events (divorce or legal separation of the employee and spouse or a 
dependent child’s loss of eligibility for coverage as a dependent child), you must notify your 
Employer within sixty (60) days after the qualifying event occurs.  You must provide this notice 
to the address set forth in this document.  Your Employer must notify qualified beneficiaries of 
the option to continue coverage within fourteen (14) days of receiving notice of a qualifying event. 
Qualified beneficiaries have forty-five (45) days from the date of choosing continuation to pay the 
first continuation charges, except that surviving dependents of a deceased employee have ninety 
(90) days to pay the first continuation charges.  After this initial grace period, qualified 
beneficiaries must pay charges monthly in advance to your Employer to maintain coverage in 
force. 

Charges for Continuation  
Charges for continuation of coverage under the HRA will be equal to a premium determined by 
your Employer plus a two (2) percent administration fee (if the qualifying event for continuation 
is the employee’s total disability, the administration fee is not required). Premiums are determined 
under section 4980B of the Internal Revenue Code. All charges are paid directly to your Employer. 
Your Employer will provide qualified beneficiaries, upon request, written verification of the cost 
of continuation coverage at the time of eligibility or at any time during the continuation period. 

How is COBRA Coverage Provided? 
Once your Employer receives notice that a qualifying event has occurred, COBRA continuation 
coverage will be offered to each of the qualified beneficiaries. Each qualified beneficiary will have 
an independent right to elect COBRA continuation coverage. Covered employees may elect 
COBRA continuation coverage on behalf of their spouses, and parents may elect COBRA 
continuation coverage on behalf of their children.   
COBRA continuation coverage is a temporary continuation of coverage. If your Employer 
terminates the HRA, COBRA continuation coverage for your HRA will not extend beyond the 
termination date.    

Handling of Account Balance Upon Legal Separation/Divorce or Loss of Dependent 
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Eligibility 
If a qualifying event, such as legal separation, divorce, or loss of dependent eligibility, causes the 
family unit to separate, a qualified beneficiary will have a right to elect COBRA for the HRA 
(subject to electing COBRA coverage for the Group Health Plan) and the HRA account balance 
will be handled as follows:  

● Upon such a qualifying event, the dependent losing coverage will be given the 
opportunity to elect an HRA tier that is appropriate (e.g., a former-dependent 
spouse that previously had access to an “employee + spouse” HRA with a $4,000 
annual allocation will, following a divorce from the covered employee, be allowed 
to select a “self-only” HRA with a $2,000 annual allocation upon electing 
COBRA). Similarly, the employee that retains eligibility will be able to elect an 
HRA tier that is appropriate (e.g., a now-single divorced employee with no children 
that previously had access to a “employee + spouse” plan with a $4,000 annual 
allocation, will be allowed to select a “self-only” plan with a $2,000 annual 
allocation following the divorce). 

● For the former dependent losing coverage, the available account balance in their 
new HRA will be the full amount available for their coverage tier (e.g., the annual 
reimbursement accumulator will be reset to $0, and the account balance will be 
$2,000). 

● For the employee retaining coverage, the available account balance will be the 
maximum amount available under their new coverage tier, less any expenses that 
were reimbursed prior to the separation, divorce, or loss of dependent eligibility 
(e.g., if the couple had accumulated $500 of reimbursements before the divorce, 
then the employee spouse will have an account balance of $1,500).  

If You Have Questions 
Questions concerning your HRA or your COBRA continuation coverage rights should be 
addressed to the contact or contacts identified in this document.      

Keep your Employer Informed of Address Changes 
In order to protect your family’s rights, you should keep your Employer informed of any changes 
in the addresses of family members. You should also keep a copy, for your records, of any notices 
you send to your Employer. 
Your Employer may offer COBRA under the HRA in coordination with other group health plans 
sponsored by Employer, if any, as a component of such plans. 

18. Other Legal Notices 
Uniformed Services Employment and Reemployment Rights Act (USERRA) Continuation 
Coverage. If you are called to active duty in the uniformed services, you may elect to continue 
coverage for you and your eligible family members under USERRA. This continuation right runs 
concurrently with your continuation right under COBRA and allows you to extend an 18-month 
continuation period to twenty-four (24) months. You and your eligible family members qualify for 
this extension if you are called into active or reserve duty, whether voluntary or involuntary, in the 
Armed Forces, the Army National Guard, the Air National Guard, full-time National Guard duty 
(under a federal, not a state, call-up), the commissioned corps of the Public Health Services and 
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any other category of persons designated by the President of the United States.  Your eligible 
family members do not have independent election rights for USERRA continuation coverage so 
you must elect to continue coverage for USERRA coverage to be provided beyond any COBRA 
coverage period.  You will be required to pay for USERRA continuation coverage.   

HIPAA Privacy Rule Notice of Privacy Practices.  The HRA is subject to the HIPAA Privacy 
Rule. You can obtain a copy of the HRA’s Notice of Privacy Practices (which summarizes the 
HRA’s Privacy Rule obligations, your Privacy Rule rights, and how the HRA may use or disclose 
health information protected by the Privacy Rule) from the Plan Administrator.  Your Employer 
is the Plan Administrator of the HRA. HRA HIPAA privacy and security obligations are stated in 
a separate document(s), which are incorporated by reference.      

19. Other Terms and Conditions 

Company’s Right to Terminate or Amend the HRA.  Your Employer reserves the right and 
complete discretion to amend or terminate the HRA at any time and without notice. 

No Guarantee of Employment.  Participation in this HRA is not a guarantee of employment. All 
Employees are considered to be employed at the will of the Employer. 

Amendment and Termination.  This Plan has been established with the intent of being 
maintained for an indefinite period of time. Nonetheless, the Employer may amend or terminate 
all or any part of this Plan at any time for any reason.   

Governing Law.  This Plan shall be construed, administered and enforced according to the laws 
of the State of Pennsylvania, to the extent not superseded by the Internal Revenue Code or any 
other federal law. 

Code Compliance.  It is intended that this Plan meets all applicable requirements of the Code and 
of all regulations issued thereunder. This Plan shall be construed, operated and administered 
accordingly, and in the event of any conflict between any part, clause or provision of this Plan and 
the Code, the provisions of the Code shall be deemed controlling, and any conflicting part, clause 
or provision of this Plan shall be deemed superseded to the extent of the conflict. 

No Guarantee of Tax Consequences.  Neither the Plan Administrator nor the Employer makes 
any commitment or guarantee that any amounts paid to or for you or your dependents under this 
HRA will be excludable from your gross income for federal, state or local income tax purposes.  

No Guarantee of Medical Results.  Garner’s recommendation of health care providers should in 
no way be construed as medical advice or a substitute for medical advice.  Neither Garner, the Plan 
or your Employer is guaranteeing that you or your covered dependents will have a positive 
experience or result by using an Approved Provider.  Individual results and outcomes will vary.  
Neither Garner, the Plan or your Employer is liable for any claims arising out of the care provided 
by any health care provider, including, without limitation, any Approved Provider, or the acts or 
omissions of any such health care provider.   

Emergencies. If you are experiencing a medical emergency, please call 911 before contacting 
Garner. 
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Non-Assignability of Rights.  Your right to receive any reimbursement under this Plan shall not 
be alienable by your assignment or any other method and shall not be subject to claims by your 
creditors by any process whatsoever. Any attempt to cause such right to be so subjected will not 
be recognized, except to such extent as may be required by law. 

Headings. The headings of the various Articles and Sections are inserted for convenience of 
reference and shall not be construed as defining or limiting the meaning or construction of any 
provision. 

Severability. Should any part of this Plan subsequently be invalidated by a court of competent 
jurisdiction, the remainder of the Plan shall be given effect to the maximum extent possible. 

Plan Administrator’s Discretion.  The Plan Administrator (and persons to whom it has delegated 
powers, to the extent of such delegation) has total and complete discretionary authority with 
respect to administration and interpretation of the HRA.  Benefits under the HRA will only be paid 
if the Plan Administrator decides in its discretion that a claimant is entitled to them. 

Customer Service  

Questions? Garner is available to answer your questions 
about your benefits and claims payments. 

Monday through Friday: 8:00 AM – 10:00 PM ET      

 
Hours are subject to change without prior notice. 

Customer Service Telephone Number 1 (866) 761-9586 

Garner Website www.garnerhealth.com        

Garner Mailing Address 169 Madison Ave. STE 15492, New York, NY 
10016 

  

20. Administrative Information   

The Plan Administrator administers the Plan and has the discretionary authority to interpret all 
Plan provisions and to determine all issues arising under the Plan, including issues of eligibility, 
coverage, and benefits. The Plan Administrator's failure to enforce any provision of the Plan 
shall not affect its right to later enforce that provision or any other provision of the Plan. The 
Plan Administrator, has delegated, and may from time to time delegate certain of its 
administrative duties to agents. 

Name of Plan: Lancaster-Lebanon Intermediate Unit 13 Health Reimbursement Arrangement 
Plan (HRA) (Professional PPO) 
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Plan Administrator's Employer Identification Number (EIN): 23-1740422      

Plan Year: September 01, 2026–August 31, 2027, and every anniversary thereof. 

Agent for Service of Process: Service may be made on the Plan Administrator at the address 
listed below.  

Type of Plan: The Plan is intended to qualify as a health reimbursement arrangement. 

Type of Administration: The Plan Administrator pays applicable benefits from the general 
assets of the Employer. The Plan is administered by employees of the Plan Sponsor and under 
an administrative services contract with Garner as the third-party administrator. 

Funding: The Plan is paid for by the Employer out of the Employer's general assets. There is 
no trust or other fund from which Benefits are paid. 

Plan Administrator:  Lancaster-Lebanon Intermediate Unit 13 

    1020 New Holland Ave, Lancaster, PA 17601 

Plan Sponsor:  Lancaster-Lebanon Intermediate Unit 13 

    1020 New Holland Ave, Lancaster, PA 17601 

Third Party Administrator (claims administrator): Garner Health Technology, Inc., 169 
Madison Ave. STE 15492, New York, NY 10016. 

Employer hereby adopts the Lancaster-Lebanon Intermediate Unit 13 Health Reimbursement 
Arrangement Plan, as of September 1, 2026.
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MEMORANDUM OF AGREEMENT 

Between the 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 

and 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 EDUCATION SUPPORT 

PROFESSIONALS ASSOCIATION  

This Memorandum of Agreement (“MOA”) is made this _______ day of ___________ 2026, by 

and between the Lancaster-Lebanon Intermediate Unit 13 (“LLIU”) and the Lancaster-Lebanon 

Intermediate Unit 13 Education Support Professionals Association (“Association”).  The LLIU 

and the Association shall be collectively known as the “Parties.”  

WHEREAS, the Parties entered into a Collective Bargaining Agreement (“CBA”) effective July 

1, 2026, through June 30, 2029; and  

WHEREAS, the Association is the exclusive bargaining representative for a group of support 

professional employees of the LLIU; and  

WHEREAS, the Parties have negotiated Article VIII, EMPLOYEE HOURS, to provide for the 

required work hours and work year of bargaining unit employees; and 

WHEREAS, a dispute recently arose between the Parties regarding implementation and 

understanding of Article VIII(A), Instructional & Non-Instructional Support Staff; and  

WHEREAS, the relevant provision of Article VIII(A) currently reads as follows: 

Unless otherwise specified, the normal work year for full-time Instructional 

Support Staff will consist of one hundred eighty-five (185) days and thirty (30) or 

more hours per week, except where employees may be “grandfathered” under the 

full-time definition from the 2013-2015 Collective Bargaining Agreement. 

With notification by June 30 of each applicable year, one additional day during the 

scheduled opening week activities may be added to the work year for Instructional 

Support Staff to address compliance with educational mandates required by the 

Pennsylvania Department of Education, paid at each individual instructional 

employee’s per diem rate of pay. [. . .] 

; and 

WHEREAS, the Parties wish to amicably resolve the above-referenced dispute. 

NOW THEREFORE, intending to be legally bound, the Parties hereby agree as follows: 

1. Term of Agreement

The terms of this MOA shall become effective upon execution by the Parties and shall

continue during each successive year of the CBA unless the Parties agree otherwise.
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2. Amendment of the CBA 

Article VIII(A) of the CBA shall be amended to include the following provision, which 

shall be included in the CBA following paragraph 2 of the current body of Article VIII(A): 

Notwithstanding the already negotiated additional day during the scheduled 

opening week duration, one whole additional day is added to the Central 

Education Center Calendar during the school year for professional 

development purposes and paid at the staff members’ per diem rate via 

timecard submissions. 

3. Reservation of Rights 

The Parties reserve all rights pursuant to the law and the CBA and acknowledge that this 

MOA shall not be construed to establish any practice or precedent outside of the plain terms 

herein modifying the CBA.  This MOA shall not alter the terms of the CBA, except as 

expressly set forth herein. All other terms of the CBA shall remain in full force and effect. 

4. Disputes 

Any violation of this MOA shall be subject to arbitration pursuant to the grievance-

arbitration provisions of the CBA.   

IN WITNESS WHEREOF, the undersigned have executed this Agreement as of the day and year 

first above written. 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 

__________________________ 

Dr. Joseph Fullerton, LLIU 13 Board President      Date 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 EDUCATIONAL SUPPORT 

PROFESSIONALS ASSOCIATION 

__________________________ 

Christin Morris, LLIU 13 President  Date 

September 21, 2026

HUMAN RESOURCES SERVICES

Exhibit F - October 14, 2026 
Page 2 of 2

Page 246 of 247



Page 1 of 1 

Act 93 Agreement (2024-2029), MOA No. 6  
Confidential Agreement (2024-2029), MOA No. 4 

MEMORANDUM OF AGREEMENT BETWEEN 

LANCASTER-LEBANON INTERMEDIATE UNIT 13 BOARD OF DIRECTORS 

AND 

ALL NON-UNION GROUPS 

The Lancaster-Lebanon Intermediate Unit 13 Board of Directors hereby approves this 
Memorandum of Agreement (“MOA”) to extend the Fertility Benefit/Adoption Pilot Program 
through June 29, 2029. 

The Board hereby AGREES to the following: 
• The plan document was amended to include a fertility benefits pilot program. The plan

year maximum is $5,000 per family, per plan year. If two IU13 employees are married to
each other and have individual medical benefits, then the total benefit per plan year
between the married employees is $5,000.

• An adoption assistance plan document was created to reimburse full-time employees for
adoption expenses of $5,000 per family, per plan year when the adoption is final. If two
IU13 employees are married to each other, then the total benefit per plan year between
the married employees is $5,000. Two plans exist, and applicable IRS Codes determine
which plan is applicable to the employee(s).

• Dependent children are not eligible for this benefit.

Sunset Date: 
The parties understand and agree that the sunset date for the MOA is June 29, 2029. 

All other provisions remain unaltered. 

IN WITNESS WHEREOF, the Board of Directors has set his hands and seals below: 

Lancaster-Lebanon Intermediate Unit 13 
Board of Directors 
Signature and Date 
________________________________ 
By: Dr. Joseph Fullerton, President 
LLIU13 Board of School Directors  
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